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AGENDA

PLACENTIA LIBRARY DISTRICT

3 . - BOARD OF TRUSTEES

v | | REGULAR MEETING

' ) - DI Monday, November 19, 2012
Placentia Library District | 6:30 P.M,

Meeting Room

- The Vision of the Placentia Library District is to
inspire exploration, open minds and bring people together.

The Purpose of the Placentia Library District is to provide services and materials to our ever
changing and diverse community.

To accomplish this goal the Library will: '

L3 - Provide a qualified staff to acquire, orgzinize, and maintain a collection of print and fon-
print materials in an easily accessible facility and assist the public with its use.

- Provide l_itefacy outreach and services to the community.
L3 Provide a special collection to document and preserve Placentia’s History and Authors.

1 Present programs and provide technology access fo everyone in order to
promote reading and lifelong learning.

Prormote the Library’s vision through consistent messages to the public.
ry 2 p

AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having
any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 200.

CALL TO ORDER

1. Callto Order . Library Board President
2. RollCall Recorder

3. Adoption of Agenda '
This is the opporiunity for Board members to delete items from the Agenda, to continue items, fo re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).
Presentation: Library Director
Recominendation: Adopt by Motion
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4. Oral Communications '
Members of the public may address the Library Board of Trustees on any matler within tize furisdiction of the
- Board, Presentations by the public are limited to 5 minutes per person, Members of the public are also
permitted to address the Library Board of Trustees on specific Agenda Items before and at the time that an
Item is being considered by the Board. Action may not be taken on items not on the Agenda except in
emergencies or as otherwise authorized, Reference: California Government Code Sections 54935 4 3,

54954.2). .
TRUSTEE & ORGAN[ZATIONAL REPORTS
5. Board President Report oral
" The President makes anmouncements of general interest to the community and ﬂze Library Board of Trustees -
as well as conducting any ceremonial matters.
6. Trustee Reports
© The Trustees make announcements of general interest to the comnmmty and the lei ary Bomd of Trustees

and report on meetings attended on behalf of the Board of Trustees.

7. Placentia Library Friends Foundation Board of Directot’s Report (Trustee Turner)

CONSENT CALENDAR (Items 8 — 23)
© Presentation: lerary Director
Recommendation: Approve by Motion
Items 8 — 23 may be considered together as one motion to approve the Consent Calendar. Items may be
removed for individual consideratiori before the Consent Calendar is adopted. Items removed must then each

have a separate mation.

MINUTES (ltem 8)
8..  Minutes of the October 15, 2012 Library Board of Trusteés Regulaf Meet'ing. (Receiive'& File and Approve)

CLAIMS (Items 9 - 12)

9. Nonstandard Clanns in excess of $300, (Recelve & Fiie and Approve)

10.  Claims forwarded by the lerary Duect01 and Libr ary Trustees. (Recetvé & File and Appmve)
11.  Current C!alms and Payroll. (Receive & File and Applove)

12, FY2012-2013 Cash Flow Analysis through October 2012; the Schedule of Antlctpated Pr operty Tax
- Revenues for FY2012-2013 as provided by the Orange County Auditor. (Receive & File).

TREASURER’S REPORTS (Items 13 - 16)

13, Financial Reporis for October 2012 for Placentia Library District Accounts on Deposit with the Orange.
County Treasurer, (Receive & File)

14,  Balance Sheet for October 2012, (Receive & File)
15.  Acquisitions Report for October 2012. (Receive & File)

16,  Entrepreneurial Activities Report for October 2012, (Receive & File)

November 13, 2012, 11:00 AM.
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GENERAL CONSENT REPORTS (Items 17— 19)
17.  Personnel Report for October 2012.  (Receive, File, and Ratify Appointments)

18, Circulation Report for October 2012, (Receive & File)

19.  Review of Shared Maintenance Costs with the City of Placentia under the JPA, (Receive & File)

STAEF REPORTS (Items 20 —23)

20.  Library Director’s Report for October 2012,
21, Children's Services Report for October 2012.
‘ | 22, Adult Serv:ces Report for Octobe1 2012

23, Piacentla L:blary Web Slte & Technology Report for Octobe1 2012

PRESENTATION

24. Présentation to Trustee Turner
“Presentation; . Board President’

NEW BUSINESS

25. Staff Development Day
: Presentation: Library Director
Recommendation: - Action to be determined by the Library Board of Trustees.

26.  Special District Risk Management Authority Nurse Help 24/7 Program
Presentation: Business Manager
Recommendation: No action required,

27.  Placentia Library Dislrict Policy #6030 — Circulation Policy
Presentation: Circulation Supervisor
Recommendation: Authorize an amendment to Placentia Library District Policy #6030 —
Circulation Policy as presented inclusive of feedback received from the

Library Board of Trustees.

DISCUSSION ITEM

28. 2006 Strategic Plan
Presentation: Library Director
Recommendation:  Select a date to review and discuss the 2006 Strategic Plan.

29,  Representation at the Placentia Library Friends Foundation (PLFF) Mestings

Presentation: Library Director
Recommendation: Library Director or her designee will represent the Library at PLFF meetings.

November 13,2012, 11:00 AM.



Page 4
ADJOURNMENT

30. - Agenda Preparation for the December Regulat Date Meetmg whlch will be held on Monday, Decembel 17,
2012 unless re-scheduled by the Library Board of Trustees, - .

31.  Review of Action Items, o
No action or discussion shall be taken on ary item not appearing on the posfed Agenda, unless authorized by

law.

32, Adjourn

*******$$¥$$*$$$CERT{FICATION OF POSTING*****i‘***********%***

* 1, Marisa Timothy, Administrative Assistant of the Placentia Library District, hereby cextify that the Agenda for the
November 19, 2012 Meeting of the Library Board of Trustees of the Placentia Library District was posted on

November 13, 2012.

Timothy, Administrative Assistant

November 13, 2012, 11:00 A.M.
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MINUTES
PLACENTIA LIBRARY DISTRICT
REGULAR MEETING OF THE BOARD OF TRUSTEES
October 15, 2012

CALLTOORDER ~ = President DeVecchio called the Regular Meeting of the Placentia Library
: B -+ District (PLD)} Board of Trustees to order on October 15, 2012 at 6:35 P.M.

ROLL CALL ' Members Present: President Richard DeVecchio, Secretary Betty Escobosa
: ' - {exited at 7:03pm}), Trustee Gayle Carline, Trustee Al Shkoler, Trustee Jean

Turner
Members Absent: None

Others Present: Library Staff: Library Director Jeanette Contreras, Yesenia
Baltierra, Nadia Dallstream, Fernando Maldonado, Marisa Timothy, and
Lori Worden, Venessa Faber and husband Brian (exited at 6:56pm};
Placentia Library Friends Foundation(PLFF) Board Member Carol Fizzard

ADOPTION OF it was moved by Trustee Shkoler and seconded by Secretary Escobosa to
AGENDA adopt the agenda as presented:
: N ' ‘ - AYES: DeVecchio, Escobosa, Carline, Shkoler, Turner

NOES: None
ABSTAIN: None
ABSENT: None

COMMURNICATION There was no oral communication made at this time. (ltem 4)

TRUSTEE REPORTS President DeVecchio reported that he attended the PLFF Jewel Reception

and the Héritage Parade with alf the Board’ members. He also attended
‘the memorial service for Marie Schmidt who contributed greatly to the
community including the Library’s History Room. (ltem 5)

Secretary Escobosa reporied that she attended the California Special
Districts {CSDA} Annuai Conference that provided great speakers. She also
participated in the Heritage Day Parade and enjoyed the race car train
used this year. '

Trustee Carline reported that she also attended the CSDA Conference
where she learned a lot about special districts and participated in an ethics
training workshop. She also participated in the Heritage Day Parade and
the PLFF Jewel Reception.

Trustee Shkoler reported that he attended the PLFF Jewel Reception and
the CSDA Conference.

Trustee Turner reported that she attended the PLFF Jewel Reception. She

- also participated in the Heritage Parade and the Adult Book Discussion that
provided a good discussion. She also attended the PLFF monthly meeting.
{ltem 6)

PLFF REPORT PLFF Board Member Carol Fizzard announced that the next big event Is the
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Annual Author’s Luncheon to be held in March. Tickets are now on sale.
She requested that a PLFF representative be included for input on the
‘Meeting Room renovation. And she asked about the status of the ipad
station project that was fo be funded by the Margaret Cooper estate

. funds.. Library Director Contreras confirmed that there were still intentions
to complete the project. Trustee Turner added that PLFF investments
raised about one thousand dollars last month. (item 7)

CONSENT CALENDAR It was moved by Trustee Shkoler and seconded by Trustee Carline to
approve Agenda tems 8-24:
AYES: DeVecchio, Escobosa, Carline, Shkoler, Turner
NOES: None SRR
- ABSTAIN: None :
- ABSENT: None
CLAIMS .. Nonstandard Claims in excess of $300 (Item 9)

Claims forwarded by the Library Director and Library Trustees {item 10}

Current Claims and Payroll {ltem 11)

FY2011-2012 Cash Flow Analysis through September 2012; the Schedule of:
Anticipated Property Tax Revenues for FY2011-2012 as provided by the
Orange County Auditor {ltem 12) {

TREASURER'S 4‘,Financial Reports for September 2012 for Placentia Library District
REPORT . | _ : Accounts on Deposit with the Orange County Treasurer {item 13)

.B.a.ian.ce Sheet for September 2012 (iterﬁ .14)
7- Acduisitions Report.fé:r September 2012 {ltem 15)
Enfrepreﬁeuria! Activities Report fo? Sebtember 2012 {ltem 16)
GENERAL CONSENT . - Personnel Report for September 2012 {Item 17)
| Cifculé_tibh__Report for September 2012 {Item 18)

Review of Shared Maintenance Costs with the City of Placentia under the
JPA {ltem 19) -

STAFF REPORTS Library Director’s Report for September 2012 (ltem 20)
Information Technology Report for September 2012 {Item 21)
Children's Services Report for September 2012 (ltem 22)

Adult Services Report for September 2012 {ltem 23}
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PRESENTATION-

CONTINUING
BUSINESS

REPORT ON CLOSED
SESSION-

PROPOSED POLICY
#2013 — NAME BADGE
POLICY

ADOPTION OF
RESOLUTION 13-08:
TWO YEAR FINANCIAL
PLAN

NEW BUSINESS

WITHDRAWEL
MEMBERSHIP FROM
SCLC

Web Site & Technology Report for September 2012 (ltem 24)

President DeVecchio announced that Venessa Faher was named Employee
of the Quarter and presented a proclamation and check from PLFF to her.

