
Mission Statement: 
Placentia Library District inspires, opens minds, innovates, and connects our community. 

District Goals: 
 Strengthen connections and expand community relationships.

 Provide equitable access.

 Adapt to community needs.

 Cultivate thriving collections of resources.

 Provide and promote relevant library services.

 Maintain fiscal responsibility and integrity.

 Support and empower staff.

 Provide an inviting, pleasant, and safe place to explore.

AGENDA DESCRIPTIONS:  The Agenda descriptions are intended to give members of the public notice and a 
general summary of items of business to be transacted or discussed.  The Board may take any action which it deems 
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action. 

REPORTS AND DOCUMENTATION:  Reports and documentation relating to Agenda items are on file in the 
Administrative Office and the Reference Department of Placentia Library District, and are available for public 
inspection.  A copy of the Agenda packet will be available for use during the Board Meetings.  Any person having 
any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 200. 

PLEDGE OF ALLEGIANCE Library Board President 

CALL TO ORDER 
1. Call to Order Library Board President 

2. Roll Call Recorder 

3. Adoption of Agenda
This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).

Presentation: Library Director 
Recommendation: Adopt by Motion 

AGENDA 
PLACENTIA LIBRARY DISTRICT 

BOARD OF TRUSTEES 
REGULAR DATE MEETING 

February 24, 2025 
6:30 p.m. 

Community Meeting Room 
411 E. Chapman Avenue 

Call-in Number: (669) 900-6833 
Meeting ID: 850 1206 7452  

Password: 046086 
ZOOM Link: meetings.placentialibrary.org 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Library Board of Trustees 

FROM: Carlo Maskarino, Business Manager  

SUBJECT: Fund Balance Report through January 2025 for Placentia Library District Fund 
9LX with Orange County Treasurer 

DATE:  February 24, 2025 

 

Fiscal Year 2024-2025  Fiscal Year 2023-2024 

7/31/2024 852,276.28  7/31/2023 817,970.90 

8/31/2024 855,407.23  8/31/2023 820,434.59 

9/30/2024 858,520.48  9/30/2023 822,916.52 

10/31/2024 861,666.97  10/31/2023 825,542.53 

11/30/2024 864,837.12  11/30/2023 828,237.08 

12/31/2024 867,971.89  12/31/2023 830,976.37 

1/31/2025 871,184.42  1/31/2024 833,921.08 

2/28/2025   2/28/2024 836,851.01 

3/31/2025   3/31/2024 839,963.27 

4/30/2025   4/30/2024 843,034.60 

5/31/2025   5/31/2024 846,053.98 

6/30/2025   6/30/2024 849,150.81 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

TO:  Library Board of Trustees 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: Financial Reports through January 2025 for the Placentia Library District Accounts 
on Deposit with the Orange County Treasurer and the Placentia Library District 
General Ledger 

DATE:  February 24, 2025 
 

Summary of Cash and Investments as of January 31, 2025 
     

 Cash with Orange County Treasurer Fund 9LX  $           871,184.42  
    
 Cash with California CLASS  $        2,000,167.41  
    
 (Impact Fees – Restricted)  $           986,187.58   
      
 General Fund Checking – BMO  $        1,245,424.58  
      
 General Fund Savings – BMO  $           398,966.24   
      
 Payroll Checking – Wells Fargo Bank  $           137,840.47   

      
 Total Cash and Investments   $        4,653,583.12  
    

 

I hereby certify that the investments are in compliance with Placentia Library District Policy 3035 – 
Investment of District Funds, as adopted by the Library Board of Trustees, and California Government 
Code Section 53646(b)(1); and that Placentia Library District has the ability to meet its budgeted 
expenditures for the next six (6) months. 

 
______________________________ 

Jeanette Contreras 
Library Director 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

TO: Jeanette Contreras, Library Director 
 

FROM: Yesenia Baltierra, Assistant Library Director  
 

SUBJECT: Acquisitions Report for January 2025 
 

DATE: February 24, 2025 
 
MONTHLY STATISTICS 
 

Total Budget  FY 2024-25 % Spent FY 2023-24 % Spent 

Library $342,328.00  58% $345,620  53% 

Bookmobile $90,000  1% N/A N/A 
*Bookmobile funds from FY23/24 rolled over to FY 24/25 due to a delay in vehicle delivery. 
 

Collection Expenditures January January FY-T-D FY-T-D FY-T-D 

 2025 2024 FY 2024-25 FY 2023-24 % changed 
Print Materials $14,196 $11,499 $66,210 $71,726 -8% 

Serial Subscription $0 $0 $2,462 $2,856 -14% 

~Audio Materials $360 N/A $5,944 N/A N/A 

~Video Materials $1,490 N/A $4,177 N/A N/A 

LOTs $0 $560 $4,619 $13,104 -65% 

Total Physical Materials $16,046 $12,059 $83,413 $87,686 -5% 

Digital eBooks $2,916 $11,999 $19,672 $66,991 -71% 
~Digital eAudiobooks $6,833 N/A $43,764 N/A N/A 

~Digital Videos $1,569 N/A $10,132 N/A N/A 
~Digital Magazines $21 N/A $5,664 N/A N/A 

~Digital Music $90 N/A $6,836 N/A N/A 

Total Digital Materials $11,429 $11,999 $86,068 $66,991 28% 

Online Learning Platforms $1,391 $0 $26,740 $29,733 -10% 
Total Platforms $1,391 $0 $26,740 $29,733 -10% 

~Bookmobile Print Materials $147 N/A $788 N/A N/A 

~Bookmobile Digital $0 N/A $0 N/A N/A 

~Bookmobile LOTs $0 N/A $0 N/A N/A 
Total Bookmobile $2,929 N/A $788 N/A N/A 

Total Collection Expenditures $31,795 $24,058 $197,009 $184,410 7% 
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Titles Added January January FY-T-D FY-T-D FY-T-D 

 2025 2024 FY 2024-25 FY 2023-24 % changed 
Print Materials 485 681  2422 2,929  -17% 

Print Serial Subscription 0 0 2 2  0% 

~Audio Materials 10 N/A 91 N/A N/A 

~Video Materials 10 N/A 86 N/A N/A 

LOTs 0 1 0 152 -100% 

Total Physical Materials 505 682  2601 3,083  -16% 

Digital eBooks 1324 5,450  7476 35,990  -79% 

~Digital eAudiobooks 2448 N/A 15230 N/A N/A 

~Digital Videos 667 N/A 4583 N/A N/A 

~Digital Magazines 7 N/A 5764 N/A N/A 

~Digital Music 60 N/A 569 N/A N/A 

Total Digital Materials 4506 5450 33622 $35,990 -7% 

Online Learning Platforms 0 0 5 6  -17% 

Total Platforms 0 0 5 6  -17% 

~Bookmobile Print Materials 0 N/A 19 N/A N/A 

~Bookmobile Digital 0 N/A 0 N/A N/A 

~Bookmobile LOTs 0 N/A 0 N/A N/A 
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Total Bookmobile 0 N/A 19 N/A N/A 
Total Titles Added 5011 6,132  36247 39,079  -7% 

~New data collected as of FY 24-25 
 
 

All Materials Held January December Month to Month 

 2025 2024 % changed 
Total Library Physical 83,484 82,866 1% 

Total Digital 2,020,705 2,094,801 -4% 

Total Bookmobile Physical 91 13 600% 

Total All Materials 2,104,280 2,177,680 -3% 
 
 

Library Children's Physical Materials Held January December Month to Month 

 2025 2024 % changed 
Children's Fiction 23,901 23,915 0% 

Children's Nonfiction 14,293 14,300 0% 

Children's Spanish 3,172 3,062 4% 

Children's Audiobook 1,021 1,029 -1% 

Children's DVD/Video 1,602 1,583 1% 

Children's LOTs  67 67 0% 

TOTAL Library Children's Physical Material 44,056 43,956 0% 
 
 
 

Library Adult/Teen Physical Materials Held January December Month to Month 

 2025 2024 % changed 
Adult Fiction 17,522  17,252  2% 

Adult Nonfiction 12,730  12,662  1% 

Adult Foreign Language 1,380  1,295  7% 

Adult Audiobook 1,339  1,333  0% 

Adult DVD/Video 3,084  3,071  0% 

Adult LOTs  118  116  2% 

Vinyl Records 193  190  2% 

Video Games 403  397  2% 

Teen Fiction 2,659  2,594  3% 

TOTAL Library Adult/Teen Physical Material 39,428  38,910  1% 
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Digital Material Held January December Month to Month 

