AGENDA

PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES

& WORK SESSION
. . . . Thursday, April 7, 2011
Placentia Library District 2:00 P.M.
History Room

The Vision of the Placentia Library District is to
inspire exploration, open minds and bring people together.

The Purpose of the Placentia Library District is to provide services and materials to our ever
changing and diverse community,

To accomplish this goal the Library will:

Provide a qualified staff to acquire, organize, and maintain a collection of print and non-
print materials in an easily accessible facility and assist the public with its use.

Provide literacy outreach and services to the community.
Provide a special collection to document and preserve Placentia’s History and Authors,

Present programs and provide technology access to everyone in order to
promote reading and lifclong learning,

Promote the Library’s vision through consistent messages to the public.

AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having
any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 203,

CALL TO ORDER
1. Call to Order Librar_y Board President
2. Roll Call Administrative Assistant

3. Adoption of Agenda :
This is the opportunity for Board members to delete items from the Agenda, to continue items, fo re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).

Presentation: Library Director
Recommendation: Adopt by Motion
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4, Oral Communications
At this time, in accordance with Callfornia Government Code Section 54954.3, members of the public may

address the Library Board of Trustees on any matter within the jurisdiction of the Board. In accordance with
Library Board Policy adopted on April 13, 1992, presentations by the public arve limited fo 5 minutes per
person. In accordance with California Government Code Section 54954.3, members of the public are also
permitied to address the Library Board of Trustees on specific Agenda Items before and at the time that an
ftem is being considered by the Board. Action may not be taken on items not on the Agenda except in
emergencies or as otherwise authorized by Government Code Section 54954.2(b).

DISCUSSION ITEMS

5. Review and Discuss Automatic Door Bids

Presentation: Library Director
Recommendation: Award bid to Capitol Door to replace the front entrance automatic door per

attached quote including annual maintenance contract.

6.  Review and Discuss Post Construction Cleaning Bids

Presentation: Library Director '
Recommendations: Award bid to Emercon to provide post construction cleaning of the Library per

attached quote,

7.  Fiscal Year 2011-2012 Budget Work Session

Presentation: Library Director
Recommendation; Present preview of Fiscal Year 20112012 Budget at the Regular Eibraty

Board of Trustees Meeting on April 18, 2011.

ADJOURNMENT

8. Review of Action Items.
No action or discussion shall be taken on any item not appearing on the posted Agenda, unless authorized by
law.

9, Adjourn

ookl ik Rk CER TIFICATION OF POSTING HHhtkicrth st dpkddobdhid

I, Marisa Timothy, Administrative Assistant of Placentia Library District, hereby certify that the Agenda for the
April 7, 2011 Work Session of the Library Board of Trustees of the Placentia Library District was posted on April 6,

2011.

April 6,2011, 11:00 A.M.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Tiustees

FROM: Jeanette Contreras, Library Director
SUBJECT: Review and Discuss the Automatic Door Bids
DATE: April 7, 2011

BACKGROUND

At the June 21, October 18, 2010 and March 23, 2011 Library Board of Trustees Meetings,
the Library Board of Trustees discussed one of the three capital improvement projects, the
automatic door replacement.

The automatic door is over 10 years old and is experiencing the following problems:
e Noise
¢ Inconsistent door movements
* Unsecured side panel

For the safety and pleasant experience of our patrons, [ibrary staff recommends replacing the
current automatic door.

Attachment A is the quote from All American Automatic Door Services Inc,
Afttachment B is the quote from Capitol Door Service.

Attachment C is the quote from Doorkeyper Inc.

Attachment D is the quote from E-Z Automated Systems.

FISCAL IMPACT:  $10,000 to be drawn from the General Fund.

RECOMMENDATION
Award bid to Capitol Door Service to replace the front entrance automatic door per

attachment B including annual maintenance contract,
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All American Automatic Door Services Inc.
850 E. Parkridge Ave. Suite 114, Corona, California 92879 .

Office: (951) 371-3667 Fax: (951) 371-3677 Email: AAADoorService@att.net

Proposal # 337 .

Date:; July 1 2010

To: Placentia Library
Attention: Yessenia Baltierra
Subject: Replace front sliders

Thank you for trusting All American Automatic Door Services Inc. for all of your auto-
matic and manual door needs. It is our pleasure to provide the following proposal for

. your review and approval:

Inclusions
{- 188 1/2” x 95 1/2” Tormax TX9300 full break out bi-part slider. Bk, Bronze with electric lock and panie bars, 1/4” bronze
glass and 10" bottom rails- $7,900.00
Tax @ 8.75% : ) 691.25
Labor for 2 men ea to demo old slider and install new shider @ 63.00 hr. ea 1,380.00
Trip charge- 63,00

Excludes- Any concrete or pulling of 120vac power. We will use existing power from daor.

[ Year Warranty on parts and labor. All equipment meets ANSL A156.10 and A136.19 standards.

Exclusions
Any parts or lahor not listed

Total Proposal Price..............(valid for 30 days).....c........... $10,036.25

Thanks for trusting All American Automatic Door Services Inc., we appreciaie your trust
AND your business! Vince Smith & Brad Aduddell, founders,

Proposal Approved:

|Name:
~iSignature:
i Date: . |
[y | -
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CALICH 294543
www.capitoldoors.com NV LICH 38964

AUTOMATION AND SECURITY

Date: March 29, 2011
Quote No.: #3372-11-DC
Customer ID: PLACENTIALIB
Quote Valid; 30 Days

il Automatic Sliding Door Proposal

Page: 10of 2
To: Jeanette Contreras Project Ref: Placentla Library Front Entry
Placentia Library
411 E, Chapman Avenue Wage Rate: Capitol Door Standard Labor Rates
Placentia, CA 92870 Terms; Negotiable

(714) 528-1906
(714) 579-1082
Lead-Time *: 4-7 Weeks from Recelpt of Approved Submittals
Addendums Noted:

Capitol Door is pleased to submit the following propeosal to furnish and install the following equipment:

INCLUSIONS:

1 Each Dorma ESA300 Automatic bi-parting sliding door

Configuration: SO-SX-SX-SO  Finish: 313R1 Dark Bronze Anodized  Size: 15'9" X 8'1-1/4" {to top of door header)

Automatic sliding door to include the following:

- Dorma ESA300 Series automatic sliding door with belt drive operator

- Combination motion/presence with jamb mounted photo electric safety beams

( .- Narrow stile door panels with standard horlzontal muntin and 10" bottom rails

- Door panels glazed with 1/4" clear tempered glass

- ARB600 Exit devices on "SX" sliding panels only

- Manufacturers standard class 2 dark bronze anodized finish

- Includes freight, Installation, standard submittals and taxes

Note: Includes removal of existing automatic sliding door and replacement with new Dorma ESA300 automatic bi-parting sliding door. .

\ 2 CAPITOL DOOR SERVICE Southern California - A Division of Capitol Builders Hardware, Inc.
8733 Monroe Court - Rancho Cucamonga, CA 91730 - Phone: 909-484-3401 - Fax 909-484-3650 - Toll Free; 1-888-637-3667
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7 Date: March 29, 2011
AUTOMATION AND SECUHRITY Quote NO.: #3372-11-DC
Customer ID: PLACENTIALIB
Quote Valid: 30 Days
Page: 2of 2
- Project Ref: Piacentia Library Front Entry
Custom Options:
None Included.
Qualifications:
None Included,
. Awrd
|k
7,‘,‘;,\“&.
’L&ql’ i v-m./v\l' WUMV

Exclusions: A
Demeo/preparation of the opening, autolock, adjacent storefront and glass, transems, 110y pewerrun, conduitram, highflow voltage wire'pull, brake-metal i: b

custom sealants, painted finishes, powder coat finishes, concrete work, cosmetic repairs to opening, additional parts and/or repair or replacement of
material damaged by others, seauﬂg?ff-epenlng—prior-tc}aetuaunstalIatlon, uniondabor{unless-otherwise riotad), QCIRCCH-insurance-participation,
overtinTeytitds, pErmits,and-testreperts. Anything not specifically noted under Inclusions Is excluded. All work is to be performed during normat business

gSRLIALEL

hours. > g At gy

Warranty Information:
{1} Cne-Year limited parts and [abor warranty from date of substantial completion.

Terms and Conditions:

Negotiable
Customer agrees to the above mentioned in the Incluslons for the noted proposal price and is aware of the noted exclusions. Product{s) are non-returnable

and non-cancelable.
* L ead-times provlded are current at time of bid and are subject to change dependant upon receipt of approved submittals and current production
schedules. Capitol Door is not responsible for delays in production schedules from manufacturers,

Respectfully Submitted By: Proposal Amount: $ 9,211.00
Signature:
Print Name:
Date:
. “ y Purchase Order No:
Doug Cutts

Architectural Sales Manager
doug_cutts@capitoldoors.com
Cell (909) 229-7272

CAPITOL DOOR SERVICE Southern California - A Division of Capitol Builders Hardware, Inc.
8733 Monroe Court - Rancho Cucamonga, CA 91730 - Phone: 909-484-3401  Fax 909-484-3650 - Toll Free: 1-888-637-3667
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DORMA ESA

The DORMA ESA —

Proof that style and substance can

co-exist in the same door

As one of the most intelligent,
efficient, and technofogically
advanced automatic doors

on the market, the ESA pro-
vides strength, beauty, and
technology all in one package,
as well as a continuous self-
monitoring control system for
an extra measure of safety
and efficiency.

Our header provides a
sleek profile

The lov-profile, 4,5" x 7.5°
ESA header means the doors
are installed flush with the
surrounding structure —
creating a sleek, unbroken
sightline that biends the
doors into the overall archi-
tectural design. In addition,
DORMA uses a minimum
125 header thickness —

creating one of the strongest
headers in the industry,
Capable of a 16* horizontal
span, the header is seif-
supporting with no additienal
reinforcement needed,
allowing for larger spans
with less detlection.

Doors that are seen
but never heard

Another exclusive feature from
DORMA Automatics is a
sound-dampening track. An
extruded EPDM rubber profile,
located beneath the replace-
able aluminum track, muffles
sounds caused by friction from
door carrier rollers, 1t reduces
operational noise to a mere
whisper and stops vibration
resonance that can be trans-
ferred to building structures.

Fine Frame design
For elegant and upscale
applications, the ESA400
Fine Frame is a perfect
marriage of beauty and
functionality. Including
full breakout capability,
the ESA400 combines
full view aesthetics with
excellent weather-sealing
qualities. It's ideal for
interior or exterior
applications such as
high-end retail stores or
modern office baildings.

Furnished with 3/8" fuily
tempered glass panels,
this stylish, low-profile
framing system uses the
same robust commercial
operator as other ESA doors.

AGENDAITEM &
Attachment B
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ESA Models
ESA300T Telescopic
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ESA modeis to flt any deSIgn

m ESAIOG, 200,300 — -
: _Threemtelllgent strong, lnw-proflle ESA mode!s
o su1t d!fferent requnrernents

e The non- breakout ESALOD,
e The ESAZOO wuth fixed. SIdellte
. The full- breakout ESABOO

n ESA400 Fine Frame 2o -
“The Fine Frams style Is a perfect marnage of
5beauty and functionailty Also featurmg full

--breakout capab:lliy, the ESA4OD combmes fun o

B :The all- glass ESA500 door has no vertfcal tnm

E St offers an, unmterrupted honzontal expanse e s

_ for b!endmg v.rlth an a[l glass fagade




ESA-HP
Hurricane-Resistant

The new DORMA ESA-HP
automatic sliding door meets
Dade County and Florida
Building Code regulations,
keeps your building safe and
secure, provides smooth and
durable operation, and all the
while provides an aesthetically
pleasing entrance for your
place of business.

Safe and secure inside
DORMA brings you a hurricane
door package designed fo
withstand nature’s wrath.
Rigorous testing has insured
that the DORMA ESA-HP door
meets and even exceeds Dade
County and Florida Building
Cade regulations. So while a
hurricane rages outside, the

0 - NOA# 06-0518.01 - 1/11/2012

.- NOA# 06-0518.03 - 1/11/2012

SA200. - NOA# 06-0518.02 . 2/01/2012

"ESA300 NOA# 05-0518.04  2/01/2012
With Panlé Bars - 500

ESAI00. NOAH 07-0625.03  2/01/2012

new DORMA ESA-HP door
maintains your safety and
security inside.

Durable, attractive
design

I addition to the door panel’s
storm and wind resistance,
the ESA-HP has the strongest
and most durable header in
the industry. By using only
.125 thickness header and by
creating a diagonally reinforced
extrusion package, DORMA
can offer a 16' door package
without any sag in the panels,
and, best of all, with a slim
4.5" x 7.5" header profile
that creates a flush sightline
inside and out,

To meet the specific needs of
your project, your can choose
from a variety of breakeut
configurations and several
hurricane-rated tempered
glass or stormglass options.

Technologically
advanced

In the ESA-HP, hurricane
protection enhances the
already advanced ESA
technology. All ESA autematic
doors combine strength,

The DORMA ESA200-HP and ESA300-HP Sliding Doors —
Hurricane-resistant doors for withstanding nature’s wrath

beauty, and technology in a
single package. Choose the
ESA-HP for an automatic door
that operates intelligently,
efficiently, and quietly — and
protects against hurricane
forces at the same time.