- President DeVecchio reported that all Board Members participated in the

Closed Session held at 5:00 pm. He announced that the previously
reported Library Director’s annual salary was changed to $118,268 with an
increase of $50 per month to car allowance to be effective September 1,

. 2012. In addition, she is to be made fully vested in PARS contribution
“funds. {Item26) ‘

Library Director Contreras presented a revised proposed PLD Policy #2013
— Name Badge Policy that included Board member input from the previous
Regular Meeting. Additional small edits were requested from the Board. It
was moved by Trustee Carline and seconded by Trustee Shkoler to adopt

" PLD Policy 2013 - Name Badge Pollcy mcluswe of requested changes:

(item 27} :
"AYES: © DeVecchio, Escobosa Carline, Shkoler, Turner -
NOES: None
ABSTAIN: - None

ABSENT: None

Library Director Contreras presented Resolution 13-08: A Resolution of the
Board of Trustees of the Placentia Library of Orange County to Adopt a
Two-Year Financial Plan Effective July 1, 2013 Beginning with Fiscal years
2013-2015. Resolution 13-08 was read by title only. It was moved by
Trustee Shkoler and seconded by Trustee Turner to adopt Reso[utlon 13-08

s by roIIcailvote (Item 31)

'AYES: © DeVecchio, Escobosa Carline, Shkoler, Tumer
NOES: " None '
ABSTAIN: - None

ABSENT: -~ - None

Library Director Contreras presented information from meetings held with
Library Directors from all Orange County library systems to discuss
concerns regarding the overall benefits of membership with the Southern
California Library Cooperative {SCLC). She explained that key concerns
were that the Return on Investment of the $2,960 membership dues is not |
justified by any benefits offered. Furthermore, trainings and meetings are
often held out of the area as has become the overall focus of the
cooperative, Trustee Shkoler recommended an immediate withdraw.

" Library Director Contreras explained that the membership due has already

been paid for the fiscal year and that the Orange County libraries plan to
send a collective letter. It was moved by Trustee Carline and seconded by
Trustee Turner to authorize Placentia Library District to withdraw its
membership from SCLC, effective July 1, 2013: {item 29)

AYES: DeVecchio, Carline, Turner

Page 7
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COMPUTER TRAINING

SERVICES CONTRACT
FOR COMPUTER .
WORKSHOPS |

DISCUSSION ITEMS

REQUEST FOR

PROPOSALS (RFP) FOR

A POWER
GENERATOR

REQUESTFOR
PROPOSALS (RFP) FOR
CEILING AND .
LIGHTING SE!SMIC
ASSESSMENT AND
RENOVATION

REQUEST FOR
PROPOSALS (RFP) FOR
FACILITY
IMPROVEMENTS

NOES: . Shkoler
ABSTAIN: None
ABSENT:

Escobosa -

Library Director. Contreras explained that PLFF continues to provide
program funding for computer training workshops for the community and

staff would now like to offer more advanced workshops through

independent consultants, ‘She presented draft contracts for two training
consultants. It was moved by Trustee Shkoler and seconded by Trustee
Carline to authorize the draft contract(s) as a PLD Contract Template for
Computer Workshop Trainers to be used by Library Staff: (ltem 30}

AYES: DeVecchio, Carline, Shkoler, Turner

- NOES: - . None . ' S
- ABSTAIN: /. ; None S

ABSENT: -

: Escobosa

Library Director Contreras provided a brief history on the identified need

for a power generator for the Library. She presented a draft Request for

- Proposals (RFP} for a Power Generator that includes analysis of the size

needed for the facility. It was moved by Trustee Carline and seconded by
Trustee Turner to authorize staff to post the RFP for bid solicitation: (item
31) .

AYES: DeVecchio, Carline, Shkoler, Turner

NOES: None
- ABSTAIN: - None
ABSENT; Escobosa

Library Director Contreras presented a draft Request for Proposals (RFP)

for Ceiling and Lighting Seismic Assessment and Renovation. There was
discussion on the need for the ceiling structure assessment and possible
liability issues. it was moved by Trustee Shkoler and seconded by Trustee
Carline to authorize staff to post the RFP for bid solicitation: {ltem 32)

AYES: DeVecchio, Carline, Shkaoler, Turner
NOES: None
.. ABSTAIN: . None
Escobosa

ABSENT:

. Library Director Contreras presented a draft Request for Proposals (RFP)
- for Facility Improvements for the Meeting Room and Staff Lounge. She

clarified that improvements, not an expansion is to be done, and listed

- some of the requested upgrades. PLFF Board Member Carol Fizzard asked

that the process would include a PLFF representative in order that their
requests are addressed. It was moved by Trustee Turner and seconded

by Trustee Carline to authorize staff to post the RFP for bid solicitation:

(Item 33}
AYES: DeVecchio, Carline, Shkoler, Turner
NOES: None

ABSTAIN: None

Page 8
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ABSENT: Escobosa
AGENDA Agenda Preparation for the -November Board of Trustees Meeting to he
PREPARATION held on November 19" at 6:30 P.M.
ADJOURNMENT The Regular Meeting of the Board of Trustees of the Placentia Library

District on October 15, 2012 adjourned at 7:41 P.M,

NEXT MEETING The next meeting will be on November 19", 2012 at 6:30 P.M. for the
Regular Board Meeting.

Richard DeVecchio Betty Escobosa
President Secretary
Library Board of Trustees Library Board of Trustees






Agenda Item 9

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Marisa Timothy, Administrative Assistant

SUBJECT:  Summary of Non-standard Claims for October 2012

DATE: November 19, 2012
TYPE DATE CLAIM # AMOUNT
NONE

TOTAL $0

Page 10






Agenda Item 10

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

TYPE

FUND 707
FUND 707
FUND 707
FUND 707
FUND 707

Jeanette Contreras, Library Director

Marisa Timothy, Administrative Assistant

Summary of Claims Forwarded by the Library Director & Trustees

November 19, 2012

DATE
10/15/12
10/24/12
10/24/12
11/05/12
11/05/12

CLAIM#
5549
5550
5551
5552
5553

TOTAL

AMOUNT
$14,099.04
$ 6,016.92

" § 5,843.03

$11,872.10
$ 2,042.01

$39,873.10
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AGENDAITEM 11

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES <

TO: Jeanetie Contreras, Library Director
FROM: Marisa Timothy, Adminiétrati@ Assistant
SUBJECT:  Current Claims And Payroll

. o November 19, 2012 | ”

DATE:

- Current Claims

- TYPE DATE
707 11/19/12 5554
707 11/19/12 5555
707 - 11/19/12 5556
707 11/19/12 5557
707 : 11/19/12 5558
- 707 11719/12 5559
| Subtotal for Claims
Payroll
" On Demand Wire 11/29/12 . 62
' : 11/19/12 . 63
Subtotal for Payroll
TOTAL
-~ CURRENT CLAIMS
- & PAYROLL

CLAIM#

AMOUNT
$1,347.08
$4,333.15

- $1,175.05
. $ 862.16
- $2,001.43
© $2,586.39

 $12,305.26

$40,000.00
' $40,000.00

$80,000.00

' $92,305.26
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LOCALLY GOVERNED DISTRICT DATE: 11/19/12
CLAIMS TRANSMITTED FOR PAYMENT REPGRT NO: 5554
The County Auditor fs authorized to draw these checks from: ;
Placentia Library District FUND: 707
411E Chapman Ave : o ' { S : © T DEPT: V700
Placentta, CA92870 BUCGET CONTROL: 707
’ UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
© - OBIT '
Vendor Code DATE REV/ DEPT REPT Doc
Payee Name and Address INVOICE # -] BSACCT OBJT. . | CATG |. . AMOUNT NUMBER |: SC
Vv(C--2993 10-05-12 2400 0760 .
Midwest Tape 90443448 o : ) e " $93.18
PO Box 820 $0-05-12 2400 0760
Holland OH 43528 ' 90442920 ’ . L . $84.09
10-10-12 2400 0760 §
90455060 $73.18 |}
10-10-12 2400 0760 EERT
90455028 $197,27
10-11-12 o 2400 0760
90457695 $33.09
10-12-12 2400 0760
‘80461795 S $44.09
10-22-12 c 2400 |7 0760
50481931 : o : $113.18
10-22-12 2400 0760 .
90481933 S $130.29
102512 2400 0760 -
90491888 ’ $49.99
10-26-12 2400 0760
50494290 $49.09 _
$883.45 {
VC-4218-4 10-03-12 2400 0760
Baker & Taylor Books W83725320 $18.09
PO Box 277930 10-04-12 2400 0760 ) . .
Atlanta GA 30384-7930 _‘ ' W83369902 ‘ 528.21
: 7 100512 : 2400 0760
W83835260 $139.34
10-05-12 2400 Q760
W83838590 $30.61
10-10-12 2400 0760 o
W83888500 530,64
10-16-12 2400 0760
W8a4008180 . $19.33
10-16-12 2400 0760
W84078830 $19.33
10-17-12 . 2400 0760
W83825471 $8.08
10-i7-12 2400 0760
W84129010 $53.16
10-23-12 2400 0760
W84242230 $18.51 I
10-23-12 2400 0760
W384281850 $98.33
$463.63
TOTAL REMITTANCE: $1,347.08
The claims listed above (totaling $1,347.08) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and [ certify that the payees named who are described in Government Code Section 3101 have taken the cath or affirmation
required by Government Cede Section 3102,