 2025 2024 % changed 
eBooks 1,129,776   1,219,157  -7% 

Digital Audiobooks 293,964   289,798  1% 

Digital Videos 117,662   115,778  2% 

Digital Magazines 5,088   4,185  22% 

Digital Music 474,206   465,874  2% 

Online Learning Platforms 9   9  0% 

TOTAL Library Digital Material 2,020,705   2,094,801  -4% 
 
 
 

Digital Material Held December November Month to Month 

 2024 2024 % changed 

eBooks 1,219,157   1,248,164  -2% 

Digital Audiobooks 289,798   297,590  -3% 

Digital Videos 115,778   116,925  -1% 

Digital Magazines 4,185   5,850  -28% 

Digital Music 465,874   472,369  -1% 

Online Learning Platforms 9   9  0% 

TOTAL Library Digital Material 2,094,801   2,140,907  -2% 
 
 
 
**Bookmobile Children's Physical Materials 

Held 
January December Month to Month 

2025 2024 % changed 

Children's Fiction 87 9 867% 

Children's Nonfiction 0 0 N/A 
Children's Spanish 4 4 N/A 
Children's Audiobook 0 0 N/A 

Children's DVD/Video 0 0 N/A 

Children's LOTs  0 0 N/A 

TOTAL All Children's Physical Material 91 13 600% 
 
**Bookmobile currently has no adult items held.  
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 

TO:  Library Board of Trustees 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: Service Revenue Activities Report for January 2025 

DATE:  February 24, 2025 

 

Net Revenue Summary for January 2025 
     

      YTD YTD 
  Jan-25 Jan-24 2024-2025 2023-2024 
          

Passport 24,850 16,520 98,765 75,290 

Passport 
Photos 10,500 6,200 40,700 29,868 

Fines & Fees 1,385 1,134 9,063 7,271 

Meeting Room  630 155 2,350 595 

TOTAL   $     37,365   $     24,009   $   150,878   $   113,024  
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Library Board of Trustees 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: Library Impact Fee Report – January 2025 

DATE:  February 24, 2025 

 
Total Monthly Fees Collected YTD YTD

Jan-25 Jan-24 2024-2025 2023-2024
$27,622.25 $5,276.00 $114,116.95 $50,281.38

Developer/Builder Name Project Description Address Sq. Ft Fee Paid to 
Library 

Date 

Toll Brothers Detached Housing 630 McFadden St 2,255 1,804.00$          1/8/2025
Toll Brothers Detached Housing 631 McFadden St 2,255 1,804.00$          1/8/2025
Toll Brothers Detached Housing 632 McFadden St 2,123 1,698.40$          1/8/2025
Toll Brothers Detached Housing 633 McFadden St 2,195 1,756.00$          1/8/2025
Toll Brothers Detached Housing 636 McFadden St 2,255 1,804.00$          1/8/2025
Toll Brothers Detached Housing 639 McFadden St 2,123 1,698.40$          1/8/2025
Toll Brothers Detached Housing 641 McFadden St 1,859 1,487.20$          1/8/2025
Toll Brothers Detached Housing 653 Patten Ave 2,123 1,698.40$          1/8/2025
Toll Brothers Detached Housing 655 Patten Ave 2,255 1,804.00$          1/8/2025
Toll Brothers Detached Housing 702 McFadden St 2,123 1,698.40$          1/8/2025
Toll Brothers Detached Housing 703 Olivier Dr 2,195 1,756.00$          1/8/2025
Toll Brothers Detached Housing 704 McFadden St 2,255 1,804.00$          1/8/2025
Toll Brothers Detached Housing 705 Olivier Dr 1,859 1,487.20$          1/8/2025
Toll Brothers Detached Housing 706 McFadden St 2,195 1,756.00$          1/8/2025
Toll Brothers Detached Housing 708 McFadden St 1,859 1,487.20$          1/8/2025
John Sanchez Attached Housing 605 Alcott Ave 1,134 1,360.80$          1/23/2025
Chick-Fil-A, Inc Retail/Commercial 1200 E. Alta Vista St 5,525 718.25$            1/28/2025

2024/2025 YTD Total $114,116.95
Beginning Balance (7/01/2024) 874,140.68$      
Ending Balance (01/31/2025) $988,257.63

Development Projects List
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 

TO:  Library Board of Trustees 

FROM: Carlo Maskarino, Business Manager  

SUBJECT: Personnel Report for January 2025   

DATE:   February 24, 2025 

      YTD YTD 
  Jan-25 Jan-24 2024-2025 2023-2024 
          
Separation 0 0 1 2 
Retirement 0 0 0 1 
Appointments 0 2 4 10 
Open Positions 0 1 2 17 
Workers' Compensation 
Leave 0 0 0 0 

TOTAL  0 3 7 30 
 

 
SEPARATION:  
None 
 
RETIREMENT:          
None 
 
APPOINTMENTS: 
None   
  
OPEN POSITIONS:      
None 
 
WORKERS COMPENSATION LEAVE:    
None 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  
 

TO:  Library Board of Trustees 

FROM: Carlo Maskarino, Business Manager 

SUBJECT: City of Placentia - Shared Maintenance Costs through January 2025 

DATE:  February 24, 2025 

CITY OF PLACENTIA INVOICES            
PERIOD 

COVERED         
FY 2024-2025 

INVOICE 
DATE 

TURF 
(Merchants) 

GROUNDS 
(SA 

Aquatics) AT&T 
FACILITY 

MAINT TOTAL 

Jul-24 7/22/2024 1,519.81 582.40 0.00 0.00 2,102.21 

Aug-24 * * * * * * 

Sep-24 9/12/2024 1,519.81 582.40 48.86 0.00 2,151.07 
Oct-24 10/17/2024 3,039.62 291.20 13.09 0.00 3,343.91 

Nov-24 * * * * * * 
Dec-24 * * * * * * 
Jan-25 1/23/2025 3,039.62 837.33 0.00 125.99 4,002.94 
Feb-25       
Mar-25       
Apr-25       

May-25       
Jun-25       

 TOTAL $6,079.24 $1,456.00 $61.95 $0.00 $7,597.19 

* City Billing Not Received             
PERIOD 

COVERED         
FY 2023-2024 

INVOICE 
DATE 

TURF 
(Merchants) 

GROUNDS 
(SA 

Aquatics) AT&T 
FACILITY 

MAINT TOTAL 

Jul-23 7/25/2023 3,310.12 287.04 20.20 0.00 3,617.36 

Aug-23 8/31/2023 0.00 291.20 0.00 0.00 291.20 

Sep-23 9/26/2023 0.00 291.20 21.06 274.17 586.43 

Oct-23 * * * * * * 

Nov-23 11/6/2023 0.00 900.00 10.26 0.00 910.26 

Dec-23 12/15/2023 0.00 582.40 11.95 760.03 1,354.38 

Jan-24 1/31/2024 321.16 540.80 24.95 0.00 886.91 

Feb-24 * * * * * * 

Mar-24 3/5/2024 11,837.34 0.00 24.43 37.18 11,898.95 

Apr-24 * * * * * * 

May-24 5/16/2024 1,519.81 0.00 24.27 0.00 1,544.08 

Jun-24 6/26/2024 0.00 1,352.00 12.11 0.00 1,364.11 

 TOTAL $16,988.43 $4,244.64 $149.23 $1,071.38 $22,453.68 
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 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director  
 
SUBJECT: Administration Report for January 2025 
 
DATE: February 24, 2025 
 
Meetings: 
 
January 7th 

- Library Director served on the Library Services Manager interview panel for the City of 
Irvine. 
 

January 8th 
− Monthly Meeting with Board President: Library Director 
− Loading Dock & Outdoor Library Project Meeting: Library Director, Assistant Library 

Director, and Business Manager attended meetings with the OLE project manager, IDS 
Consultants, and US Builders representatives to discuss project progress, schedule, 
necessary changes, and communication portal training. 
 

January 9th 
− Meet and Greet with Interim City Administrator: Library Director 
− Administration Team Meeting 

 
January 10th 

− Loading Dock & Outdoor Library Project Meeting: Library Director, Assistant Library 
Director, and Business Manager attended meetings with the OLE project manager, IDS 
Consultants, and US Builders representatives to discuss project progress, schedule, 
necessary changes, and communication portal training. 

− C-MIS Training: Business Manager attended training session with Accenture 
Construction Project Manager, IDS Consultants, US Builders General Contractors to 
learn how to use C-MIS, a construction document control program. 
 

