AGENDA
REGULAR MEETING
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
7:30 P.M.
February 16, 1993

Roli Call: Administrative Assistant
Adoption of Agenda.
Ray ) faedt
Presentation: Library Director
Recommendation: Adopt by Motion \ '
A Pess | M. (fagTy ) o $M /M

Minutes of the January 16, 1993, Special Meeting and the January 18, 1993, Regular
Meeting.

Presentation: Library Director
Recommendation: Approve by Motion

Oral Communications.

At this time, in accordance with California Government Code Section 54954.3, members of
the public may address the Library Board of Trustees on any matter within the jurisdiction
of the Board.

In accordance with Library Board Policy adopted on April 13, 1992, presentations by the
public are limited to 5 minutes per person,

In accordance with California Government Code Section 54954.3, members of the public
are also permitted to address the Library Board of Trustees on specific Agenda Ttems before
and at the time that an Item is being considered by the Board.

ISR
ident’s Report. L 19
Board President’s Report e ? .
Presentation: Library Board President -—
Literacy Volunteers of America Board Report Loads V”Lﬁ)
Presentation: Library Board President
Friends of the Library Report.

Presentation: Library Director
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CLAIMS (Items 8-10) M} by

Presentation: Library Director
Recammendation: Approve by Motion

Items 8-10 may be considered together as one motion to approve the Claims. Items may be
removed for individual consideration before the Claims are adopted. Items removed must then
each have a separate motion.

8.  Nonstandard Claims in excess of $300. (Approve)
Nonstandard Claims for this report period for $35,900.00.

9. Claims forwarded by the Library Director. (Approve)
Claims forwarded by the Library Director for $8,436.80.

10.  Current Claims and Payroll. (Approve)

Current Claims of $15,877.55. Payrolis 2088 and 2089 for a cumulative payroll total of
$54,440.00. Combined total of Current Claims and Payroll of $70,317.55.

FINANCIAL REPORT (ltems 11-15) Pl Wt
Presentation: Library Director
Recommendation: Approve by Motion

Items 11-15 may be considered together as one motion to approve the Financial Report. Items
may be removed for individual consideration before the Financial Report is adopted. Items
removed must then each have a separate motion,

11.  Financial Report for January, 1993. (Receive & File)

12.  Office General,lﬂdge; & Check Registers for Janvary, 1993, (Receive & File)

13.  Overdue Collection Report for January, 1993. (Receive & File)

14.  Vending Machine Report for Januvary, 1993. (Receive & File)

15.  Gift Fund Report for January, 1993. (Receive & File)
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GENERAL CONSENT CALENDAR (ltems 16-25)

16.

17.
18.
19.

20.

21,

22.

23,

25,

Presentation: Library Director
Recommendation: Approve by Motion

Items 16-25 may be considered together as one motion to approve the General Consent
Calendar. Items may be removed for individual consideration before the General Consent
Calendar is adopted. Ttems removed must then each have a separate motion.

Circulation Report for April 1992 through January, 1993. The Circulation Reports for April,
May, June, July, August, September, October, November, and December, 1992, were not
available because of problems with the instatlation of the new Library system, DYNIX.
(Receive & File)

Volunteer Report for January, 1993. (Receive & File)

Building Maintenance Report for January, 1993, (Receive & File)

Personnel Report for January, 1993. (Receive, File, and Ratify Appointments)

Submission of 1992-1993 California Library Services Act matching funds grant request for
Placentia Library Literacy Services. (Receive & File)

Submission of contract for California Council of Humanities Grant, "Longing for Community,
Dream or Nightmare”, $1,500.00. (Receive, File & Ratify)

Transfer of certificates of deposit and savings account from Sanwa Bank to Landmark Bank.
(Receive & File)

Distribution of Request for Proposal for general auditing services for fiscal years 1992-1993
and 1993-1994. (Approve Distribution , Receive & File)

Certification of notification of renters of the change in rate for the Meeting Room effective
May 1, 1993. (Receive & File)

Distribution of Statement of Economic Interest forms for 1993. (Receive)
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CONTINUING BUSINESS
26. FY1992-1993 Budget

Presentation: Library Director

Recommendation; Review Status; Review Legislative Alerts for 1993-1994 State
Budget; Discuss Meeting with Senator John Lewis; Determine
Direction for March Activities; and Selection of Legislative

Lobbyist.

27.  Parking Committee (ad hoc)

Presentation ' Committee Members (i %

Recommendation Determine Future Actions.

Y
28.  California Room \wj
B
Presentation: Assistant Library Director 4
Recommendation: Determine Future Actions.

NEW BUSINESS u/f/ '
29.  Review Health Insurance Proposals for 1993-1994. M\

Presentation: Library Director
Recommendation: Determine Level of Benefit and Select Vendor.

30. Contract with the Anaheim Public Library, City of Anaheim, for Management of the
Automated Library System .

Presentation: Library Director
Recommendation: Approve and Authorize Signature by Library Board President

STAFF REPORTS € .| o=

31.  Program Report for the Month of January, 1993. (Program Committee)
32.  Placentia Library Literacy Services Report. (Daniels)
33.  Family Literacy Project Report. (Joseph)

34.  Publicity Materials produced for the month of January, 1993. (Cushing)
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35.  Americans With Disabilities Act Compliance Report. (Addotta and Ammar)
36.  Santiago Library System Report. (Minter)

37. Tax Forms Distribution Service. (Ammar)

ADJOURNMENT

38.  Agenda Preparation for March 15, 1993, Regular Meeting.

39.  Adjoumn,.

*******************CER’HFICATION OF POSTING*********************

I, Charlene Dumitru, Administrative Assistant for the Placentia Library District, hereby certify that
the Agenda for the February 16, 1993, Regular Meeting of the Library Board of Trustees of the
Placentia Library District was posted on Wednesday, February 10, 1993.
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CALENDAR FOR LIBRARY BOARD OF TRUSTEES

Feb 17 (Wed)
Feb 18 (Thur)

Feb 21 (Sun)
Feb 23 (Tues)
Feb 27 (Sat)
Mar 2 (Tues)
Mar 5 (Fri)
Mar 15 (Mon)
Mar 23 (Tues)
Apr 6 (Tues)
Apr 18-24
Apr 19 (Mon)
Apr 20 (Tues)
Apr 27 (Tues)
Apr 29 (Thur)
May 4 (Tues)

May 17 (Mon)
May 25 (Tues)
Jun 8 (Tues)
Jun 21 (Mon)
Jun 22 (Tues)
Jun 24-30-
Sep 22-24
Nov 12 (Fri)

Senate Local Government Hearing, Sacramento

Independent Library District Representatives at Buena Park, 2:00 P.M.
(Dinsmore & Minter)

LVA Bowl-a-Thon

LVA Placentia Board Meeting (Dinsmote)

CALTAC Workshop for Trustees, Yorba Linda Public Library
Friéncis Board Meeting, 7:00 P.M. (W

Meeting with Senator John Lewis (Dinsmore, Shkoler, & Minter)
Board of Trustees Meeting, 7:30 P.M.

LVA Placentia Board Meeting (Dinsmore)

Friends Board Meeting, 7:00 P.M. (Di%‘éfnor?{e)

National Library Week

Board of Trustees Meeting, 7:30 P.M.

ALA Tegislative Day, Washington D.C,

LVA Placentia Board Meeting (Dinsmore)

Independent Special Districts of Orange County

CLA Legislative Day, Sacramento (Dinsmore & Minter)

Friends Board Meeting, 7:00 P.M. (Evans)

Board of Trustees Meeting, 7:30 P.M.

LVA Placentia Board Meeting (Dinsmore)

Friends Board Meeting, 7:00 P.M. ‘ 5

Board of Trustees Meeting, 7:30 P.M.

LVA Placentia Board Meeting (Dinsmore)

American Library Association Annual Conference, New Orleans
CSDA Annual Conference, I.ake Tahoe

Camp Library






CALL TO ORDER

ROLL CALL

ORAL
COMMUNICATIONS

INTERVIEWS OF
CANDIDATES FOR
THE POSITION OF
LIBRARY TRUSTEE

APPQINTMENT TO
THE POSITION OF
LIBRARY TRUSTEE
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MINUTES
SPECIAL MEETING
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
JANUARY 16, 1993

The Special Meeting of the Placentia Library
District Board of Trustees was called to order
at 8:00 A.M, by Secretary Saundra Stark.

Members Present: Secretary Saundra Stark;
Trustees Ray Evans and Al Shkoler; and Library
Director Elizabeth Minter.

Members Absent: President Peggy Dinsmore

Others Present: Assistant Library Director
Sal Addotta.

None
President Peggy Dinsmore arrived at 8:07 A.M.

The following candidates were interviewed by
the Board for the position of Library Trustee:

Fred D. West
Janet Kabbara
Patrick J. Melia
Juliet H. Zaida

It was moved by Trustee Evans, seconded by
Trustee Shkoler to appoint Candidate Fred D.
West to the position of Library Trustee.

AYES: Dinsmore, Evans, Shkoler, Stark
NOES: None
ABSTAIN: None
ABSENT: None

It was agreed by the Board that Janet Kabbara
be invited to serve on the Board of the
Friends of the Library; that Patrick J. Melia
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ADJOURNMENT

be invited to serve on the Board of the
Library Foundation; and that Julie H, Zaida be
invited to serve on the Board of Literacy
Volunteers of America.

The Special Meeting Of the Placentia Library
Board of Trustees was adjourned at 10:45 A.M,

Saundra Stark, Secretary



CALL TO ORDER

ROLL CALL

INSTALLATION
OF BOARD
MEMBER

ADOPTION OF
AGENDA

MINUTES
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MINUTES
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
January 18, 1993

The Regular Meeting of the Placentia Library
District Board of Trustees was called to
order on January 18, 1993, at 7:35 P.M. by
President Peggy Dinsmore.

Members Present: President Peggy Dinsmore;
Secretary Saundra Stark; Trustees Ray Evans,
Al Shkoler, and Fred West; and Library
Director Elizabeth Minter.

Members Absent: None'

Others Present: Assistant Library Director
Sal Addotta, Principal Librarian Suad Ammar,
and Administrative Assistant Charlene
Dumitru.

Reappointed Trustee Fred West was sworn in by
Library Director Elizabeth Minter.

It was moved by Secretary Stark, seconded by
Trustee West to adopt the Agenda as
presented.

AYES: Dinsmore, Stark, Evans,
Shkoler, West
NOES: None

ABSTAIN: None

Direction was given to correct the minutes of
the Reqular Meeting of December 21, 1992, to
modify the wording of the Board President’s
Report.

It was moved by Trustee Shkoler, seconded by
Trustee Evans to approve the Minutes of the
Regular Meeting of the Board of Trustees of
December 21, 1992 as corrected.
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AYES: Dinsﬁore, Stark, Evans,
Shkoler
NQOES: None

ORAL
COMMUNICATIONS

BOARD
PRESIDENT'S
REFORT

LITERACY
VOLUNTEERS OF
AMERICA REPORT

ABSTAIN: West

No members of the public were present to
address the board at this time.

President Dinsmore reported that she had
spoken with all the candidates for the Board
position and has suggested other ways in
which each of them can use their particular
abilities to support Library services. She
suggested that Janet Kabbara serve on the
Board of the Friends of the Library and has
discussed this with Friend’s President, Pat
Irot as well. President Dinsmore asked
Patrick Melia to consider becoming active
with the development of the Library
Foundation and suggested to Juliet Zaidi that
she might be interested in serving on the
Board for Literacy Volunteexrs of America.
President Dinsmore stated that all the
candidates had excellent qualifications and
invited all of them to consider running for
Board positions again in 1994,

President Dinsmore also mentioned the party
given for recently retired staff and shared a
thank-you note she had received from retired
employee Barbara Pomykata.

President Dinsmore reported that the Literacy
Volunteers of America, Placentia Branch will
be participating in a bowl-a-thon as a
fundraiser. She encouraged Board Members to
participate and to solicit pledges.
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FRIENDS OF THE Library Director Minter requested that Board

LIBRARY REPORT Members attend the annual meeting of the
Friends of the Library which will take place
on January 28, 1993 at 6:30 P.M. She
reminded them that memberships to the Friends
of the Library should be paid in January.

She reported that the booksale held by the
Friends on January 8th and 9th made $800 to
$900. Presently the storage room is being
cleared out so that it can be repainted and
new shelving installed during the first or
second week of February.