Approved by Countersigned by Attested and/or countersigned by
Page Yotal:
(772009}
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LOCALLY GOVERNED DISTRICT DATE: ‘11/158/12
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO:; 5555
The County Auditor Is authorized to draw these checks fron:
Placentia Library District - FUND: 707
411 E Chapman Ave *'DEPT: V700
Platentia, CA 92870 : BUDGET CONTROL: 707
UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
. : 08JT
Vendor Code DATE REV/ DEPT | REPT poc
Payee Name and Address INVOICE#H | BSACCT O8JT CATG AMOUNT NUMBER SC
VC-4218-4 1023412 2400 0760
Baker & Taylor Books w84281920 4 $115.12
POBox 277930 © |10-30-12 2400 0760 -
Atlanta GA 30384-7930 W84395620 $18.51
: ) : 10-02-12 2400 0760 |
4010286535 i $197.57
10-02-12 : 2400 0760 .
4010293505 ' $21.98
10-04-12 ] 2400 0760
4010286741 $31.13
10-04-12 ' 7400 0760
4010286742 o $508.88
10-04-12 2400 0760
4010286743 $464.51
10-04-12 2400 0760
4010281661 _ $78.32
10-04-12 2400 0760
4010281662 $33.10
10-08-12 2400 0760
) 4010299516 $76.36
- _ _ 10-08-12 2400 6760
' 4010286673 $76.89
10-08-12 2400 0760
4010286674 ' $20.47
10-08-12 2400 0760
4010286675 ' i 428,78
10-08-12 _ 2400 0760
4010286676 $394.79 |
10-08-12 ’ 2400 0760
4010285677 ' $1,175.17
10-08-12 ) 2400 0760
4010286678 _ $138.28
10-08-12 2400 0760
4010286679 $47.67
10-08-12 2400 0760
4010286680 $20.21
100812 - 2400 0760 {°
4010286681 : 3687.36
10-08-12 2400 0760
4010286682 : $73.29 |!
10-08-12 2400 0760
4010286683 ) ‘ $71.69 |;
10-08-12 2400 0760
4010287837 ' $44.07
$4,333.15
TOTAL REMITTANCE: $4,333.15

The clalms listed above (tataling $4,333.15) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this Disteict and | certify that the payees namied who are destribed In Government Code Section 3101 have taken the oath or affirmation
required by Government Code Section 3102, )

Approved by Countersigned by Attested and/or countersigned by
Page Total;
(7/2009)
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LOCALLY GOVERNED DISTRICT DATE: 11/19/12
CLAIMS TRANSMHITTED FOR PAYMENT REPORT NQ: 5556
: The County Auditor Is autharized to draw these checks from:
Placentia Library District FUND: 707
411 E Chapman Ave DEPT: V700
Ptacentta, CA 92870 BUDGET CONTROL: 707
UNIT: 0900
APPROVED CLAIMS - . . AC'S USE ONLY .
OBIT :
© |vender Code DATE REV/ DEPT | REPT DoC :
. |Payee Name and Address INVOICE # [ BSACCT | GBIT CATG AMOUNT NUMBER SC
VC-4218-4 10-08-12 2400 0760
Baker & Taylor Books : 4010287838 315.04
PO Box 277930 . 10-08-12 : 2400 0760
Attanta GA 30384-7930 4010287839 $48.41
SR 100882 - 2400 0760
4010287840 $19,39
10-08-12 - 2400 0760
4010287841 : $45,34
10-08-12 2400 0760
4010287842 $17.63
10-08-12 ‘ 2400 0760 '
~ 4010267843 . $32.16
10-08-12 ' 2400 0760
. 4010287844 C - 5100.89 |
10-09-12 . 2400 0760 ‘
4010292498 s $22,06
10-12-12 2400 0760
4010303659 539,72
10-15-12 2400 0760
4010305838 ) $292.34
10-15-12 2400 0760 {
4010298361 $42.84 i
16-15-12 2400 0760
4010298362 . $37.04
10-15-12 . 2400 0760 - | .
; 4010298364 $19.39 |
10-15-12 2400 0760 '
‘ 4010298365 . : $18.56
i0-15-12 . 2400 0760
4010298366 . $154.32
10-15-12 . 2400 0760 ;
4010298367 $23.35
10-15-12 2400 0760 '
4010298368 . $38.99 |
10-15-12 2400 0760
4010293369 _ $17.97
10-15-12 ) 2400 0760 -
4010298370 . $14.48
10-15-12 ) 2400 0760
4010298371 ) ‘ 522,68
10-15-12 2400 0760
4010298372 - $33.07
10-15-12 2400 0760
4010298373 $110.38
$1,175.05
) . TOTAL REMITTANCE: $1,175.05
The claims listed above (totaling $1,175.05) are-approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and 1 certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation
required by Government Code Section 3102,

Approved by Countersigned by Attested and/or countersigned by
Page Total:
(7/2009)
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LOCALLY GOVERNED DISTRICT DATE: 11/19/12
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5557
: The County Auditor Is authorlzed to draw these checks frony:
Placentia Library District CFUND: 707
411 E Chapman Ave DEPT: V700
Placentla, CA 92870 BUDGET CONTROL: 707
UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
OBIT
Vendor Code DATE REV/ DEPT REPT poc )
Payee Name and Address INVOICE # 8SACCT | OBIT | CATG AMOUNT NUMBER | SC
‘vc-42184 10-15-12 . 2400 0760
Baker & Taylor Books 4010298374 $14.48
PO Box 277930 10-15-12 : 2400 0760
Atlanta GA 30384-7930 4010298375 $88.02
EEE : 10-15-12 . : 2400 0760
_ 4010298376 $64.51
10-15-12 2400 0760
4010298377 420,39
10-15-12 2400 0760
' 4010298378 ‘ $93.18
10-15-12 ‘ 2400 0750
4010298379 ) $43.45
10-15-12 - 2400 0760
; 4010293380 ) $200.28
10-15-12 2400 0760
‘ 4010298381 $256.52
10-15-12 2400 0760
. 4010208382 $16.36
10-15-12 - - 2400 0760
: 4010292383 $49.02
10-15-12 2400 6760
: 4010298384 : $15.75
$862.16
TOTAL REMITTANCE; $862.16

required by Government Code Section 3102,

The claims listed above {totafing $862.16} are approved for payment pursuant to an order entered tn the Minutes of the Board of Directors
of this District and | certify that the payees named who are described in Government Code Section 3101 have taken the cath or affirmation

Appraved by

Page Total:

[7/2009)

Countersigned by

Attested and/or countersigned by



LOCALLY GOVERNED DISTRICT
CLAIMS TRANSMITTED FOR PAYMENT

Page 17

DATE:
REPORT NO:

11/18/12
5558

The County Auditor Is authorized to draw these checks from: {

Placentia Library District " FUND: 707
411 E Chapman Ave - DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707
UNIT: 0900
APPROVED CLAIMS - - AC'S USE ONLY
. OBIT
Vendor Code DATE REV/ DEPT | REPT DOC
Payee Name and Address INVOICE # BS ACCT OBJT | CATG AMOUNT NUMBER sC
VC-4218-4 10-17-12 2400 0760
Baker & Taylor Books 4010259126 $417.51
PO Box 277930 10-17-12 : 2400 0760
Atlanta GA 30384-7930 4010299127f $806.75
i : 10-17-12 : 2400 0760
4010299128 o $69.90
10-17-12 : 2400 0760
. 4010299129 : $51.49
10-17-12 2400 0760
4010300328 $24.10 |
10-17-12 2400 0760
4010300329 $39.26
10-18-12 2400 0760
4010303222 o 520,16 |
10-18-12 - 2400 0760
4010303223 $140.48
10-18-12 _ 2400 0760 :
4010303224 ) $53.76
10-18-12 2400 0760
4010303225 $15.07
10-18-12 - 2400 0760 {
4010303226 - $28.19
10-18-12 . 2400 6760
4010303227 $17.63
10-18-12 2400 0760
4010303228 $26.43
10-18-12 2400 0760
4010303229 $14.48
10-18-12 2400 0760
4010303230 $33.90
10-18-12 : 2400 0760
4010303231 ' $24.15
10-18-12 : 2400 0760
4010303232 ' $18.56
10-18-12 2400 0760
4010303233 : $25.49
10-18-12 2400 0760
4010303234 $19.42
10-18-12 2400 0760
4010303235 $72.35
10-18-12 2400 0760
4010303236 $68.62
10-18-12 2400 o760
4010303237 $13.73
$2,001.43
_ . TOTAL REMITTANCE; $2,001.43
The clatms listed above (totaling $2,011.43) are approvad for payment pursuant to an order entered In the Minutes of the Board of Directors
of this Disteict and | certify that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation
required by Government Code Section 3102,

Approved by
Page Total:

{7/2008)

Countersigned by

Attested and/or countersigned by



LOCALLY GOVERNED DISTRICT DATE: 11/19/12
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 5559
The County Auditor Is authorlzed to draw these checks from:
Placentia Library District FUND: 707
411 F Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707
UNIT: 03900
. APPROVED CLAIMS AC'S USE ONLY
. . . S 0BIT . :
Vendor Code DATE REV/ DEPT REPT DOC
- IPayee Name and Address __INVOICE # BS ACCT OBIT | CATG AMOUNT NUMBER | SC
V(42184 10-18-12 2400 0760
Baker & Taylor Books ; 4010303238 $40.34
PO Box 277930 10-22-12 ' 2400 0760
_|Atanta GA 30384-7930 4010303694 $927.70
B 10-22-12 2400 0760
4010303695 . $568.73
10-22-12 2400 0760
4010303696 $334.29
10-22-12 S 2400 0760
' 4010303697 $50.38
10-22-12 2400 0760
4010303698 475.37
10-23-12 2400 0760
4010305857 $19.67
i0-23-12 . 2400 Q0760
4010305858 $20.16
10-23-12 2400 0760
4010305859 $13.20
10-23-12 2400 o760
401030586¢ $41.61
10-23-12 2400 0760
4010305861 : $16.81
10-23-12 2400 0760
4010305862 $18.90
10-23-12 2400 0760
4010305863 ) 520.35
10-23-12 2400 0760
4010305864 $19.42
10-23-12 2400 0760
4010305865 $15.11
16-23-12 2400 0760
4010305866 $262,70
10-22-12 ) 2400 0760
4010313331 $22.03
10-25-12 ’ 2400 0760
4010311321 $22.72
10-29-12 2400 0760
4010320347 $43.81
' $2,542.30
V(-2993 11-01-12 2400 0760
Midwest Tape 30509892 $44.09
PO Box 820
Holtand OH 43528
TOTAL REMITTANCE: 42,586.39
The clalms ltsted above (totaling $2,586.39) are approved for payment pursuant to an order entered in the Minutes of the Board of Directors
of this District and | certtfy that the payees named who are described in Government Code Section 3101 have taken the oath or affirmation
required by Government Code Section 3102,