Key Features

Increased security —
Superior glass strength and
5-Paint Locking System
allow non-breakout models
to act as security doors.

u Available with 1/4°
tempered glass and
5/32" stormglass.

= No unsightly exposed
screws-on-glass staps,

a Self-closing — ESAZQD-HP
madels come standard with
the ITS96 device to return
the active panel to its folly
closed position after an
emergency or incidental
breakout.

w Cost-effective — DORMA
hurricane-resistant sliding
doors decrease costs by
eliminating the need for
hurricane shutters,



Cutting Edge
Technology
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4.10 (reprinted 6,10} 2.5M USA 070003566

DORMA Group North America

DORMA Entrance Systems~
Pedestrian Fiow, Safety & Security

DORMA Architectural Hardware
Providing Safety & Security Around the Door

DORMA Glas
Elegance, Versatility & Beauty

Medernfold
Sound & Space Management

DORMA Entrance Systems
924 Sherwood Drive
1.ake Bloff, I, 60044

Toll Free: 877.367.6211
Fax: 877.423.7999

Email; automatics@dorma-usa.com
weav.dorma-usa.com
©@2010 DORMA Group Nerth Ametica

DORMA Is a registered trademark of
DORMA Properties, Inc.

Printed in U.3.A.




Doorkeyper Inc

QUOTATG

1105 North Allen Ave '
Pasadena, CA 91104 _ Quote Number: 825
: Quote Dafe: Mar 30, 2011
Page: 1 :

Voice: 626-794-6840
Fax: 626-794-7451

Quoted To:

Placentia Library
411 East Chapman
Placentia, CA 92870

pla0o1 ' 4129111 " Net 30 Days Office

F _ CustomerID S Good Thru | .. PaymentTerms ' : *. Sales Rep. .= i

Description. =

Amount |

SCOPE OF WORK:
REMOVE (1) EXISTING AUTOMATIC SLIDING DOOR PACKAGE. FURNISH AND INSTALL (1) RECORD

MODEL 5100 AUTOMATIC BI-PART SLIDING DOOR PACKAGE COMPLETE WITH NARROW STILE
DOORS AND SIDELITE PANELS WITH 10" BOTTOM RAILS, DUAL SAFETY SENSOR SYSTEM, SENSOR i
ACTIVATION, 174" BRONZE TEMPERED GLASS, (1) ELECTRIC LOCK ASSEMBLY, MID-RAIL PANIC EXET

DEVICES, (‘i) 4-POSITION CONTROL SWITCH, (1) HANDICAP COMPLIANT THRESHOLD AND i
NECESSARY HARDWARE FOR A STANDARD INSTALLATION. FINISH WILL BE MANUFACTURER'S

DARK BRONZE ANODIZE ALUMINUM FINISH.

WARRANTY: (1) YEAR PARTS AND LABOR.

NOTE: )
- ALLOW APPROXIMATELY 3 - 4 WEEKS LEAD TIME FOR MATERIAL FROM FINAL SITE

MEASUREMENT.

- BONDING, PERMITSMLIGENSE FEES, INSURANCE REQUIREMENTS AND/ OR VERBIAGE BEYOND'
OUR INSURER'S STANDARD COVERAGE AND TERMS, CONCRETE WORK, OPENING :
PREPARATIONS, ELECTRICAL POWER SERVICE AND ANY WORK NOT SPECIFICALLY DETALILED ‘

HEREIN.
- ANY UNFORESEEN CONDITIONS, TIME OR MATERIALS ARE AT AN ADDITIONAL CHARGE.

AMTO 4:30 PM.
- NOT QUOTED AT PREVAILING WAGE

- WORK TO BE PERFORMED DURING NORMAL BUSINESS HOURS, MONDAY THROUGH FRIDAY, 8:00 ?

8,266.19

Subtotal R

8.266.19

Sales Tax

AP -1

TOTAL . . -

8,266.19 |
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)OORKEYPER

INC. “Total Door Solutions”

a california corp.

1105 N. Allen Avenue Pasadena, California 91104

626 794-6940 = fax 626 794-7451
website www.doorkeyperinc.com email doorkeyperinc@aol.com

Commercial Door Company
Established in 1902 - Family owned for three generations

Our Services
Sales » Service » Repairs ° Installation
Complete Selection of Doors, Frames and Door Hardware

(B AUTOMATIC DOOR CONTROL DIVISION

Handicap Access Door Operators

Automatic Swing & Sliding Doors

Access Control — Buzz-in, Mechanical & Telephone Eniry Systems
Access Control — Electronic & Computerized

Fire, Life and Safety & Building Code Cempliance for Hardware
Factory Direct for LGN/Ingersoll-Rand Products

(B DOOFl AND FRAME DIVISION

Aluminum / Glass Doors & Frames and Small Siore Fronts

Hollow Metal Fire Doors & Frames — Fire Rated and Standard Non-rated
Solid Gore Wood Doors — Fire Rated and Standard Non-rated

Double Action Food Service Doors

Life Safely Smoke and Fire Door Controls

Joint Commission Inspection & Service

(@ HARDWARE DIVISION
_+ Panic Exit Systems Door Closer Devices Latching Hardware
+ Heavy & Standard Duty Commercial Locks Knob Sets Levers Dead Bolts
«  Manual & Electrified Hardware Magnelic Locks  Electric Strikes

« & e+ e e

a & & = @

Hinges Thresholds DoorWraps Astragals Weather Stripping
Radio Controlied Transmitters

{Pmegy MASTER LOCKSMITHING
« High Security Key Control
« Master Key Systems
» Electronic Key Pad Programmed Locks

OVER COUNTER SALES
« Full Product Line of Material & Parts Available From Most Manufacturers

+ Large Inventory in Stock
» Discontinued Hardware and Paris

DOORKEYPER, Inc. offers you a single source for all your door needs, providing
Sales, Service, Installation and Repairs to give you a Total Door Solution.
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Aubrcah Doos. Glst and GBI E'Z AUTOMATED SYSTEMS / fh\hm{‘/

7 AUTOMATED YS’I‘EMS
Automatic Doors, Storefront, Glass & Glazing S‘W&ﬁﬂ)‘t\{’b

To: | Placentia Library District Project: | Placentia Library
o Placentia, CA
Attn: | Jeanette Contreras Date: Tuesday, March 29, 2011

Please find below my proposal for the supply and installation of a Gildor Automatic Sliding
Door Package. My interpretation of the materials required is as follows.

Automatic Sliding Doors

Door packages to be 16°0” x 8°0” type SO-SX-SX-SO an will consist of two jamb tubes, one
continuous header, one hinged cover, two breakaway stationary side panels and two
breakaway sliding doors. Continuous headers will house all computer controls, belt drive
mechanism, end gear, extruded track with replaceable cap track, wiring harness and track
wheel assembly. New automatic sliding door packages will have six standard operating
functions and exposed, on site, self-diagnostics via a remote Bedis Control Pad. Dooxr package
will come with recessed panic hardware, electric lock, alarm contacts, dual safety hold open
beams and sensors for two-way traffic. All hardware, floor guides and locks will be
manufacturers standard. Door and side panels to be narrow stile with 4” horizontal muntins
with high security removable glass stops. Door packages to be in a manufacturers standard
Clear Anodized finish and to be glazed with %4” Bronze Tempered glass. Proposal includes the
demolition and removal of the existing automatic door package.

Total Materials & Installation
$8,127.00

Exclusions: 110 Power to Automatic Door, Tax, Conduit, Breakmetal, Structural support, Bonds, Waiver
of Subrogation, Insurance form CG 20 10 11 85, Permits, Preparation of opening, Prevailing
Wage Labor Rate, Night and Weekend Lahor Rate, Any materials not called out above,

Additional Costing:
Add for “Prevailing Wage” labor rate for the above-mentioned project.
Add Amount...$864.00

Thank you,

Greg Gonzales

Sales Manager

E-Z Automated Systems

Total Pages of Proposal...1

4550 Schaefer Avenue Chino, CA 91710 * (909) 628.3020 * (909) 628-2587 Fax
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT: Review and Discuss Post Construction Cleaning Bids

DATE: April 7, 2011

BACKGROUND

During the tile removal and subfloor preparation phases of the Re-flooring Project, fine
concrete dust spread throughout areas of the library not protected by Visqueen barriers.
Affected areas include the library entry and tangential open spaces, Community Meeting
Room, public restrooms, staff offices and work areas, and the staff lounge. For health and
safety reasons, the fine concrete dust needs to be removed from the areas listed above.

Two estimates from licensed professional post-construction cleaning & restoration companies
ate submitted for your review and consideration. If scheduled in sections, the cleaning is likely
to take approximately 6 working days. These estimates were presented at the February 28, 2011
Library Board of Trustees meeting.

Attachment A is the quote from Better Floors and Restorations.
Attachment B is the quote from Emercon.
Attachment C is a comparison of both quotes.

FISCAL IMPACT: $12,000 to be drawn from the General Fund.

RECOMMENDATION
Award bid to Emercon to provide post construction cleaning of the library per attachment B.
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L 1@ g.‘) i g Za
_3 HSASTE, i Lot = ot
\ Sy, <Lz Disaster Kleenup / Better Restorations ’,_,}, ’ v fg Sy
LM /Y X.\{“{i\gﬁ_ ) N
AR et e
ff} 9 L Sy
7 ~ oo .
Client:  Placentia Library % AN e o B
Property: * 411 E. Chapman Ave, iy \ VoA £ )
L P L ¥
Placentta, CA 92870 ({) W ¥ ' SR SR OAh J (‘/;\fg" (5@/
W 0 i 1K o
Operator Info: \(;—-[’* J J ("
Operator: AMANDA é’ // /A(f {
B
Estimator:  Chad Laffoon Business:  (714) 524-8500 x 111 }V yil! g
t )
)
Reference: Z “F(”I
Company:  Better Floors & Restorations O
Type of Estimate: ~ <NONE>
Date Entered:  2/18/2011 Date Assigned: 2/17/2011
Date Est. Completed: ~ 2/18/2011 Date Job Completed:

Price List;

Estimate:
File Number;

CAOG7X_FEBI11
Restoration/Service/Remadel
47253-CLLNFCC

47277

The attached estimate includes labor and materials to perform a top down cleaning including contents. Work areas will be sealed
off as necessary to perform cleaning without cross contamination. Please note air scrubbers are recommended to controf a{rborne
particles during cleaning. Air ducts will be sealed off in all work areas during cleaning.

Please note areas can be cleaned in sections if requested. Please view line item notes for recommendations,

This estimate does not include duct cleaning which is recommended after cleaning is completed.

Fee Summary:

Cleaning Services Totg_[;
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Attachment A
Page 2 of 20
\ éjﬁ%’ﬁ%@@ Disaster Kleenup / Better Restorations
. FUAL SERY I E LONTRACYOR - I“
47253-CLNFCC
Library
;;g;*]*; T Main Entry Hall Height: §'
ey
g } i 1,200.97 SF Walls 1,334.18 SF Ceiling
it wiad sl (2,535.15 SFWalIs&Ceﬂing 1,334:18"SF Floor >-% 3&RLT, 83
= [ | S = 148.24 §¥7 Flooring """ 14841 LF Floor Perimeter
-{ :l B d— 158.66 LF Ceil. Perimeter
l ‘2‘1_1; _p nn --‘L-A\m-'t
Missing Wall: - 10'3"X6'8" Opens into HALL_TO_REST Goes to Floor
Missing Wall: 1- 11'8" X 8' Opens into SIDE_ENTRY_H Gaes to Floor/Ceiling
Missing Wall: 1-  15'1115/16" X §' Opens into MAIN_LIBRARY Goes to Floor/Ceiling
Missing Wall: 1- 12X 8’ Opens into BOOK_RETURN _ Goes to Floor/Ceiling
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Top down cleaning (High Ceilings) - Includes contents wipefvac
30. Cleaning - Supervisory/Adminlstrative - ' 5.00 HR 0.00 56,70 283.50
per hour T
29. Cleaning Technician - per hour Czo.oo _HE) 0.00 32.50 65000 |
4 men 4 hours T
32, Scaffolding 1.00 EA 0.00 175.00 175.00
Scaffold needed due to very high ceilings
34, Neg. afr fan/Alr scrub.-Large {per 24 hr 2,00 DA 0.00 120.00 240.00
period)-No monit. '
Air scrubbers optional {Recommended)
118. Cleaning Supplies 1.00 EA 0.00 32.67 32.67
Totals: Main Entry Hall 1,381.17
' 1 ==t G BnayHall — T hiends aiic Helght: 8'
N N || 603.45 SF Walls 435.64 SF Ceiling
Rt N s ( 1, 129 09 SE Walls & Ceiling . 435. 64 SF Floor v 544,73
;*’1 4840 SY Flooring 86.68 LF Floor Perimeter
L I 86.68 LF Ceil. Perimeter
Missing Wall: 1- 11'8" X 8§ Opens into MAIN_ENTRY H Goes to Fleor/Ceiling
DESCRIPTION QNTY REMOVE REPLACE TOTAL
{
47253-CLNFCC 212212011 Page: 2
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S 12{SASTE, s
\ @ teesur,  Disaster Kleenup / Better Restorations
\ FULL SERVALE CONTEALFOR -
CONTINUED - Side Entry Hall
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Top down cleaning (This are to be cleaned with main entry) — : '
36. Cleaning Technician - per hour QOO HR ) 0.00 32.50 97.50
2 men 1.5 hours '
118. Cleaning Supplies 1.OOEA 0.00 341 341
Totals: Side Entry Hall 100.91
S .
}ﬂ” S43z [ & (O//’
< Cimg gt
_u oo \; ,
rizs—re—jirr Book Return Area Height' 8
[ S— v —yr I
_ 228.28 SF Walls 169.21 SF Cetling
e J o 397.49 SF Walls & Ceiling 169.21 SF Floor
18.80 SY Flooring 28.54 LF Floor Perimeter
. 2 ¢l o 28.54 LF Ceil. Perimeter
'._.m‘ [— =
Missing Wall: 1- 127X8 Opens into Exterior Goes to Floor/Ceiling
Missing Wall: 1-  12'X8 Opens inte MAIN_ENTRY_H Goes to Floor/Ceiling
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Top down cleaning (This are to be cleaned with main entry) '
45, Cleaning Technician - per hour 200 HR 0.00 32.50 65.00
2 men 1 hour
120. Cleaning Supplies 100 EA 000 2.28 2.28
Totals: Book Return Area 67.28
. i Hall to Restrooms Height: 8'
[ 462.23 SF Walls 133.08 SF Celling
595.31 SF Walls & Celling 133.08 SF Floor
amf B 14.79 SY Flooring 56.07 LF Floor Perimeter
l 66.32 LF Ceil. Perimeter
Missing Wall: 1- 103" X 68" Opens into MAIN_ENTRY _H Goes to Floor
DESCRIPTION QNTY REMOVE REPLACE TOTAL

| Top down cleaning (This are to be cleaned with main entry)
47253-CLNFCC 2/2212011 Page: 3
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\ & teeivr Disaster Kleenup / Better Restorations
i TULT SEAVICE COSTRAL 1R - = —