FINANCIAL It was moved by Secretary Stark, seconded by

CLAIMS Trustee evans to approve Agenda Items 9
through 11: Nonstandard Claims in excess of
$300.00; Claims forwarded by the Library
Director in the amount of $7,672.14; and
Current Claims and Payroll in the amount of $
76,952.48, as presented.

AYES: Dinsmore, Stark, Evans,
Shkoler, West
NOES: None

ABSTAIN: None

FINANCIAL It was moved by Trustee Evans, seconded by

REPORT Trustee Shkoler to receive and file Agenda
Items 12 through 16: Financial Report for
December, 1992; Office Ledger and Check
Registers for December, 1992; Overdue
Collections Report for December, 1992;
Vending Machine Report for December, 1992;
and Gift Fund Report for December, 1992, as
presented,
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AYES: Dinsmore, Stark, Ewvans,

Shkoler, West

NCES: None

ABSTAIN: None
GENERAL It was moved by Trustee Shkoler, seconded by
CONSENT Trustee Evans to approve, receive and file
CALENDAR Agenda Items 17-20: Volunteer Report for

December, 1992; Building Maintenance Report
for December, 1992; Personnel Report for
December, 1992; and Review of Shared
Maintenance Costs with the City of Placentia
under -the Joint Powers Authority.

The Board recessed for a break at 9:10 P.M.
and reconvened at 9:20 P.M.

BUDGET Direction was given to continue with plans as

FY1992-93 previously discussed regarding lobbying the .
Legislature to transfer monies from AB8 funds {
rather than from historical property tax B
funds,

The defined goal is to protect Placentia
Library District’s historical pre-proposition
13 property tax percentage and promote
funding that is equitable.

The following positions were identified and
listed in priority order:

1. Eliminate AB8 funds.

2. Exempt Placentia Library District
from AB8 in exchange for no loss of
property tax.

3. Amend AB8 to require pass-—through
of funds to districts.

4. Establish benefit assessment
district.
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MEETING ROOM
POLICY AND
USAGE HISTORY

CLAIM FOR
DAMAGE OF
VIDEO

EQUIPMENT

Agenda Item 3
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It was moved by Trustee West, seconded by
Trustee Shkoler to approve the goal and
positions as identified.

AYES: Dinsmore, Stark, Evans,
Shkoler, West

NCES: None

ABSTAIN: None

It was moved by Trustee West, seconded by
Trustee Evans to raise the fee for the use of
the meeting room and the conference room to
$30.00 for each use to be effective May 1,
1993. '

AYES: Dinsmore, Stark, Evans,
Shkoler, West

NOES: None

ABSTAIN: None

It was moved by Trustee Shkoler, seconded by
Trustee Evans to a reasonable amount, not to
exceed $40.00 for the repair of the VCR
equipment belonging to Cesar 0., Alba claimed
damaged by using Library materials. The
amount paid is not to include repair to the
remote control.

AYES: Dinsmore, Stark, Evans,
Shkoler, West

NOES: None

ABSTAIN: None

It was moved by President Dinsmore, seconded
by Trustee Shkoler to write a disclaimer
regarding damage to personal property caused
by borrowed Library material, and to post it
in the Library to protect the Library from
future claims for damage.

Page 5
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ADOPTION OF
REVISED
ORGANIZATION
CHART FOR FY
1993-93
INCLUDING
POSITION
RECLASSIFICA-
TION

ESTABLISH DATE
FOR FEBRUARY
BOARD MEETING

REINVESTMENT
FOR FOUR
CERTIFICATES
OF DEPOSIT
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AYES: Dinsmore, Stark, Evans,
Shkoler, West

NOES: None

ABSTAIN: None

It was moved by Trustee Evans, seconded by
Trustee West to adopt the Organization Chart
for Fiscal Year 1992-1993 as revised January
18, 1993; to adopt the Proposed Personnel
Realignment for the 1992-1993 Budget dated
January 18, 1993; and to adopt the Class
Description for Library Assistant as revised

January, 1993.
AYES: Dinsmore, Stark, Ewvans,
Shkoler, West
NQES: None
ABSTAIN: None

It was moved by Trustee West, seconded by
President Dinsmore to select Tuesday,
February 16, 1993 as the date for the Regular
Board Meeting for the month of February.

AYES: Dinsmore, Stark, Evans,
Shkoler, West

NQOES: None

ABSTAIN: None

It was moved by Trustee West, seconded by
Trustee Shkoler to authorize President
Dinsmore, Trustee Shkoler, and Library
Director Minter to investigate investment

. opportunities for the Certificates of Deposit

and Savings Account Funds presently held at
Sanwa Bank prior to January 21, 1993 and to
make and implement their decision on
reinvestment of these funds.
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AYES: Dinsmore, Stark, Evans,
Shkoler, West

NOQOES: None
ABSTAIN: None

STAFF REPORTS It was moved by Trustee West, seconded by
Trustee Evans to receive and file Agenda
Items 26 through 31: Program Report for Month
of December; Placentia Library Literacy
Services Report; Family Literacy Project
Report; Publicity Materials Produced for the
Month of December; Americans With
disabilities Act Compliance Report; and Tax
Forms Distribution Service Report.

AYES: Dinsmore, Stark, Evans,
Shkoler
NOES: None

ABSTAIN: DNone

ADJOURNMENT The Regular Meeting of the Placentia Library
District Board of Trustees was adjourned at

11:02 P.M.

Saundra Stark, Secretary
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TO: Elizabeth Minter, Library Director

FROM: Melanie Daniels, Literacy CoordinatoﬁJbLl>
DATE: February 8, 1993

SUBJECT - Literacy Volunteers of America Board Report

The minutes of the January 12, 1993 meeting of the LVA-Placentis
Board of Directors are not yet available: meeting highlights are
summarized bhelow,

LVA-Placentia Board members present: Valarie Harrisz, Joanne
Maguire, Leslie Moreau, Jess Ramiresz

Absent: Peggy Dinemore, Dale Downey, Lotte Gopalakrishnan

Leslie Moreau shared a letter of regignation from Nate Horton,
and mentioned that she spoke with Maria Moreno, who also rlans to

PUBLICITY

* Jeanne Scherr of Landmark Bank arranged for LVA-Placentia to
provide the bProgram gpeaker(s) at the April 22 meeting of the
Chamber of Commerce, as well as be featured in an article in the
Chamber newsletter.

* Joanne Maguire volunteered to head the Speaker s Bureau, and
will arrange a training session for speakers. Placentia Library
Literacy Services will provide fact sheets and other Printed
material for the speakers.

¥ Elizmabeth Minter discussed her involvement with Rotary ag
Distric; Chair for Literacy and the need for an article in the
Rotary hewsletter regarding literacy efforta in Orange County.

FINANCE
* The Board approved the expenditure of $25.00 for LVA Gift
Cards. ‘

¥ Board progress in forming teame for the Bowl-a-thon was
discugsed.

OTHER BUSINESS )

¥ Joanne Maguire repdrited that confusion may exist over the
referral of potential tutors and students from Brea; Melanie
Daniels will clarify that issue with the literacy coordinator
from Crange County Public Library and report at the next meeting.

¥ Melanie reported that LVA-CA has recelved a grant to train its
affiliates in the 50/50 managment approach sometime in April.
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. . . . . LA}AD
FROM: Melanie Daniels, Literacy Coordinator

DATE: February 8, 1993

SUBJECT: Literacy Volunteers of America Board Meeting Dates

The LVA-Placentia Board of Directors normally meets on the fourth
Tuesday of the month from 6-8:30pm.

The meeting dates for 1883 are as follows:

February 23
March 23
April 27

May 256

June 22

July 27
August 24
September 28
October 26
November 23

December 428

I will keep vou informed of any changes in this schedule.
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TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director W}Z
DATE; February 16, 1993

SUBJECT: Friends of the Library Réport

The Board of Directors of the Friends of the Placentia Library met on February 1, 1993,
Trustee Al Shkoler and 1 attended.

The Friends reviewed their Annual Meeting held on February 28, 1993. Everyone agreed
that Dr. Arnold’s readings were a big success and that the informal refreshment service
before and after the program helped to create a friendly, conversational atmosphere.

The Friends storeroom is now empty. The walls have been painted the color selected by the
Friends and the floors have been stripped, scrubbed and waxed in preparation for the
installation of the new steel shelving, The shelving manufacturer has moved the shipment
date back from January 29 to March 5th: However, the local contractor is trying to make
other arrangements that will result in an installation before the end of February,

At the request of Library Board President Peggy Dinsmore I have invited Friends President
Pat Irot to attend the CALTAC Library Leadership Workshop in Yorba Linda on Saturday,
January 27, 1993,

The Friends have decided to schedule to big booksales per year: the third weekend in May
and the first weekend in November.

The Friends Board meeting time has been changed to the first Tuesday of each month
except July and August. Saundra Stark is scheduled to attend the Meeting on March 2nd.

The schedule for Trustee attendance at Friends Board meetings is included in the Calendar
section of the last page of the Agenda.
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PLACENTIA LIBRARY DISTRICT
Summary of Nonstandard Claims In Excess of $300.00
February 16, 1993

DATE AMOUNT
Feb 16, 1993 Fund 5061 $35,900.00
' $35,900.00

TOTAL
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb 16, 1993
Placentia Library District Report Ne. 2080
411 East Chapman Avenue :
Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5061,

Payee Name & Address Date involce # Detail Amount  Tolal Amouint  Acct. Code  Auditor's No.
First Interstate Bank of Califernia Jan 26, 1993  semi-annual 35,900.00  220-000

Corporate Trust Dept., W11-1 Base Rental paymeant

707 Wilshire Blvd.
Los Angeles, CA 90017
Attn: Teresa Fructucso

- PLEASE PAY IMMEDIATELYIE

The claims listed above (fofaling $35,900.00 ) are approved for payment pursuant fo an order entered in the minutes
of the Placenlia Library District Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the bath or affirmation required by Government Code Section 3102.

Approved By Countersigned By Attested andfor Counterslgned By
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PLACENTIA LIBRARY DISTRICT

Summary of Claims Forwarded by the Library Director
February 16, 1993

DATE AMOUNT
Jan 21, 1993 1 $364.29
Feb 01, 1993 2 $7,364.10
Feb 01, 1993 3 $708.41

TOTAL $8,436.80



CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District
411 East Chapman Avenue
Placentia, CA 92670

APPROVED CLAIMS
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DATE: Jan 21, 1983
Report No, 2079

The Qrange County Auditor is authorized to draw his Warrant

from FUND # 5071,

Payee Name & Address

Date Invoice # Detail Amount

Total AmountM Acct, Code  Auditor's No,

PACIFIC BELL
Payment Center
Van Nuys, CA 91388

KINKO'S
P.O. Box 8033
Ventura, CA 93002-8033

LA SALLE PAPER
Departement 61389
El Monte, CA 91735

VIDEC COMMUNICATIONS

1380 Lawrence St., Ste. 1400
Denver, CO 80204

PLEASE PAY IMMEDIATELY!!

Jan 07, 1993 251-5376
Jan 07, 1993 251-5377

Dec 20, 1992 0400260192
Jan 16, 1993 0400260406

Oct 02, 1991 0687467

Jui 29, 1991 44422

87.75
87.75

11.85
92.857

175.50 070-005

104.42  180-000

64.38 180-000

19.89  240-002

The claims listed above {totaling

$364.29 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath aor affirmation required by Government Code Section 3102,

Approved By

Countersigned By

. {
Attested and/or Countersigned By -



CLAIMS TRANSMITTED FOR FAYMENT
Placentia Library District

411 East Chapman Avenue

Placentia, CA 92670

\WPPROVED CLAIMS
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DATE:

Feb 01, 1993

Report No. 2080

The Orange County Auditor Is authorized to draw his Warrant

from FUND # 5071.

Payee Name & Address Date Invoice # Detail Amount Total Amount  Acct. Code Auditor’s No.
CAREAMERICA Jan 23, 1993 February 4,151.98  030-000

20500 Nordhoff St. )

Chatsworth, CA 91311-6104

PRINCIPAL MUTUAL Jan 22, 1993 February 487,96  030-000

P.O. Box 10328
Des Moines, 1A 50306

California Vision Service Plan Jan 22, 1993 February

P.0O. Box 45210
San Francisco, CA 94145-5210

PACIFIC BELL Jan 17, 1993 528-1906 202,57
Payment Center Jan 17, 1993 528-8236 16.37
Van Nuys, CA 91388 Jan 19, 1993 996-2865 15.40

DON MILLER - Jan 286, 1993 0021

3924 E. Miraloma
Anaheim, CA 92806

California Library Association Feb 01, 1993 dues for staff and trustees

17 K Streat, Ste. 300
.acramento, CA 95814-3477

American Library Association Feb 01, 1993 dues for: Minter, Addotta,

50 E. Huron St.

Ammar, Schneider,

Chicago, IL 60611 Dinsmore.