Apgroved by Countersigned by
Page Total:
(7/2009)

Attested and/or countersigned by

Page 18
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LOCALLY GOVERNED DISTRICT DATE: 11/19/12
CLAIMS TRANSMITTED FOR PAYMENT REPORT NO: 62
The County Audltor is authorized to draw these checks from:
Placentia Library District FUND: 707
411 £ Chapman Ave _ DEPT: V700 [
Placentia, CA 92870 BUDGET CONTROL: 707
’ *Process on the date specifled. UNIT: 0900
APPROVED CLAIMS AC'S USE ONLY
OBIT
Vendor Code : DATE REV/ DEPT REPT DocC
Payee Name and Address INVOICE # BS ACCT OBIT | CATG AMOUNT NUMBER 5C
vCes3z +11-29-12 0100 S 40,000.00
Placentia Library District ' Payroll #08 FY12/13 :
411 E. Chapman Ave '
Placentia, CA 92870
TOTAL REMITTANCE: | § 40,000.00

The claims listed above {totallng $40,000.00) are approved far payment pursuant to an order entered in the Minutes of the Board of Dlrectors
of this Distsict and | certify that the payees named who are described In Government Code Section 3101 have taken the oath or affirmation

required by Government Code Section 3102, i

Approved by Countersigned by Attested andfor countersigned by

Page Total:
{#f2009)
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LOCALLY GOVERNED DISTRICT DATE: 11/19/12
CLAIMS TRANSMITTED FOR PAYMENT REPORT NOC: 63
The County Auditor Is authorized to draw these checks frons;

Placentia Library District EUND: 707
411 E Chapman Ave DEPT: V700
Placentia, CA 92870 BUDGET CONTROL: 707

*Process on the date specified, UNIT: 0900

APPROVED CLAIMS AC'S USE ONLY
08JT
Vendor Code DATE REV/ DEPT REPT DOC
Payee Name and Address INVOICE # BS ACCT 0oBIJT CATG AMOUNT NUMBER SC
V(6532 *12-13-12 0100 ’ $ 40,000.00
Placentia Library District Payrall H09 FY12/13
411 E, Chapman Ave
Placentia, CA 92870
TOTAL REMITTANCE: 5 40,000.00

The clalms listed above (totaling $40,000.00) are approved for payment pursuant to an order entered In the Minutes of the Board of Directors
of this District and | certify that the payees named who are described In Government Code Sectlon 3101 have taken the oath or affirmation

required by Government Code Sectlon 3102,

Approved by Countersigned by Attested and/or countersigned by

Page Totalk:
{7/2069)
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Agenda Item 12

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:
FROM:

SUBJECT:

Jeanette Contreras, Library Director

Yesenia Baltierra, Business Manager

County Treasurer Post-Petition Balances (B/S Account 8010-Cash)

DATE:

073111
8312011
9302011
1041
1173022011
120317201 ¢

013112
20812012

3B1R0R2

M430/12
53112012
673012012

Petty Cash
General Reserves
Inpact Fees

03411
812011

913012011
103141

a0t

12312011
0131/12
20872012
3312012
0450/12
SB12012
65072012

Petty Cash
General Reserves
Impact Fees

November 19, 2012

Fiscal Year 2012-2013

Fumd 702 Fund 703 Fwd 706 Fwd707  Fwd708  TOTAL TOTAL
MajEquip/Struic  Auto Rephie  Bond Redenpt  General Find  Sick Ly Payoff  ALL FUNDS . EXCL GEN FUND
Chsed Accomt  Chosed Account: Chsed Acoownt  1,469,830.85 | Closed Acoount  1,469,330.85 0.00
Closed Accowt  Closed Account Chsed Accorew . 1,349,149.11 - Closed Accownt - 1,349,149.11 0.00
Closed Accomt  Closed Accownt Closed Account © 1,303,635.10  Chsed Account  1,303,635.10 0.00
Chsed Account  Chsed Accomt_Csed Accomt  1,196,238.15  Chosed Account  1,196,238.15 0.00
Closed Account  Chsed Accout Chised Accownt Closed Account . 0,00 0.00
Chsed Accotnt Closed Account Closed Account Chsed Accoun . 000 00
Closed Accowd  Closed Accomnt  Closed Account . Closed Account - 0.00 0.00
Closed Accomt  Closed Accomt Closed Accownt _Closed Accomt 0.00 " 0.00
Chsed Accownt  Chsed Acoorrt Closed Accont _ . Chsed Account 000 0.60
Closed Accot Closed Accownt Closed Account . Chosed Accownt 0.00 000
Closed Accowd  Chosed Accoudt Chsed Acoount ~ Closed Accoratt 0.00 000
Closed Accomt  Closed Accout Clsed Accownt - Chsed Accornt .~ 000 0.00

0.00 0.00 000 0.00 000 080 0.00

0.00 000 000 414,789.10 000 414,789.10 0.00

0,00 0.00 0.00 37441930 0.00 37441930 0,00 .

Fiscal Year 2011-2012

_ Fwd702 ., Fed703 ~ Fmd706  Fud 707 Fud 708 . TOTAL TOTAL
Maj Equip/Strus Auto Replac  Bond Redenpt  General Fund  Sick Lv Pawoff - ALLFUNDS  EXCL GEN FUND
Chsed Accownt  Chsed Accomt Chsed Acoowtt 1,386,098.01  Chosed Accowt’ 1,386,098.01 8.00

Closed Accowt  Closed Accomt Chsed Accownt - 1,299,446,62  Chsed Account ~ 1,299,446.62 0.00
Closed Accownt  Closed Accomt Chosed Accomnt | 1,2504350.01 . Closed Accont  1,250,450.01 0.00
Closed Accomnt  Chosed Account Closed Accowd ~ 1,076,233.61  Chosed Accownt ~ 1,076,233.61 0.60
Closed Accowt - Closed Adcomt Closed Accomt  1,096,791.22  Chsed Accomnt . 1,006,791.22 0.00
Closed Account Closed Acoownt Closed Accornt  1,731,160.37  Chased Accowt  1,731,16037 0.00
Clhsed Account  Chsed Accomt Chsed Accownt  1,598,956.35  Cosed Accowt . 1,598,956.35 0.00
Chosed Accowt  Closed Accout. Closed Accomnt 147145526 Chsed Accoumt . 1,471,455.26 0.00
Closed Accomt  Closed Account Closed Accomt  1,373,416,79  Chsed Accowt  1,373,41679 0.60
Closed Accomnf  Closed Account  Closed Account  1,917,693.89  Closed Account . 1,917,693.89 0.00
Closed Accowt  Closed Account Closed Account 1,831,410.02  Closed Accowsd - 1,831,410.02 0.00
Chsed Account  Closed Account  Closed Accont - 1,566,215.85  Clsed Accownt  1,566,215,85 0.00
0.00 0.00 000 000 0.00 0.00 0.00
0.00 0.06 0.00 °  414,78%.10 0.00  414,789.10 0.00
0.00 0.00 0.0 125,627.48 0.00 125,62748 0.0¢

Fund Balance Report for Placentia Library District Funds on Deposit with Orange
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Agenda Item 13

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT:  Financial Reports through October 2012 for the Placentia Library District Accounts
on Deposit with the Orange County Treasurer and the Placentia Library District
General Ledger

DATE: November 19, 2012

Summary of Cash and Investments as of October 31, 2012

Cash with Orange County Treasurer Fund 707 1;196,238.15
Reserves with County and Bank of the West 414,789.10
Limpact Fees with County and Bank of the West | 374,419.30
(Restricted)

General Fund Checking — Bank of the West 6,512.81
General Fund Savings — Bank of the West 768,265.63
Payroll Checking — Wells Fargo Bank 184,882.54
Total Cash and Investments 2,945,107.53

[ hereby certify that the investments are in compliance with Placentia Library District Policy 3035 -
Investiment of District Funds, as adopted by the Library Board of Trustees, and California Government
Code Section 53646(b)(1); and that Placentia Library District has the ability to meet its budgeted
expenditures for the next six (6) months.

Jeanette Contreras
Library Director






PLACENTIA LIBRARY DISTRICT
EXPENDITURES REPORT

October 31, 2012

33% of year completed

P

Agenda ltem
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ACCOUNT DESCRIPTION APPROPRIATIONS | EXPENDED | CURRENT | REMAINDER
SALARIES & EMPLOYEE BENEFITS
0100 Salaries & Wages 1,070,862 347,349 0.32 . $723,513
0200 Retirement 37.960 8,959 0.24 $29,001
0301 Unemployment Insurance 11,060 0 0.00 $11,000
0306 Health Insurance 166,441 44,010 0.26 $122,431
0306-0770 |Employee Assistance Program 800 239 0.30 $561
0308 Dental Tnsurance 15,500 5,545 0.36 $9,955
0309 Life Insurance 7,400 2,462 0.33 $4,938
03160 AD & D Insurance 4,000 1,311 033 $2,689
0319 Vision Insurance 2,600 808 0.31 $1,792
0350 Workers' Compensation Insurance 10,000 3,074 0.31 $6,926
TOTAL $1,326,563 $413,756 0.31 $912,807
SERVICES & SUPPLIES .
0700 Communications 12,000 2,733 0.23 $9,267
0900 Food 1,500 232 0.15 $1,268
1000 Household Expenses 10,000 3,128 0.31 $6,872
1100 Library Insurance 13,000 11,846 0.91 $1,154
1300 Maintenance, Equipment 20,000 8,200 041 $11,800
1400 Maintenance, Buildings & Improvements 85,000 9,526 0.11 $75,474
1600 Memberships 14,000 4,399 0.31 $9,601
1800 Office Expenses 30,000 15,185 0.51 $14,815
1803 Postage - 5,000 1,594 0.32 $3,406
1900 Prof./Specialized Services 184,900 1,756 0.04 $177,144
1912 Investment Administrative Fees 1,500 300 0.20 51,200
2000 Publication and Legal Notices 1,000 72 0.07 $9281
2100 Rents and Leases - Equipment 500 141 0.28 $359
2200 Rents & Leases - Buildings & Improvements 30,000 14,090 0.47 $15,910
2400 Books/Library Materials 211,731 42,829 . 0.20 $168,902
2600 Transportation & Travel 2,000 S79F . 004 . $1,921
2700 Meetings ™ 9,000 7,185 0.80 $1,815
2800 Utilities 97,500 11,348 0.12 $86,152
TOTAL - $728,631 $140,640 0.19 $587,991
OTHER CHARGES ' '
3700 Taxes and Assessments $8,300 $2,445 - 029 $5,855
OPERATING EXPENSES $2,063,494 $556,841 0.27 . $1,506,653
FIXED ASSETS & CONTINGENCY FUNDS
4000 Equipment $21,000 30 0.00 $21,000
4200 Structures/Improvements 10,000 50 0.00 $10,000
5200 Contingency Funds 50 30 0.00 $0
TOTAL $31,000 50 0.00 $31,000
1
TOTAL BUDGET (Fund 707) $2,094,494 $556,841 0.27 $1,537,653
Reserves  |General Reserves $414,789 $0 0.00 $414,789
Impact Fees (Restricted) $374,419 $0 0.00 $374,419
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Agenda Ttem 15