CONTINUED - Hall ta Restrooms

DESCRIPTION ONTY REMOVE REPLACE TOTAL
48. Cleaning Technician - per hour 1.00 HR 0.00 32.50 32.50
1 man 1 hour
121. Cleaning Supplies 1.00 EA 0.00 1.14 1,14
Totals; Hall to Restrooms 33.64
F= Entry to Restroom Height: 8'
145.64 SF Walls 19.28 SF Ceiling
164.91 SF Walls & Ceiling 19.28 SF Floor
2.14 SY Flooring 18.20 LY Floor Perimeter
_ 18.20 LF Ceil. Perimeter
;
DESCRIPTION ONTY REMOVE REPLACE TOTAL
Included with restroom cleaning
Totals: Entry to Restroom 0.00
Restroom Height: 8'
207.88 SF Whalls 40.43 SF Ceiling
248.32 SF Walls & Ceiling 40.43 SE Floor
4.49 SY Flooring - 25.99 LF Floor Perimeter
25.99 LF Ceil. Perimeter
DESCRIPTION ONTY REMOVE REPLACE TOTAL
Top down cleaning (This area to be cleaned with other areas) Please note minimum service per day must total $250.00 or minimum
will apply.
54. Cleaning Technictan - per hour LL5OHR 0.00 32.50 48.75
1 man 1.5 hour
122. Cleaning Supplies 1.00 EA 0.00 1.71 1.71
Totals: Restroom 50.46
47253-CLNFCC 2/22/2011 Page: 4
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\ @_@ reevin Disaster Kleenup / Better Restorations
T {TVIRALTOR
Restroom Height: 8'

I 388.00 SF Walls 147.00 SF Ceiling
ol N 535.00 SF Walls & Ceiling 147.00 SF Floor
b i h 16.33 SY Flooring 48.50 LF Floor Perimeter
” J 48.50 LF Cell. Perimeter
p———170" y )
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Top down cleaning (This area to be cleaned with other areas) Please note minimum service per day must total $250.00 or minimum
will apply.
55. Cleaning Technician - per hour 1.50 HR 0.00 32.50 48.75
1 man 1.5 hour
123. Cleaning Supplies 1.00 EA 0.00 1.71 1.71
Totals: Restroom 50.46
ST Meeting Room 1 Height; 8'
99345 SEWalls .. 933.00 SF Ceiling
o (194645 SEWalls & Celling 953,00 SFFloar,> 2. &9, 45
if 105.89 SY Flooring 124,18 LF Fioor Perimeter
£l 124.18 LF Cetl. Perimeter
A

zu—l—a- -

DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents (This area to be cleaned with other areas) Please note minimum service per day must total

$250.00 or minimum will apply.

50. Cleaning - Supervisory/Administrative - 1.OOHR 0.00 56.70 56.70

per hour

51, Cleaning Technician - per hour 4,00 HR 0.00 32,50 130.00

4 men 1 hour

53. Neg. air fan/Air scrub.-Large (per 24 hr 1.00 DA 0.00 120,00 120.00

period)-No monit.

Alr scrubbers optional {(Recommended)

144. Clean and deodorize carpet 953.00 SF 0.00 0.27 257.31

124, Cleaning Supplies 1.00 EA 0.00 6.53 6.53

Totals: Meeting Room 1 570.54
47253-CL.NFCC 212212011 Page: 5
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DISASTE]

\ é@e téesvr.  Disaster Kleenup / Better Restorations
FLIAL SERVICELUNIRALTOR

!

R E—— Room1 Ferende’ Tales o Clee Height: 8'
T 1 o 408.00 SF Walls 162.00 SF Celing
b J 570.00 SF Walls & Ceiling 162.00 SF Floor
i 18.00 SY Flooring , 51.00 LF Floor Perimeter
j 51.00 LF Cetl. Perimeter

DESCRIPTION ONTY REMOVE REPLACE . TOTAL

Top down cleaning - Includes contents (This area to be cleaned with other areas) Please note minimum service per day must total
$250.00 or minimum will apply.

61, Cleaning Technictan - per hour 6.00 HR 0.00 32.50 195.00
4 men 1.5 hour
62. Negative air fan/Air scrubber (24 hr LOOGDA ' 0.00 70.00 70.00

period) - No monit.
Air scrubbers optional (Recommended)
125. Cleaning Supplies LOOEA 0.00 6.83 6.83

Totals: Room1 271.83

| T ,,] . Marisa Office Height: 8'
l f;ﬁl\i& 41863 SEWalls. . . 18947 SFCelling
i

5 — §08.10 SF Walls & Ceiling 18947 SFFloory
;I. 21,05 SY Flooring e —resm=7"""" 57 33 T E'Floor Perimeter
I | N 52.33 LF Ceil. Perimeter
T
Missing Wall: 1- 4'X¥® Opens into BACK_OFFICE_ Goes to Floor/Ceiling
DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents {This area to be cleaned with other areas) Please note minimum service per day must total
$250.00 or minimum will apply.

56. Cleaning - Sugervisory/Administrative - 1.00 HR 0.00 56.70 "56.70
per hour _ : —,

57. Cleaning Techniclan - per hour @O—HR\ 0.00 32.50 65.00
2 men | hour — .

58. Negative air fan/Air scrubber (24 hr 1.00 DA 0.00 70.00 .70.00

period) - No monit.
Air scrubbers optlonal (Recommended)
63. Clean and deodorize carpet 189.47 SF 0.00 0.27 51.16

47253-CLNFCC 2/22/2011 Page: 6
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\ @’ﬂﬁfﬁﬁ Disaster Kleenup / Better Restorations
' FOUE SERVA K (URIARETOR =
CONTINUED - Marisa Office
DESCRIPTION QNTY REMOVE REPLACE TOTAL
127. Cleaning Supplies L.OO EA 0.00 4.26 4.26
Totals: Marlsa Offtce 247.12

i s ﬂﬁ'ri”ﬂ‘ —J’_ Back Office Hall _ Height: 8'

| PR Y :
= 437.33 SF Walls - 100.67 SF Ceiling

o 538.00 SF Walls & Ceiling 100.67 SF Floor

e 11.19 SY Flooring 54.67 LF Fioor Perimeter
%‘ﬁ  [e= 54,67 LF Ceil. Perimeter
1NN
Missing Wall: 1- 4X§ Opens into MARISA_OFFIC Gaoes to Floor/Ceiling
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Top down cleaning (This are to be cleaned with Marissa's Office)
59. Cleaning Technician - per hour 1.00 HR 0.00 32.50 32.50
1 man 1 hour
64. Clean and deodorize carpet 100.67 SF 0.00 0.27 27.18
128, Cleaning Supplies LODEA .00 1.14 1.14
Totals: Back Office Hall l 60.82

e Office 1 Als Height: 8'

402.63 SF Walls 155.80 SF Cetling
mae Yl 558.44 SF Walls & Ceiling 155,80 SF Floor
-t 17.31 SY Flooring 50.33 L¥ Floar Perimeter
bt g g 50.33 LF Ceil. Perimeter
L ' .

DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents (This area to be cleaned with other areas) Please note minimum service per day must total
$250.00 or minimum will apply.

5. Cleaning - Supervisory/Administrative - 1.06 HR 0.00 56.70 56.70
per hour
66, Cleaning Technician - per hour 200 HR 0.00 32.50 65.00

47253-CLNFCC 2/22/2011 Page: 7
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\ @&D ikit»  Disaster Kleenup / Better Restorations
\ FULL SEAVICE CURTRLLTOR — —_— -
CONTINUED - Office 1
DESCRIPTION QNTY REMOVE REPLACE TOTAL
2 men 1 hour
67. Negative air fan/Air scrubber (24 hr 1.00 DA : 0.00 70.00 70.00
period) - No monit, :
Air scrubbers optional (Recommended) If cleaned with Marissa's office 1 air scrubber can be used,
68. Clean and deodorlze carpet 155.80 SF 0.00 0.27 42.07
129, Cleaning Supplies 1.O0O EA 0.00 4.26 4.26
Totals: Officel ‘ 238.03
= Office 2 l[G Lrnie g Height: 8'
J B 485.33 SF Walls 220.00 SF Celling
o oea | o 705,33 SF Walls & Ceiling 220.00 SF Floor
\i 24.44 SY Flooring 60.67 LF Floor Perimeter
1 60.67 LF Ceil. Perimeter
DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents (This area to be cleaned with other areas) Please note minimum service per day must total
$250.00 or mintmum will apply.

69. Cleaning - Supervisory/Administrative - 1.00 HR 0.00 56,70 56.70
per hour _ '
70. Cleaning Techniclan - per hour 200HR 0.00 32.50 65.00

2 men 1 hour

71. Negative alr fan/Air scrubber (24 hr 1.00 DA 0.00 70.00 70.00
period) - No monit, _

Alr scrubbers optional (Recommended) If cleaned with Marlssa's office 1 air scrubber can be used.

- 72. Clean and deodorize carpet 220.00 SE 0.00 0.27 59.40
130. Cleaning Supplies ) 1.00EA 0.00 4.26 4,26
Totals: Office 2 255.36

47253-CLNFCC 22212011 Page: 8
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ﬁé’ itentr  Disaster Kleenup / Better Restorations
\ .F!;Ll&"i‘l’i(!{lﬁ!&ltﬁ?ﬂ
= 7 JoartieHardy T3 ivesdov’s Height: 8'
496.00 SF Walls 232.22 SF Celling
SWTPTI 728,22 SF Walls & Ceiling 232.22 SF Floor
i 25.80 SY Flooring 62.00 LF Floor Pertmeter
%:, o 1 62.00 LF Ceil. Perimeter
DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents {This area to be cleaned with other areas) Please note minimum setvice per day must total
$250.00 or minimum will apply.