STAPLES Jan 20, 1993 020397 113.95

Dept, 91-2504992996 Jan 27, 1993 027308 31.29

P.O. Box 182378 Jan 27, 1993 027415 60.09

Columbus, OH 43218-2378 Jan 20, 1993 020448 22.98
Jan 27, 1993 027447 11.18

CASCADE DRINKING WATER  Jan 22, 1993 February

1080 So. Cypress Unit D
La Habra, CA 90631

PLEASE PAY IMMEDIATELY Y

163.92

234.34

565.00

1,236.00

376.00

205,33

34.16
113.95

24.95

030-000

070-000

140-000

160-000

160-000

180-000

180-009
Total

180-000

The claims listed above (totaling $7,364.10 ) are approved for payment pursuant to an order entered in the minutes
ot the Placentia Library District Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102,

: ~pproved By

Countersigned By

Attested and/or Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT Page 4 DATE: Feb G1, 1993
Placentia Library District Report No. 2081
411 East Chapman Avenue .
Placentia, CA 92670

: The Orange County Auditor is authorized to draw his Warrant
APPROVED CLAIMS from FUND # 5071.

Payee Name & Address Date Invoice # Detail Amount Total Amount  Acct. Code  Auditor's No.
KINKO'S Jan 21, 1993 0400260442 59.40 180-009

P.O. Box 8033

Ventura, CA 93002-8033

Southern California Gas Co. Jan 19, 1993 Dec 14, 1992- 649.01 280-000

P.O.Box C Jan 14, 19983

Monterey Park, CA 91756

PLEASE PAY IMMEDIATELY!H

The ¢laims listed above (totaling $708.41 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Governiment
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102,

{
Approved By Countersigned By Attested and/or Countersigned By



PLACENTIA LIBRARY DISTRICT
Current Claims and Payroll Dated February 16, 1993
February 16, 1993

REPCRT
TYPE NUMBER
Immedialely 1
Subtotal for immediately
Regular 1
2
3
4
5
Subtotal for Payments
Payroil 2088
2089
Subtotal for Payroli
TOTAL

AGENDA ITEM 10

AMOUNT

$3,070.20

$3,070.20

$3,297 .45
$3,842.94
$4,064.81
$679.78
$922.37
$15,877.55

$27,220.00

$27,220.00

$54,440.00
$70,317.55



CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District
411 East Chapman Avenue
Placentia, CA 92670

APPROVED CLAIMS

Agenda ITtem 10
Page 2

DATE:

Feb 16, 1993

Report No. 2082

The Qrange County Auditor is authorized to draw his Warrant
from FUND #5071,

Payee Name & Address Date Invoice # Detaill Amount*  Total Amount  Acct. Code  Auditor's No.
PACIFIC BELL Feb 04, 1993 524-8408 66.07 Q70-008
Payment Center
Van Nuys, CA 91388
S M GENERAL Jan 30, 1993 6019 1,091.562  140-000
3410-1. W. Mac Arthur Blvd
Santa Ana, CA 92704
CHAPS REPRODUCTIONS Dec 08, 1992 56701 91.74
1664 Slerra Madre Circle Jan 25, 1993 5857 185.46
Placentia, CA 92870 Feb 11,1993 6049 125.51 402,71 180-000
STAPLES Jan 27,1993 27308 31.29
Dept. 81-2504992996 Jan 27,1893 27415 60.09
P.0. Box 182378 Feb 03, 1993 3954 24.02
Columbus, OH 43218-2378 Feb 10, 1993 10698 101.54 216.94 - 180-000
Feb 10,1993 10755 3.09 3.09 180-008
Jan 20, 1993 20448 22.98
Jan 27, 1993 27447 11.18
Feb 10, 1993 10792 1.90 36.06 180-009
256.09 Tolal
KINKO'S Feb 01,1993 400260537 9.683 180-009 !
P.O. Box 8033 |
Veantura, CA 93002-8033
Law Offices of G. Keith deBrucky Dec 29, 1982 December 1,360.00
101 S. Kraemer Blvd,, Ste. 202 Jan 15, 1993 10034 200.00 1,560.00  180-000
Placentta, CA 92670
MACMILLAN PUBLISHING Apr02, 1992 DB68570 6.47
P.O. Box 7777 W8775 Jun 11,1992 D847828 6.47
Philadelphia, CA 19175 Sep 11, 1992 L136215 8.47 19.41  240-005
Southern Califomia Water Jan 28, 1993 Dec 21, 1992- 67.48  280-000
P.C. Box 9016 Jan 22, 1993

San Dimas, CA 91773-9016

PLEASE PAY IMMEDIATELYH

The claims listed above (totaling

$3,070.20 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Beard of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Govemment Code Section 3102.

Approved By

Countersigned By

Altested andfor Couniersigned By



Agenda Item 10

Page 3
DATE: Feb 16, 1993

Report No. 2083

CLAIMS TRANSMITTED FOR PAYMENT
Ptacentia Library District
411 East Chapman Avenue
Placentia, CA 92670
The Orange County Auditor is authorized to draw his Warrant

" PPROVED CLAIMS from FUND # 5071

Payee Name & Address Date nvoice # Detail Amount'  Total Amount Acct. Code  Auditor's No.
BRODART AUTOMATION Jan 28,1993 A13706 423.82  070-005
F.0. Box 3488 ,
Williamsport, PA 17705
WAXIE Jan 25, 1993 13363395 736.96
P.O. Box 81006 Jan 26, 1993 13373279 68.35 805.31  100-000
San Diego, CA 92138-1006
MINO-MICROGRAPHICS Jan 15, 1993 11823000SR i79.00  130-000
4110 Rio Bravo Ste. 201
Ef Paso, TX 79902

. D& SSYSTEMS Jan 15, 1993 8580 678.00  130-000
611-H South Palm St,
La Habra, CA ‘90631
MANWILL PLUMBING Jan 27,1993 17658 1056.56
3940 Prospect Ave. Unit D Jan 17, 1993 17559 206.58 312,14 140-000
Yorba Linda, CA 92686

AR STATE Feb 02, 1993 23178 130.35  140-000

13321 Alondra Bivd., #N
Santa Fe Springs, CA 90670
CITY OF PLACENTIA Feb 03, 1993 22925 4.00 180-000
401 E. Chapman AVe,
Placentia, CA 92670
BANCROFT-WHITNEY Jan 01, 1993 1429001 493.33
P.0O. Box 7005 Jan 08, 1993 1573001 48.05 541,38 180-000

- San Francisco, CA 94120-7705
Business & Institutional Fumiture Jan 08, 1993 95847-0 22345  180-000
P.O. Box 92039
Mitwaukee, Wisconsin 53202-0039
The claims listed above (totaling $3,297.45 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Govemment
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102.

-—
Altested and/or Countersigned By

"prr‘oved By Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District
411 East Chapman Avenue
Placentla, CA 92670

The Orange County Auditor is authorized to draw his Warrant

Agenda ltem 10
Page 4

DATE: Feb 16, 1993
Report Mo, 2084

APPROVED CLAIMS from FUND # 5071.

Payee Name & Address Date Invoice # Detail Amount  Total Amount  Acct. Code  Auditor's No.
EXECUTIVE SECRETARY Jan 14, 1893 18103 168.70  180-000
908 E. Yorba Linda Blvd, Ste. K ' '
Placentia, CA 92670

American Library Assoclation Jan 21, 1993 0251869 3485 180-000
50 £. Huron St

Chicago, IL 60611-2795

GAYLORD BROS. Jan 21, 1993 616662003 16675  180-000
P.O. Box 4501

Syracuse, NY 13221-4901

ATTN: Accounts Recelvable

TRUTH N TAPE Jan 25, 1993 112838 10.00  180-000
P.O. Box 776

Shawnee Mission, KS 66201

BRODART CO. Jan 27, 1993 338774 699.98  180-000
1609 Memorial Ave.

Williamsport, PA 17765

DEMCO Jan 26,1993 D523212 277.30 {
P.O. Box 7488 Jan 26, 1993 DB24290 7.18 28448  180-000 i
Madison, W1 53707

LA SALLE PAPER Jan 27, 1993 26874 9.57

Department 61389 Feb 03, 1993 27261 70.59

El Monte, CA 91735 Feb 10,1993 27666 16.26 96.42  180-000
Allstar Trophy and Engraving Jan 27, 1993 9287 60.34  180-000
806 W. Chapman Ave.

Placentia, CA 92670

FIRST AMERICAN TRUST CO. Oct 08, 1992 Set 30, 1992 570.24

421 N. Maln St. Jan 22, 1993 Dec 31, 1692 676.54 1,246.78  180-000
Santa Ana, CA 92702

PLACENTIA LIBRARY DISTRICT Feb 08, 1993 payroll costs 1,074.64  190-000

ACCQUNT #07603-85748
411 E. Chapman Ave.
Placentia, CA 92670

The claims listed above (totaling

$3,842.94 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and 1 certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102.

Approved By

Countersigned By

Aftested andfor Countersigned By



CLAIMS TRANSMITTED FOR PAYMENT

Placentia Library District
411 East Chapman Avenue
~ Placentia, CA 92670

APPROVED CLAIMS

Agenda Ttem 10

Page 5

DATE:

Feb 16, 1993

Report No. 2085

The Orange County Auditor is authorized to draw his Warrant
from FUND # 5071.

Payee Name & Address

Date Invoice #

Detail Amount Total Amount_ Acct. Code

Auditor's No,

+ PACIFIC CLIPPINGS

Box 11789
Santa Ana, CA 92711

GOLDEN WEST PUBLISHING
P.O. Box 11969
Santa Ana, CA 92711-14969

HIGHSMITH
WBE527 Highway 106
P.O. Box 800

Jan 29, 1993 January

Jan 16, 1993 legal notice

Jan 22, 1993 2748594-001

Fort Atkinson, Wisconsin 53538-0800

MATTHEW BENDER
P.O. Box 22030
Albany, NY 12201-2030

Reed Reference Publishing
P.O. Box 7247-8604

Philadelphia, PA 19170-8604

INGRAM
P.O. Box 845361
Dallas, TX 75284-5361

BAKER & TAYLOR
P.O. Box 7247-8049
Philadelphia, PA 19170-8049

BAKER & TAYLOR
Dept. 4160

Los Angeles, CA 380096-4160

EBSCO
P.O. Box 92901
Los Angeles, CA 90009

Jan 31, 1993 44005985

Sep 07, 1992 266145

Jan 08, 1883 24522474

Dec 15, 1992 M158179
Jan 0B, 1993 A058684

Jan 06, 1993 A0E815%819R
Jan 12, 1993 A12824783R
Jan 19, 1893 A19834406R
Jan 26, 1993 A26845300R
Jan 27, 1993 A27846507R
Feb 04, 1993 BO4853007R

Feb 04, 1993 64249

30,71

20.25

497.32

90.62

231.66

21.72
158.26

63.59 221.85
1,492.24
522,10
263.23
241.92
64.08

253.39 2,836.96

113.72

190-000

200-000

230-000

240-001

240-001

240-001

240-001

240-001

240-004

The claims listed above {totaling

$4,064.81 ) are approved for pgyment pursuant to an order entered in the minutes
of the Placentia Library District Board of' Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102,

Approved By

Countersigned By

Attested and/or Countersigned By



Agenda Item 10
Page 6

CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb 16, 1993
Placentia Library District Report No. 2086
411 East Chapman Avenue :
Placentia, CA 828670

. The Orange County Auditor is authorized to draw his Warrant
APPROVED CLAIMS from FUND # 5071. L

Payee Name & Address Date invoice # ~ Detail AmountI Total Amount  Acct, Code  Auditor's No.
FACTS ON FILE Dec 28, 199254349 542,650 240-004

460 Park Avenue South
New York, NY 10016

Bose Direct Marketing - MS274 Dec 11, 1981 400137014 97.98  240-005%
Accounts Receivable

The Mountain

Framingham, MA 01701

JEANNINE WALTERS Feb 11, 1993 travel reimb. 18.40  270-000
cfo Placentia Library District .