Placentia Library District

ACQUISITIONS REPORT FOR FISCAL YEAR 2012-2013 THROUGH THE MONTH OF OCT. 2012

Amount Titles Volumes

Total Fiction- - - $26,501 1572 1804
Total Non-Fiction $11,248 487 986
Total Electronic 0% 0] 0
Total Audio Books $1,640 45 45
Total Free DVDs : $1,149 8b 57
Total Rental DVDs $1,626 46 56
' TOTAL MATERIALS $42,164 2205 2048

Total Rental DVDs
4%

Total Nonfiction
27%

Total Fres DVDs
3% ;
Total Audio Books [ i Sl
- 4%

@ Total Fiction
62%

The figures on this report reflect items and invoices received through the end of the month. Invoices paid
during the month are shown on the Financial report rather than the Acquisitions report.
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Agenda Item 16

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Jeanette Contreras, Library Director
Yesenia Baltierra, Business Manager
Entrepreneurial Activities Report for October 2012

November 19, 2012

Net Revenue Summary for October 2012

YTD YTD

Cct-12 Cct-11 | 2012-2013| 2011-2012

Passport 5,350.00; 5,075.00] 22,025.00| 19,275.00
Passport Photos | 1,068.00f 1,152.00; 5,267.00] 4,116.00
Test Proctor 200.00 450.00f 2,000.00] 1,800.00
Mesting Room 685.00 460.00f 1,715.00] 1,890.00
BVD Rentals 431.00 513.00| 2,134.60| 2,158.00
Total] 7,734.00| 7,650.00{ 33,141.80] 29,239.00
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Agenda Itemn 17

PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Business Manager
SUBJECT:  Personnel Report for October 2012
DATE; November 19, 2012
YTD YTD
QOct-12 | Oct-11 |2012-2013 | 2011-2012
Separation 0 0 0 0
Retirement 0 0 0 1
Appointments 0 0 0 4
Open Positions 1 2 1 2
Workers' Compensation Leave 0 0 0 0
Total 1 2 1 7
SEPARATION:
None
RETIREMENT:
None
APPOINTMENTS:
None
OPEN POSITIONS:

Library Clerk (30 hrs.)

WORKERS’ COMPENSATION LEAVE:

None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Fernando Maldonado, Circulation Supetvisor
SUBJECT: Circulation Activity Report

DATE:  November 19,2012

MONTHLY STATISTICS

October 2012

CIRCULATION Y-T-D Y-T-D Y-T-D
' Oct-12]- Oct-11 - 2012-13 2011-12 % change

New Patron Registrations 358 375 1,410 -3.5%
Total Circulation 17,270 16,743 - 70,832 2.5%
Total Active Borrowers* 8,727 10,994

Attendance 25,403 24,868

Registered Card Holders*® 31,757 27,964

Adult Fiction 3,002 2,771 12,324 12,518 -1.5%
Adult Nonfiction 1,861 1,971 7,709 8,148 -5.4%
Adult Magazines 283 239 - 1,063 1,213 -12.4%
Adult Music CDs 193 199 739 884 -16.4%
Adult Audio Books 524 624 2,141 2,514 -14.8%
Adult Free DVDs 222 349 1,254 1,215 3.2%
Aduli Rental DVDs 345 474 1,686 1,808 -6,7%
Overdrive E-Books 231 160 916 281 226.0%
Overdrive Audio Books 124 62 - 378 237 | 59.5%
IV Ficfion 7,141 6,754 28,974 27,601 _ 5.0%
YA Fiction 1,041 649 5,608 3,678 52.5%
JV Nonfiction 1,103 1,199 4,532 4316 5.0%
Y A Nonfiction 74 52 311 197 57.5%
JV Magazines 9 0 43 23 87.0%
IV Music CDs 28 20 128 97 32.0%
TV Audio Books 43 54 163 165 -1.2%
JV Free DVDs 656 676 2923 3,133 -6.7%
JV Rental DVDs 153 164 867 851 1.9%

* Year {o date not applicable.
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PATRON COUNT _ : :

Sun Mon Tues Wed | Thur Sat Total/Hr,

9:00 1,245 659 435 520 915 3,774
10:00 475 573 591 507 477 2,623
11:00 508 643 494 512 515 2,672
12:00 521 887 495 385 985 3,273
1:00 619 605 755 5881 - . 432 063 3,722
2:00 1,277 613 550 761 764 897 4,862
3:00 0924 885 894 739 657 1,025 5,124
4:00 919 1,342 1,128 1,184 836 862 6,271
5:00 1373 | 1373 960 867 - 4,573
G:00 1117 2,101 2,226 1,153 6,597
7:00 1,245 1,010 1,118 904 4277
8:00 934 556 949 599 3,038
(Total/Day; 3,739 | 10,923 1L129 | 10,540 | 8,136 6,339 50,806
o ~ * Grand Total 25,403

*The patron count equipment counts each patron once every time they walk in & out

of the library, therefore, the total reflected is

total is divided by two.

PASSPORT SERVICES

larger than the grand total because the

Sun Mon Tues | Wed Thur Sat Total/Hr, -
9:00 0 1 0 -2 6 9
10:00 2 2 0 . 4 9
11:00 4 1 2 1 9 17
12:00 0 3 0 0 7 10 -
1:00 12 2 0 0 4 10 28
2:00 8 3 | 2 2 9 25
3:00 9 1 3 2 2 6 23
4:00 4 7 4 5 1 5 - 26
5:00 9 5 3 4 21
6:00 3 6 5 12 26
7:00 6 2 8 3 19
8:00 1 0 0 0 1
Total/Day| 33 38 28 27 2 56 214
Grand Total
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STAFF ACTIVITY
October 01, 2012- Fernando participated in recruitment interviews for library clerk. -
October 02, 2012- Staff organized chairs in the meeting room for Pre-School story time.
October 02, 2012- Fernando collected money from the copy machine. :
October 02, 2012- Estella delivered money deposits to the bank.

October 02, 2012- Fernando participated in supervisors meeting.

October 02, 2012~ Fernando met with Yesenia to discuss recruitment interviews.
October 04, 2012- Staff organized the meeting room for Lap-Sit story time.

October 04, 2012- Staff organized the meeting room for P-Tac.

October 06, 2012- Staff organized the meeting room for Family Flicks.

October 06, 2012- Tim compiled and submitted purchase order for vending machines. -
October 09, 2012~ Staff organized chairs in the meeting room for Pre-School story time.
October 09, 2012- Fernando trained volunteer how to process discards.

October 09, 2012~ Estella delivered money deposits to the bank.

October 09, 2012- Fernando collected money from the copy machine.

October 10, 2012- Fernando trained Vanita how to discard items from Horizon.

October 11, 2012- Tim, Saul, Laura C. and Fernando set up for Jewell Reception.
October 11, 2012- Staff organized the meeting room for Lap-Sit story time.

October 11, 2012- Staff organized the meeting room for P-Tac.

October 13, 2012~ Fernando helped with Heritage Parade.

October 13, 2012- Staff organized the meeting room for Family Flicks.

October 14, 2012- Laura C. and Winston helped with the Friends monthly book sale.
October 15, 2012- Fernando met with Larry to discuss personnel issues.

October 15, 2012- Fernando attended board meeting,

QOctober 16, 2012- Staff organized chairs in the meeting room for Pre-School story time,
October 16, 2012~ Fernando collected money from the copy machine.

October 16, 2012- Fernando met with Nadia to discuss personnel issues.

October 16, 2012- Estella, Beatrice, Vanita, and Fernando received copy machine training,
October 16, 2012- Fernando participated in supervisors meeting.

October 16, 2012~ Vanita, Estella, and Beatrice attended Circulation meeting,

October 16, 2012- Estella, Beatrice, and Fernando attended all staff meeting.

October 16, 2012~ Fernando met with Yesenia fo discuss personnel issues.

October 18, 2012- Staff organized the meeting room for Lap-Sit story time.

October 18, 2012- Staff organized the meeting room for P-Tac.

October 20, 2012- Tim compiled and submitted purchase order for vending machines.
October 20, 2012- Staff organized the meeting room for Family Flicks.

October 23, 2012- Estella delivered money deposits to the bank.

October 23, 2012- Fernando collected money from the copy machine.

October 23, 2012~ Staff organized chairs in the meeting room for Pre-School story time.
October 25, 2012- Staff organized the meeting room for Lap-Sit story time.

October 25, 2012- Staff organized the meeting room for P-Tac.

October 27, 2012- Staff organized the meeting room for Family Flicks.

October 30, 2012- Estella delivered money deposits to the bank.

October 30, 2012- Fernando participated in supervisors meeting,

October 30, 2012- Fernando collected money from the copy machine.

October 30, 2012- Staff organized chairs in the meeting room for Pre-School story time.
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ONGOING PROJECTS

Fernando continues to work on staff performance evaluations,

Staff is inspecting the public restrooms hourly.

Circulation staff continues performance measure assignment. :

Circulation Supervisor along with Business Manager contmue recruitment f01 vacant 30 hour

library clerk position.