73. Cleaning - Supervisory/Administrative - 1.00 HR 0.00 56.70 56.70
per hour :

74. Cleaning Teclmician per hour

2 men 1 hour

75. Negative air fan/Air scrubber (24 he 1.00DA 0.00 70.00 70.00
periad) - No meonit.

Alr scrubbers optional (Recommended) If cleaned with Marlssa's office 1 air scrubber can be used. If all back offices are done it is
recommended to use 2 negative air machines,

2,00 HR 0.00 32,50 65.00

76. Clean and deodorize carpet 232.22 SF 0.00 0.27 62.70
131. Cleaning Supplies 100 EA ¢.00 4.26 4.26
Totals: Joanne Hardy 258.66
Back Main Hall _ Height: 8'
1,108.73 SF Walls 845.26 SF Cetling
1,854.00 SF Walls & Ceiling 845.26 SF Floor
93.92 SY Flooring 138.59 LF Fioor Pertmeter
138,59 LF Cel. Pertmeter

Mlssing Wall: 1- 6'117/8"X8% Opens into SHIPPING_ENT Guoes to Floor/Ceiling

Missing Wall: 1- 137"X¢§ Opens into SORTING_ROOM Goes to Floor/Celling

Missing Wall: 1- 3X¥% Opens into OFFSET Goes to Floor/Ceiling
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Top down cleaning - Includes contents (This area to be cleaned with sorting area)

77. Cleaning - Supervisory/Administrative - 1.00HR 0.00 56.70 56.70
per hour

78, Cleaning Technician - per hour 2.00 HR 0,00 32.50 $5.00

47253-CLNFCC 2/22/2011 Page:
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G o
Vh SR E comeairon

CONTINUED - Back Main Hall

DESCRIPTION QNTY REMOVE REPLACE TOTAL
2 men 1 hour
80. Clean and deodorize carpet 845.26 SF 0.00 0.27 228.22
132. Cleaning Supplies 1.00 EA 0.00 4.28 4,26
Totals; Back Main Hall 354,18
Offset . Height: 8'
120.00 SF Walls 17.50 SF Ceiling
137.50 SF Walls & Ceiling 17.50 SF Fioor
1.94 SY Flooring 15.00 LF Floor Perimeter
15.00 LF Cell, Perimeter
ﬁi;sing Wall: 1- 3X§¥ Opens into BACK__ MAIN_H Goes to Floor/Celling
DESCRIPTION OQNTY REMOVE REPLACE TOTAL
-}{- This area included in Back main hall

Totals: Offset (.00

il Breakroom Height: 8'

b4 14

J ] — 1il 538.67 SF Walls 256.67 SF Celling
| A 795.33 SF Walls & Ceiling 256.67 SF Floor
. Lt = ZL. m'_i 28.52 SY Flooring 67.33 LF Floor Perimeter
e e 67.33 LF Cetl. Perimeter
_ .
- TR EYSY
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Top down cleaning - Includes contents {This area to be cleaned with other areas) '
85, Cleaning - Supervisory/Administrative - 1.00HR 0.00 56.70 56.70
per hour .
86. Cleaning Technictan - per hour 3.00 HR 0.00 32.50 87.50
3 men 1 hour
87. Negative air fan/Air scrubber (24 hr 1.00 DA ' 0.00 70.00 70.00
period) - No monit,
2/22/2011 Page: 10

47253-CLNFCC
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DISASTER
13

\ & LEES Disaster Kleenup / Better Restorations
i FULL SR K CUNTALTOR

CONTINUED - Breakroom

DESCRIPTION ONTY REMOVE REPLACE - TOTAL
Air scrubbers optional (Recommended)

88. Clean and deodorize carpet 128.33 SF 0.00 “0.27 34.65
133. Cleaning Supplies L.OOEA 0.00 5.40 5.40
Totals: Breakroom 264.25

Weomens Rest Area Height: 8'
300.00 SF Walls v~ 82.25 SF Celling
382.25 SF Walls & Cetling 82.25 SF Floor ~~
8.14 SY Flooring 37.50 LF Floor Perimeter
' 37.50 LF Ceil. Perimeter
Womens Restroum
DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents (This area fo be cleaned with other areas) Please note minimum service per day must total
$250.00 or minimum will apply.

90. Cleaning Technician - per hour 2,00 HR 0.00 32.50 65.00
1 man 1 hour
91. Clean and deodorize carpet 82.25 SF 0.00 0.27 22,21
134. Cleaning Supplies 1.00 EA 0.00 2.28 2.28
Totals: Womens Rest Area 89.49
Wernens Rest fireas r\f )
s Womens Restroom Height: 8'
——8'F ——2'6* 1
2 = 274.67 SF Walls v 63.65 SF Celling
i omensRes 5 338.31 SF Walls & Ceiling 63.65 SF Floor
3 e ——] 7.07 SY Flooring 34.33 LF Floor Perimeter
' 123 - 1 34.33 LF Ceil. Perimeter
DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents (This area to be cleaned with other areas) Please note minimum service per day must total
$250.00 or minimum will apply.

85. Cleaning Techniclan - per hour 2.00 HR 0.00 32.50 65.00

47253-CLNFCC _ 2/22/2011 Page: 11
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DisA STE
\ ﬁ teestn Disaster Kleenup / Better Restorations
FULE SRYRE (I!"?Mﬂ’()ﬁ
CONTINUED - Womens Restroom
DESCRIPTION QNTY REMOVE REPLACE TOTAL
2 men 1 hour
135, Cleaning Supplies 1.00 EA 0.00 2.28 2.28
Totals: Womens Restroom 67.28
)| - A
l . Mens P e v WA Height: 8'
ot |
110" 28 18 149,33 SF Walls +* 20.78 SF Ceiling
1T 170.11 SF Walls & Ceiling 20.78 SF Floor +
EN 2.31 SY Flooring 18.67 LF Floor Perimeter
J. 18.87 LF Cell, Perimeter
DESCRIPTION ONTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents {This area to be cleaned with other areas) Please note minlmum service per day must total

$250.00 or minimum wiil apply.

97. Cleaning Techniclan - per hour 1.0O0OHR 0.00 '32.50 32.50
1 man 1 hour
136. Cleaning Supplies 1.00 EA 0.00 1.14 1.14
Totals: Mens 33.64
. ]%‘*ﬁj_:‘; .1 Sorting Room Height: 8"
! ' { © 771.30 SFWalls . . ~ 637.19 SF Ceiling
ik e ; (17408.49 SF Walls, & Colling. e B30 SF Floory  — 4045, 6H
i_ J—uv T — l 70.80 SY Flooring 96.41 LF Floor Perimeter
N 96.41 LF Ceil. Perimeter
’ :
Missing Wall; 1- 15'7"X§® Opens into BACK__ MAIN_H Goes to Floor/Celling
DESCRIPTION ONTY - REMOVE REPLACE TOTAL
Top down cleaning - Includes contents
81. Cleaning - Supervisory/Administrative - 8.00HR 0.00. 56.70 453.60
per hour
82. Cleaning Techniclan - per hour 32.00 HR 0.00 32,50 1,040.00
47253-CLNFCC 2/22/2011 Page: 12
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i ﬁgﬂ%@ »  Disaster Kleenup / Better Restorations
FELE LEAYH E COTTAAETOR
CONTINUED - Sorting Room
DESCRIPTION OQNTY REMOVE . REPLACE TOTAL
4 men 8 hour A
83. Neg. air fan/Air scrub.-Large (per 24 hr 2,00 DA 0.00 : 120.00 240.00
period)-No monit.
Air scrubbers optional (Recommended) 2 large units for 1 day to include attached hall and 2 offices
84. Clean and deodorlize carpet 637,19 SF 0.00 0.27 : 172.04
137. Cleaning Supplies 1.00 EA 0.00 ‘ 52.28 52.28
Totals: Sorting Room ' 1,957.92
l 17 1 { 1
T L = Shipping Entry Hall Height: 8
K wecans Y 342,60 SF Walls 124.10 SF Celling
1 Hlig 466.70 SF Walis & Ceiling 124.10 SF Floor
13.79 SY Flooring 42.82 LF Floor Perimeter
42.82 LF Ceil. Perlmeter
_—
Missing Wall; 1- 6'178"X¢% Opens into BACK__MAIN_H Goes to Floor/Ceiling
DESCRIPTION ONTY REMOVE REPLACE TOTAL
Top down cleaning - Includes contents (This area to be cleaned with sorting area)
106. Cleaning Techniclan - per hour 2.00HR 0.00 32.50 65.00
1 man 1 hour
107. Clean and deodorize carpet 124.10 SF 0.00 0.27 33.51
138, Cleaning Supplies 100 EA 0.00 © 228 2.28
Totals: Shipping Entry Hall ‘ 100.79
1 ——— hr Sorting Room Office 1 e SOl le S Height: 8'
'[ e
| ATLE3SEWalls 19665 SF Celling o
i (671,28 SFWalls & Cetling " "196.65 SF Flaoi— > 847, 7.
J e 21.85 SY Flooring 59.33 LF Floor Perimeter
59.33 LF Ceil. Perimeter
DESCRIPTION QNTY REMOVE REPLACE TOTAL

47253-CLNFCC ‘ 212212011 Page: 13
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& sriteson  Disaster Kleenup / Better Restorations
\ FULL SERVAL CORT2AETOR
CONTINUED - Sorting Room Office 1
DESCRIPTION : S : QNTY REMOVE REPLACE TOTAL
Top down cleaning - Includes contents (To be done with sorting room)
100. Cleaning Technician - per hour 12.00HR 000 32.50 - 390.00
4 men 3 hour
102, Clean and deodorize carpet 196.65 SF 0.00 0.27 53.10
139. Cleaning Suppltes 1.00EA 0.00 13.65 13.65
Totals: Sorting Room Office 1 7 | 456.75
bF
I2e . g Sorting Room Office 2 Kehies Height: 8'
i —— e [ 421.33.SFWalls. ... 163.33 SF Celling
P e O (584,67 SF Walls & Celling 16333 SF Floor >
' 18.15SY Fiooring T T 52 67 LE Floor Perlmeter
9 52.67 LF Ceil. Perimeter
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Top down cleaning - Includes contents (To be done with sorting room)
103, Cleaning Technictan - per hour 18.00HR 0.00 32.50 585.00
3 men 6 hours
104. Clean and deodorize carpet 163.33 SE 0.00 0.27 44.10
140, Cleaning Supplies LODEA 0.00 20.48 ) 20.48
649.58

Totals: Sorting Room Office 2

r\;’ il Meeting Room 2 LC) (:‘Lnﬂl H s ’}'L‘» "y j“‘-’{) o ril ( Height: 8' ;
’ [ — L
! d 701.33 SF Walls v~ 434.78 SF Ceiling T
il — ] 1,136.11 SF Walls & Cetling 434,78 SF Floor ¥~
1 . ‘ 48.31 SY Flooring 87.67 LF Floor Perimeter
87.67 LF Ceil. Perimeter
DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents (This area to be cleaned with other areas) Please note minimum service per day must total
$250.00 or minimum will apply.

47253-CLNFCC 212242011 Page: 14
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PEin  Disaster Kleenup / Better Restorations

\ &kwm’
tasey
A FrL e s rog

CONTINUED - Meeting Room 2

DESCRIPTION ' ONTY REMOVE : REPLACE TOTAL
108. Cleantng - Supervisory/Administrative - 2.00 HR 0.00 56.70 113.40
per hour

109. Cleaning Technician - per hour 400 HR 0.00 32.50 130.00

2 men 2 hours

110, Negative air fan/Alr scrubber (24 hr 1.00 DA 0.00 ‘ 70.00 70.00
period) - No monit. ' ' ; '

Alr scrubbers optional (Recommended)

111, Clean and deodorize carpet 434,78 SF 0.00 0.27 117.39
141, Cleaning Supplies 1,00 EA 0.00 8.52 8.52
439.31

Totals: Meeting Room 2

H_ Offset to Meeting Rooms Height: 8'
= 188.94 SF Walls v 40.00 SF Ceillng
o 228.94 SF Walls & Ceiling 40.00 SE Floor .
% 4.44 SY Flooring 23.14 LF Floor Perimeter
LAL = 26.00 LF Ceil, Perimeter

Missing Wall: 1. 2'105/16" X6'8" Opens into MAIN,_ LIBRARY Goes to Floor
DESCRIPTION QNTY REMOVE REPLACE TOTAL

%Included with meeting room cleaning

Totals: Offset to Meeting Rooms . 0.00
TI [ = I Meeting Room Not Measured L o<« Hizdo O Whiorkeeom Height: 8'
= 1F t

_ 1l _ | 613.33 SF Walls v/ 350.00 SF Celltng

] e A 963.33 SF Walls & Ceiling 350.00 SF Floor

v l 38.89 S_Y Flooring 76.67 LF Floor Perimeter
~NT— v 76.67 LF Ceil. Perimeter
DESCRIPTION ONTY REMOVE REPLACE TOTAL

Room not measured for cleaning

47253-CLNFCC : 212212011 Page: 15



AGENDA ITEM 6

Attachment A
Page 16 of 20
\ Df’f‘?}féﬁfn Disaster Kleenup / Better Restorations
Vb LR SERYKE CmTaalTox - -
CONTINUED - Meeting Room Not Measured
DESCRIPTION QNTY REMOVE REPLACE TOTAL
0.00

Totals: Meeting Room Not Measured

ity Aok e {410

- "

IM—— § S

Main Library

3,686.26 SF Walls
20,412.38 SF Walls & Ceiling
1,858.46 SY Flooring
463.16 LF Ceil. Perimeter

e
Height: 8’
16,726.12 SF Ceiling T

16,726.12 SF Fioorv”
460.31 LF Floor Perimeter

Missing Wall: 1- 2 105/16" X 6'8" Opens into OFFSET_TO_ME Gues to Floor

Missing Wall; 15 7Wi5116"X 8 Opens into LIBRARY_OFFS Goes to Floor/Ceiling

Missing Wall: 1-° 14'9"X8 Opens into LIBRARY_OFFS Goes to Floor/Ceiling

Missing Wall: 1- 15" 11 15/16" X 8 Opens Into MAIN_ENTRY_H Gaes to Floor/Ceiling

DESCRIPTION QNTY REMOVE REPLACE TOTAL

Top down cleaning - Includes contents wipefvac {

112, Cleaning - Supervisory/Administrative - 16.00 HR 0.00 56.70 907.20

per hour

113. Cleaning Technician - per hour 96.00 HR 0.00 32.50 3,120.00

12 men 8 hours

115, Neg. air fan/Afr scrub.-Large (per 24 400 DA 0.00 120.00 480.00

hr pertod}-No menit,

Air scrubbers optional (Recommended)

116. Clean and deodorize carpet 16,726.12 SF 0.00 0.20 3.345.22

Please note discount applled to carpet cleaning due to extra large area.