January 13th 
− Meeting with President Carline & Trustee Dahl: Library Director 
− Homeless Intervention Meeting: The Library Director and Assistant Library Director met 

with the Placentia Police Department Lieutenant Joe Connell and Officer Brian Drew, 
Homeless Liaison Officer, to discuss the incidents with patrons and the process for staff 
to follow when assistance is needed.  
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January 14th 
− PLFF: Library Director attended meeting 
− City Council Meeting: Library Director attended 
− Placita Santa Fe Merchants Meeting: Assistant Library Director attended a collaborative 

meeting with representatives from the City of Placentia, local business owners, and the 
Chamber to discuss updates on the downtown revitalization project and upcoming 
community events planned for the area. 

− CSL LSTA 25/26 Grant Information Webinar: Assistant Library Director attended an 
informational session where they provided an overview of various grant opportunities 
available through this specific funding program. They discussed eligibility requirements, 
application guidelines, and key considerations for a successful submission. Applicants are 
allowed to submit multiple applications for consideration. The deadline for grant 
applications is noon on March 12. 

− CSDA Live Webinar Event – Prevailing Wage: Business Manager attended a virtual 
webinar course with CSDA to learn about prevailing wage and updates to prevailing 
wage laws. 

− LMT Meeting: Library Director, Assistant Library Director, and Business Manager met 
with library supervisors. 

− PYLUSD Board Meeting: Assistant Library Director attended a Board Meeting where 
several key updates were discussed. The board reviewed and took action on several 
important personnel appointments, including the appointment of Acting Superintendent 
Renee Gray. The board also approved the appointment of other administrative employees 
to key positions, ensuring the continued smooth operation of the district during this 
transitional period. Following this, the board introduced Leila Armad, the new student 
board representative, who will now have an active role in shaping decisions and 
representing student interests. Lastly, the board engaged in a thorough and in-depth 
discussion about the revisions requested by the new charter school, but these revisions 
were not approved.  
 

January 15th 
− Loading Dock & Outdoor Library Project Meeting: Library Director, Assistant Library 

Director, and Business Manager attended meetings with the OLE project manager, IDS 
Consultants, and US Builders representatives to discuss project progress, schedule, 
necessary changes, and communication portal training. 

− OLE Groundbreaking Photo: President Carline, Secretary Nelson, Trustee Beverage, 
Trustee Dahl, Mayor Kirwin, Councilmember Smith, Library Director Contreras, 
Assistant Library Director Baltierra, PLFF President Wood, and PLFF Board Member 
Raya. 
 

January 17th 
− eRate Review Meeting: Assistant Library Director met with the eRate consultant to 

discuss the progress of the eRate RFP and the pending application. No proposals have 
been submitted, and RFP proposals are due by February 6, 2025. The application is still 
under review and awaiting funding approval.  
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January 22nd 
− Loading Dock & Outdoor Library Project Meeting: Library Director, Assistant Library 

Director, and Business Manager attended meetings with the OLE project manager, IDS 
Consultants, and US Builders representatives to discuss project progress, schedule, 
necessary changes, and communication portal training. 

 
January 23rd 

− Library Impact Fee Meeting: Business Manager attended library impact fee meeting with 
City of Placentia’s Director of Development Services, Joseph Lambert. 
 

January 24th 
− CLA Management Interest Group Meeting: Assistant Library Director attended the 

meeting where several members of the group shared their experiences regarding the 
impact of the LA fires on both their personal lives and their work. They discussed the 
challenges faced and the ways in which the fires disrupted not only their routines but also 
the larger community. A key focus was on finding strategies to support staff and the 
community as they navigate the aftermath. Additionally, members engaged in a 
discussion about the rising issue of burnout, exploring practical steps and initiatives that 
could be implemented to reduce stress and improve overall well-being among the group. 
 

January 27th 
− Loading Dock & Outdoor Library Project Meeting: Library Director, Assistant Library 

Director, and Business Manager attended meeting with Accenture Construction Project 
Manager, IDS Consultants, and, Placentia Library IT to discuss plan amendments and 
potential change orders to provide data connectivity to the outdoor library space. 

− Library Board Meeting: Administration Team 
 

January 28th 
− 2025 Annual Employment Law Webinar: Assistant Library Director attended a webinar 

that provided an overview of the latest updates for 2025. One update covered AB 2499, a 
bill that allows employees to request time off if they or a family member are victims of 
specific crimes, offering important protections for staff facing such traumatic events. 
Additionally, they discussed SB 1100, a law that addresses the requirement of a driver’s 
license in job descriptions. Under this new legislation, employers can no longer require a 
driver’s license for a position unless having one is a critical, essential part of the job 
responsibilities. As a result, employers must remove this requirement from job 
descriptions unless it is an essential part of the role. 

− CSDA Live Webinar Event – Annual Employment Law Update: Business Manager 
attended a virtual webinar course with CSDA to learn about updates to the employment 
law. 

− All Staff Meeting 
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January 29th 
− ISDOC Quarterly Meeting: Library Director 
− Loading Dock & Outdoor Library Project Meeting: Library Director, Assistant Library 

Director, and Business Manager attended meetings with the OLE project manager, IDS 
Consultants, and US Builders representatives to discuss project progress, schedule, 
necessary changes, and communication portal training. 
 

January 30th 
− Joint Use Meeting 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
TO:   Jeanette Contreras, Library Director 
 
FROM:   Yesenia Baltierra, Assistant Library Director  
 
SUBJECT:  Circulation Activity Report for January 2025 
 
DATE:               February 24, 2025 
 
 
 
 

Children's Circulation January January FY-T-D FY-T-D FY-T-D 
  2025 2024 2024-25 2023-24 % change 
Children's Fiction Physical 8,817 8,561 66,445 65,930 1% 
Children's Fiction Digital 1,261 1,284 9,140 6,428 42% 

Children's Fiction TOTAL 10,078 9,845 75,585 72,358 4% 
Children's Nonfiction Physical 2,383 2,268 18,487 16,567 12% 
Children's Nonfiction Digital 119 162 809 802 1% 

Children's Non-Fiction TOTAL 2,502 2,430 19,296 17,369 11% 
Children's Magazine Digital 23 34 48 60 -20% 

Children's Magazine TOTAL 23 34 48 60 -20% 
Children's Audiobook Physical 905 691 6,577 6,641 -1% 
Children's Audiobook Digital 752 766 6,069 4,400 38% 

Children's Audiobook TOTAL 1,657 1,457 12,646 11,041 15% 
Children's DVD/Video Physical 277 443 2,135 2,577 -17% 
Children's DVD/Video Digital 84 70 518 533 -3% 

Children's DVD/Video TOTAL 361 513 2,653 3,110 -15% 
Children's LOTs  31 24 233 239 -3% 
Music Digital 5 26 47 163 -71% 

TOTAL All Children's Physical Content 12,413 11,987 93,877 91,954 2% 
TOTAL All Children's Digital Content 2,244 2,342 16,798 12,505 34% 

TOTAL All Children's Content 14,657 14,329 110,675 104,459 6% 
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Adult/Teen Circulation January January FY-T-D FY-T-D FY-T-D 
  2025 2024 2024-25 2023-24 % change 
Adult Fiction Physical 2,484 2,172 16,225 15,832 2% 
Adult Fiction Digital 3,530 3,364 24,460 18,513 32% 

Adult Fiction TOTAL 6,014 5,536 40,685 34,345 18% 
Adult Nonfiction Physical 1,473 1,564 9,900 11,183 -11% 
Adult Nonfiction Digital 1,047 1,053 6,846 5,742 19% 

Adult Non-Fiction TOTAL 2,520 2,617 16,746 16,925 -1% 
Adult Magazine Digital 1,083 1,039 5,602 4,392 28% 

Adult Magazine TOTAL 1,083 1,039 5,602 4,392 28% 
Adult Audiobook Physical 137 97 663 843 -21% 

Adult Audiobook Digital 7,526 6,721 49,553 33,060 50% 
Adult Audiobook TOTAL 7,663 6,818 50,216 33,903 48% 

Adult DVD/Video Physical 613 742 3,953 3,851 3% 

Adult DVD/Video Digital 592 706 4,029 4,529 -11% 
Adult DVD/Video TOTAL 1,205 1,448 7,982 8,380 -5% 

Adult LOTs  60 90 663 701 -5% 
State Parks Pass 38 27 374 345 8% 
Vinyl Records 170 209 783 738 6% 
Video Games 406 384 2,625 2,485 6% 
Music Digital 55 171 522 952 -45% 
Teen Fiction Physical  254 366 2,184 2,249 -3% 
Teen Fiction Digital 318 361 2,166 2,037 6% 

Teen Fiction Total 572 727 4,350 4,286 1% 
TOTAL All Adult/Teen Physical Content 5,635 5,651 37,370 38,227 -2% 