NEW PROJECTS AND ACTIVITIES

Circulation will plan a passport marketing campaign. :
Circulation Supetvisor along with Business Managel will begm 1ecm1tment f01 clerk substitutes.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: Marisa Timothy, Administrative Assistant
SUBJECT:  City of Placentia Invoices, October 2012
DATE: November 19, 2012

CITY OF PLACENTIA INVOICES

PERIOD
COVERED INVOICE SO.CA, IRRIGATION
FY2012-2013 DATE EDISON TURF GROUNDS CONTROL TOTAL
12-1ul 8/22/12 2,954.95 1,452.50 142.5¢ 7.68 $4,557.63
12-Aug * % % * * %
12-Sep * = * * * *
12-Oct * % * * % ®
12-Nov
12-Dec
[3-Jan
[3-Feb
i3-Mar
13-Apr
13-May
13-Jun
TOTAL
AVG
*# Cify Billing Not Received
PERIOD
COVERED INVOICE S0. CA. IRRIGATION
FY2011-2012 DATE EDISON TURF GROUNDS CONTROL TOTAL
[1-Jul 8/29/2011 6,533.26 1,452.49 142.50 15.20 $8,143.45
11-Aug o5/ 6,051.07 1,452.50 142.50 * $7,646.07
[1-Sep 11/08/11 6,088.46 1,452.50 142.50 7.61 $7,691.07
i1-Oct 01/04/12 4,031.98 1,452,350 142,50 7.65 $5,492.13
1 E-Nov 01/04/12 3,223.99 1,452.50 142,50 7.65 $4,684.14
11-Dec 01/31/12 2,851.32 1,452.50 142.50 7.65 $4,738.97
12-tan 02/28/12 3,052.45 1,452.50 142.50 7.76 $4,655.21
12-Feb 04/09/12 3,035.20 1,452.50 142,50 772 $4,637.92
12-Mar 05/07/12 3,049.37 1,452.50 142,50 7.72 $4,652.09
[2-Apr 06/07/12 3,028.13 1,452.50 142.50 7.70 $4,630.82
12-May 6/14/12 3,346.82 1,452.50 142.50 15.40 $4,957.22
12-Jun 8/22/12 5,656.99 1,452.50 142.50 * $7,251.99
TOTAL $49,949.04  $17,430.00 $1,710.00 $92.06 $66,041.21
AVG 4,162.42 1,452.50 142,50 8.36 5,503.43
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM

Library Board of Trustees

: Jeanette Contreras, Library Director

SUBJECT:  Library Director’s Report for October 2012

DATE:

November 19, 2012

Accomplishments

Met with Anaheim Library Director to discuss possible consortium of Information Technology

(IT) service and other consortium issues.

Conducted performance evaluation with Administrative Assistant.

Prepared, organized, planned and hosted the Staff Appreciation & Recognition Dinner.
Introductory meeting with newly appointed School District Superintendent, Dr. Domene,

Meetings

4 & © © 9 o

Library Board of Trustees meeting — October 15™
President DeVecchio — October 11®

Supervisor’s meeting — October 2™, 16" & 30"
Staff meeting — October. 16"

Batallion Chief Black — October 25™

CSUF Rotaract Club - October 10™

Printing Vendor — October 25™

‘Conferences/Workshops/Training

Digital Summit for Library Directors — October 21% — 24™

Community Events / Functions

L]

Marie Schmidt’s Funeral Service — October 9™
PLEF Jewel Reception — October 12"
Staff Appreciation & Recognition Dinner — October 26™

Projects in Progress

L
L ]
L ]

Request for Proposal (RFP) for facility improvement
REP for IT Service

Newsletter for March 2013 — September 2013

Fiscal Years 2013-2015 Budget
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director
FROM: . Lori Worden, Children’s Librarian IT
SUBJECT: Children’s Services Monthly Activity Report for October 2012 -
DATE: November 19, 2012
MONTHLY STATISTICS |
Childrens Desk Activity —_— o .
October  October Y-T-D Y-T-D Y-T-D
. . %
: _ 2012 2011 2012-13 2011-12 change
Phone reference: L 3 33 134 - 147 -8.84%
In person - ' B
reference/research: . 890 . 754 3142 . 2458 27.83%
Total Refel ence _ .-925 - 787 3276 - 2605 25.76%
Total Number of Ploglams 55 41 145 131 10.69%
Total Programs Attendance . 1518 . 1461 6663 7048 -5.46%
PROGRAM STATISTICS o
TYPE OF PROGRAM NUMER OF TOTAL
PROGRAMS | ATTENDANCE
Read to the Dogs 1 35
F.LR.S.T. ~Family Interactive Reading and 1 30
Sharing Time .
Preschool Story Times I & I1: 3.6 years 10 197
C.OP.S. | _l 23
Pocket Tales: siories, music, and movement 5 125
Lap Sit 24 months & younger 4 217
P-TAC 5 80
Family Flicks 3 46
Family Game Day 1 25
Super S.T.A.R. 1 30
Homework Club 19 332
10/18 YA/Adults Star Gazing 1 43
10/27 YA: P-TAC Halloween Haunt 1 65




Page 36

Agenda Item 21

10/27 Halloween Crafts, Treats, & Costume Contest | 1 80

10/31 In-N-Out’s Cover To Cover Reading Progtam | 1 188

Total October 2012 | 85 1,516

Total October 2011 41 1,461

Current FY to date 145 6,663

Pre‘}ious FY to date 131 7,048 -
Achievements:

o Brenda Ramirez represented the library at a REFORMA rhe'é_ting on October 4.
o Coleen Wakai represented the library at the Placentia Heritage Day library booth

at Tri-City Park on October 13,

e The winner of the Children’s Summer Reading Program, Gabriel Vela, and hls

famlly rode in the library vehicle at the Placentia Heritage parade.

o Children’s staff members Brenda Ramirez, Coleen Wakai, and Lori Worden
' attended the annual Staff Appreciation Dinner on Oct. 26. Library substitutes
Barbara Christian, Sally Federman, Martha Leonard, and Maxy St1azdas also

attended.

o Lori Worden attended the Placentia Library Board of Trustees meeting on Oct.

15.

e (oleen Wakai and the library’s teen P-TAC group presented the Library Haunt

for children on October 27.

s Brenda Ramirez planned and conducted a Halloween program for children,
including crafts, treats and a costume contest on October 27, PLEF Board
members Brenda Benner and Nancy Lone-Tollefson served as judges for the

costume contest,

o Lori Worden conducted a staff meeting for Children’s dept. staff on October 16.
¢ Coleen Wakai and Lori Worden attended the library all-staff meeting on October

16.

e The Mom s Club of North Placentia presented a dIsplay for the librar y chsplay

case for the month of Qctober.

In progress:

o Children’s staff members are preparing for the annual Camp Library event

planned for November 2 — November 3.

o Children’s staff members are planning Spring and Summer 2013 programs for the

Placentia Library newsletter “Explore.”
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director -

FROM: Nadia Dallstream, Librarian I

SUBJECT: Adult Services Monthly Activity Report for October 2012

DATE: NOVEMBER 19, 2012

MONTHLY STATISTICS

Reférence DPesk Activity

October October  Y-T-D  Y-T-D*  Y.T-D
20012 2011 201213 2011-12 % change

Reference -- in person 940 846 4096 3440 19.07%
Reference -- telephone 344 311 1478 1235 19.68%
Reference -- email/chat 2 0 13 13 0.00%
Technology assistance 473 301 1778 1788 -0.56%
Guest passes 157 189 591 790 -25.19%
Adult and Children's computer use

(desktops) 2979 2913 10561 11358 - -7.02%
Adult computer usage (desktop) 2513 2425 9336 9773 -4.47%
Public computer use (express laptops)* 376 809 1795 3974 -54.83%
In library use -- cleanup - 347 3560 14074 13680 2.88%
Adult Program Attendance 139 149 706 468 50.85%

Adult Services Programs

October 2, 2012
October 2, 2012
October 9, 2012
October 9, 2012
October 16, 2012
October 18,2012
October 25, 2012

*Only 1 Express Laptop Available

Celebrate Family History Month

Computer Workshop: Introduction to Computers

State of Wonder

Computer Workshop: Introduction to Computers

Computer Workshop: Introduction to Computers

Star Gazing

Placentia: A Pleasant Place -- Offsite Film Showing
Total Program Attendance

October
2012

45

11

15

8

6

42

12

139



YVolunteer Hours _
' October  October Y-T-D  Y-T-D  Y-T-D
2012 2011 2012-13  2011-12 % Change
History Room 15 0 101 - 388 -73.97%
PLFF 563 463  1786.75 1826 2.15%
General Library 342.5 408.75 139375  3419.25 -59.24%
Technology 65.25 0 706.25 28 2422.32%
Homework Club 1525 19575 2485 32275 -23.01%
Adult Literacy 27.25 50.5 115.25 168 -31.40%
PTAC 247.75 330 585.75 330 77.50%
Total Volunteer Hours 1413.25 1448 6250.5 6482 -3.57%
History Rooimn Activity
October October Y-T-D  Y-T-D  Y-T-D
2012 2011 2012-13 2011-12 % Change
History Room Visitors 10 2 32 31 3.23%
- Adult Literacy .
: October October Y-T-D Y-T-D Y-T-D
2012 - 2011 2012-13  2011-12 % Change
- Number of Tutors . 7 5 23 17 35,29%
Number of Students - 8 10 32 21  52.38%
Total Number of Participants 15 15 55 38 44.74%
Computer Literacy
October October Y-T-D  Y-T-D Y-T-D
2012 2011 2012-13  2011-12 % Change
Number of Tutors ' 2 3 5 10 -50.00%
Number of Students 2 2 3 9 -11.11%
Total Number of Participants 3 0 12 14

-14.29%
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ACHIEVEMENTS

Wendy Townsend attended the Genealogy program October 2nd

Wendy Townsend and Coleen Wakai attended the Heutage Festival on Octobez 13ﬂl

Nadia Dallstream coordinated and attended the Heritage Parade and Festival on October 131,
Wendy Townsend presented Placent:a A Pleasant Place DVD at Nohl Ranch Inn on October

o5t

Wendy Townsend (m(l Nadm Dallstfeam meated a llst of possﬂale 01al hlst01y topics and
subjects. L
Wendy Townsend is now coor dma’tmg the Hlstm y Room calendar, -

Wendy Townsend and Venessa Faber completed the fall library decorations. .
Venessa Faber attended an orientation at Read OC on October 19

Venessa Faber and Coleen Wakai led the Stargazing event on October 18",
Venessa Faber has created a student intake test for L1te1acy applicants,

Katie Matas led the book dlscussxon on State of Wonde1 by Ann Patchett

_Katze Matas assisted with the - beginning computels wmkshops

Kate Matas proctored 4 exams. DRI :

Jeannie Killianey coordinated each of the thlee Sessmn 1 Computel Workshops.