142. Cleaning Supplies L.OOEA 0.00 140.95 140.95

Totals: Main Library 7.993.37
47253-CLNFCC 22212011 Page: 16




AGENDA ITEM &
Altachment A
Page 17 of 20

\ ﬁ;ﬁ‘%‘%ﬁ% Disaster Kleenup / Better Restorations
\h, FULE S £4LTCR

] i I I Library Offset 4 b '\ &g en i /4\ ©E C Height: 8'
: e J( l 1,086.72 SF Walls +~ 2,824.46 SF Celling
e 3,911.18 SF Walls & Celling 2,824.46 SF Floor -
e - ! 313.83 SY Flooring 135.84 LF Floor Perimeter
135.84 LF Cell, Perlmeter
Missing Wall: 1- 70'5116"X 8 QOpens into MAIN_LIBRARY Goes to Floor/Ceiling
Missing Wall: 1- 14'9"X8 Opens into MAIN_LIBRARY Goes to Floor/Ceiling
DESCRIPTION QNTY REMOVE REPLACE TOTAL
Wall and content cleaning included in main library area
117. Clean and deodorize carpet 2,824.46 SF 0.00 0.20 564.89
Please note discount applied to carpet cleaning due to extra large area.
143. Cleaning Supplies 1.00EA 0.00 19.77 18.77
Totals: Library Offset _ 584.66.
Total: Library 16,577.50
Line Item Totals; 47253-CLNFCC ‘16,577.5[]
Grand Total Areas:
17,745.70 SF Walls 27,074.71 SF Celling 44,820.41 * SF Walls and Ceiling
27,074.71 SF Floor 3,008.30 SY Flooring 2,213.84 LF Floor Perimeter
0.00 SF Long Wall 0.00 SF Short Wall 2,240,068 LF Ceil. Perimeter
27,074.71 Floor Area 27,625.21 Total Area 17,745.70 Interior Wall Area
0,425.69 Exterlor Wall Area 1,057.97 Exterior Perimeter of )
Walls
0.00 Surface Area 0.00 Number of Squares 0.00 Total Perimeter Length
0.00 Total Ridge Length 0.00 Total Hip Length

47253-CLNFCC . 2722/2011 Page: 17
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Page 18 of 20

SASTE,
K

\ & reestn Disaster Kleenup / Better Restorations
WL savR s conrid e -

i Summary
Line Item Total _ 16,577.50
Material Sales Tax @ 8.750% x 257.49 : 22.53
Replacement Cost Value . $16,600.03
Net Claim $16,600.03

Chad Laffoon

47253-CLNECC . 2/22/2011 Page: 18



"7 Attachment A

Page 19 of 20
\ SRk Disaster Kleenup / Better Restorations
\ FULE AFAWICE CORIRACTOR = -
Recap by Room
Estimate: 47253-CLNFCC
Area: _Library
Main Entry Hall ) ~ 1,381.17 8.33%
Side Entry Hall /-" 100.91 0.61%
Book Return Area [ 67.28 0.41%
Hall to Restrooms ( 33.64 0.20%
Restroom \ 50.46 0.30%
Restroom y 50.46 0.30%
Meeting Room 1 . _ s 570.54 3.41%
Rooml ~ Frepds’ Sales alfice . 27183 1.64%
Marisa Office \‘\{ 247.12 1.499%
Back Office Hall 0 60.82 0.379%
Office 1 - Al's ‘ A s 1.44%
Office 2 — \)P senia s ’)X I'\ ! 255.36 1.54%
Joanne Hardy 258.66 1.56%
Back Main Hall 354.18 2.14%
Breakroom 264.25 1.59%
Womens Rest Area 89.49 0.54%
Womerés Reftrqum 67.28 0.41%
Mens. [restrecin 33.64 0.20%
Sorting Room . 1,857.92 11.81%
Shipping Entry Hall 100.79 0.61%
Sorting Roem Office 1 456.75 2.76%
Sorting Room Office2 ... . .. 64058 3929 .
"7 "Meeting Room 2 Local #esfein \ 439.31 2.65%
7! Q,
Il‘.jgin Library o _ ) jq {}lrl o Z 7,993.37 48.22 OA
rary Offset - { oo ety ALE EU 584.66 3.53%
Area Subtotal: Library 16,577.50 100.00%
Subtotal of Areas 16,577.50 100.00%
Total 16,577.50 100.00%
212212011 Page: 19
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Emercon Construction, Ine.

AGENDAITEM 6
Atlachment B
Page 10f 9

2906 E. Coronado Street
Anaheim, CA 92806

(714) 630-9615

(714) 630-6071 FAX
Contractors License #525903

Client:
Property:

Operator Info:
Operator:

Estimator:
Position:
Company:
Business:

Type of Estimate:
Date Entered:

Price List;

Estimate:

Placentia Library Contact 1:
411 E. Chapman

Placentia, CA 92870

EMERCON

Joseph F. Gildner Jr. Business:

Estimating & Sales
Emercon Construction, Inc.
2906 E. Coronado St.
Anaheim, CA 92806

2/8/2011 Date Assigned:

CAOG7X FEBII
Restoration/Service/Remodel
C47891G

(714) 528-1906 x 203

(714) 630-5615x 136

NOTE: THIS ESTIMATE INCLUDES ONLY THE WORK QUTLINED IN THE ABOVE TYPED SCOPE. ANY
ADDITIONAL WORK WILL BE CONSIDERED SUPPLEMENTAL TO THIS BID AND BILLED AS SUCH. PRICE OF
MATERIAL IS SUBJECT TO CHANGE BASED ON MARKET CONDITIONS.

NOTE: THIS BID IS EFFECTIVE FOR 30 DAYS FROM DATE OF ESTIMATE.

#1917



AGENDA ITEM 6
, Attachment B
Page 2 of 9

Emercon Construction, Inc,

2906 E. Coronado Street
Anaheim, CA 92806

{714) 630-9515

(714) 630-6071 FAX
Contractors License #525903

C47389JG

Main Level
Main Level

DESCRIPTION QNTY REMOVE REPLACE TOTAL

NOTE: The HVAC system will need to be cleaned in conjunction with the cleaning outlined in the following scape of work. Prices
quoted are for@aning performed dizring normal business hours.

—_— —'____ﬁ_,..»"‘
Total: Main Level 0.00
:’_J,— g “,;’ Atrimm C](F !\.I e 'ir Height: 20'
S8800 SFWalls . 20139 SF Ceiling
. C789.39 SE Walls & Ceiling— - —- - ._._ " 201,39 SF Floor) > 90, /&,
| : 22,38 SY Flooring
56.00 LF Ceil, Perimeter
4
Missing Wall: - 12'X20 Opens into OFFSET _2 Goes to Floor/Ceiling
,l = I Subroom I: OFFSET 3 (,‘! Ve L)( | y A\ ‘«‘ \!\(}@ i \ Height: 9' 6"
} s : 945.25 SF Walls .. 66533 SF Ceiling
= ,"__,J- (__1,610.58 SF Walls & Ceiling . .. . ... 66533 SFFloor 328 25 T4
e 73.93 SY Flooring 99.50 LF Floor Perimeter
F15.50 LF Ceil. Perimeter
43
Missing Wall: 1- 16' X 9' g" Opens into ATRIUM Goes to Floor/Ceiling

C47891G _ 27812011 Page: 2



Emercon Construction, Inec,

AGENDAITEM 6
Attachment B
Page 3 0of 8

2906 E, Coronado Street
Anaheim, CA 92306

(714) 630-9615

(714) 630-6071 FAX
Contractors License #525903

CONTINUED - Atrium

[ — foe— [
T ’3?}?! Subreom 2; HALL Frien c\zz?, f)t( L’“j' '(.(:{ ‘_;,(_;,‘ { Height: 9' ¢
il ik 806.67 SF Walls 446,00 SF Ceiling
TM (125267 SF Walls & Ceiling 44600 SF Floor ) / & 98 67
: e 4956 SY Flooring "784.17 LF Floor Perimeter
I 98.67 LF Ceil. Perimeter
Missing Wall: 1- 276" X¢6'8" Opens info SAI Goes to Floor
Missing Wall: - 12'X9'6" Opens into ATRIUM Goes to Iloor/Ceiling
. y
] { Subroom 3: OFFSET 1 Loy Height: 9" 6"
! : 645.19 SF Walls . ... 47733 SFCeiling S
J 1 112252 SF Walls & Ceiling _ ) 47733 $FFlogry /¥ 775 5
Sill=mts— — = 733,04 SY Flooring '64.48 LF Floor Perimeter
92.00 LF Ceil. Perimeter
Missing Wall: 1- 1'6 1/4" X 6' 8" Opens into BATHROOMS Goes to Flgor
Missing Wall: 1-  16'X9'e" Opens fnto ATRIUM Goes to Floor/Ceiling
DESCRIPTION QNTY REMOVE REPLACE TOTAL
2. Clean the walls and ceiling - HEPA 4,775.16 SF 0.00 0.28 1,337.04
vacuums will be utilized in addition to
standard cleaning procedures to capture
airborne dust
1. Clean floor 1,790.06 SF 0.00 0.42 751.83
16. Cleaning Technician - per hour to clean 16.00 HR 0.00 32.50 520.00
misc iters (contents and fixtures) ’
Totals: Atrium 2,608.87
&5 565 2]
walls PR
celing <
g— e [ ////’_,
// el
e
2/872011 Pape: 3

C4789]G



AGENDAITEM 6

Attachment B
Page 4 of 8
Emercon Construction, Inc,
2906 E. Coronado Street
Anaheim, CA 92806
(714) 630-9615
{714) 630-6071 FAX
Contractors License #525903
—
— f
il S— Offset 2 “*H'g,; \ VIR C_. it yet Height: 9' 6"
: [ 386.33 SF Walls 170.00 SF Ceiling
L4 | - 556.33 SF Walls & Ceiling 170.00 SF Floor
1 18.89 SY Flooring 40.67 LF Floor Perimeter
52.67 LEF Ceil. Perimeter
Missing Wall: 1-  12'X9'¢6" Opens into ATRIUM Goes {o Floor/Ceiling
DESCRIPTION ONTY REMOVE REPLACE TOTAL
3. Clean the walls and ceiling - HEPA 556.33 SF 0.00 0.28 155.77
vacuums will be utilized in addition to
standard cleaning procedures to capture
airborne dust
4. Clean floor 170.00 SF .00 0.42 71.40
Totals: Offset 2 227.17
" S - e
- _ﬂ!——“’—' Storage {? [ren el £ alee {'r - S '; le f Heighe: 9 6"
L e
b 461.50 ST Walls 157.50 SF Ceiling
I - ally 619.00 SF Walls & Ceiling 157.50 SF Floor
blb 17.50 SY Flooring 47.83 LF Floor Perimeter
l 30.33 LF Ceil. Perimeter
13 10~ 4 -
Missing Wall: 1-  2'6"X¢6" 8" Opens into HALL Goes to Floor
DESCRIPTION QNTY REMGVE REPLACE TOTAL
8. Clean the walls and ceiling - HEPA 619.00 SF 0.00 0.28 173.32
vacuums will be utilized in addition to
standard cleaning procedures to capture
airborne dust
7. Clean floor 157.50 SF 0.00 0.42 66.15
17. Cleaning Technician - per hour to clean 2.00 HR 0.00 32.50 65.00
misc items (contents and fixtures)
Totals: Storage 304 .47
2/8/2011 Page: 4

C4789)G



Emercon Construction, Inc.

AGENDA ITEM:S
Aftachment B
Page50f9

2906 E. Coronado Street
Anaheim, CA 92806

(714) 630-9615

{714) 630-6071 FAX
Contractors License #525903

IV ' — oy
———rrsiarane

et

——
%4
a

]‘ Bathrooms

i

Height: 9' 6"

743.36 SF Walls
[,143.86 SF Walls & Ceiling
44.50 SY Flooring

400.50 SF Ceiling
400.50 SF Floor
74.81 LF Floor Perimeter

B 86.33 LF Ceil, Perimeter
Missing Wall: 1. 116 1/4" X 6' 8" 0pe1|§ into OFFSET { Goes to Floor
DESCRIPTION QNTY REMOVE REPLACE TOTAL
L1 Clean the walls and ceiling - HEPA 1,143.86 SF 0.00 0.28 320.28
vacuums will be utilized in addition to
standard cleaning procedures to capture
airborne dust '
10. Clean floor 400.50 SF 0.00 042 l68.21°
Totals: Bathrooms 488.49
General Items
DESCRIPTION QNTY REMOVE REPLACE TOTAL
I5. Negative air machine - Large to capture 3.00 DA NO CHARGE -
particulate matter utilizing HEPA filtration
to control dust - 3 units for 2 days
18. Chemical/dry sponges used 75.00 EA 0.00 325 - 243.75.
19. Scaffold - Minimum charge for rolling 1.00 EA 0.06 175.00 175.00
scaffold to clean ceilings )
Totals: General Items 418.75
Total: Main Level 4,047.75
Line Jtem Totals: C4789JG 4,047.75
2/8/2011 Page: 5

C4789G



Grand Total Areas:
4,576.29 SF Walls 2,518.06
2,518.06 SF Floor 279.78
0.00 SF Long Wall 0.00
2,518.06 Floor Area 2,642.39
3,207.75 Exterior Wall Area 305.50
0.00 Surface Area ' 0.00
0.00 Total Ridge Length 0.00

C47891G

Emercon Construction, Inc.