TOTAL All Adult/Teen Digital Content 14,151 13,415 93,178 69,225 35% 
TOTAL All Adult/Teen Content 19,786 19,066 130,548 107,452 21% 

 
     

All Circulation January January FY-T-D FY-T-D FY-T-D 
  2025 2024 2024-25 2023-24 % change 
Total Circulation Physical 18,048 17,638 89,210 87,182 2% 
Total Circulation Digital 16,395 15,757 109,976 81,730 35% 

Total All Circulation 34,443 33,395 241,223 211,911 14% 
Non-English Language Circulation  865 941 6,266 5,957 5% 
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Online Database Usage January January FY-T-D FY-T-D FY-T-D 

Funded by Placentia Library District 2025 2024 2024-25 2023-24 % change 
ABC Mouse 1,956 1,217 10,286 13,048 -21% 
Freegal 2,604 891 10,013 7,298 37% 
Novelist Plus 436 22 1,114 129 764% 
Novelist Select 2,946  15,190   
BookFlix 48 170 500 509 -2% 
Scholastic Teachables 76 107 626 842 -26% 

TOTAL PLD DATABASE USAGE 8,066 2,531 37,729 22,589 67% 
 

Online Database Usage January January FY-T-D FY-T-D FY-T-D 
Funded by California State Library 2025 2024 2024-25 2023-24 % change 

Britannica 40 58 299 288 4% 
ProQuest 19 57 49 107 -54% 
ProQuest Culture Grams 19 1 24 54 -56% 
Teaching Books for Libraries 459 231 3,136 1,733 81% 
National Geographic Kids (Gale) 12 2 63 61 3% 
Gale in Context: Environmental 
Studies 2 0 11 3 267% 
Gale Interactive: Science 8 1 58 22 164% 
Alexander Street* 0 0 6 31 -81% 
PebbleGo Science K-2^ 1  10   

TOTAL CSL DATABASE USAGE 560 797 4,217 3,283 28% 
TOTAL ALL DATABASE USAGE 8,626 3,328 41,946 25,872 62% 

       *New collection for FY 23-24 
       ^New collection for FY 24-25 
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 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

TO:  Jeanette Contreras, Library Director 
 

FROM:  Yesenia Baltierra, Assistant Library Director  
 

SUBJECT:  Children’s Services Report for January 2025 
    

DATE:  February 24, 2025 
 
 
 

Number of Programs by Type January January FY-T-D  FY-T-D   FY-T-D  
   2025 2024 2024-25 2023-24  % change  
Storytime  7 8 58 63 -8% 
Children's Programs 8 9 70 52 35% 
Hangar  5 0 10 2 400% 
Teen Programs  1 2 18 16 13% 
Self Directed  2 1 16 11 45% 
Outreach 2 2 14 4 250% 

TOTAL Children/Teen 25 22 186 148 26% 
 

Program Attendance by Type January January FY-T-D  FY-T-D   FY-T-D  
   2025 2024 2024-25 2023-24  % change  
Storytime  317 357 2,618 2,928 -11% 
Children's Programs 525 203 4,530 3,478 30% 
Hangar  56 0 122 548 -78% 
Teen Programs  7 5 123 182 -32% 
Self Directed  32 34 1,224 672 82% 
Outreach 56 25 649 395 64% 

TOTAL Children/Teen 993 624 9,266 8,203 13% 
 

The Hangar Makerspace  January January FY-T-D  FY-T-D  FY-T-D   
2025 2024 2024-25 2023-24  % change  

Hangar Activity Hour Visits   215 89 1,390 1,178 18% 
Hangar Equipment In-House 
Use 8 3 36 31 16% 
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ACHIEVEMENTS 
 

• Daisy Badge planned and conducted Family Storytime on January 4 and 18.  
• Daisy Badge planned and conducted Baby Giggles and Wiggles Storytime on January 10 

and 24. 
• Mayli Apontti facilitated Read to the Dogs on January 6. 
• Mayli Apontti planned and conducted Family Storytime on January 11 and 25. 
• Mayli Apontti planned and conducted Baby Giggles and Wiggles Storytime on January 

31. 
• Lori Worden planned and conducted Baby Giggles and Wiggles Storytime on January 17. 
• Lori Worden planned and conducted the Sewing 101 program on January 25. 
• Alex Aguirre coordinated STEAM Lab on January 9. 
• Alex Aguirre planned and conducted MakerLabs Cosplay Corner on January 18. 
• Alex Aguirre planned and conducted PTAC on January 16. 
• Alex Aguirre planned and set up Hangar Makerspace activities on January 4, 6, 8, 11, 13, 

15, 18, 22, 25, 27, and 29. 
• Damean Sanz conducted Luna Luna Bilingual Storytime on January 22 and 29. 
• Damean Sanz facilitated the Venture Academy Volunteer on January 6 and 13 
• Joy Ellis led Morning Meetups on January 10, 17, 24 and 31.   
• Joy Ellis conducted LOT 318 Homework Club outreach on January 9 (Gomez Center) and 

January 14(Cypress Street). 
 
MEETINGS   
 

• January 9, Margaret Hatanaka attended the Kiwanis meeting where Winter and Spring 
fundraising and volunteering, Centennial Steering Committee and research about the 
Kiwanis organization was discussed. 
 

PROFESSIONAL DEVELOPMENT 

• January 16, Margaret Hatanaka, Chairperson for the SLS Children’s Services Committee, 
managed the OC Performer’s Showcase at the Norman P. Murray Community and 
Senior Center in Mission Viejo. The Showcase was attended by approximately 180 
attendees and performers from across Southern California including Orange, Los 
Angeles, San Bernardino, Riverside and San Diego counties.  
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 
 

TO: Jeanette Contreras, Library Director 
 

FROM: Yesenia Baltierra, Assistant Library Director  
 

SUBJECT: Adult Services Report for January 2025   
 

DATE: February 24, 2025 
 
MONTHLY STATISTICS 
 

Number of Programs by Type January January FY-T-D  FY-T-D   FY-T-D  
   2025 2024 2024-25 2023-24  % change  
Adult Programs 1 1 11 9 22% 
History Room 0 0 0 1 -100% 
Literacy 32 36 227 228 0% 
Self-Directed 2 0 6 2 200% 

TOTAL Adult 35 38 246 249 -1% 
 
 

Program Attendance by Type January January FY-T-D  FY-T-D   FY-T-D  
   2025 2024 2024-25 2023-24  % change  
Adult Programs 14 12 153 103 49% 
History Room 0 0 0 3 -100% 
Literacy 276 209 1,978 1,532 29% 
General Interest 0 513 58 2,974 -98% 
Self-Directed 69 0 337 226 49% 

TOTAL Adult 359 734 2,648 5,386 -51% 
 

History Room Activity January  January FY-T-D FY-T-D FY-T-D 

 2025 2024 2024-25 2023-24 % change 
History Room Visitors 2 2 25 24 4% 
Memory Lab Appointments 17 15 65 38 71% 
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Volunteer Hours  January  January  FY-T-D  FY-T-D  FY-T-D  
  2025 2024 2024-25  2023-24  % change  
History Room  0 0 0 455 -100% 
PLFF  340.75 252.25 1,916 1,240 54% 
General Library  102 45.5 695 599 16% 
Adult Literacy  352 230.25 2,410 1,004 140% 
PTAC  6 6.147 80 384 -79% 
Teen Volunteers 50 85.75 971 1,151 -16% 
Total Volunteer Hours   800.75 534.147 5100.81 3682.427 39% 

FTE Equivalent  4.62 3.08 29.43 21.25 39% 
 
 
 

Literacy  FY-T-D  FY-T-D   FY-T-D  
  2024-25  2023-24  % change  
Adult Literacy Students  28 32 -13% 
Adult ESL Students 61 31 97% 
Adult Literacy Tutors 33 32 3% 
Adult ESL Tutors  60 25 140% 

 
ACHIEVEMENTS 
• Sally Federman coordinated Literacy Reads – Beginner Book Club on January 8, 15.  
• Sally Federman facilitated Literacy Reads – Int. Book Club on January 7, 14, 21, 28.  
• Sally Federman and Esther Canedo coordinated Read, Write, Speak Club on January 10, 17, 

24, 31.   
• Laurel Dennis facilitated ESL Conver. Class at the Whitten Center on January 7, 21, 28. 
• Laurel Dennis coordinated ESL Conver. Class at the Whitten Center on January 9, 23, 30. 
• Laurel Dennis facilitated ESL Conver. Class at PLD Tuesday afternoon on January 7, 14, 21, 

28. 
• Laurel Dennis coordinated ESL Conver. Class at PLD Thursday morning class at the Library on 

January 9, 16, 23, 30. 
• Ruchika Sharda facilitated Financial Literacy on January 22. 
• Sally Federman coordinated Citizenship Class on January 9, 16, 23, 30. 
• Sally Federman and Laurel Dennis coordinated Kitchen Talk with Erin on January 30.  
• Sally Federman, Laurel Dennis, and Ruchika Sharda facilitated Tutor In-Service on January 

27. 
• Sally Federman, Laurel Dennis, and Ruchika Sharda facilitated Learner Discussion on January 

31. 
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• Natalie McCard facilitated the launch of a new booking website for Memory Lab patrons to 
use when making Memory Lab appointments. 