Jeannie Kitlianey completed the publicity materials for “Saving Cents with Coupons® program,
Nadia Dallstream has been working with Adult Selv1ces Staff to p1epale f01 the Spnng/ Summer
Newsletter and pr 0g1 amming through August 2{)13 :

MEETINGS :

[ ] L] e =

Nadm Dallstream attended the Manager/Super visor Meetings on October 2“d and 16th

Nadia Dallstream attended the Board Meeting on October 15%, =

Nadia Dallstremn, Wendy Tawnsend Venessa F abet, Katte Matas attend the Adult Services
meeting on October 16"

Nadia Dallstream, Wendy Townsend, Venessa Fi aber Kane Matas__ attended the Staff meeting
on October 16" T

Wftzndy Townsend and Coleen Wakai met__with the new F ederal Work Study Intern on October
18%

Nadia Dallstream, Venessa Faber and Wendy Townsend met on Octobel 23" to discuss the
Volunteer and Literacy Programs.

- Wendy Townsend attended the Historical Committee Meetm% on Octobel 2314

Nadia Dallstream and Wendy Townsend met on October 18™, .

Wendy Townsend met with Beatrice Quintanar on October 8“‘ to discuss the Hlstmy Room
Calendar,

Jeannie Killianey met with a potentlal compute1 wo1kshop instructor on Octobel 17,

Jeannie Killianey attended an Adult Services staff meeting on October 16",

Jeannie Killianey attended the staff meeting on October 16ﬂl

Jeannie Killianey met with Venessa Faber on October 24 tegarding the Holiday Program
series.

Jeannie Killianey met with Nadia Dallstream on October 24 regarding Computer Workshops
for the coming year.
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IN PROGRESS {

e & & » * & o & 0

Wendy 1 ownsend, Jeannie 'Killianey and Venessa Faber are working on the Holiday Series
program., ' '

Wendy Townsend (md Nadm Dallstream are working on’ updatmg the Hlstory Room policies
and forms.

Wendy Townsend is comdmatmg smeenmgs of Placemza A Pleasant Place w1t11 local
organizations.

Wendy Townsend is weeding the 300’s coliection

Adult Services Staff is continuing to select books for assigned collection areas.

Wendy Townsend is continuing to fill volunteer positions and verify volunteer hours.

Wendy Townsend is working on a new History Room display. '

Venessa Faber and Wendy Townsend are working on winter library decorations.

Jeannie Killianey continues to monitor and update the library’s Facebook page.

Jeannie Killianey is finalizing program details for the coupon program.

Jeannie Killianey is working with new mstluctms for the Computer Woxkshops program,
Jeannie Killianey sccured a performance group for the November 29th holiday program.
Jeannie Killianey continues to make weekly book Selecttons for Rotaiy membe1s to be honored
with a book plaque RN

Jeannie Killianey is weeding the Educat1onal DVDs coilectton _

Jeannie Killianey is finalizing details for a job skills workshop in ApnlfMay

Jeannie Killianey is wo1k1ng on a nutrition program for the Summer Reading Program.

Venessa Faber is organizing the Literacy collection’s materials for better usage and is designing !
a Conversation Group for the Literacy applicants on the wait [ist.

Venessa Faber is continuing to fill Computer Literacy and Adult Literacy tutoring needs.
Venessa Faber is creating flyers and shdes for the TV in circulation for the adveltisement of

upcoming events, :
Venessa Faber is piepaung f01 the Novembel Book Dlscussmn Language of Flowei S,

- Venessa Faber is working with a volunteer to better organize Literacy materials..

Nadia Dallstreant and Katie Matas are working with Thomas Edelblute, Patuck Hoang and Art
Crouch to get the Freegal App working.

" Nadia Dallstream is preparing for the Deéémbm Book Discussion of sze of Pi.

Nadia Dallstream is coordinating the 2013 Summer Reading Program.

- Nadia Dallstream is working on updating the item status for the P10fessmnal Collection and

Reference Materials.
Nadia Dallstream is planning for FY 13/15 and the November 30ih Staff Meetmg

Wendy Townsend is working with the History Room ‘volunteer to scan new photos into the

History Room collection.
Venessa Faber and Brenda Ramirez will attend the California Library Assomanon s conference

in San Jose, CA on November 2-4.
Katie Matas began weeding the Science Fiction collection.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Katie Matas, Librarian, Technical Services
SUBJECT: Technology & Website Report for October 2012
DATE: November 19, 2012
MONTHLY STATISTICS
On-line database usage
Onsite | Remote
October | Usage | Usage | October | Y-T-D Y-T-D Y-T-D
2012 | 10712 | 10112 2011 | 2012-13 | 2011-12 | % change
General Reference Center 101 30 43 119 202 235 ~14%
Biography In Context*® 17 8 9 0 118 0 NA
Opposing Viewpoints* 9 2 7 0 31 0 NA
Freegal* 373 N/A N/A 0 414 0 NA
Heritage Quest 386 N/A N/A 421 2,611 2,888 -10%
Novelist 98| N/A N/A 57 218 166 31%
Shmoop* 52 N/A N/A 0 52 0 NA
Tumblebooks 592 N/A N/A 366 1,686 1,368 23%
Reference USA 12| N/A N/A 70 372 180 107%
TOTAL DATABASE USAGE | 1,640 40 59 1033 2,734 2,035 34%
* New FY 12/13
Website Traffic
October October Y-T-D Y-T-D Y-T-D
2012 2011 2012-13 2011-12 % change
Website visits 22,884 21,247 88,480 85,431 4%
Page Hits 39,641 41,095 157,879 164,542 -4%
ACHIEVEMENTS
o Fernando Maldonado updated the Library’s website.
e Saul Ulloa updated the outside digital sign.
o Katie Matas updated the messages on the telephone system.
e Jeannie Killianey updated the Library’s Facebook Account.
e Brenda Ramirez updated the Library’s Twitter Account.
o Coleen Wakai updated the Library’s Flickr Account.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Tiustees

FROM: Jeanette Contreras, Library Director
SUBJECT: A Presentation to Trustee Jean Turner
DATE: November 19, 2012

" President DeVecchio will make a presentation to Trustee Jean Turner for her 8 years of service to the
Library Board of Trustees, :
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director
SUBJECT: Staff Development Day

DATE: November 19, 2012

BACKGROUND
On November 30, 2012 from 9am-Ipm, library staff will meet for their annual staff

development day. The purpose of the % day session is to provide library staff with an
opportunity to meet and discuss their ideas as we prepare for the budget. This will be the fourth
year that the staff development day is held and Library staff continues to appreciate the
occasion to get together to brainstorm as a team.

Library Director will answer questions from the Library Board of Trustees.

Fiscal Impact: $100 for refreshments and pizzas

RECOMMENDATION
Action to be determined by the Library Board of Trustees.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTELES

TO: Library Board of Trustees

FROM: Yesenia Baltierra, Business Manager
SUBJECT:  Nurse Help 24/7 Program

DATE: November 19,2012
BACKGROUND

At the October 15, 2012 meeting, a Library Board of Trustee requested information about the
Nurse Help 24/7 Program offered by Special District Risk Management Authority (SDRMA).
The Nurse Help 24/7 program is specifically intended for employees. The program is available to
all enrolled employees at no additional cost. An experienced registered nurse is available to
answer questions and deterntine the proper treatment options. Employees get an unlimited
number of calls to Nurse Help 24/7. The goal of this program is to help employees save time and
money by avoiding unnecessary trips to the doctor’s office or ER for non-emergency care. The
Nurse Help program is confidential, covered by HIPAA Privacy Rights.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustecs
FROM: Fernando Maldonado, Circulation Supervisor
SUBJECT: Placentia Library District Policy #6030 — Circulation Policy

DATE; November 19, 2012

BACKGROUND

Circulation staff has been experiencing inquiries from patrons regarding the acceptance of a
non U.S. government document as a form of acceptable identification. Our current policy does
not clearly identify that only U.S. issued documentation are acceptable which leads to the
misinterpretation that a government issued documentation from a foreign country is an
acceptable identification when patrons are applying for a library card,

Stafl recommends that policy #6030.10 be changed to reflect the following language:
“Placentia Library District will issue a library card to California residents with
a valid driver’s license or a U.S. government issued photo identification.”

The recommended change in policy #6030—Circulation Policy will enable library staff to
enforce the policy with minimal confusion to patrons and provide better customer service.

Attachment A is a copy of Policy #6030 -- Circulation Policy.
RECOMMENDATION

Authorize an amendment to Placentia Library District Policy #6030 — Circulation Policy as
presented inclusive of feedback received from the Library Board of Trustees.
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Attachment A

PlacentiaLibr

ary District
POLICY MANUAL = -

. POLICY TITLE: Circulation Policy -
POLICY NUMBER: 6030

6030.1 Loan Periods for Library Materials are as follows:

Books _ .3 Wééks
~ Audio Books 7 3 weeks
Magazines 3 weeks
CDs oo 0 3 weeks
DVD.s,.'educatilonal.:: IWéekf SRR
. DVDs, rental.. - 1 week -

' DVDs, rental-new 1'é'le.as¢;s 2 days.
6030.2 Items are considered refurned on the date they are checked in by the staff, =
6030.2.1  All items for the current day are checked in before the staff ends each work day,

6030.2.2 Ttems returned in a bookdrop after the Library closes will be checked in the next
day the Library is open.

6030.2.2.1 In order to accoinmodate items left in a bookdrop after the Library
closes on the due date, there is'a 2-day grace period for all 3-week circulating
items.

6030.2.2.2 On the 3rd day fines are charged from the first day an item was
overdue, ' '

6030.2.2.3. - There is no grace period for DVDs,
6030.3 Notification Process: - _ :

6030.3.1 Reminder notices are mailed to cardholders 7 days after an item's due date.

6030.3.2  Invoices for the full cost of the item plus the processing fee are mailed 30 days after
an item'’s due date.

September 20, 2004/November 16, 2009/MNovember I, 2011/October 17, 201 1/November 19, 2012 6030-1
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6030.3.3 If “Reminder”, “Invoice” or “Fine” notices are returned by the Post Office as
"undeliverable" the staff will attempt to contact the car dholdel by telephone at the numbe1 in
“'the Cuculatlon System, : - : e :

6030.3.3.1 If the cardholder cannot be notified by telephone the account will be
reported immediately to the collection agency with a $25.00 surcharge added to the

account's balance.