AGENDAITEM 6
Attachment B
Page 6 of 9

2906 E. Coronado Street
Anaheim, CA 92806

(714) 630-9615

{714) 630-6071 FAX
Contractors License #525903

SF Ceiling -
SY Flooring
SF Short Wall

Total Area

Exterior Perimeter of
Walls

Number of Squares
Total Hip Length

7,094.35
411.46
351.50

4,576.29

0.00

SF Walls and Ceiling
LF Floor Perimeter
LF Ceil. Perimeter

Interior Wall Area

Total Perimeter Length

2/8/2011 Page: 6



AGENDA ITEM &

Altachment B
Page 7 of 9
Emercon Construction, Inc.
2906 E, Cor-onado Stréet ’
Anaheim, CA 92806
(714) 630-9615
(714) 630-6071 FAX
Contractors License #525903
Summary
Line Item Total 4,047.75
Material Sales Tax @ 8.750% x : 82.94 7.26
Replacement Cost Value $4,055.01
Net Claim $4,055.01

Joseph F. Gildner .
Estimating & Sales

C478%IG 2/872011 Page: 7




AGENDAITEM 6

Atlachment B
Page 8 of @
Emercon Construction, Inc.
2906 E. Coronado Street
Anaheim, CA 92806
(714) 630-9615
(714) 630-6071 FAX
Contractors License #525903
Recap by Category
Items Total %
CLEANING ) ' 3,872,75 95.51%
SCAFFOLDING 175.00 4,32%
Subtotal 4,047.75 99.82%
Material Sales Tax @ 8.750% 7.26 0.18%
Total 4,055.01 100.00%

C478%G 2/8/2011 Page: 8
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AGENDA ITEM 6

At

Cleani'ng Estimate Comparison -

tachment C
Page 1 of 2

February 2011 BETTER FLOORS | EMERCON NOTES
Estimating Method Time & Square
Materials Footage

Length of Work 4 -6 Days 3 —4 Days

SF Walls estimate for 11,469 / 13,230* 18.8 % variance

Essentlal Areas 10,745**
*Emercon did not include Staff
restrooms & women’s rest area in
Essential Areas.
**Better Floors included Staff
restrooms & women’s rest area in
Essential Areas. _
They estimated 11,469 SF Walls for all
Essential Areas.
‘For accurate comparison against
Emercon, subtract 724 SF Walls for
staff restrooms & women’s rest area
for an adjusted SF Walls 10,745,
Cost for Staff restrooms & women’s
rest area = $190.41

SF Floors estimate for 6699 / 6532** | p188* *Emercon did not include Staff

Essential Areas restrooms & women'’s rest area in
Essential Areas.
**Better Floors included Staff
restrooms & women’s rest area in
Essential Areas.
They estimated 6699 SF Floors for all
Essential Areas.
For accurate comparison against
Emercon, subtract 166.68 SF Floors for
staff restrooms & women’s rest area
for an adjusted SF Floors 6532.32,

Labor rate $32.50 $32.50 Emercon=built in; Better=$56.70/hr (5)

Sat, Sun, after hours rate | 548,50 $48.75

Clean Room Contents YES YES

Block & Pad Furniture NO YES $48.,10 per room/ 8 rooms

Use Scaffolding YES YES

Use HEPA vacuums YES YES

Recommend Air Scrubber | YES YES

Clean & Deodorize Carpet | YES YES

Cleaning of Air Ducts NO NO

Block & Pad Furniture NO YES

Contractors License Active | YES YES

TOTAL ESTIMATE $7,560,16— $11,377.18 | 34% variancel

16,6002




e . : AGENDA ITEM 6
© Aftachment C

Comparison of Sample Areas Page 2 of 2

Comparison of 5 representative areas under consideration for cleaning:
e time in man-hours '

e square footage of walls + ceiling + floor

o cost
ENTRY & COMMUNITY ADMINISTRATION | SORTING CUBICLES /
FRIENDS' HALL | MEETING RECEPTION AREA ROOM SORTING
ROOM ROOM 2
TIME [manhrs]

EMERCON 16 hrs 4 hrs 2 hrs 16 hrs 4 hrs
BETTER 23 hrs 4 hrs - 2hrs 32 hrs 12 hrs
FLOORS

SQUARE
FOOTAGE

EMERCON 6565 SF 3369 SF 806 SF 2140 SF 1029 SF
BETTER 5434 SF 2899 SF 798 SF 2046 SF 868 SF
FLOORS

COST
EMERCON 52,609 $1,247 $400 51,271 $505.82
BETTER $1,482 5571 §247 $1,958 5456.75
FLOORS )
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees
FROM: Jeanette Contreras, Library Director
SUBJECT:  Fiscal Year 2011-2012 Budget Work Session

DATE: April 7,2011

BACKGROUND

The Library Director will present an outlook for the 2011-2012 Budget with discussions from
the Library Board of Trustees and library managets and supervisors.

RECOMMENDATION

Present preview of Fiscal Year 2011-2012 Budget at the Regular Library Board of Trustees
Meeting on April 18, 2011,
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Administration

. Upgrade a 30hr. Facility Maintenance Tech nician to a 40hr. position
. Library Services Manager position remains vacant

Adult /Technical Services

. (1) 40hr. Library Assistant

. 624 substitute hours (12 hrs./week)

Children’s Services

Upgrade (2) part-time Library Assistant positions to (2) 40hr. positions
. 364 substitute hours (7 hrs./week)
Circulation Services

° Upgrade (1) 30hr. Library Clerk to a 40hr. position
* (1) 20hr. Library Aides

° 1,040 substitute hours (20 hrs./week)







Plumbing system replacement
$ 100,000

Card key access restrooms (2)
$ 5,000

Security Camera System
$ 5,000

Public PC replacements (25)
$ 20,000







Collection (books, periodicals, etc.) $ 208,236

Databases $ 15,500
. General Reference Center

. Heritage Quest

* Reference USA

* Novelist

. Tumblebooks

Overdrive (e-books) $ 3,000

Program ~$ 10,000

. Children’s Summer Reading Programs

[

Adult Summer Reading Programs

History Room







Infopecple Workshops

Liebert Cassidy Whitmore Supervisor Workshops

American Library Association Conference

Public Library Association Conference

Board Clerk Conference

Safety - In Service







°

L]

°

L}

-]

-]

Meeting Room Expansion/Renovation
History Room Expansion

Children’s Storytime Theatre

Carpet Replacement

Outdoor Book Drop Replacement & Relocation
Staff Lounge Upgrade

Furniture Upholstery

ipads

$ 100,000+
$ 100,000+
$ 100,000+
$ 100,000+
$ 20,000
$ 15,000

$ 15,000













Placentia Library District
Proposed Revenue Budget for Fund 707 for Fiscal Year 2011-2012

FY2009-2610 FY2010-2011 FY 2011-2012
Object Code Category ACTUAL BUDGET PROPOSED
6210-00 Current Secured 1,569,828 1,705,891
6210-01 Public Utility 23,280 24,521
6210-04 Teeter Plan - Current Delinquent 0 0 0
SUB-TOTAL CURRENT SECURED 1,593,108 1,668,964 1,730,412
6230-00 Prior Secured 0 0 0
TOTAL SECURED 1,593,108 1,668,964 1,730,412
6220-00 Current Unsecured 73,640 61,932 69,801
6240-00 Prior Unsecured 940 0 0
TOTAL UNSECURED 74,580 61,932 69,801
6690 HOMEQWNER 14,320 12,476 15,368
TOTAL ESTIMATE PROVIDED '
BY ORANGE COUNTY AUDITOR 1,682,008 1,743,372 1,815,581
6250 SPECIAL DISTRICT AUGMENTATION 7,520 3,962
6260/6540 PENALTIES/DELINQUENCIES 0 1,563
6280-00 SUPPLEMENTAL - CURRENT 36,760 14,621 22,360
6300 SUPPLEMENTAL - PRIOR 1,104 5,847
6610-00 INTEREST 21,800 3,456
TOTAL CATEGORIES NOT ESTIMATED
BY ORANGE COUNTY AUDITOR 67,184 34,449
6970 STATE LIBRARY & STATE 20,000 18,844 0
7130 BANKRUPTCY RECOVERY DISTRIBUTIONS 0 4]
7615 TRANSFER FROM OTHER LIBRARY FUNDS ¢ 0
7670 LOCAL REVENUE 139,388
Fines & Fees 30,000 60,000
Passports 62,800 60,000
Meeting Room Fees 4,000 7,000
DVD Rentals 4,000 5,500
~ Test Proc 0 2 l}[]z?l?_3
7680 6 MO. EXPIRED TLAW) CHECKS 0 0

FY09/10 Revenue Budget

44612011 : 531 PM

April 6, 2011






EY I(/11 Expenditures Budget

PLACENTIA LIBRARY DISTRICT
Proposed Expenditures Budget for Fund 707 for Fiscal Year 2011-2012

OBJECT
CODE | DESCRIPTION

0100 Salaries & Wages

0200 Retirement (Social Security & Pension Contribution)
0301 Unemployment Insurance

0306 Health Insurance

0308 Dental Insurance

0309 Life Insurance

0310 Long Term Disability Insurance

0319 Vision Insurance

EAP
Total Employee Insurance

0350 Workers Compensation - General

FY2009-2010
_BUDGET |

1,029,376
110,000
5,000
105,900
13,000
11,000

7,000

4,000

140,900

10,000

FY2010-2011

BUDGET

1,080,094

77,295

6,000

106,622

15,274

8,324

4,737

2,486

787
138,230

10,000

FY2011-2012
PROPOSED .

967,143
77,589
15,000

146,979
16,028

7,928
4,308
2,734

822
178,799

10,500

0700-070{ Communications - Telephone
0700-0701 Communications - Modem/Fax/T1/DSL
0700-070: Communications - Internet Access

0700 Total Communications

Food - General Fund
0900 Total Food

0900

1000
1001

Household Expense
Trash
1000 Total Household Expense

1100 Insurance

Maintenance of Equipment - General Fund
1300 Total Maintenance of Equipment

1300

1400-07[{HVAC

1400-0711Carpet Cleaning

1400-071: Groundskeeping, City of Placentia
1400-071: Plumbing

4/7/2011 : 12:49 PM

4,500
3,000
2,500
10,000

1,300
1,300

8,500
500
5,000

13,600

30,000
30,000

o o o @

9,000
3,000
5,000
17,000

1,000
1,000

7,500
500
8,000

15,000

25,000
25,000

o o o

13,000

1,060

8,000

15,000

20,000

Page 1






PLACENTIA LIBRARY DISTRICT
Proposed Expenditures Budget for Fund 707 for Fiscal Year 2011-2012

OBJECT FY2009-2010  FY2010-2011 FY2011-2012

CODE _ DESCRIPTION ... . BUDGET BUDGET .. JPROPOSED
1400-071< Electrical 0 0
1400-071: Cleaning Service 0 0
1400-071¢ Locksmith 0 0
1400-0717 Other 17,197 65,000
1400 Total Maintenance of Building & Grounds 17,197 65,000 131,400
1600 Memberships - General Fund 1,500 4,700
1600 Total Memberships 1,500 4,700 12,000
F700 Misceltancous Expense - General Fund 0 0
1700 Total Miscellaneous Expense 0 0 0
1800-072! Library Supplies 23,600 20,000
1800-072¢ Printing 500 1,500
1800-0727 Paper 200 1,000
1800-072¢ Other Office Supplies 15,000 12,500
1800 Total Office Supply Expense - General Fund 40,000 35,000 21,000
1803 Postage Expense - General Fund 5,000 5,000
1803 Total Postage Expense 5,000 5,000 4,000
Employee Assistance Program/SDRMA 0
[900-073¢ Pension Fund Operating & Investment Mgmt, Expenses 10,000 10,000
1900-073" Anaheim Library Automated Library System 35,000 35,000
1900-073¢ Library Board Consultants & Legal 30,000 25,000
1900-073¢ Computer Services 20,000 33,600
1900-074( Tax Collection Services & Fees by Orange County & LAFCO 18,000 18,000
Medical Exams 0 0
[900-074] CoHection Services - Accounts Receivable 2,000 2,000
1900-0742 Audit & Accounting Services 10,000 10,000
1900-074: Payroll Preparation 9,000 8,500
1900-074¢ Election Expenses 0
1900-074: Staff Training in Library 0
1900-074¢ Grants 0
1900-074" Program 0
1900-074¢ Giher 0 7,000
1900 Total Specialized Services - General Fund 134,000 149,100 119,500
1912 Investment Administrative fees for Orange County 2,000 1,500 1,500
2000-075! Legal Notices -~ General Fund 1,000 1,000
2000-075¢ Legal Notices - Grants 0 0
2000 Total Legal Notices 1,000 1,000 1,000

FY 10/11 Expenditores Budget 4/772011 : 12:49 PM Page 2






PLACENTIA LIBRARY DISTRICT
Proposed Expenditures Budget for Fund 707 for Fiscal Year 2011-2012