411 E, Chapman Ave.

Placentia, CA 92670

GWEN JOSEPH Dec 18, 1992 travel reimb, 12.45

413 Clairmont Ave, Feb 0B, 1993 travel reimb, 8.45 20.90 270-000
Placentia, CA 92670

13

The claims listed above (totaling $679.78 ) are apprqved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102,

;
“x

Approved By Countersigned By Attested andfor Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb 16, 1993
Placentia Library District Report No. 2087
411 East Chapman Avenue :
Placentia, CA 92670
The Qrange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071,
Payee Name & Address Date Invoice # °  Detail Amount‘ Total Amount Acct. Code  Auditor's No.
ELIZABETH D, MINTER Feb 16, 1993 petty cash 54.00 160-000
¢/o Placentia Library District 167,21 180-000
411 E. Chapman Ave. 3.89 180-008
Placentia, CA 92670 69.58 180-008
19.69 183-008
10.00 270-000
598.00 370-000
922,37
The claims listed above {totaling $922.37 ) are approved for payment pursuant to an order entered in the minutes

of the Placentia Library District Board of Trustees and I certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Government Cade Section 3102,

Approved By Countersigned By Attested and/or Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb 16, 1993

Placentia Library District Claim No. 2088

411 East Chapman Avenue ) ’

Placentia, CA 92670 ,
The Orange County Auditor is authorized to draw his Warrant (

APPROVED CLAIMS from FUND # 5071,

Payee Name & Address Date Invoice # ©  Detall Amount Total Amount  Acct. Code  Auditor's No.
BANK OF AMERICA Feb 16, 1993 Pay # 18 25,500.00 010-000

Placentia Branch 760 Feb 19, 1993-

for the Placentia Library Mar 04, 1993

Account # 07605-80156
Route # 121000358 FICA 1,720.00 020-000
: 27,220.00 TOTAL

PLEASE WIRE ON FRIDAY, MARCH 05, 19931

The claims listed above {totaling $27,%20.00 ) are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102.

(

Approved By Countersigned By Attested and/for Countersigned By
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CLAIMS TRANSMITTED FOR PAYMENT DATE: Feb 16, 1993

Placentia Library District Claim No. 2089
411 East Chapman Avenue :
Placentia, CA 92670

The Orange County Auditor is authorized to draw his Warrant

APPROVED CLAIMS from FUND # 5071,

Payee Name & Address Date Invoice # °  Detail Amount Total Amount  Acct. Code Auditor's No.
BANK OF AMERICA Feb 16, 1993 Pay # 19 25,500.00 010-000

Placentia Branch 760 Mar 05, 1993-

for the Placentia Library Mar 18, 1993

Account # 07605-80156
Route # 121000358 FICA 1,720.00 020-000
27,220.00 TOTAL

PLEASE WIRE ON FRIDAY, MARCH 19, 1993l

The claims listed above (totaling $27,220.00 } are approved for payment pursuant to an order entered in the minutes
of the Placentia Library District Board of ‘Trustees and | certify that the payees named who are described in Government
Code Section 3101 have taken the oath or affirmation required by Government Code Section 3102.

Approved By Countersigned By Attested and/or Countersigned By
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Agenda Item 12

Placentia Library District
Balance Sheet

January 31, 1993

Assets
General Fund 6,795.81
Literacy Fund 7,731.89
County Exempt 10,299.71
Payroll Account 1¢,352.54
Savings (P/R Support) 6,338.60
Savings (P/R Fees) 366.10
Certificates of Deposit 20,000,00
Petty Cash/Change 0.00
Total Assets 70,884,65
Liabilities
Manual Payroll Checks 1,641.57
Payroll Taxes Pavyable (191.92)
Deferred Comp Payable 483.54
Insurance Payable {937.08)
Credit Union Payable (785.35)
Union Dues Payable 472,14
Other Employee Deductions 519.34
Total Liabilities 1,202.24
Capital
Fund Balance 69,682.41
Total Capital 69,682,41
Total Liabilities and capital 70,884.65

Placentia Library District






Agenda Item 12
' General Fund
PLACENTIA LIBRARY DISTRICT Page 1
Bank Reconciliation for Sanwa 8ank Account 2657-00860
General Fund Petty Cash

January, 1993

Prepared 2/05/93

DATE/NO. DEBITS CREDITS BALANCE
Statement Balance 7.251.84
Checks Out :

3496 4.50

asst 54.00

3553 25.63

3554 598.00

TOTALS 682.13 0.00

CHECKBOOK BAL 6,560.71 ¥
.47
A

1



Agenda Item 12
General Fund

Page 2
01/31/93 Page 1
Placentia Library District Part 1 of 1 Parts |
Income Statement For Department 01
Period Spread Sheet
1 Period(s) Ending January 31, 1993
Total 01/31/93
Income
Cash Register-Audio Visual 0.00 : 0.00
Cash Register-Misc. 7.80 7.80
Cash Register-Fines 2,423.50 2,423.50
Cash Register-Damaged Items 10.00 10.00
Cash Register-Lost Itenms 0.00 0.00
Cash Register-Copy Cards 0.00 ¢.00
Cash Register-Fax/Laminator 0.00 0.00
Cash Register~Childrens 0.00 0.00
Cash Register~Publications 0.00 0.00
Cash Register-Reserves 154.18 154.18
Cash Register-Computer Rental 34.50 " 34.50
Typewriter Income 27.10 27.10
Telephone Income 67.89 67.89
Copy Machine Income 35.56 35.56
State Library Reimbursements 6,439.70 6,439.70
State Library Grants 0.00 0.00
State of California Foundation Fund 0.00 0.00
Other Grants 0.00 0.00 ,
County Reimbursements 984.99 984.99 {
Interest Income 0.00 0.00
Miscellaneous Income 0.00 0.00
Total Income 10,185.22 10,185.22
Cost of Sales
Gross Profit (Loss) 10,185.22 10,185.22
Expenses
Transfers to County 19,963.25 19,963.25
Employee Insurance {030) 0.00 0.00
Household Expenses (100) 0.00 ' 0.00
Maintenance-Equip (130) 0.00 0.00
Maintenance-Bldg (140) 0.00 0.00
Memberships (160) 54.00 54,00
Office Expense (180) 131.86 131.86
Postage (183) 200.19 200.19
Prof. & Spec. Services (190) 361.80 361.80
Special Departmental Expense (240) 0.00 0.00
Transportation & Travel (270) (165.00) {165.00)
Equipment (400) 0.00 0.00
Taxes and Fees (23270) 598,00 598.00
Total Expenses 21,144.10 21,144,130

Operating Income (Loss) (10,958.88) (10,958.88)



Agenda Item 12
General Fund

Page 3

01/31/93 Page 2
: Placentia Library District Part 1 of 1 Parts

Income Statement For Department 01

Period Spread Sheet
1 Period(s) Ending January 31, 1993
Total 01/31/93

Other Income
Other Expenses
Net Income (Loss) ﬁ (10,958.88) {10,958.88)

Placentia Library District



Agenda Item 12
General Fund
Page 4

01/31/93 Page 1
Placentia Library District Part 1 of 1 Parts
Income Statement For Department 01
YTD Actual Spread Sheet
1 Period(s) Ending January 31, 1993

|

01/31/93
Income
Cash Register-Audio Visual 0.00
Cash Register-Misc. 34.90
Cash Register-Fines 14,964.29
Cash Register-Damaged Items 32,95
Cash Register-Lost Items (17.27)
Cash Register-Copy Cards 177.75
Cash Register-Fax/Laminator 0.00
Cash Register-Childrens 0.00
Cash Register-Publications 0.00
Cash Register-Reserves 1,000.41
Cash Register-Computer Rental 792.50
Typewriter Income 162.51
Telephone Income 453.65
Copy Machine Income 699.82
State Library Reimbursements 23,997.90
State Library Grants 12,500,00
State of California Foundation Funds 14,636.00
Other Grants 0.00 ,
County Reimbursements 9,919.15 {
Interest Income 10.35 .
Miscellaneous Income 0.00
Total Income 79,364.91
Cost of Sales
Gross Profit (Loss) 79,364.91
Expenses
Transfers to County 65,969.57
Employee Insurance (030) 447.92
Household Expenses (100) 0.00
Maintenance-Equip (130) 0.00
Maintenance-Bldg (140) 0.00
Memberships (160) 90.24
Office Expense (180) 939.31
Postage (183) 1,763.84
Prof. & Spec. Services (190) 466.80
Special Departmental Expense (240) 555.39
Transportation & Travel (270) 1,527.15
Equipment (400) 0.00
Taxes and Fees (370) 598.00
Total Expenses 72,358.22

Operating Income (Loss) 7,006.69



Agenda Item 12
General Fund
Page 5

h1/31/93 Page 2
Placentia Library District Part 1 of 1 Parts
Income Statement For Department 01
YTD Actual Spread Sheet
1 Period(s) Ending January 31, 1993

01/31/93
Other Income
Other Expenses
Net Income (Loss) “-;:55;?;;-

Placentia Library District



Agenda Item 12
General Fund

Page 6
01/31/93 Placentia Library District pPage .1
Cash Disbursements /
Checkbook 1 Fiscal Year 93 Period 7
General Fund

Check Date Payee Amount

3540 01/04/93 Los Angeles Times 361.80
0-5118-01 Prof. & Spec. Services (190) 361.80

3541 01/05/93 Aaron Brothers 4.29
0-5114-01 Office Expense (180) 4,29

3542 01/12/93 U.S. Postmaster 145,00
0-5116-01 Postage (183) 145.00

3543  01/15/93 E. D. Minter (petty 51.00
0-5114-01 Office Expense (180) 37.76
0~-5116-01 Postage (183) 13.24

3544  01/18/93 0.C. Auditor 19,963.25
0—~5102-01 Transfers to County 19,963.25

3545 01/20/93 Tall Mouse 19.89
0-5114-01 Office Expense (180) 19.89

3546 01/20/93 Smart & Final 40.89 |
0-5114-01 Office Expense (180) 40.89

3547  01/20/93 Smart & Final 40.73
0-5114=-01 Office Expense (180) 40.73

3548  01/20/93 U.P.S. 41.95
0-5116-01 Postage (183) 41.95

3549  01/20/93 VOID VOID 0.00

3550 01/20/93 VOID VOID 0.00

35651 01/25/93 CALTAC 54.00
0-5112-01 Memberships (160) 54.00

3552 01/25/93 smart & Final 4,53
0-5114=-01 0ffice Expense (180} 4,53

3553  01/27/93 CM School Supply 25.63
0-5114-01 Office Expense (180) 25.63

3554 01/28/93 Board of Equalizatio 598.00
0-5126-01 Taxes and Fees (370) 598.00

Checkbook 1 Total 21,350.96



Agenda Item 12
General Fund
Page 7

01/31/93 Placentia Library District Page 2
Cash Disbursements
SUMMARY
For Fiscal Year 93, Period 7 through Fiscal Year 93, Period 7

Account Name Total
0-5102-01 Transfers to County 19,963.25
0-5112-01 Memberships (160) 54.00
0-5114-01 Office Expense (180) 173.72
0-5116-01 Postage (183) 200.1¢
0-5118-01 Prof. & Spec. Services (190) 361.80
0-5126~01 Taxes and Fees (370) 598.00

21,350.96

Placentia Library District






Agenda Item 12

Literacy Account
PLACENTIA LIBRARY DISTRICT Page 1

Bank Reconclliation for Sanwa Bank Account 0938-15439
Literacy Account
December, 1992

Prepared 1/11/93

DATE/NO. DEBITS CREDITS BALANCE
Statement Balance 8,102.89
Checks Out
1123 371.00
TOTALS 371.00 0.00

CHECKBOOK BAL 7,73189 -
_ L’ “

¥



01/31/93

Placentia Library Distr

ict

Income Statement For Department 02

Period Spread Sheet

1 Period(s) Ending January 31, 1993

Income
Gifts Income
Tutor Training Income
Workshops Income
Books/Materials Income
Interest Income
Miscellaneous Income

Total Income
Cost of Sales
Gross Profit (Loss)
Expenses
Refunds (not in use)
Travel Expenses
Refreshments
Printing
Miscellaneous
Total Expenses
Operating Income (Loss)
Other Income

Other Expenses

Net Income (Loss)