6030.3.3.2  Accounts with invoices or 2nd fine notices that remain unpaid afier 10
days from the date of the notice will be reported to the collection agency with a
$25.00 surcharge added to the account's balance.

6030.3.3.3 Borrowers who return overdue/lost items in a bookdrop or at another
library remain responsible for the accumulated ﬁnes and service charges. Notices

are mailed for fine accounts.

6030.3.3.4 Accounts for cardhoiders having more than $40.00 in accumulated fines
and who have not responded to the fines notices from the Library, will be reported
to the collection agency with a $25.00 surcharge added to the account’s balance.

6030.4 Parent/guardians ate responsible for items checked out on a card issued to minor children,
Library cards are not issued to minors without the identification information and signature of the
parent/guardian assuming financial responsibility for that card.

6030.5 Returned Checks

6030.5.1 Returned Check charges ate made as prescribed by Section 1719 of the California
Civil Code. Checks returned from the bank for any reason will be assessed a $25 00

.. surcharge..

6030.5.2 On the 30th day from the date of the written notice to the issuer, the surcharge
increases to 3 times the face value of the check or $100, which ever is greater, and the account
is immediately reported to the Collection Agency. :

6030.6 Only the Circulation Supetrvisor may clear accounts of any type that have been reported to the
collection agency. There is a Circulation Supervisor on duty at all times when the Library is open for
public service.

6030.7 California Education Code, Section 19911 in part states: Offenses Against Libraries

288002. RETENTION OF PROPERTY. Any person who wilfully detains any book, newspaper,
magazine, pamphlet, manuscript, or other property belonging to any public or incorporated library,
reading room, museum, or other educational institution, for 30 days after notice in writing to return the
article or property, given after expiration of the time for which by the rules of the institution the article

or propetty may be kept is guilty of a misdemeanor.

September 20, 2004/November 16, 2009/November 1, 2011/October 17, 2011/November 19,2012 60302
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6030.7.1 'The parent or guardian of a minor who willfully and maliciously commits NYAGh item 27
within the scope of this section will be liable for damages so caused by the minor, Attachment A

6030.8 Telephone renewals and inquiries

6030.8.1 To minimize overdue fines and/or lost item charges the Library recommends
calling the Circulation department at 714-528-1906 during the hours when the Library is open
for public service to:

6030.8.1.1 Verify the due date of an item.
6030.8.1.2 Renew or request an extension of a loan period.
6030.8.1.3 Report if an item is lost.,

6030.8.2 Overdue fines accumulate until each item is reported lost. Once it is reported lost
the staff will search for the item for several weeks. Ifthe item is not found the person
responsibie for the library card will receive an invoice for the replacement cost plus the
processing fee plus any fines due for the itern.)

6030.8.3 Notify the staff if you have received an overdue or fine notice that you believe is in
etror,

6030.8.4 All calls regarding overdue or lost items should be directed to the Circulation
Department at 714-528-1906. The Library Administrative Office does not have a terminal for
the Circulation System, In order to assure accurate processing of circulation inquiries and
requests the caller must talk with someone who can look at the account information in the
circulation system,

6030.8.5 Borrowers ate responsible for paying overdue fines for items returned in the
bookdrop after the due date.

6030.9  Unpaid fines/fees in excess of $5.00 will result in the suspension of borrowing privileges
until the account is cleared.

6030.10 Placentia Library District will issue a library card to California residents with a valid driver’s
license or a U.S, government issued photo identification,

6030.11 Current employees are exempt from hold fees and overdue fines.

September 20, 2004/November 16, 2009/November 1, 2011/Cctober 17, 2011/November 19, 2012 6030-3
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT: 2006 Strategic Plan

DATE: November 19, 2012

BACKGROUND -
The Placentia Library District, with the help of a strategic consultant, produced a strategic plan

on May 9, 2006. The plan was to be the roadmap for the Library for the year 2010. Since its
completion, the plan has not been visited collectively by library staff, trustees, and community
members who were involved in its development.

As the Library moves forward to prepare for a two-year budget cycle, Fiscal Years 2013-2015,
it is imperative that we revisit the latest strategic plan. The review and discussion of the 2006
strategic plan will provide the Library an opportunity to assess its current budget needs and
anticipate new service models and technology programs for our community. It will serve a dual
purpose as a reality checkpoint and an action plan for library staff.

The Library Director recommends that the Library Board of Trustees and library staff review
and discuss the 2006 Strategic Plan,

Attachment A is a copy of the 2006 Strategic Plan.

RECOMMENDATION
Select a date to review and discuss the 2006 Strategic Plan.
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Placentia Library District
Placentia Library Plans for 2010
May 9, 2006

qundimz Pun')ose

The California Educatmn Code establishes hbrary districts to establish, equip dnd mamtam a
-puhlic library for the dlssemlnanon of knowledge of the arts, smences, and general hterature

Vlslen

The Vision of the Piacentla Libraxy Dzstrtct is to msplre expior&tlen, open minds and brmg people-
together, .

Mission

The Purpose of the Placentla lerary st{nct isto provide services and matérials to our over ehangmg and -
_ dlverse eommumty ‘

To aceomplish thls geal the lerary w;il

£ 'Prowde a quahf‘ ied staff to acquxre orgamze and mamtam a ceHectlon of prmt and non-prmt
materials in dn eas:ly accessnble faczhly and assist the public with its usc. ‘

. Prowde hteraoy outreach and services to the commumty

:E,._

M Prowde a specla! col!ection ta document and preserve Placentsa s Htstory and Authom .

11} Present programs and prowde technology aceess to everyone in order to
..pwmote reachng and hfelong leammg .

AR} Promote the lerary s vision through consistent messages to the pubhc
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* Placentia Library Plans for 2010, May 9, 2006, Page 2 of 4.

Key Action Areas

13 Public Services

Attachment A

Placentia Library District seeks to provide reading, informational and cuIt'uravl activities - -

for all residents of the District and other eligible clients.

Provide reading, listening, viewing and communication opportunities for lifelong
learning and recreation to individuals of all ages, from infants to seniors, from all
economic levels in the community. ‘ o : :

Provide a balanced collection of books and other print and non-ptint materials to
ensute lifelong leaning and reading, listening and viewing for individual and
family education and enjoyment, - : '

Providé opportunities for clients to improve theit lives through intellectual and =~

cultural pursuits,”

Provide an‘opportunity for’eco_pomic éd?ginde_;ﬁent’ and community iﬁfe:gi'ation"
through imprdving language skills and the capacity of a diverse community to
grow fogether, Bt TR

o Technology

Placentia Library District secks to organize its collection of print and non print materials .

5o that clients can identify and locate items of interest with minimal staff intervention,

inake its resources available in the Library and throughout the comumunity by using - '

digital communications, and provide access fo computers and electronic communications -

in the Library for all residents of the District and other cligible clients. =

Increase the self-sufficiency of clients by 'providing self-sexvice check out, exﬁahd ,

the use of self-service renewals, self-setvice Library card application processing -

and expand the use of point of sale eredit card payments for fines and usey fees.

Increase the availability of computer access in the Library.
Improve the usability of printers, photocopies and fax services for the public.

Improve the Libraty’s inventory cotitrol, collection maintenance and collection.
development, o . ' '
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* Placetitia Library Plans for 2010, May 9, 2006, Page 3 of 4. - Attachment A

(A Operations

Placentia Lzbrary District seeks to find efficiencies in day-to day operatlons that will
enable the District to be open seven days per week, to iricrease ifs expenditure for books
and llbrary materials to 1o less than 15% of each year’s opetational budget, to expand its
volunteer program, and to provide competitive salanes and benefits and training

programs for it§ employees. -

£3 Finance

Placentia Library District seeks to develop sources of revenue for operatiohal and capital -
expenses that will enable the District to implement the programs and services identified

in the Strategic Plan.
Develop a multl-yeal capltal 1mpr0vements budget
Develop and implement a program to increase the Dlsmct’s property tax revenue, .
Develop a 1mplement programs to increase the DIStI‘lCt s entrepreneurlal revenue,

Deveiop and lmplements programs to increase prlvate support of the Dlstmt
through the Friends of Placenna Library.

Increase the number of grant apphcatlons through the use of a professwnai grant '
writer and increased staff training in grant ertmg and wonkmg with corporate |
foundatmn staff. o

~ EQ Facility

* Placentia Library Dlstrlct seeks to lmpmVe its physmal facﬂity by makmg it comphant
with Americaris with Disabilities Act requirements, by making better use of the space
available through remodehng and interior design, by expandmg the facahty on the current '

site and by i 1mp10vmg the parkmg

Select and work Wl'[h a public libr ary bmldmg consultant 1o develop a plan f01
space utlhzatlon of the current bmldmg and propose uses for expanded spaoe

Seiect and work with a capifal pro;ect finance consultmg ﬁrm to develop a pfan o
for capital funding optlons for remodelmg, renovatlon and expansmn

Implement mmlmal-cost facility projects costmg Jess than $20,000 per project,
that will improve staff productivity and the public’s ability to use the Library.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Lib_rary Board of Trustees
FROM: Fernando Maldonado, Circulation Supervisor

SUBJECT: Representation at the Placentia Library Friends Foundation (PLFF)

Meetings
DATE: November 19,2012
BACKGROUND

Currently both a Library Board Trustee and the Library Director attends PLFF’s meetings on
the 2™ Mondays of the month. A PLEF board member also attends the monthly Library Board
of Trustees meetings to report out on PLFF activities and updates. It appears that the oral
reports provided from both a Library Board Trustee and a PLFFE board member are similar in
content. Minutes from PLEF meetings are also available and perhaps can be included in the
Library Board of Trustees’ packets.

The Library Director attends PLEF meetings to report on status of library projects and issues,
presents a request for funds, and responds to questions PLFF board members may have. The
Library Director would like to suggest that she or her designee attend PLFF meetings to

represent the library.

RECOMMENDATION
Library Director or her designee will represent the Library at PLFF meetings.