• Natalie McCard and Megan Tolman coordinated Adult Book Club on December 10. 
• Megan Tolman coordinated the set-up of Wonderbook processing with our vendor.  
• Natalie McCard held the first Get Hooked: Crochet & Knitting program in the Hangar on 

January 26th. 
• Natalie McCard held the first Adult Craft Night in the Hangar on January 28th. 
• Tim Balen began coordinating the library’s spring Adult Services intern in January. 
• Tim Balen gathered data for the quarterly California State Library Parks Pass Report. 
• Tim Balen coordinated the 2024-2025 Winter Reading Program in January. 
• Tim Balen coordinated the 2025 Reading Program: Read around the World. 
• Tim Balen provided staff training for Beanstack and the 2025 Reading Program, and shared 

a staff guide, at the Staff Meeting on January 28. 
• Tim Balen provided staff training for Digital Student Resources, and shared a staff guide, at 

the Staff Meeting on January 28. 
• Tim Balen photographed the Placentia Library Outdoor Learning Experience (OLE) space 

groundbreaking ceremony on January 15. 
• Tim Balen and Daisy Badge coordinated the Tiny Art Show in January. 
• Tim Balen provided training to Damean Sanz on PYLUSD print graphics and publicity on 

January 16. 
• Megan Tolman provided training, and Tim Balen was among the staff receiving the training, 

for book processing and technical services, on January 16. 
 
MEETINGS 
• On January 15, Sally attended the CLLS network meeting which focused on adult learner 

intake and assessment. Two Literacy coordinators shared their forms and methods of learner 
intake and assessments.  

• On January 30, Sally and Esther attended the ESL Community of Practice meeting. Topics 
that were discussed were: updates from different programs, event at Burbank Public 
Library, ESL games used by tutors, and digital literacy. 

 
PROFESSIONAL DEVELOPMENT 

• On January 8, Sally Federman attended a ProLiteracy webinar called, Developing 
Sentence Structure: Techniques for Beginning to Advanced English Learners. This 
webinar is part of ProLiteracy’s Teacher Training Plus series. The presenter talked about 
the challenges English Language Learners face and where to start and how to proceed 
teaching sentence structure. I liked that these steps could be applied to either Literacy 
(reading and writing) or ESL (speaking) tutoring. When the webinar becomes available 
on their website, I will be recommending it to our tutors. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
TO:   Jeanette Contreras, Library Director 
 
FROM:  Yesenia Baltierra, Assistant Library Director   
 
SUBJECT:  Technology and Website Report for January 2025 
 
DATE:   February 24, 2025 
 
MONTHLY STATISTICS 
 

Computer and Wi-Fi Usage  January  January  FY-T-D  FY-T-D  FY-T-D  
  2025 2024 2024-25  2023-24  % change  

Children Computer Usage  285 247 2,468 2,125 16% 
Children AWE Learning Usage 421 336 2,889 2,263 28% 
Teen Computer Usage  42 163 738 891 -17% 
Adult Computer Usage  951 1,255 6,226 7,449 -16% 

Total Computer Usage  1,699 2,001 12,321 12,728 -3% 
Wi-Fi Usage  1,521 1,175 10,451 10,270 2% 
Guest Passes  47 123 482 661 -27% 
Total Print Jobs 1,312 1,003 7,707 6,165 25% 
Total Pages Printed 3,259 3,734 24,022 20,717 16% 

      
Website Traffic  January  January  FY-T-D  FY-T-D  FY-T-D  

  2025 2024 2024-25  2023-24  % change  
Website visits  19,206 13,042 122,435 99,240 23% 
Page Hits  33,211 21,278 201,300 157,869 28% 
Users  13,421 7,618 88,756 65,933 35% 
Pages/Session  1.73 1.63    

Avg. Session Duration  00:02:21 00:02:46    

% New Sessions  93 95    
Placentia Library Online Catalog 
Usage  3,040 3,869 17,288 26,838 -36% 
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App Usage January  January  FY-T-D  FY-T-D  FY-T-D  
  2025 2024 2024-25  2023-24  % change  
App Downloads 60 14 469   

App Launches 1,668 64 9,574   

Searches 10,571 5,551 70,004   

Requests Placed 274 8 1,453   

Renewals Done 343 1 2,916   
Patron Updates 56 1 552   

App Catalog Usage 10,901 5,560 73,437   

 
 
Technology Updates 
Ongoing Projects:   

• 25-27 Budget 
• Workstation Windows 11 upgrade/replacement  
• Website Updates/ Maintenance 
• Information Desk PC upgrades 
• SirsiDynix contract extension/renewal 
• Bookmobile Technology Equipment 
• Online library card auto-processing 
• Office 2019/2016 End of life 
• ISP connection upgrade project 
• Security Camera Server Upgrade 

 
Upcoming Projects:  

• ILS RFP research 
• History Room Online Archive Portal 
• Domain migration to ca.gov 
• Self-Check Machine replacements/ refresh 

 

Over the past month, significant progress has been made across several key IT projects, infrastructure 
updates, and maintenance tasks.  We completed e-waste processing, including the secure removal of hard 
drives, wiping data, and processing memory cards. Additionally, we addressed various public computer 
updates, ensuring systems are current and functional. Other completed tasks included preparation for the 
new security camera server, the processing of purchase orders (POs) for PC parts, and the planning for future 
security camera updates. We also continued work on the PLFF website, supporting ongoing technology 
committee meetings and development. 

We focused on troubleshooting and resolving several technical issues, including cash register problems, and 
providing support for staff offboarding. Staff access was updated accordingly, and we ensured that expired 
credit card information for IT/Tech services was renewed. Our team worked on updating Windows 11 
machines and supported vendor meetings, which included evaluating software like Solus, Rippling, and Princh 
for print management. Other priorities included ongoing support for security systems such as Verkada and 
Greater Cue, in addition to the management of various service tickets and tech support requests. We also 
participated in E-rate meetings concerning hotspot configurations and researched online archive options for 
the History Room project. 
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Other key tasks included troubleshooting issues with credit card machines and day-end processes, updating 
online payment systems with Lina, and supporting the Staff Development Day event. In addition, we made 
progress with website updates for PLFF and PLD, while continuing vendor meetings and budget planning 
activities for FY25/27. We also held several meetings with software vendors, including Rippling for time 
tracking and shifts, and conducted strategic sessions on long-term planning for infrastructure and system 
upgrades. This comprehensive work is positioning us for more robust and secure IT systems moving into the 
next fiscal year. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
TO: Jeanette Contreras, Library Director 
 
FROM: Yesenia Baltierra, Assistant Library Director  
 
SUBJECT: Customer Service Report for January 2025 
 
DATE: February 24, 2025 
 

Attendance  January January FY-T-D FY-T-D FY-T-D 
  2025 2024 2024-25 2023-24 % change 

Number of Days Open  29 29 205 176 17% 
Number of Hours Open  264 267 1,858 1,607 16% 
Attendance   20,227 16,962 137,800 108,390 27% 

      
Card Holders  January January FY-T-D FY-T-D FY-T-D 

  2025 2024 2024-25 2023-24 % change 
Active Borrowers 4,268 5,794 35,177 35,069 -26% 
Child Card Holders 16,107 15,096 111,657 104,556 7% 
Teen Card Holders 4,759 4,626 33,124 32,218 3% 
Adult Card Holders 50,649 47,053 348,037 324,126 8% 

Total Card Holders  71,515 66,775 492,818 460,900 7% 
New Patron Registration  470 365 2,714 2,366 15% 
New Virtual Library Cards  162 99 754 600 26%  

     
Information Desk Activity January January FY-T-D FY-T-D FY-T-D 

 2025 2024 2024-25 2023-24 % change 
Reference Questions -- in person 2,250 2,001 12,873 12,577 2% 
Reference Questions -- telephone 600 507 3,510 3,130 12% 
Reference Questions -- email/chat 12 19 44 66 -33% 