Placentia Library District

Total

840.00
0.00
6.00

11.00
9.70
0.00

————————

Agenda Item 12
Literacy Account
Page 2

Page 1
Part 1 of 1 Parts

01/31/93

840.00
0.00
0.00

11.00
9.70
‘0.00



Agenda

Literacy Account

Item 12

Page 3
nL/31/93 Page 1
/ Placentia Library District Part 1 of 1 Parts
Income Statement For Department 02
YTD Actual Spread Sheet
1 Period(s) Ending January 31, 1993
01/31/93
Incone
Gifts Income 852.00
Tutor Training Income 760,00
Workshops Income 40,00
Books/Materials Income 33.00
Interest Income 89.45
Miscellaneous Income 0.00
Total Income 1,774.45
Cost of Sales
Gross Profit (Loss) 1,774.45
Expenses
Refunds (not in use) 0.00
Travel Expenses 371.00
Refreshments 48.00
Printing 0.00
Miscellaneous 154,14
Total Expenses 573.14
Operating Income (Loss) 1,201.31
Other Income
Other Expenses
Net Income (Loss} 1,201.31

Placentia Library District



Agenda Item 12
Literacy Account

Page 4
01/31/93 Placentia Library District Page .1
Cash Disbursements i
Checkbook 2 Fiscal Year 93 Period 7
Literacy Fund
Check Pate Payee Anmount
1126 01/20/93 Egghead Software 71.64
0-5210-02 Miscellaneous 71.64

Checkbook 2 Total 71.64



Agenda Item 12
Literacy Acedunt
Page 5

01/31/93 Placentia Library District Page 2
! Cash Disbursements
SUMMARY
For Fiscal Year 93, Period 7 through Fiscal Year 93, Period 7

Account Nane Total
0~5210-02 Miscellaneocus 71.64
71.64

Placentia Library District
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. C t
PLACENTIA LIBRARY DISTRICT Page § | empt Fund

Bank Reconcliiation for Sanwa Bank Account 2658-00932
County Exempt Account

January, 1993

Prepared 2/8/93

DATE/NO. DEBITS CREDITS BALANCE
Staternent Balance 10,964.60
Checks Out

739 5.18

750 12.80

754 127.09

755 519.82

TOTALS 664.89 0.00

CHECKBOOK BAL 10,299.7;}3*‘}—

I



01/31/93

Placentia Library District
Income Statement For Department 03
Period Spread Sheet
1 Period(s) Ending January 31, 1993

Income
Cash Register-Copy Cards-Exempt Fun

Microfilm/Microfich Income
Meeting Room Income

Test Proctoring Income
Vending Machine Income
Friends Contributions
Gifts Income

Special Gifts (Non Library)
Children's Dept Income
Interest Income
Miscellaneous Income

Gulf Arab Grant Incone

Total Income

Cost of Sales
Gross Profit (Loss)

Expenses

Copy Cards Purchase

Vend. Mach.-Repay Capital Equip.
Vending Machine Supplies
Vending Machine Repairs

Bank Fees & Service Charges
Children's Summer Reading Program
Children's Camp Library
Children's~-Other
Friend's-Director's Fund
Friend's~Other Activities
Library Board Expenses

Gulf Arab Grant

Miscellaneous

Total Expenses

Operating Income (Loss)
Other Income
Other Expenses

Net Income (Loss)

Placentia Library District

Total

52.50
0.00
270.20
0.00
851.56
0.00
0.00
0.00
0.00
13.87
20.00
0.00

1,208.13

0.00
500.00
519.82
127.09

0.00

0.00

0.00

0.00

0.00

40,92

0.00

0.00

0.00

Agenda Item 12
County Exempt Fund
Page 2

Page 1
Part 1 of 1 Parts

01/31/93

52.50
0.00
270,20
0.00
851.56
0.00
0.00
0.00
0.00
13.87
20.00
0.00

1,208.13

0.00
500.00
519.82
127.09

0.00

0.00

0.00

0.00

0.00

40,92

0.00

0.00

0.00



Placentia Library District

Agenda Item 12
County Exempt Fund

Page 3
01/31/93 Page 1
{ Placentia Library District Part 1 of 1 Parts
Income Statement For Department 03
YTD Actual Spread Sheet
1 Period(s) Ending January 31, 1993
01/31/93
Income
Cash Register-Copy Cards-Exempt Fund 506.00
Microfilm/Microfich Income 202.50
Meeting Room Income 2,411.20
Test Proctoring Income 60.00
Vending Machine Income 4,944.38
Friends Contributions 0.00
Gifts Income 1,666.00
Special Gifts (Non Library) 0.00
Children's Dept Income 102.00
Interest Income 42,78
Miscellaneous Income 50.60
Gulf Arab Grant Income 2,215.08
Total Income 12,200.54
Cost of Sales
Gross Profit (Loss) 12,200.54
Lapenses
Copy Cards Purchase 97.50
Vend. Mach.-Repay Capital Equip. 2,600.00
Vending Machine Supplies 2,674.15
Vending Machine Repairs 127.0%
Bank Fees & Service Charges 0.00
Children's Summer Reading Program 700.62
Children's Camp Library 172.18
Children's~Other 253.36
Friend's-Director's Fund 566.59
Friend's-Other Activities 280.20
Library Board Expenses 747.39
Gulf Arab Grant 483.36
Miscellaneous 0.00
Total Expenses 8,702.44
Operating Income (Loss) 3,498,110
Other Incomne
Other Expenses
Net Income (Loss) 3,498.10



Agenda Item 12
County Exempt Fund

Page 3
01/31/93 Placentia Library District Page 1
Cash Disbursements !
Checkbook 3 Fiscal Year 93 Period 7 '
County Expempt
Check Date Payee Amount
749 01/06/93 Home Depot 40.92
0-5316-03 Friend's-0Other Activities 40.92
750 01/13/93 ALA GRAPHICS 12.80
0-5210-02 Miscellaneous 12.80
751 01/14/93 Smart & Final 49.80
0-4304-03 Meeting Room Income 49.80
752 01/18/93 0. C. Auditor 500.00
0-5302-03 Vend. Mach.~Repay Capital Equip. 500,00
753 01/18/93 VOID VOID 0.00
754 01/29/93 Accurate Vending 127.09
0-5306-~03 Vending Machine Repairs 127.09
755 01/29/93 A & R Wholesale 519.82
0-5304-03 Vending Machine Supplies 519.82

Checkbook 3 Total 1,250.43



Egends Item %2
County Exempt Fund
Page 5

N1/31/93 Placentia Library District Page 2
’ Cash Disbursements
SUMMARY
For Fiscal Year 93, Period 7 through Fiscal Year 93, Period 7

Account Name Total
0-4304-03 Meeting Room Income 49.80
0-5210-02 Miscellaneous 12.80
0-5302~03 Vend. Mach.-Repay Capital Equip. 500.00
0-5304-03 Vending Machine Supplies 519.82
0-5306-03 Vending Machine Repairs 127.09
0-5316-03 Friend's-Other Activities 40.92

1,250.43

Placentia Library District
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Payroll Account
PLACENTIA LIBRARY DISTRICT Page 1

Recongciliation for Bank of America Account 07605-80156
Payrol

January, 1993

Prepared 2/8/93
DATE/NO. DEBITS CREDITS BALANCE
Statement Balance 26,714.45
Checks Out
Transfer for Taxes 01/12/93 7,361.91
TOTALS 7,361.91 0.00

CHECKBOOK BAL 19,362.54 M

14( 140



01/31/93

Placentia Library District

Income Statement For Department 04
Period Spread Sheet

1 Period(s) Ending January 31, 1993

Income
Transfers from County
Interest Income~CD's
Interest Income-Savings
Miscellaneous Income
Total Incone

Cost of Sales

Gross Profit (Loss)

Expenses
Salaries
Employee Benefits
Employer Payroll Taxes
Payroll Processing Fees
Bank Fees and Service Charges
Miscellaneous - Unknown
Total Expenses

Operating Income (Loss)

Other Inconme

Other Expenses

Net Income (Loss)

Placentia Library District

Total

60,290.00
0.00
0.00
0.00

60,290.00

107,466,83
0.00
8,147.78
570.17
29.50

0.00

Agenda Item 12
Payroll Account
Page 2

Page 1
Part 1 of 1 Parts

01/31/93

60,290.00
0.00 "
0.00
0.00

60,290.00

107,466.83
0.00
8,147.78
570.17
29,50

0.00

—— - —— v —— — -

o —— ——— 3 P

(55,924.28)

i



Agenda Item 12
Payrell Account
Page 3

01/31/93 Page 1
3 Placentia Library District Part 1 of 1 Parts
Income Statement For Department 04

YTD Actual Spread Sheet
1 Period(s) Ending January 31, 1993

01/31/93
Incone
Transfers from County 517,707.74
Interest Income-~CD's 400.28
Interest Income-Savings 490.47
Miscellaneous Income 0.00
Total TIncome 518,598.49
Cost of Sales
Gross Profit (Loss) 518,598.49
Expenses
Salaries 466,538.81
Employee Benefits 0.00
Employer Payroll Taxes 34,708.83
Payroll Processing Fees 2,850,04
Bank Fees and Service Charges 38.98
Miscellaneous - Unknown 0.00
Total Expenses 504,136.66
Operating Income (Loss) 14,461.83
Other Income
Other Expenses
Net Income (Loss) 14,461.83

Placentia Library District



Agenda Item 12
Payroll Account
Page 4

01/31/93 Placentia Library District Page 1
Cash Disbursements {
SUMMARY '
For Fiscal Year 93, Period 7 through Fiscal Year 93, Period 7

Account Name Total

Placentia Library District
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TO: Library Board of Trustees
, ‘ K,Q/
FROM: Karen Cushing, Library Assistant
DATE : February 9, 1993
SUBJECT: JANUARY 3, OVERDUE COLLECT PORT

as provided by Advanced Collection Systens, Inc. (ACS)

CLIENT PROGRESS REPORT FOR JANUARY 1993%%

¥%Since the installation of the new Dynix computer system in
June, Sal Addotta and myself have not been receiving the
delinguent patron reports from Anaheim Central Library. Because
of this, I have been unable to refer patrons with outstanding
materials to Advanced Collection Systems. I will resume my
collection duties as soon as Anaheim library is "ecaught up" with
the installation of the new computer system and can furnish me

with the information needed.






Agenda Item 14

TO: Library Board of Trustees
FROM: Elizabeth D. Minter, Library Director
DATE: February 16, 1993

SUBJECT: JANUARY, 1993, VENDING MACHINE REPORT

RY OF A RY 1-
Beginning Balance 01/01/93 $ 947.26
| Income Expend,

Total Deposits $ 625.46
Total Materials & Supplies $ 519.82
Total Repairs 127.09
Vend Machine Loan Payback —_ —_30000

$ 62546 $ 1,146.91
Ending Balance 01/3 1/93 $42581
Check to be issued 02/16/93 $0.00

AR LOAN PAYBACK

Original Loan Amount (11/9/90) $9,916.54
Payback Balance 12/31/92 : 3,000.00
January Payment S500.00
January Balance 01/31/93 $2,500.00

Prepared by: Charlene Dumitru






Agenda Item 15

TO: Library Board of Trustees
FROM: Elizabeth D, Minter, Library Director
DATE: February 16, 1993

SUBJECT:  Gift Fund Report for January, 1993

The following cash gifts to Placentia Library District were received in January, 1993:

Name Amount
Margaret V. Dinsmore $ 200.00 designated to Literacy Services

Prepared by: Charlene Dumitru
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PLACENTIA LIBRARY DISTRICT

INTER OFFICE MEMORANDUM

TO: Elizabeth D. Minter, Library Director
FROM: Dianne Jackson, Volunteer Coordinator D(
DATE: February 3, 1993

SUBJECT: Monthly Volunteer Report

CUMULATIVE RECORD OF VOLUNTEER WORK HOURS

REGULAR VOLUNTEERS JANUARY TOTAL
Covell, Fredi 6.75 20.75
Deputy, Paul 34,00 4180.25
George Key School 0.00 724.25
Goldbaum, Mae 0.00 317.25
Grandparents & Books 4.50 92.75
Ismailjee, Salehah 4.25 96.50
JTPA Students 44.75 548.25
Johnson, David 0.00 2.00
ROP Students 65.25 2208.25
Vesely, Pat 7.75 266.00
TEMPORARY VOLUNTEERS

TOTAL 167.25
LVA VOLUNTEERS
Literacy Volunteers 799.00
COMBINED TOTAL 966.25
REGULAR VOLUNTEERS are committed to an on-going program each week,

TEMPORARY VOLUNTEERS are working for a project in school, church, scouts or court referral cases.
LVA VOLUNTEERS are involved in tutoring and other volunteer projects for the literacy campaign.