FY2009-2010  FY2010-2011 FY2011-2012

OBJECT
CODE _ DESCRIPTION i _BUDGET _ BUDGET _ PROPOSED
2100 Rents/Leases-Equipment 1,500 1,000 500
2200 Semi-Annual Bond Payment, Energy Loan & Civic Center Loa 73,500 35,000 35,000
2400-076( Special Department Expense - Library Malerials 130,307 147,000 226,736
2400-0761 Special Depariment Expense - Programs 30,000 3,000 10,000
2400 Total Special Department Expense 160,307 150,000 236,736
2600 Transportation/Travel - Local Mileage 2,000 2,000 2,000
9700-076¢ Transportation/Travel - Mectings, Staff Out of Town 0
2700-076¢ Transportation/Travel - Meetings, Staff Local 2,000
2700-076", Transportation/Trave! - Meetings, Board Out of Town 2,000
2700-076¢ Transpottation/T ravel - Meetings, Board Local 1,000
2700 Total Transportation/Travel - Meetings 5,000 6,500 11,000
1800-2801 Electricity 60,500 70,500
1800-2802 Gas 8,500 9,000
1800-2803 Water 11,000 11,000
80,000 85,000 85,000

2800 Total Utilities

1700 Taxes, Assessments (Sales Tax & Sewer Assessment) 7,000 7,000 ‘1,000
4000 Equipment 25,000 10,000

Total Equipment 25,000 10,000 25,000

0 100,000 20,000

4200 Structures/Improvements

4700 Payment to Refunded Debt Escrow Ags
4807 OPERATING TO ANOTHER DISTRICT FUND

FY 10/11 Expenditures Budget 47702011 : 1249 PM Page 3












PLACENTIA LIBRARY DISTRICT

ORGANIZATIONAL CHART
FISCAL YEAR 2011-2012

Library Board of
Trustees

Library Director
(1.0)

Library Services
Manager

{vacant)

Business Officer :
Administrative (1.0)
Assistant

(1.0}

Adult Services
Librarian 1t
{1.00

'+ Children's Services
Librarian Il

(3.0}

CGirculation
Supervisor

(1.0)

“Facility Maintenance
Techniclan {1.0)

Librarian |
(1.0}

Librarian | Tech Sves.
(1.9}

- {(2-1.0&1-50)

Library Clerks

" Librarian | Juvenile
(1.0

Library Assistants .,

Librarian 1 Teen
{1.0)

Library Pages
{3 ~.25)

Library Aides
(2-1.0,1~.75, nwi.mnmwlhmu;.

3 -.38)

April 86,2011






PLACENTIA LIBRRY DISTRICT
PROPOSED SALARY SCALE FOR FISCAL YEAR 2011-2012

NON-EXEMPT
1 2 3 4 5 6 7 8 2 10
LIBRARY AIDE HR 9.25 9.43 9.72 9.96 10.21 10.47 10.73 11.00 11.27 11.83
PP 740.00 758.50 777.46 796.90 8§16.82 8§37.24 8§58.17 879.63 901.62 946.70
AN 19,240.00 19,721.00 20,214.03 20,719.38 21,237.36 21,768.29 223 12.50 22,870.31 23442.07 24,614.18
MO 1,603.33  1,643.42  1,684.50  1,726.61 1,769.78  1,814.02 1,85938 1,905.86 1,953.51 2,051.18
LIBRARY CLERK HR 13.57 13.91 14.26 14.61 14.98 15.35 15.74 16.13 16.53 17.36
PP 1,085.60 1,112.74 1,140.56  1,169.07 1,19830 122826 125896 129044 1,322.70 1,388.85
AN 2822560 28931.24 29,654.52 30,395.88 31,155.78 31,934.68 32,733.04 33,551.37 34,390.15 36,109.66
MO 2,352.13  1,87547 1,922.27 1,970.80 2,019.33 266122 272775 2,79595 2,865.85 3,009.14
CIRCULATION SUPERVISOR HR 15.35 15.73 16.13 16.53 16.94 17.37 17.80 18.25 18.70 19.64
PP 1,228.00 1,258.70  1290.17 132242 1,35548  1,389.37 142410 145971 149620 1,571.01
AN 31,928.00 32,726.20 33,544.36 34,382.96 3524254 36,123.60 37,026.69 3795236 38,901.17 40,846.23
MO 2,660.67 2,727.18 2,79536  2,865.25 2,936.88  3,010.30 3,085.56 3,162.70 324176 3,403.85
FACILITY MAINTENANCE HR 17.43 17.87 18.31 1877 19.24 19.72 20.21 20.72 21.24 21.77
TECHNICIAN PP 1,394.40 142926 146499 1,501.62 1,539.16 1,577.64 1,617.08 1,657.50 1,698.94 174141
AN 36,254.40 37,160.76 38,089.78 39,042.02  40,018.07 41,018.53 42,043.99 43,095.09 44,172.47 45276.78
MO 3,021.20  3,096.73 3,174.15 3,253.50 3,334.84 3,41821 3,503.67 3,591.26  3,681.04 3,773.06
LIBRARY ASSISTANT HR 18.23 18.69 19.15 19.63 20.12 20.63 21.14 21.67 22.21 23.32
PP 1,45840 14948 1,532.23 1,570.54 1,609.80  1,650.05 1,691.30 1,733.58 1,776.92 1,863.76
AN 37,918.40 38,866.36 39.838.02 40,833.97 41,854.82 42,901.19 43,973.72  45,073.06 46,199.839 48,509.88
MO 3,159.87 3,23886 3,319.83 3,402.83 3,487.90 3,575.10 3,06448 3756.09 3,849.99 4,042.49
LIBRARIANI HR 21.54 22.08 22.63 23.20 23.78 24.37 2498 25.60 26.24 27.56
PP 1,723.20 1,766.28 1,810.44 1,855.70 1,902.09 194964 199838 2,048.34 2,099.55 2,204.53
AN 44.80320 45923.28 47,071.36 48,248.15 4945435 50,690.71 51,957.98 53,256.93 54,588.35 57,317.77
MO 3,733.60 3,826.94 392261 4,020.68 412120 422423 432983 4,438.08 4,549.03 4,776.48
LIBRARIANII HR 25.10 25.73 26.37 27.03 27.71 28.40 29.11 29.84 30.58 32.11
PP 2,008.00 2,05820 2,109.66 2,162.40 221646 227187 232866 238688 2446.55 2,568.88
AN 52208.00 53,513.20 54,851.03 5622231 57,627.86 59,068.36 60,54527 62,05891 63,61038 66,790.90
MO 4350.67 4,459.43  4,570.92  4,685.19 480232 4,92238 504544 517158 530086 556591
PAGES Starting Wage 6 Months 1 Year 18 Months
8.00 8.40 8.82 926
Signature : Approved

Gaeten Wood, President Effective: July 1,2011 March 28, 2011







PLACENTIA LIBRARY DISTRICT
PROPOSED SALARY SCALE FOR
FISCAL YEAR 2011-2012

37.92 38.87 39.84 41.83

2,681.40 274844 2817.15 288757 2959.76  3,033.76 3,109.60 3,187.34 3346.71
69,716.40 7145931 7324579 75,076.94 76,953.86 78,877.71 80,849.65 82,870.89 87,014.44
5809.70 595494 6,103.82 625641 641282 6,573.14 6,73747 6,90591 7,251.20

30.47 31.23 32.01 33.61

2,154.14 220799 2263.19 231977 237777 243721 2498.14 2,560.60 2,688.63
56,007.64 57,407.83 58,843.03 60,314.10 61,821.96 63,367.50 64,951.69 66,575.48 69,904.26
466730 4,783.99 4,903.59 5,026.18 5,151.83 528063 541264 554796 582535

2432 24.93 25.55 26.83
1,945.50 1,994.14 2,043.99 2,146.19

44,708.04 45,825.74 46,971.38 48,145.67 49,349.31 50,583.04 51,847.62 53,143.81 55,801.00
3,725.67 3,818.81 391428 401214 411244 421525 4,320.63 4428.65 4,650.08

EXEMPT
1 2 3 4 5 6
LIBRARY HR
DIRECTOR PP
AN 108,000.00
MO
LIBRARY SERVICES
MANAGER HR 32.70 33.52 3436 3521 36.09 37.00
VACANT PP 2,616.00
AN 68,016.00
MO 5,668.00
BUSINESS OFFICER HR 26.27 26.93 27.60 28.29 29.00 29.72
PP 2,101.60
AN 54,641.60
MO 4,553.47
ADMINISTRATIVE
ASSISTANT HR 20.97 21.49 22,03 22.58 23.15 23.73
{Confidential) PP 1,677.60 1,719.54 1,762.53 1,806.59 1,851.76 1,898.05
AN 43,617.60
MO 3,634.80
Signature : Approved Effective;  July 1,2011

Gaeten Wood, President

March 28, 2011












Administration

To support the Library Board of Trustees and staff of the Placentia Library District in a varlety of ways that
enables the Trustees and staff to be successful in achieving established goals. The Placentia Library District
Administration conducts day-to-day operations that keep the Library functioning smoothly. These
responsibilities include finance, human resources, purchasing, budget reports, maintenance of Library
facilities, technology management, board agenda preparation and minutes, management of safety

programs, and public relations.

Completed the re-flooring and re-design of the Library obby.

Replaced Library front entrance automatic door.

Upgraded library staff computers for improved efficiency.

Supported the Placentia Library Friends Foundation (PLFF) to execute a successful annual Author’s

Luncheon fundraiser.

Presented the 2010-2011 Fiscal Year Budget for adoption on June 2010.

o Offered a short-term disability benefit, AFLAC, to employees.

e Maintained strong community relations with the media, resulting in consistent positive press
coverage of Library events and news for the Placentia Library District.

e Established a vendor file system.

e Provided an updated Policy Manual and Personnel Manual to the Library Board of Trustees,
Managers, Supervisors, service desks, and library staff respectively.

o Secured nearly $30,000 from PLFF for library programs.

o Promoted two library staff to fill the Librarian Il and Library Circulation Supervisor positions.

o Designed the Library and PLFF pages for the Placentia Quarterly newsletter.

o Established a partnership with the Placentia Yorba Linda Art Association to provide current and
original art for display in the Library lobby.

e Participated in community events including the Heritage Parade & Festival, Tamale Festival, Easter
Eggcitement, and National Night Out,

e Facilitated a half-day Staff Development Day.

e Provided emergency safety bags to library staff.

o Coordinated the Summer Reading Celebration event with library staff.

® & e ©

-]

Provide supervisorial training opportunities for all managers and supervisors.

o Offer four library staff to attend the 2012 American Library Association annual conference in
Anaheim,

o Replace the plumbing system.

o Upgrade 25 public PCs.
e Establish updated and relevant Emergency Response Management System for the Placentia

Library District.
o Procure an intern to assist with the reorganization and digitizing of administration documents.

e Present job description recommendations to the Library Board of Trustees for review and
approval.







PE
Service Levels

Number of purchase requisition processed
Number of account payables processed
Number of claims processed

Number of deposits handled and delivered

Number of Board agendas and packets
prepared

Number of public / staff inquiries handled
Number of safety-related materials provided

Number of facility-related requests and
incidents handled

Number of new employees processed
Number of press releases submitted
Number of in-service provided

Number of community and special events
participated

Efficiency

Number of requisitions processed
Effectiveness

Satisfaction of service received by staff and
trustees

Actual
FY 08-09

Actual
EY 09-10

Estimated
FY 10-11

Objective
Fy 11-12







PLACENTIA LIBRARY DISTRICT
RESOURCE SUMMARY

Administration

AUTHORIZED PERSONNEL ADOPTED FY 10-11 | PROPOSED FY 11-12
Full-Time |Part-Time |Full-Time Part-Time
Administrative Assistant 1.00 1.00
Business Officer 1.00 1.00
Facility Maintenance Technician 0.75 1.00
Library Director 1.00 1.00
Library Services Manager 1.00 0.00
TOTAL 4.00 0.75 4.00 0.00
it
4,75 4.00 -0.75

April 4, 2011







Adult / Technical Services

.
e To serve the public by providing friendly an

learning through materlals and programs

d expeditious access to all materials in various
formats, increasing awareness of materials and new technologies and encouraging lifelong

o Separated fiction into genres to promote browsabi ity_bféo lection.

circulation of oversized books,
o Offered 29 Computer Workshops that were attended by 200 adults,
o Held weekly Tech Help program which helped 70 adults.
o Offered 3 Spanish/English programs_attended by 46 adults

people attended.

which was unveiled in Novembe

s Proctored 37 tests at $50 per test which added $1850 to the budget.

o Shifted non-fiction books to incorporate Oversized collection into non-fiction to increase

o History Room completed Historical Homes DVD project and provided a public showing that ___

o Assisted the Placentia Historical committee by providing materials for the Placentia History Wall

o Increase browsability of DVD collection by weedmg and shifting so
patrons, thereby increasing the circulation of DVDs by 5%.
o Increase circutation of CDs by 5% by adding popular titles.

elementary schools.

and assist 10% more students.
o Provide two training opportunities per staff.

o Increase number of visitors to History Room by 10% by offering programming

all DVDs are accessible to

e Expand Adult Literacy to include computer literacy which will allow program to accommodate

for the 22 PYLUSD

PER 1 Actual Actual | Estimated | Objective
£Y 08-09 FY 09-10 FY 10-11 FY 11-12
Service Levels
Adult Books (volumes)Added 4,554 3,012 2,000 2,500
Books (volumes)Held 53,309 49,304 44,000 46,000
Audio Materials Added 321 54 68 60
Total Audio Materials 1,519 1,613 1,650 10,500
DVDs Added 654 152 200 225
Total DVDs 3174 3305 3500 3550
Overdrive- Use 0 0 150 200
Databases- Number/Use 11/36,939 9/36,625 5/11,392 5/11,500
Reference Questions {omit directional) - 16,881 19,458 17,000 17,000
Total Circulation unknown unknown 85,372 86,000
Adult Programs — Number/Attendance 16/311 50/667 182/1000 57/1200
Tests Proctored unknown unknown 60 65
History Room Visitors 82 126 80 88
Adult Literacy Tutors 204 471 25 30
Adult Literacy Students unknown unknown 46 50
Users of Public Internet Computers 31,885 54,390 46,600 48,000
Efficiency
Cost per item loaned (budget/turnover) unknown unknown TBD TBD
Effectiveness
New Adult Patrons unknown unknown TBD T8D
Total Adult Patrons unknown unknown TBD TBD

.