Total Reference Questions 2,862 2,527 16,427 15,773 4% 
Assistance in Spanish 115 67 445 392 14% 
Assistance with Passports 754 575 3,037 2,250 35% 
Curbside Usage 5 2 35 92 -62% 
Study Room Usage 207 218 1,559 1,296 20% 
PODs* 129  331   
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Passport Activity  January January FY-T-D FY-T-D FY-T-D 
 2025 2024 2024-25 2023-24 % change 

Passports Processed  711 440 2,820 2,140 32% 
Consultations Only  84 28 298 167 78% 
Unfilled Appointments Sat-Sun 14 3 973 63 1444% 
No Show Appointments Sat-Sun 27 15 175 107 64% 
Total Photos walk in/application 526 22 2,037 518 293% 
*New Statistic for FY 2024-25 

     
 
 
 
ACTIVITIES 
 

• Angie processed 391 new books.  
• Yomara mailed 68 billing notices.  
• The meeting room was used by 2 library partners: PLFF and Kiwanis 
• The Meeting room was used by 3 outside renters:  Broadmoor HOA, Corte Vista HOA and Mosley 

Social Security Workshop 
• The Meeting Room was used 26 times for library related activities/programs.   
• Staff filled 518 requests from the pull list.  
• Staff pulled 141 expired holds from the request shelf.  

 
 
MEETINGS 
 

• On January 16, 2025, Estella attended the SLS meeting at Orange Public Library. The agenda included 
electing new officers, with Liz from Newport Beach as Chair and Marissa from Huntington Beach as 
Secretary. Also discussed topics such as officer responsibilities, planned future meetings, and shared 
updates during a roundtable discussion. 
 

PROFESSIONAL DEVELOPMENT 
 

• None 
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 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 
TO:  Library Board of Trustees 
 
FROM: Carlo Maskarino, Business Manager  
 
SUBJECT: Summary of Attendance at the Annual California Society of Municipal 

Finance Officers (CSMFO) Conference 
 
DATE: February 24, 2025 
 
This report is for the Business Manager, Carlo Maskarino, to provide an overview of key 
takeaways from this year's annual CSMFO conference in San Jose. It will include insights 
gained, sessions attended, and implications for our District. 
 
The CSMFO is a premier event for municipal finance professionals, offering a platform for 
knowledge sharing, professional development, and networking.  
 
A written summary will be provided at the meeting. 



 

Page 50 
 
 
 
 
 
 

 
      
  
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 

Page intentionally left blank 
 



Agenda Item 26 

Page 51 
 

 

 
PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 
 
FROM: Carlo Maskarino, Business Manager  
 
SUBJECT: Outdoor Library Space and Loading Dock Expansion Projects Update 
 
DATE: February 24, 2025 
 
 
BACKGROUND 
 
The construction of the outdoor library space and loading dock expansion had begun on January 
13, 2025 with U.S. Builders and other subconsultants performing the work. 
 
Site clearing and demolition was completed within the month of January 2025. Two pine trees 
had been removed along with the old irrigation system, asphalt, and concrete in the site.  
Demolition in the Teens Area for the new outdoor library entrance/exit was scheduled for 
February 17th. 
 
An electrical conduit for the EV charging station had been installed underground which was 
routed from the main electrical room. 
 
Excavation & backfill is pending completion to recompact the ground for soil inspection.  
 
New asphalt and handrailing for the loading dock ramp were installed within the first two weeks 
of February 2025. Additional concrete pouring and handrail painting are pending completion. 
 
The projects are expected to be completed on April 14, 2025. 
 
Attachment A is the PowerPoint presentation. 
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 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

TO: Library Board of Trustees 

FROM: Jeanette Contreras, Library Director 

SUBJECT: Second Reading and Adoption of the Amended Policy 6010 – Materials 
Selection Policy 

DATE: February 24, 2025 

BACKGROUND 

Policy 6010 – Materials Selection Policy governs the selection, acquisition, and maintenance of 
library materials to ensure that the collection meets the informational, educational, and 
recreational needs of our community. The policy was last updated on June 22, 2022 and required 
revisions to align with current AB 1825 requirements. 

The first reading of the amended policy was conducted on January 27, 2025, during which the 
Board provided feedback and suggested modifications. The recommended amendments have 
been reviewed by District Counsel and supervisors.  

Attachment A is the proposed Policy 6010- Materials Selection Policy. 

RECOMMENDATION 
1. Motion to adopt the amended Policy 6010 – Materials Selection Policy as presented

inclusive of input received from the Library Board of Trustees; and,

2. Roll call vote.
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September 20, 2004 / March 17, 2014 / April 21, 2014 / June 22, 2022 / January 27, 2025 
   

Placentia Library District  
POLICY HANDBOOK  

  
POLICY TITLE:  Materials Selection Policy  
POLICY NUMBER:  6010  
 
 
6010  The Placentia Library District provides ideas, information, and resources to help our 

community discover, learn, and grow. The Placentia Library District’s Materials Selection 
Policy supports the direction, goals, and objectives of the District as a whole. Placentia 
Library Districts’ fundamental responsibility is to provide materials that satisfy the 
information needs and interests of the community it serves. The District believes in 
freedom of information for all.  While some material may be  controversial and/or offensive 
to some patrons, selections for the District will be made on the merits of the material in 
relation to the building of the collection and to serving the interests of our patrons.  

 
The District selects materials in a variety of formats and languages that best serve the needs 
of the community. Selections are made by library staff to provide a broad and relevant 
collection, while being good stewards of the community’s tax dollars. The greatest value 
is received by focusing on the most popular and wide-spread formats and by not duplicating 
the comprehensive collection efforts of college and research institutions. Material selection 
is based on awareness of community interests and concerns, national and international 
issues and events, publishing trends, new insights, societal trends, and the professional 
judgment of staff regarding the material’s value to the Library’s collection. It is the 
Library’s intention that the collection addresses the needs and interests of its communities 
and, as much as possible, reflects the diversity of the District’s service area. 

 
 The District is committed to providing a comprehensive collection that: 

1. Meets the broad and diverse interests of the community and respects  
both the District’s autonomy and specific community needs. 

2. Serves as a center for voluntary inquiry and the dissemination of  
information and ideas. 

3. Provides for the interest, information, and enlightenment of all people,  
and should present diverse points of view in the collection as a whole. 

4. Acknowledges the right of the public to receive access to a range of social, 
political, aesthetic, moral, and other ideas and experiences.  
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Ultimate responsibility for materials selected and read by minors rests with their parents or 
legal guardians. Selection decisions are not influenced by the possibility that materials that 
may be unsuitable for minors may be accessible to minors, although the District does take 
this into consideration when placing materials in the Children’s section and what materials 
may be checked out by minors. The District does not label materials to reflect any 
endorsement, appropriateness, personal beliefs or other characterizations.   Materials are 
not sequestered except to protect them from damage or theft.  
 
District materials include but are not limited to physical and digital books, magazines, 
newspapers, audiobooks, video, music, photographs, pamphlets, databases, and objects. 
 
6010.1 Since the District operates on a fixed annual budget and a limited library 

materials fund, it must emphasize standard materials and services of first 
importance in the broad pattern of operation. First and foremost, it will address 
the needs of its patrons in the District service area. Its collection is designed to  
adapt to new and changing conditions and interests in the community.  

 
6010.2 Collection development is the responsibility of the professional staff under the 

direction of the Library Director in accordance with the policies of the Board 
of Trustees.  

 
6010.3 The criteria listed below are used as guidelines by the selection staff as 

appropriate: 
• The overall purpose of the material is the chief criterion of selection.  
• Timeliness or permanence of the material.    
• Relation to existing collection. 
• Authority, skill, competence, reputation, and significance of the author. 
• Importance of the resource compared to other works in the field. 
• Reputation and standards of the publisher.  
• Readability and popular appeal.  
• Quality of the writing. 
• Recommendation of title in selection aids.  
• Suitability and sustainability of format for library use 
• Physical condition of material. 
• Cost and availability from vendors. 
• Relevance to the community. 
• Circulation of similar items. 
• Accuracy of the material. 
• Style, artistic or literary merit. 
• Inclusion in professionally recognized bibliographies. 
• Accessibility/Availability. 
• Format. 
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• Appropriateness and effectiveness of the format to the content. 
 

While the above criteria apply to all selection decisions, the evaluation of 
resources in specific formats or for identified subsets of the collections (special 
collections) may require the use of additional criteria. 
 
The District considers gifts and recommendations but will evaluate them in 
accordance with the selection criteria. 
 