TO:

FROM:

DATE:

Agenda Ttem 18
Library Board of Trustees
Sal Addotta, Assistant Library Director M

February 16, 1993

SUBJECT: Building Maintenance Report for January, 1993

GUTTERS

Don Miller {(formerly Axchitectural Sheet Metal) of

Anaheim cleaned and sealed the gutters on the west side of
the Library, and installed two new downspouts and
collectors. They have yet to be tested by rain.

PUBLIC PRINTER

Hasps and locks have been installed on the printer connected
to the public computer. Problems were occurring when users
opened the top of the printer to try see if they could find
out why it was not printing. Because they were not familiar
with the printer, it often was rendered inoperative. Staff
time was required to sort things out. Since we have locked
the top of the printer, we have had no further problems.

RESTRQOMS

The public men's and women's restroom locks have been
converted to deadblots, keyed from the outside. This will
allow us to close off those spaces when conditions warrant.
All toilets in the building have been routed as a
preventative measure. The flow of one the faucets in the
public women's restroom has been adjusted.

A leaky faucet in the meeting room has been repaired.
LOBBY TILES

Several tiles near the check-out area required regrouting.

FRIENDS ROOM

The old shelving has been removed and taken to the Whitten
Center where it will be used by Families for Literacy.

LSCA NOTICE OF INTENT {NOI)
The State Librarian has reviewed our NOI for LS8CA funds for

remodeling and has encouraged us to proceed with the
application process. A copy of his letter is attached.
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g Attachment A
Ldndall]

CALIFORNIA

STATE LIBRARY

CALIFORNIA STATE LIBRARY

LIBRARY—COURTS BUILDING » P.O. BOX 942837 ¢ SACRAMENTO, CA 94237.0001

TELEPHONE: (916) 445-2585 _
f[

HOLRMOED 1850

February 4, 1993

Elizabeth D. Minter, Library Director
Placentia Library District

411 E. Chapman Avenue

Placentia, CA 92670

Dear Ms. Minter:

I have reviewed your Notice of Intent for Library Services and Construction Act Title II
funds for the Placentia Library District Main Library Disabled Access Remodeling Project,
and I encourage you to submit an Application by May 3, 1993.

Please be sure to follow all the requirements enclosed with my letter of September 22, 1992
(not 1993; a typographical error), including completion of all planning documents specified
in the instructions. Barring unforeseen circumstances, at this time 1 would expect to approve {
a timely, compliant Application. |

If you have any questions, please contact Cy Silver, at (phone) 916/322-0360, (fax) 916/323-
1870, (internet) <auto@water.ca.gov>.

Sincerely,

Ay

Gary E. Strong
California State Librarian

cc:  Judy Lee, Fiscal Office
Cy Silver, Title II Coordinator

GES:CS:rrr. NOILTR.931
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TO: Library Board of Trustees

FROM: Elizabeth Minter, Library Director

DATE: February 16, 1993

SUBJECT:  Personnel Report for January, 1993,

RESIGNATIONS:
None

APPOINTMENTS:
Mary Byrne part-time, lateral transfer from 20 hours per week in Reference
department to Children's Department, effective 01/22/93.
Jeannine Walters promotion to 20 hours per week as Library Assistant in the
Childrens Department, effective 01/22/93,
Gerald Adams, provisional appointment part-time 20 hours per week, Clerk I in
Circulation, effective 02/01/93.

TERMINATIONS:
None

OPEN POSITIONS:
Permanent part-time Clerk I, Circulation

OTHER: Karen Cushing has been granted a continuance of 14 hours per week leave

without pay through the month of April. Julianne George will continue in the
provisional position of Library Assistant assigned to the supervision of pages
during Karen's absence.

Prepared by: Charlene Dumitru
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TO: Library Board of Trustees
FROM: Elizabeth D, Minter, Library Director T
DATE; February 16, 1993

SUBJECT: Submission of 1992-1993 California Library Services Act matching funds
grant request for Placentia Library Literacy Services in the amount of
$12,528.

BACKGROUND:

Placentia Library District is eligible to apply for matching grant funds for its adult literacy
activities that meet the qualifications of the California Literacy Campaign.

The request was prepared and mailed to the State Library on February 4, 1993.

RECOMMENDATION:

Receive and file.
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1992/93 CLSA California Library Literacy Bervice

"PLAN OF SERVICE ABSTRACT

1
. )
1. Library Name: Placentia Library District

2. Address: 411 E.' Chapman Avenue

Placentia, CA 92670

3. Contact
Person: Melanie Daniels
4, Telephone No. (714) 524-8408
5. Electoral Distriét(s): Assembly: 72

State Senate:; 33

6. # of literacy FTE 1.5

7. Principal Outcomes: Goals

Number of Adult Learners To Be Served 1992/93 125

Number of Tutors To Be Trained in 1992/93 120 {

Number of Community/Neighborhood Sites .15

8. Proposed Program Operating Budget

CLSA Request: $ 12,528

Other Revenues: $ 57,883

TOTAL : $ 45 411

9. Signature ESJQEAAKLN¢£§?

Library Director

10. Date: 2/1/93

FORM 46.POS
CLSA-46 Page 1 ’ Rev. 1/93

{
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CLSA Program Budget Request for California Library Literacy Service Programs Page -3

Placentia Library District

Fiscal Year 1992/93

Name of Library
| Febrtary 1, 1993
Library Director Signature N Date
, @ (b) (c) Total
Budget CLSA Estimated Approved CLSA Budget
Categories Budget Other Yearly (Completed by CLSA)
Request. Budget Budget
- (a + b) Gary B. Strong
1. Personn;:i '
" (Inc. Benefits) 0 48,133 48,133
2. Library
Materials 2,500 450 2,950
3. Operations ‘
- 8,351 9,05 17,401
Total (3a-3g) 050
- 3a. Contract 500' 0 500
Services
3b. Travel 461 500 961
3c. Office 900 2,800 3,700
Supplies
2,140 0 2,140
3d. Printing
3e. Instructional 1,900 5,850 4,750
Resources
3f. o 1,950 1,700 3,650
Communications i
500 1,200 1,700
3g. Other :
750 250 1,000
4, Equipment
5. Indirect 927 0 927
12,528 57,883 70,411

6. TOTAL

FM-46APP.PG2

1/93
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1992/93 CLLS8 Plan of Service Narrative, Matching Funds CLSA~46D
1/93

Library Name Placentia Library District

Use this page and additional pages as needed to describe how your
library will use the CLSA matching funds for the California Library
Literacy Service requested for Fiscal Year 1992/93.

1. Recruiting adult learners
Overall objective: FRecrult 75 new adult leariners
during FY 1892-93.

A. Conduct recognition and referral training for
local human service providers at the March
meeting of the Placentia Community Service
Organization Network:

B. Encourage learner-to-learner referrals with
cooperation of PLLS Student Support Group.

C. As program speaker for April meeting of Chamber
of Commerce, explain how PLLS can assist local
employers in compliance with legislation '
concerning employees with basic skill
deficiencies.

D. Encourasge additional workplace literacy
referrals through articles in Chamber of
Commerce and Rotary Club newsletters.

E. Keep the Orange County Literacy Network (OCLN)
snd Southern California Library Literacy
Network (SCLLN) informed of PLLS services and
continue to cooperate in mutual referrals.

2. Recruiting wvolunteers
Overall objective: Recruit 120 volunteer tutors and a
minimum of 15 other volunteers to support program
operations (tutor training, intake and assessment,
referral, tutor/slearner support activities, ete.)}
during FY 1982-88.

A. Continue listing tutor training workshops
in the North Orasnge County Community College
District Continuing Education Class Schedule.

B. In conjunection with Placentia Community Service
Organization Network, plan and conduct a one
day volunteer fair in February.

C. Participate in CSUF Internship Day in April.

D. Continue use of literacy bulletin board,
flyvers, library activity calendar and notices
on date due slips to encourage library patrons
o volunteer for PLLS.

E. Update volunteer Job descriptions with
Volunteer Center of Orange County and continue
to accept referrals of volunteers from that
agency.

F. List tutor training workshops in Placentia
RAQuarterly and the Orange County Literacy
Network s Master Calendar.
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3. Training

Overall objectives: Train 120 new tutors in learner
centered approach of teaching basic skills; train a
minimum of 15 other volunteers to asdist ih
implementation of program goals during FY 1892-93.
A. In conjunction with the North Orange County
Community College District, conduct 5 tutor
training workshops: July, Sep.-0Oct., Jan.-Feb.
and April (2).
Conduct Workshop Leader s Training in March.
Conduct tester’'s training and training in
office procedures as needed.

o

4. Matching

Overall objectives: Match 120 trained tutors with
adult learners, and match 185 trained volunteers to
specific Jobs within FPLLS during FY 18592-893.

A. Continue current strategy of matching tutors
and learners on basis of compatible schedules,
geographic proximity, expressed preferences of
“tutor/learner, and similarity of interests
wherever possible. Information for matching is
gathered from intake forms (both tutor and
learner), interviews/conversation (both),
learner assessment, and observation of tutors
in workshop.

B. Circulate sgpecific job descriptions for each
volunteer position to the Volunteer Center of
Orange County, Placentia Quarterly, at
volunteer recruitment events (CSUF Internship
Day, Placentia volunteer fair), at tutor
workshops and within program newsletter.
"Interview applicants before matching.

5. Bupport of learners and tutors

Overall objectives: Increase tutor participation in
tutor support activities to 756% and Involve a minimum
of 158% of adult learners in learner support activities
durlng FY 18892-83.

A. Conduct 4 continuing education events for
tutors during the year: September, January,
March, and May. Topicse will include cultural
awareness, lesson planning, consumer skills,
and comprehension.

B. Keep tutors informed of literacy related
inservice training opportunities’ sponsored by
other agencies, including OTAN.

C. Hold monthly meetings of tutor and student
support groups.

D. Continue distribution of "Placentia Reads"
(PLLS program newsletter) to learners, tutors,
and supportere. Esach issue containeg samples of
student writing, along with tips and other
information of usge to tutors and learners.



ing ngs
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"E. Implement process of contacting tubtors who have
not fulfilled their continuing education
requirements and encouraging compliance.

F. Repeat survey of tutors in May' to détermine
continuing education topics for FY 1983-54.

. Hold annual recognition event in September and
a minimum of 2 social events for program
participantg during the year (July and
December).

0

6. Communications

Overall objective: Provide community visibility to

support tutor/learner recrultment objectives during

FY 18992-93.

A. Participate in 5 local events: Placentia

Heritage Days Festival & Parade (October},
Placentia Volunteer Fair (February), CSUF
Internship Day (April), Chamber of Commerce
Bueginess Expo (May), Placentia Festival of
Cultures and Street Fair (June).

B. Submit regular press releases regarding PLLS
events and participant accomplishments.

¢. Provide speakers to local service groups and
other organizations.

D. Participate in joint media ventures with OCLN
and SCLLN.

E. Distribute a bimonthly newsletter "Placentia

Readg” to PLLS participants and community
supporters.

F. Include prominent membere of the community as
guest readers of learner essays at annual
recognition event.

G. Include PLLS volunteers and learners in the
Placentia Library District s local writing
competition, "Libraries Change Lives," in
celebration of National Library Week. Winners
will be honored at & public ceremony.

7. Planning and evaluation
Overall objectives: Obtain information regarding
program efficacy to use in planning during FY 1882-935.

A. Monitor number of matches, tutoring hours and
other volunteer hours through monthly reports
completed by veolunteers and by telephone
contact through phone tree. Complle in a
monthly report for Placentia Library Board of
Trustees.

B. CALPEP Semi-Annual and Quarterly reports will
provide information on lsarner progress, along
with oversall progress toward program goals.

C. Participants will evaluate individual tutor
workehope and tutor/learner support events as
they occcur.
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TO: Library Board of Trustees

rd
FROM: Elizabeth D. Minter, Library Director WH
DATE: February 16, 1993

SUBJECT: Acceptance of grant award from the California Council for the
Humanities for a project entitled, "Longing for Community: Dream or
Nightmare?”, in the amount of $1,500.