PLACENTIA LIBRARY DISTRICT
RESOURCE SUMMARY
Adult & Technical Services

PROPOSED FY 11-12

AUTHORIZED PERSONNEL ADOPTED FY 10-11
Full-Time |Part-Time |Full-Time |Part-Time
Librarian | 3.00 2.00
Librarian Il (.00 1.00
Library Assistant 0.00 0.50 1.00 0.50
TOTAL 3.00 0.50 4,00 0.50
3.50 4.50 1.00

April 4, 2011







Children’s / Teen Services

To provide quality and timely materials and programs to meet the educational, recreational, and culiural
needs of children, teens and their families. Through our collection, entertaining and informative programs,
and reference services we strive to inspire exploration, open minds, and bring people together,

e © e @

e & O ©

Answered over 6,000 reference questions from children, teens, and adults in the Children’s/ YA
Department.

Conducted weekly preschool and lapsit storytimes, plus a weekly evening storytime with 6,370 attending.
Planned and conducted a monthly storytime for children with autism and a family member, with 214
attending.

Conducted a monthly family storytime and book discussion group, with 433 attending.

Recelved a $2,000 Target Early Childhood grant for our Super S.T.A.R. program for programs, materials &
publicity.

Provided a successful summer reading program for children and teens. 1,291 children and teens
participated.

Provided 7 weekly programs for children during the summer with a total attendance of 1, 981

children & adults.

Provided 6 weekly programs for teens during the summer with a total attendance of 77 teens.

237 children participated in the In-n-Out Cover to Cover Reading club.

Offered an after-school homewaork help club for children with enroliment of 126 children.

Received a $250.00 mini-grant from the Orange County chapter of Reforma for the El Dia de fos Ninos
program in April.

Condu;:t,ed an F! Dia De Los Ninos program for children with anticipated attendance of 100 persons.
Shared stories and songs in Spanish and English.

Received $500.00 from PLFF for the Easter Eggcitement program In April. The library is collaborating with
the Rotary Club and Placentia Roundtable Women’s Club for this program at Kraemer Park, with anticipated
approximate attendance of 1,000 persons.

Conducted our annual library sleepover event for families. 60 children and adult attended.

49 teens served in P-TAC, the library’s teen advisory club.

Teen volunteers donated 1,143.5 service hours in the Children’s department during the summer of 2010,
Conducted school and scout group library visits and tours. Visit 10 elementary schools to promote this
year’s Summer Reading Program and invite approximately 500 students to join the program.

Displayed artwork from children at Brookhaven Elementary School during Youth Art Month in March.
Hosted a reception for students, teachers, and parents in March.

Attended a Placentia-Yorba Linda Alliance for Arts Education breakfast with community leaders to discuss
promoting the arts in the schools and community.

Conducted a program for the county’s magination Celebration, with singer and entertainer Dan Crow
performing, Anticipated attendance is 75 persons.

Supervised two interns from the San Jose State Library and Information Science department. The interns
gained experience and training in Children’s and Teen library services. Internship hours totaled 270 hours.
Conducted a holiday program for children, with a visit from Santa; also purchased books with donated funds
from PLFF for the city’s Community Basket program for Placentia families with need. Attendance was 150
persons.

Super STAR {storytime for autistic children) program was featured in the California Special District

Association newsletter.







Submit one grant application.

o
o
o
(-]
L]

-]

Provide 1 computer

Increase participation in the Summer Reading Program by 5%.
Increase school & class visits to the library by 5%.
Increase Homework Help Club enroliment by 5%.
Provide two training opportunities for staff.

Add career book collection for YA non-fiction area.

Service Levels

Circulation of Children’s Materials
{Children’s and Young Adult)

Info. requests

Pre-School Programs — Number/Attendance
School Age Programs — Number/Attendance
Young Adult Programs —

Number/Attendance

Efficiency
Cost per item loaned — Children’s
and Young Adult materials

Effectiveness
Children’s Library Cards

Actual
FY 08-09

80,417

7,231
153/ 4,203
49/ 3,204

24/ 282

4,993

Actual
FY 09-10

108,663

6,847
184/ 5,395
88/ 6,205

39/ 648

6,269

Estimated
FY 10-11

109,000

8,000
178/ 6,380
79/ 6,104

a1/ 781

6,773

Objective
FY 11-12

109,000

8,050
180/ 6,500
85/ 7,000

45/ 785

6,885







PLACENTIA LIBRARY DISTRICT
RESOURCE SUMMARY
Children's / Teen Services

PROPOSED FY 11-12

AUTHORIZED PERSONNEL ADOPTED FY 10-11
Full-Time |Part-Time |Full-Time [Part-Time
Librarian [ 0.00 2.00
Librarian II 1.00 1.00
Library Assistant 1.00 1.38 0.00 0.00
TOTAL 2.00 1.38 3.00 0.00
3.38 3.00 -(0.38

Aprii 4, 2011







Circulation

¢ The purpose of the Circulation department is to provide a qualified staff to organize
and maintain a collection of print and non-print materials, and establish lending
procedures for materials loaned, and issuance of library cards. Our vision will help
deliver reliable, fast, fun and friendly service

e [Improved the departments’ efficiency by restructuring staff schedules and
responsibilities at work.

Passed the U.S. Department of State passport acceptance facility audit.
Maintained the established level of service during the re-flooring project.
Set up a new ADA compliant circulation desk.

Manage a new display monitor in the front lobby.

Implemented a new process for claims returns to enhance customer service and
inimize staff work.

¢ Maintain a 90% accuracy rate for submitted passport applications.

e Maintain claims return list under 5 books.

¢ Continue to sort, and shelve library materials 3 days from the day they are returned.
¢ Reorganize the workroom, front desk, and passport desk for better efficiency.

e Reduce the missing trace list by 17%.

¢ Increase the average 403 ILL books by 15%.

1 Actual Actual Estimated Objective
FY 08-09 Y 09-10 FY 10-11 FY 11-12

Service Levels
# of ILL sent to others 5,462 6,023 4,974 5,500
# of ILL received 4,495 6,069 6,547 6,000
# of items checked-out 212,040 165,205 218,725 200,000
# of items checked-in 212,194 165,543 220,921 210,000
# of passport applications processed 2,687 3,304 2,622 2,900
# of passport photos taken 1,205 1,129 1,144 1,300
# of new patrons registered 4,453 3,461 3,986 4,000
# of attendance 222,157 298,374 275,564 275,000
# of holds placed 7,508 9,618 9,133 9,000
# of phone renewals 3,264 8,800 9,524 9,000
Efficiency
# of Staff per 10,000 Circulation .36 34 34 .36
# of Staff per 1,000 Served 14 A3 44 A4
Effectiveness 54.1% 41.6% 60.4% 65%
Library card holders as a % of Placentia
residents (Goal is to reach 65%)







PLACENTITA LIBRARY DISTRICT
RESOURCE SUMMARY
Circulation Services

AUTHORIZED PERSONNEL ADOPTED FY 10-11 ] PROPOSED FY 11-12
Full-Time |Par{-Time |Full-Time [Part-Time

Circulation Supervisor 1.00 1.00
Library Aide 1.88 2.38
Library Clerk 1.00 3.39 2.00 2.76
Library Page 0.75 0.75
TOTAL 2.00 6.02 3.00 5.89
8.02 8.89 0.87

Aprild, 2011












I DVD’s (Non-educational}: = - from tho end of the grace period §

l

Placentia Library District

POLICY TITLE: Tines & Fees Schedule
POLICY NUMBER: 6035

PLACENTIA LIBRARY DISTRICT FINES AND FEES SCHEDULE
Effective October 1, 2007
Adopted August 25, 2003, Revised August 15, 2005, Revised September 17, 2007,
Revised February 17, 2009, Revised August 17, 2009, Revised June 21, 2010,

Revised July 19, 2010 — Effective Angust 1% 2010

FINES PER DAY
DVD’s; _ s T

INESW FEAMUTE FIIMS covoccccvvomsvssinscccmeceessnsseseesecsceseceesesses s oo $ 100 SRR

Old Feattre Filis.............oovcceervenerevvssosssecesssosesmsssssssssoroeeeeeeoee oo - $ 1.00 SR

Mini Series . . .
All Other Items T SN -
L e De!ebediThereisatwod:aygracepeﬁodonﬁnes,
RENTAL FEE o glt!‘;]:l;af:: f?;!:??gilc:lep;g?dm?;fj;!:%sduc, not

New Feature Films........

All Others ,........

.— u)e]eted: Old Feature Filmg

D Emma s bt Job bl

==~{ Defeted: Mini Series . - $ 1.00 Per Week

iR

MAXIMUM FINE PER ITEM e oseenen MAXIMUM

[us

AITIEEINS et $20.00

RESERVES & SHELF CHECKS. ..ottt PER ITEM

AILIEMS st $.50 s
Interlibrary Loans, actual charges by lending library, plus postage, plus.............ccoovoon, $L00 .22 Deteted: 5
LOST MATERJALS DEFAULT* L
Cataloged Adult & Children’s Books ........... Item Cost + § 10,00., .$30.00 _A{peetedss
Uncataloged Paperbacks .......cccc.vvecorvvvorennnnn.. Ttem Cost -+ $ 10,00 $20.00 .-{petetears
Magazines/Pamphlets............. NO Processing Fee.........uuummmrcerosrrns $3.00 R
CASSBUES . .oevvvr terrcs s sserasessesens s, No Processing Feg s, $10.00 R
CDs. CD ROMs & Videos Item Cost +$ 10,00 . $2000 i+ Deleted: 5
Audio Books (all formats) e dtem Cost + 8 10,00 .vvvcinsccinieen, $50.00 ---{ Deleted: 5
DVDs lier Cost+ 8 10.00 piicssrermsssnsasss, $25.00 ST
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SPECIAL SERVICES ... it e rra s s s e s sy smeessesbeasie o

| 3 (5T (13 & T P O ORI PPPIR

Library card replacement.......o.cu....
Barcode replacement
CID case replacement
Play-away case replacement....comseinen

DVD case replacement. .o vmsiessesisnanes

CD from Audio Book replacoment v e issimenssisiiiniennanisasssssssssaesemssae '
Fax per document (outgoing or incoming) plus $ .10 per page
Photographs from Placentia History Room,

per photo plus actual packaging, postage and/or shipping....... $10.00 for non-commercial use;
$75.00 for commercial use
Printing & Photocopy, black ink, per Page ... $.15
Printing & Photocopy, ColOI, PEE PAZE .vvuvvrrrieiureiecsnietinscrsn st v it nassassssossessrns $.50
Passport PROTOS. ...ovvniiviiiiiiir i s e $12.00
Test MOMItOTTNE, PO EXAILu oo uiv s e irs vt rrnrsrransrrems e ee s imiie it siia it et s s s sias s ssas i $50.00
MEETING ROOM
| 011 A U P PN $20.00
for non-profif and $35 for other groups
Refimdable Security Deposit/Cleaning fee........c.oooiiiiiinnnininnn, $50.00
Administrative Fee (for cancellation notices less than two weeks in advance).............. $25.00
AT HOUN FEe.. e intiniiiiviiisisa i et s e s
R FEES Va1 16 L - O PSP,

Set-up fee . iiiiiinion i
Clean-up fee.. ......ovovinvne

SURCHARGES

Returned check, up t0 30 days .o $25.00
Returned check, 30th day and over: the greater of 3 times vaiue of check or ..o $100.00
Report to Collection Agency, par report ..o, IO $25.00
DAMAGES

AllDAMAZES ..\rvrssiremsrisamicesrsisniinissessinnans termn Cost+ 8 100000 $20.00

Borrowers of materials from Placentia Library District assume full responsibility for their use.
Placentia Library District assumes no responsibility for damage to personal property caused by
the use of video cassettes, audio casseites, or other Hbrary materials or equipment of any type.
(ddopted by the Library Board of Trustees, January 18, 1993 )
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