6010.4  Deselecting Library Materials: Deselection decisions are guided by the criteria 
outlined in their individual selection plans, the Continues Review, Evaluation, and Weeding 
(“CREW”) Manual, or one or more of the following guidelines: 

• General Deselection Criteria: 
o The District’s mission 
o Usage statistics and reports 
o Availability of more suitable material or superseded editions 
o Possible future usefulness of a particular item 
o Outdated, obsolete, or inaccurate information 
o An excessive number of books on any single subject 
o Duplicate copies 
o Accuracy 
o Physical condition 
o Inclusion in standardized lists 
o Preservation and storage costs 
o Availability elsewhere and/or in other formats, including on the 

internet or digitally 
o Space considerations 

 
6010.5 Collection Overview 
 The emphasis in collection development for the District is on providing an 

active, frequently used collection of resources that support the District’s 
Mission and Goals. 

 
6010.6  In accordance with the California Freedom to Read Act (AB-1825) and 

authorized by the California State Librarian, material selection and curation is 
centered on the following guiding principles: 

• The collection meets the broad and diverse interest of the community 
and respects both the District’s autonomy and their specific community 
needs. 

• The District serves a center for voluntary inquiry and the dissemination 
of information and ideas. 

• District materials should be provided for the interest, information and 
enlightenment of all people, and should present diverse points of view 
in the collection as a whole. 
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• The right of the public to receive access to a range of social, political, 
aesthetic, moral, and other ideas and experiences is acknowledged. 

 
 
6010.7 Additionally, selection reflects the professional principles of the intellectual 

freedom as expressed in the American Library Association’s Library Bill of 
Rights and the Freedom to Read Intellectual Freedom Statement as follows:  

 
• The Library Bill of Rights, developed by the American Library 

Association, affirms that all libraries are forums for information and 
ideas, and that the following basic policies should guide their services.  

 
• Books and other District resources should be provided for the interest, 

information, and enlightenment of all people of the community the 
District serves.  
 

• Libraries should provide materials and information presenting all points 
of view on current and historical issues. Materials should not be 
proscribed or removed because of partisan or doctrinal disapproval.  
 

• Libraries should challenge censorship in the fulfillment of their 
responsibility to provide information and enlightenment. 
 

• Libraries should cooperate with all persons and groups concerned with 
resisting abridgment of free expression and free access to ideas.  
 

• A person’s right to use a library and have access to materials will not be 
denied or abridged because of origin, age, background, or views.  
 

• Libraries which make exhibit spaces and meeting rooms available to the 
public they serve should make such facilities available on an equitable 
basis, regardless of the beliefs or affiliations of individuals or groups 
requesting their use. 
 

• Libraries should advocate for, educate about, and protect people’s 
privacy, safeguarding all library use data, including personally 
identifiable information. 

 
6010.8  Procedure for Request for Reconsideration of Library Materials.  
 
 Placentia Library District patrons have the right to express concerns about 

materials in, or excluded from the collection, and may request a formal re-
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evaluation of the item(s) in question. However, no material will be arbitrarily 
removed or placed in the collection solely in response to differences in ideology 
or judgment. The Library Bill of Rights, the principles of intellectual freedom 
and the First Amendment to the Constitution of the United States support the 
District’s commitment to responsible collection development.  
 
When a patron wishes the District to discard or reclassify a book or item, they 
must complete the “Request for Reconsideration of Library Materials” form. 
The form is available at the Information Desk and on the District website. The 
Supervising Librarians will review the request, under the guidance of the 
Assistant Library Director. Request will then be forwarded the recommendation 
to the Library Director for a final decision.    
 
A response to the Request for Reconsideration of Library Materials” will be 
sent to the patron within thirty (30) days via email or mail. The Library Director 
will keep the Library Board of Trustees informed of each request for 
reconsideration, a s well as the disposition.  
 
The Library Director’s action in response to the request is final. 

 
6010.9  Interpretation of Policy  

 
Questions concerning the scope of the Material Selection Policy may be 
discussed with the Library Director. If there are complaints or comments about 
the policy the matter will be discussed by the Library Board of Trustees at a 
regularly scheduled meeting.   
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director  
 
SUBJECT: Authorization for Attendance at the annual American Library Association 

(ALA) Conference, June 26-30, 2025, in Philadelphia, Pennsylvania. 
 
DATE: February 24, 2025 
 
 
BACKGROUND 
The 2025 ALA Annual Conference will be held June 26-30, 2025, at the Pennsylvania 
Convention Center. 
 
The conferences provide attendees with an opportunity to attend practical education sessions, 
equipping library professionals and officials with real-world solutions and strategies they can 
immediately implement. Attendees will gain insights from industry thought leaders and inspiring 
celebrity authors.  
 
This year’s conference speakers include Governor Gretchen Whitmer, George Takei and Geena 
Davis. A few examples of sessions offered at the conference: 

• Foster Connections and Engage Your Community with a Pen Pal Program for All Ages 
• Free Expressions in 2025: Challenges for Libraries 
• Cardholder Signup Policies: Access in Practice 
• Top Tech Trends 
• Innovative Library Capital Funding and Revenue 
• Continued Conversations: Libraries, Publishers, and the Future of Ebook Licensing 
• Lights, Camera, Community: Empowering Voices Through Video Storytelling 
• Priority One: Local government engagement 
• The Current Landscape of AI and its Effects on Children 

 
In the Library Marketplace, attendees can connect with over 650 exhibitors, discover upcoming 
titles from top authors, explore cutting-edge multimedia resources, and engage in dynamic 
events, including Meet the Authors and more. 
 
 
RECOMMENDATIONS 

1. Discuss and decide who will attend the ALA Conference in Philadelphia,  
Pennsylvania on June 26-30, 2025; and  
 

2.  Roll call vote. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director  
 
SUBJECT: Authorization for Attendance to the California Special Districts Association 

(CSDA) Legislative Days, May 20-21, 2025, in Sacramento, California. 
 
DATE: February 24, 2025 
 
 
BACKGROUND 
The 2025 CSDA Legislative Days are anticipated to be impactful, with policy and funding 
decisions affecting all special districts. Legislative Days will enable our Board Secretary to: 

• Engage with state legislators and key decision-makers on policies affecting special 
districts. 

• Build strategic partnerships with other special districts and industry leaders. 
• Participate in pre-arranged legislative office visits to advocate for our district’s priorities. 
• Gain valuable insights into legislative and regulatory trends impacting our operations. 

A key highlight of the event is the recognition of Assembly Member Blanca Rubio as the 
Legislator of the Year for her contributions to special districts. 

Attachment A is the agenda for the Legislative Days. 

 
RECOMMENDATIONS 

1. Authorize Board Secretary Nelson to attend CSDA Legislative Days in Sacramento, 
California, on May 20-21, 2025. 
 

2. Roll call vote. 
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 PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES  

 

TO:  Library Board of Trustees 
 

FROM: Yesenia Baltierra, Assistant Library Director  
 

SUBJECT: E-Rate Category 1- Internet Access/Telecommunications Hotspot Lending 
Program 

 

DATE: February 24, 2025 
 
BACKGROUND 
 
District staff have been working with the E-Rate consultant from Ed Technology Funds, Inc. 
(ETF) to identify E-Rate needs for the current fiscal year based on requirements and program 
eligibility for the E-Rate Category 1: Internet Access/Telecommunication Hotspot Lending 
Program. This program covers 60% of eligible equipment and services, requiring the District to 
cover the remaining 40% of the cost. The total duration of the program is three years. Based on 
the requirements it was determined that the District would benefit from this program to support 
the upcoming bookmobile service and library hotspot demand. 
 
On behalf of the District, ETF submitted a Request for Proposals (RFP), due on February 6, 
2025, for 24 new hotspots with service, as well as service for 18 existing hotspots. ETF received 
six bids, with only three meeting the RFP requirements. After reviewing the proposals with the 
District’s IT consultant, evaluations were based on the following criteria: 

1. Price 
2. Quality of Service 
3. Understanding of Needs 
4. Compatibility with Existing Infrastructure 
5. Completeness of Response  

 
Based on this assessment, it is recommended that the District award T-Mobile for the E-Rate 
Category 1: Internet Access/Telecommunication Hotspot Lending Program. 
 