BACKGROUND:

At its meeting on September 18, 1992, the Library Board authorized staff to prepare and

submit an application to the California Council for the Humanities for a "mini-grant" for a

community discussion program on the topic: "Longing for Community: Dream or

Nightmare?".

The grant application was filed on December 28, 1992, and awarded on January 25, 1993,

RECOMMENDATION:

Receive, file and ratify signature of the contract by the Library Director.
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415739141474

January 25, 1993

Ms. Suad S. Ammar

Principal Librarian

Placentia Library District

411 East Chapman Avenue

Placentia, CA 92670 Grant Number: G93M-185

Dear Ms, Ammar:

I am pleased to inform you that the California Council for the Humanities has
given approval to your request for a mini-grant for the project, "Longing for
Community: Dream or Nightmare?" The award is in the amount of $1,500.

Please sign the enclosed copy of this letter and return it in the self-
addressed envelope provided. This will confirm acceptance of the grant and
the provisions outlined in the enclosed "Grant Agreement.” Upon receipt of
t?e ﬁigned gopy of this letter, the CCH will issue a check in the full amount
of the award.

Please feel free to call on our staff for any assistance we might be able to (

provide.
Sincerely,
e Quayﬁ b4 4
ecutive Directd
JDQ/J1h )
Enclosures

*

Your signature confirms the non-profit status of the sponsoring organization and
acceptance of all provisjons outlined: in the enclosed "Grant Agreement."

—s ‘.
SIGNEDY " \u@_@@ . \g WAAMACARC DATE: _/~2F — 773

.‘.-‘“"') - P
TITLE: 'f’.fté}‘j-i’l‘z{,’ Doseend ax : - {'

JOHN K. ROTH, Chair

Aussel K. Pitzer Professor of Philescphy
Ctargmonl McKenna College

JAMES CUAY

Executive Director
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CALIFORNIA 312 Sutter Street i ol — ¢
COUNCIL Suite 601 MAN/T IES
FOR THE San Francisco B
HY **AANITIES CA 94108 SRS AAL
" ' 415/391+1474

GRANT AGREEMENT

for all planning and mini-grant projects
funded by the California Council for the Humanities

Date: January 25, 1993 S Grant Number: (G93M-185
Between the California Council for the Humanities (hereinafter, CCH) and:

Placentia Library District _
(hereinafter, Grantee) for the project entitied:

-~

Longing for Community: Dream or Nightmare?
described in Grantee's proposal to the CCH, dated:

December 28, 1992

Upon receipt of a signed'copy of -the CCH grant award letter, the CCH
will provide a grant to the Grantee subject to the terms and conditions set
; ~th below. '

1. GRANT PAYMENT

Upon receipt of the grant award letter from the CCH office, the project
director must sign and return the copy of the -letter acknowledging acceptance of
the grant award and the provisions outlined in this Agreement. A check for the
full amount of the grant award will be sent upon receipt by the CCH of the
signed copy of the grant award letter. -

2.  LIMITATIONS ON THE USE OF GRANT FUNDS *

Title VI of the Civil Rights Act of 1965 provides that “no person in the
United States shall, on ‘the grounds of race, color, or national origin, be excluded
from participation in, be denied the benefits of, or be subjected to discrimination
under any program ‘or activity receiving federal -financial assistance." (Section 601}
Grantee's activities will be-subject to review to determine whether &rantee 1s ’
meeting the requirements of Title Vi and is eligible to continue to receive -such
federal assistance. : C ' n

~ Grant funds may be expended only for project purposes and activities set
forth in the budget as originally approved -or subsequently amended. = Proposed
amendments must.be .submitted by the Grantee for written approval by the CCH.
Significant changes requiring such action include the following:

a. Changes in the.ptdject ditector or other key professional -personnel
identified in the -approved-application. A change .-in the project director
brings an automatic suspension -of.the grant unti! -the new director has
been specifically approved by the CCH. . : :
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b,-'—Changés"'éf project scope, purpose, or activities.

c. Changes in the project budget which exceed 20 percent in any budget
iine item or which introduce or eliminate types or categories of
expenditures.

. ¥ H
d. Changes in duration of the grant period. (Changes should be requested
at least 30 days prior to the termination of the grant period.)

The grant period begins on the date of the award letter and terminates
six months later. Commitment of grant funds must occur during the grant period.
Such commitments must relate to goods or services provided and used within .the
grant period. '

The total payment by the CCH to the Grantee will not exceed the amount
set forth in the original grant award letter or written modification thereof.-

3. MISAPPLIED FUNDS

In cases where funds are determined by the CCH to have been rriisapplied
by Grantee, Grantee agrees to repay to the CCH all such funds or transfer to
the CCH all property acquired through the use of such funds.

4. UNCOMMITTED FUNDS

Any funds actually received -by Grantee which remain uncommitted at the
termination of the grant period must be returned by check payable to the
California- Council. for "the Humanities; at the time of-submitting the final financial
report. e e ' ‘ -

5. COST PRINCIPLES

Only those costs set forth in the approved project budget are allowable.
The following list of such special items is not intended to be a comprehensive
statement of ail nonallowable costs. - In the event of a conflict between the
general standard below and any - special provisions in the grant award letter, the
special provisions shall be applicable and binding. :

a. Per Diem Reimbursements. Costs may not exceed the current rates
allowable by the CCH and may be for lesser amounts at the Grantee's
discretion.

b. Travel Reimbursements. Whenever possible, less than first class-
accommodations. should be used -for air or rail travel. . If first class
accommodations are used, records should contain a certification that
less than -first-class accommodations were not available. .When necessary,
travel by other. than the .above. modes may be authorized. -The maximum ..
automobile mileage reimbursement rate is that currently authorized by
the CCH. . )

c. Capital Items.* Capital items include land, buildings, automotive -equip- -
ment, office equipment, electronic equipment, etc. THE PURCHASE OF
ANY ITEM WITH GRANT FUNDS REQUIRES PRIOR WRITTEN APPROVAL
BY THE CCH..:\ -

d. Food Costs:: Fodd costd for :1uncheon§,_ banquets; -coffee, or any:other
purpose, other “than- per diem reimbursements for projec_:t.persor}nej Bul
travel status, are unallowable.: - —_— e A e T e
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GRANT ACCOUNTING AND RECORDS

a. General. Grantee shall maintain records .and accoun;s consjstent with
generally accepted accounting principles and also shall provide for such
fiscal control and fund accounting procedures as are necessary to assure
proper disbursement of and accounting for grant project funds. Accounts
and supporting documentation relating to project expenditures shall be
adequate to permit an accurate and expeditious audit. :

b. Matching Funds. Grantee shall maintain records to demonstrate that
matching contributions are not less than the amount proposed in the
application or any subsequent revision thereof. The amount of Grantee's
contribution is subject to audit.

c. In-Kind Contributions. Some objective record as to both type and value
of in-kind contributions by Grantee (such as s.lgned in-kind contribution
statements) is required. When the contribution is made-by a third party,
written evidence from the third party is required as to both type and
value.

7. REPORTS

Grantee shall submit, by the end-date of the grant period: (1) a brief
narrative report and evaluation stating what was accomphshed with the CCH
support; and (2) a final financial report which summarizes all expenditures of
CCH grant funds and local matching amounts. The financial report must be based
" receipts documenting actual expenditures, as.well as signed statements.docu-.

ienting the provision of in-kind goods and servxces, but these receipts should not
"be sent to the CCH office; they are to be kept in the office of the project sponsor
for a period of three years in case an audit is requested. Only the final narrative
report and evaluation and the financial report are to be filed with the CCH.

This requirement also includes the right of the federal government to make
an audit of any third party accounts related to the grant.

3. AUDITS

The CCH may inspect and audit Grantee's financial accounts and records, or
may designate a qualified.person to do so on its behalf, at-any time during reasonable
business hours and with such frequency as may be deemed necessary. Inspection and
audit may include prefunding visits to determine the adequacy of Grantee's accounting
system. In addition, the National Endowment for the Humanities and-the United
States Genetral ‘Accounting Office may conduct inspections- and audits “'when and to
the extent deemed advisable. .

FINANCIAL -RECORDS MUST BE KEPT ON FILE FOR A MINIMUM OF THREE
YEARS FOLLOWING THE TERMINATION OF THE GRANT PERIOD. The required
retention period may be extended by written notification from either the CCH or
the National Endowment for the Humanities.

9.  EQUIPMENT AND TITLE 'ro PROPERTY .

The CCH reserves title to equ1pment purchased with CCH funds. Title to
such equipment may, with special written permission from the .CCH, be vested in
Trantee subject to the conditions that Grantee continues to use the equipment for
.he purposes of activities in the humanities.
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10. COLLECTION OF- INFORMATION

Grantee collects information from the public in connection with a research
or other general purpose project on its own initiative. Grantee shall not, without
prior approval from the CCH, in any way represent that the information is being
collected by or for the CCH or a federal agency.

il. PRINTING AND DUPLICATING

Grantee shall not use grant funds for printing or duplication of one thousand
or more copies of material other than advertising flyers, programs, and similar
materials, unless specifically authorized by the .grant award letter or other
written CCH approval. i

12. PUBLICATION AND ACKNOWLEDGEMENT OF CCH FUNDS

Grantee may publish or produce without charge te grant funds the result of
grant activities, provided that such materials (written, visual, or audio) contain an
acknowledgement of the support provided by the CCH and the National Endowment
for the Humanities. Publications must include in an appropriate place the statement
that “the findings, conclusions, and opinions presented herein do not necessarily
represent the views of either the ‘California Council for the Humanities or the
National Endowment for the Humanities."" At Jeast-three copies of such publications
must be furnished to the CCH unless otherwise -specified in the -grant award letter.

Any tangible result of grant activity {productions, ‘displays, -exhibits, films, etc.)
must bear an acknowledgement of support by -the California Council for the Humani-
ties and the National Endowment for ‘the Humanities. STt e

Films, tapes, ot” publications which may be produced as a result of grant
‘activity but after conclusion of the grant will be subject to review by the CCH
for determination as to what form of acknowledgement, if any, shall be included.

i3.  ACCESS BY CCH TO PRODUCED MATERIALS

a. Grantee understands and agrees that the purpose of all grant activity is
to inform and educate members of .the public on the broad areas of public
concern with which this project was intended to deal. Toward this end,
the CCH and Grantee agree to engage in 2 relationship of good faith
and cooperation to ensure that all produced materials will be reasonably
available to the CCH. -

b. For the purposes of this Agreement, the term “produced materials"
refers to all intellectual property, whether copyrighted or not, including -
* but not limited to productions, displays, exhibits, films, tapes, books, ..
articles, and transcripts which are produced by Grantee or-by participants
enlisted by Grantee as a result of activity funded under this grant award.

¢. The federal government and the CCH reserve a non-exclusive license to
use and reproduce, without payment, any produced materials, including
copyrighted material, arising out of grant activities where the government
or the CCH deems it in its interest.to do so. - :
This provision is subject; to, modified by, and supplemented by any addi-

tional provisions in this Grant: Agreement -or- in the award letter covering -

use of and rights to all produced materials. - b S
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d. Ownership and copyright of produced materials are held by Grantee'

subject to all other provisions and conditions governing access by’ the
CCH and the federal government to produced materials included in this .
Agreement, the grant award letter, and any other applicable written
agreement.

If ownership and/or copyright of produced materials is claimed by any
person other than Grantee such as a scriptwriter, editor, consultant,
filmmaker, author, or lecturer, Grantee agrees to take any action that
shall be npecessary to ensure that the Council retains all rights that
would accrue to the CCH under this Agreement if copyright was fully
vested in Grantee. Grantee agrees to conduct its activities in such a
manner and to make such agreements with any other .persons wishing
to copyright produced materials to ensure that the CCH will continue
to be able to exercise freely all its rights urider the provisions of this
Agreement. Grantee's duties will include but not be limited to.the
duty to obtain assurances from lecturers that the transcripts of their
lectures may be used by the CCH in the CCH:' newsletter, annual report,
or for other purposes. ' : -

1. INCOME EARNED FROM THE PROJECT

All income earned by Grantee as part of or -as a result of the conduct of
the grant project shall be accounted for and reported by Grantee to the CCH.

.

Use of Income. Any income earned from registration fees, service
charges or fees, or similar sources during the.conduct of the project
shall be used by Grantee for activities for the project approved by the
CCH. If the income cannot be so used, it shall be paid by Grantee to
the CCH for further regranting purposes.