Total District Impact: 

• First year cost: $3,219.55 
• Annual service cost thereafter: $2,413.15 (2 years) 

 
Attachment A- EdTechnology Funds RFP Summary 
Attachment B- AT&T Proposal 
Attachment C- Kajeet Proposal 
Attachment D- T-Mobile Proposal 
Attachment E- Vendor Scoring Worksheet  
 
RECOMMENDATION 
Award T-Mobile Services the contract to provide hotspot devices and services for the hotspot 
lending program. 
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FY2025 RFP Summary 
The E-rate Entity, PLACENTIA LIBRARY DISTRICT, released RFP on USAC’s 
EPC portal and invited experienced vendors to submit responsive proposals in 
compliance with the specifications contained in a Request for Proposal (RFP) for the 
following Services: Hot spot lending program devices and service 
 
 
 
Form 470 Important Dates: 
RFP Certified: January 10, 2025 
Vendor Questions Due: January 21, 2025 
Answers Posted: None 
Addenda Issued: None 
Allowable Contract Date: February 7, 2025 
Date Vendor is Selected (Matrix): TBD 
Board Approval Date: TBD 
Date contract or intent to award letter sent to the vendor: TBD 
 
 
Publication: 

• A Form 470, including the RFP itself and all Addenda, were posted by 
EdTechnologyFunds to the Universal Service Administrative Company, School 
and Library Division site, www.usac.org/sl/.  

• The RFP, all Addenda, and answers to all timely-submitted questions 
regarding the RFP were uploaded to the USAC’s E-Rate Productivity Center 
(EPC).   

Evaluation Criteria: Used to evaluate responses.  
 

 Price: 40% 
 Quality of Service: 20% 
 Understanding of Needs: 10% 
 Capability w/Infrastructure 25% 

                  Completeness of Response           5% 
TOTAL:          100% 

 
Responses and Assessments: An RFP Response Log and Assessment Worksheets are 
below in Appendix A. The Assessment Worksheets will be reviewed upon completion 
and award recommendation by clients to ensure compliance with program rules in the 
event of future review and audits. 
 
 

http://www.usac.org/sl/
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APPENDIX A 
RFP Response Log and Scoring Sheets 

 
See below for RFP Response Log 

 
See attached for Scoring Sheets 
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E-rate RFP Response Log                               Funding Year: 2025 
 

E-rate Details 
E-rate Entity # and Name: #143779 PLACENTIA LIBRARY DISTRICT 
Form 470 #: 250013664 
Service Description: Hot spot lending program. 42 new devices and current service 
at 5G.  
 
 
All email traffic (see Table 1 below) in response to this 470 was reviewed from the Posted Date through the 
Proposal Due date. A bid is considered responsive if the service submitted a proposal that responded to the 
services listed in the RFP. 6, bids were received. 3 responsive bids were received and 3 were 
disqualified. (see Tables 1 and 2 below). 
 
All Bids Received 
  

Vendor Date 
Submitted 

 

Vendor 
Correspondence 

Dates 

Proposal 
Responsive 

Proposal 
Disqualified 

Reason for 
Disqualification 

ATT 2/6/2025 2/6/2025 YES NO  
Cytranet 1/11/2025 

1/11/2025 
1/11/2025 

1/11/2025 
1/11/2025 
1/11/2025 

NO YES SPAM bid, did not 
provide a complete 
solution, did not 
include term of service.  

Kajeet 2/4/2025 2/4/2025 YES NO  
T-Mobile 2/7/2025 2/7/2025 YES NO  

Table 1 

 
Bids Disqualification Criteria and PLACENTIA LIBRARY DISTRICT Needs:    
  

1. All “SPAM” and/or “Robotic” responses will not be considered 
valid bids and will be disqualified.  
2. Only bids that supply a complete solution will be evaluated, and 
partial bids will be disqualified.   
3. All bids that don’t include the requested services, term of services, 
and ineligible items will be disqualified.  
4. Only one bid will be awarded for the Project.  
5. Multi-functional devices (e.g., smartphones, PCs, notebooks, 
tablets, customer premises. equipment, routers or switches, and 
wireless access points, etc.).  
6. Wireless services delivered to any broadband-enabled end user 
devices (e.g., laptops, tablets), fixed wireless connections and the 
related equipment, private 5G/LTE networks, fiber, and network 
expansion or construction. 
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Responsive Bids Summary 
 

RFP Evaluation Criteria ATT Kajeet T-Mobile 

SPIN 143025240  
 

Not provided 143026181 

Green Light Status Green NA NA 
*SPAC FY2025 not filed FY2025 not filed FY2025 not filed 
Location Tustin,CA McLean, Virginia 

 
Bellevue, WA 

Pricing 5G Hotspot 
Equipment 24 
devices. 
24 devices at $50.00 = 
$1,200.00 
 
Services for 42 
devices. 
MRC =$420.00 
(4G/5G LTE) 
Annual=$5,040.00 
 

5G Smart Spot for 24 
Devices.                      
$90.00 for 24=$2,160.00 
 
Services for 42 devices. 
MRC=$504.00 
(5G/4G) 
Annual=$6048.0Sential 
Insight portal to moniot 
hot spot usage.0 

Rhino H1Hot Spot 
24 Devices. 
84.00 for 
24=$2,016.00 
 
Services for 42 
devices 
MRC=502.74  
(5G/4G) 
Annual=$6032.88 

Compatibility with 
Existing Infrastructure 

Client will determine Client will determine Client will 
determine 

Quality of Service Client will determine Client will determine Client will 
determine 

Completeness of Response Complete Complete Complete 
Understanding of Needs Supplied complete 

solution. 
 
Select Rate Plans for 
E-Rate to provide the 
connectivity you need 
for remote and virtual 
education. AT&T 
complies with all 
Universal Service 
Administration 
Company (USAC) 
guidelines and FCC 
Rules, including 
those around the 
Lowest Corresponding 
Price, usage reports, 

Understand E-rate 
compliance for Hot 
Spots.  

To help you 
subsidize your 
connectivity costs, 
we designed these 
solutions to adhere 
to FCC standards, 
making them E-Rate 
eligible. We are 
proud to be a trusted 
provider in this 
program, with 
experience 
working with 
thousands of 
libraries nationwide 
to help better 
connect residents of 
all ages and socio- 
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Table 2 

 
 
 
 
 

*Link for SPAC information: https://portal.usac.org/suite/tempo/records/type/vRw-HA/view/all 
 
 
 
 

proactive notification 
for non-use and 
service termination 
 

economic 
backgrounds in the 
community. 
 

Contract Term 36 months up to two 
(2) optional 1-year 
(12-month) extensions 
 

36 months  24 months  

Notes Supplied coverage 
map. 
 
Content filtering 
option with added 
costs (ineligible for E-
Rate funding). 
 
For service 
estimated Taxes and 
Fees, if not exempt, 
may be budgeted at 
approximately $1.50 
per subscriber per 
month. 
 
For devices Taxes and 
fees may be estimated 
at $30.00 per device 
 
 

Included Sential Insight 
portal slides 

MA NASPO 
pricing. 
 
$1.40 Telco fee 
included in the 
service cost for full 
term.  

Follow-up Actions Ensure SPAC is filed. 
 
Collect contract. 

Ensure SPAC is filed. 
 
Collect SPIN#. 
 
Collect contract. 

Ensure SPAC is 
filed. 
 
Collect contract. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

TO: Library Board of Trustees 

FROM: Jeanette Contreras, Library Director 

SUBJECT: California Special Districts Association (CSDA) Board of Directors Call for 
Nominations, Seat B 

DATE: February 24, 2025 

BACKGROUND 
CSDA is currently looking for Board Members and General Managers for its Board of Directors 
for the 2026-2028 term. The current representative for the Southern Network is Don Bartz, 
General Manager of Phelan Pinon Hills Community Services District. The incumbent will be 
running for re-election. Nominations must be submitted by April 11, 2025. 

Discuss and determine interest from board members. 

Attachment A is the call for nominations from CSDA. 

Attachment B is the Board Commitments and Responsibilities. 

RECOMMENDATION 
Actions to be determined by the Library Board of Trustees. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director  
 
SUBJECT: Joint-Use Committee Updates from President Carline 
 
DATE: February 24, 2025 
 
 
BACKGROUND 
President Carline will provide updates from the Joint-Use Committee meeting on January 30, 
2025. 
 
Attachment A is the minutes from the January 30, 2025 meeting. 
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES 

 
 
TO:  Library Board of Trustees 
 
FROM: Jeanette Contreras, Library Director  
 
SUBJECT: ISDOC & Legislative Updates from Secretary Nelson 
 
DATE: February 24, 2025 
 
 
BACKGROUND 
Secretary Nelson will report on ISDOC meeting and provide legislative updates. 
 
Attachment A is the California Special District Association (CSDA) Take Action Brief. 
 
Attachment B is an update on AB X1-4 and SB X1-3 
 
Attachment C is AB X1-4  
 
Attachment D is SB X1-3 
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