Distribution of Income. Any income earned from the sale, rental, distri-
bution, or.other merchandising of produced materials will be distributed
as follows:

1) From net income, payment of 50 percent will be made to the CCH
and 50 percent to the Grantee. It is agreed that net income will be
determined by subtracting the reasonable and ordinary costs of distri-
buting the produced materials from the total gross income derived
from the merchandising. No other costs’ may be deducted from the
. gross income before income division, such as cost overrun for pro-
duction of the materials, whether or not such costs were included
in the original budget request or grant amount awarded.

2) Income division will remain in effect for a period of five years,
beginning on the last day of the grant period, or until the CCH has
received repayment of all CCH funds distributed to Grantee, which-
ever comes first, at which time Grantee will receive 100 percent
of the income. . :

15. TRANSFER OF COPYRIGHT OR OWNERSHIP

In the event that Grantee transfers copyright or ownership of any produced
materials for distribution or for any other purpose, Grantee agrees to take any
action.that shall be necessary to ensure that the CCH shall continue to be able
to freely exercise all rights reserved under this Agreement.
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If Grantee in trapsferring copyright or in allowing copyright to vest in
any other person fails to fully protect.the rights reserved to the CCH and the -
federal government under this Agreement, then Grantee agrees to indemnify and
hold the CCH harmiess from any claims, actions, - liabilities, lbsses, or expenses
for which the CCH might otherwise be held responsible resulting from infringement
in the use of material, invasion of privacy, libel, breach of contract, or third
party indebtedness. |

16. OTHER AGREEMENTS

The provisions and conditions of this Agreement may be supplemented and
modified by special provisions included in the grant award letter. This Agreement
is the complete and integrated agreement between the parties only to the extent
that no prior or subsequent oral agreement may contradict specific written provi-
sions and is not intended to prevent other written agreements from being made.

-~

17. NON-COMPLIANCE

Grantee and CCH agree that -upon non-satisfaction by Grantee of any of
the conditions set forth in this Agreement or in the grant award letter, the CCH
may at its option: (I) suspend-all of its duties under this Agreement, including -
the duty to pay the grant money; or (2) declare these duties discharged and requite
Grantee to repay grant money previously awarded; and Grantee agrees to do so.

By signing the copy of the grant award letter, Grantee -acknowledges having read
and understood all of the provisions and conditions in this Agreement and promises
to fully comply with each and all of them.
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INSTRUCTIONS FOR CERTIFICATION
. 3

1. The Caltifornia Council for the Humanities (CCH) is required to seek from
institutional applicants a certification regarding the noendiscrimination statutes
and from all applicants the certification regarding debarment and suspension.

2. By signing and submitting this proposal, the authorizing official_of the
applicant institution (sponsoring organization) provides the applicable
certifications. When a prospective applicant is unable to provide the CCH with
certification regarding the nondiscrimination statutes, the prospective applicant is
not eligible to apply for funding from the CCH. HWhen the applicant is unable to
provide certification regarding debarment and suspension, the applicant shall attach
an explanation to the proposal. The explanation of why the certification on
debarment and suspension cannot be submitted will be considered in connection with
the CCH funding determination. Failure to furnish a certification or an explanation
shall disqualify such person from receiving an award from the CCH. '

3. The certification regarding the nondiscrimination statutes shall obligate the
aﬁp1icant for the period during which the federal financial assistance is extending.
There are two exceptions. If any personal property is acquired with CCH assistance,
this certification shall obligate the applicant for the period during which it
retains ownership or possession of that property. If any real property or structure
is improved with CCH support, this certification shall obligate the applicant or any
transferee for as lTong as the progerty or structure is used for the grant or similar
purposes. This certification is binding on the applicant, its successors,
transferees, and assignees, and on the authorizing official whose signature appears
on the application cover sheet for this proposal.

4. The certifications are material representations of fact on which reliance will
be placed when the CCH determines to fund the application. If it is Tater determined
that the applicant knowingly provided an erroneous certification, in addition to
other remedies available to the federal government, the National Endowment for the
Humanities may pursue available remedies including suspension and/or debarment.

5. The applicant shall provide immediate written notice to the CCH if at any time
the applicant learns that its certifications were erroneous when submitted or have
become erroneous by reason of changed circumstances.

6. The applicant agrees by submitting this proposal that, should the proposal be
funded by the CCH, it shall not knowingly enter into any project related
transactions (as defined under "lower tier covered transactions") with a person who
is debarred, suspended, declared ineligible, or voluntarily excluded from '
participation in this covered transaction, unless authorized by the National
Endowment for the Humanities.

7. The applicant further agrees by submitting this proposal to include without
modification the following clause in all lower tier covered transactions and in all
solicitations for lower tier covered transactions: ‘
(1) The prospective lower tier participant certifies, b{ submission of this
proposal, that neither'it nor its principals is presently debarred,
susEended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any federal department or
agency.
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Certification Instructions, page 2 1

{2) Where the prospective lower tier particiﬁant is unable to certify to any
of the statements in this certification, such prospective participant shall
attach an explanation to this proposal.

8. A participant in a covered transaction may rely on the certification of a
prospective particiqant.in a lower tier covered transaction that it is not debarred,
suspended, ineligible, or voluntarily excluded from the covered transaction, unless
it knows that the certification is erroneous. A participant may decide the method-
and frequency by which it determines the e1igib1]it{ of its grincipa]s. Each '
participant may, but is not required to, check the Tist of "Parties Excluded from’
Nonprocurement Programs." ' : N :

9. Nothing contained in the foregoing shail be construed to require establishment
of a system of records in order to render in good faith the certification required
by this clause, The knowledge and information of a participant is not required to
exceed that which is normally possessed by a prudent person in the ordinary course
of business dealings.

10. Except when specifically authorized by the National Endowment for the
Humanities, if a participant in a covered transaction knowingly enters into a lower
tier covered transaction with a person who is suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to the
other remedies available to the federal government, the National Endowment for the
Humanities may pursue available remedies, including suspension and/or debarment.

11. The following definitions apply to the terms used in each of the
certifications. K

Definitions

Covered Transactions: A covered transaction is either a primary covered
transaction or a Tower tier covered transaction.

Debarment: An action taken by a debarring official in accordance with 45 CFR .
Part 1169 to exclude a person from participating in covered transactions. A person
so excluded is "debarred." i

Ineligible: Excluded from ?articipation in federal nonprocurement programs
pursuant to a determination of ineligibility under statutory, executive order, .or
regulatory authority, other than Executive Order 12549,

Lower Tier Covered Transaction:

Ta) Any transaction between a participant and a person other than a
procurement contract for goods or services, regardless of type, under a primary
covered transaction.

{b) Any ?rocurement contract for goods or services between a participant and
a person, regardless of dype, expected to equal or exceed the federal procurement
small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 U.S.C. 253(g) (currently
$25,000) under a primary covered transaction.
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Certification Instructions, page three
1

{(¢) Any procurement coniract for goods or services between a participant and
a ?erson under a covered transaction, regardless of amount, under which that person
will have a critical influence on or substantive control over that covered
transaction. Such persons are project directors, principal investigators, and
providers of federa?1y—required audit services.

Participant: Any person who submits a proposal for, enters into, or
reasonabTy may be expected to enter into a covered transaction. This term also
includes any person who acts on behalf of or is authorized to commit a participant
in a covered transaction as an agent or representative of another participant.

Person: Any individual, corporation, partﬁership, association, unit of
government, or legal entity, however organized, except foreign governments or
foreign governmental entities, public international organizations, or foreign
government owned or controlled entities. : _

Primary Covered Transaction: This is normally any nonprocurement transaction
between an agency and a person, regardless of type, including grants, cooperative
agreements, scholarships, fellowships, contracts of assistance, loans, loan
guarantees, subsidies, insurance, payments for specified use, donation agreements,
and any other nonprocurement transaction between a federal agency and a person.

Principal: Officer, director, owner, partner, key employee, or other person
within a participant with primary maﬁagemen% or supe?visor responsibilities; or a
person who has critical influence on or substantive control over a covered
transaction, whether or not employed by the participant.

Proposal: A solicited or unsolicited bid, aqplication, request, invitation
to consider, or similar communication by or on behalf of a person seeking to
%art1c1pate or to receive benefit, directly or indirectly, in or under a covered

ransaction,

Suspension: An action taken by a suspending official in accordance with
these reguTations that immediately excludes a person from participating in covered
transactions for a temporary Feriod, pending compietion of an investigation and such
legal, debarment, or Program Fraud Civil Remedies Act proceedings as may ensue.

Voluntarily Excluded: The status of nonparticipation or limited
par%{cipation in covered transactions assumed by a person pursuant to the terms of a
settliement.

{Continued on Reverse Side)
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CERTIFICATIONS

1. Certification Regarding the Nondiscrimination Statutes

The applicant {other than an individual who submits an application to the
CCH) certifies that it will comply with the following nondiscrimination statutes and
their implementing regulations:

(a) Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.),
which provides that no person in the United States shall, on the ground of race,
color, or national origin, be excluded from participation in, be denied the benefits
of, or be otherwise subjected to discrimination under any program or activity for
which the appiicant received federal financial assistance;

(b% Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S5.C. -
794), which prohibits discrimination on the basis of handicap in programs and
activities receiving federal financial assistance; :

(c) Title IX of the Education Amendments of 1972, as amended (20 U.S5.C. 1681
et seq.), which prohibits discrimination on the basis of sex in education programs
and activities receiving federal financial assistance; and

(d) the Age Discrimination Act of 1975, as amended (42 U.S.C. 6106 et seq.),
which prohibits discrimination on the basis of aﬁe in programs and activities
receiving federal financial assistance, except that actions which reasonably take
age into account as a factor necessary for tne normal operation or achievement of
any statutory objective of the project or activity shall not violate this statute.

2. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion--Lower Tier Covered Transactions (45 CFR 1169?

(a) The prospective lower tier participant (app1icant% certifies, by
submission of this proposal, that neither it nor its principals is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded - from participation in this transaction by any federal department or agency.

(b} Where the prospective lower tier participant (applicant) is unable to
certify to any of the statements in the certification, such prospective participant
shall attach an explanation to this proposal. ‘
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PLEASE COMPLETE AND RETURN TO: California Council For the Humanities
312 Sutter.Street, Suite 601
San Francisco, CA 94108

CERTIFICATION

By signing and submitting this application, the authorizing official of the
applicant institution (sponsoring organization) is providing the applicable
certifications regarding debarment and suspension and come1iance with the

nondiscrimination statutes, as set forth in the attached "Instructions for
Certification”

(a) Authorizing Official of Applicant Institution

Elizabeth E. Minter, Library Director
Name and TitTe {Print or Type)

T AL

Signature Date

(b} Information concerning this Application

Placentia Library District

Name of AppTicant Institution

Longing for Community: Dream or Nightmare

TitTe of Project

Suad S, Ammar

Name of Project Director
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TO: Library Board of Trustees

FROM: Elizabeth D. Minter, Library Director <

DATE: February 16, 1993

SUBJECT: Transfer of certificates of deposit and savings account from Sanwa Bank
to Landmark Bank.

BACKGROUND:

At its meeting on January 18, 1993, the Placentia Library District Board of Trustees,
authorized Library Board President Peggy Dinsmore, Library Trustee Al Shkoler, and
Library Director Elizabeth Minter to investigate investment opportunities for the certificates
of deposit and savings account funds held at Sanwa Bank. The certificates of deposit were
scheduled to mature on January 21, 1993,

After researching the rates at several local banks it was decided to move the funds to
Landmark Bank in Placentia in order to get the highest posmble interest rate for the
certificates of deposit, 4.00%. '

The first transaction was closing the District’s accounts at Sanwa Bank as follows: Savings
Account 0935-49228; and the four Certificates of Deposit in Account 6507-25817 numbered
0938-852925; 0936-852926; 0934-852927; and 0932-85298. The total amount of the
transaction was $26,743.52.

The second transaction was purchasing six one-year, automatically renewable, certificates of
deposit for a total of $25,000, and opening a savings account (number 7001118) with a
beginning balance of $1,743.52, at Landmark Bank in Placentia. The interest from the
certificates of deposit will be reported out annually to the savings account. Signature cards
are on file at Landmark Bank and atl withdrawals or transfer authorizations require two
signatures.

The certificates of deposit are being held in safekeeping at Landmark Bank.
RECOMMENDATION:

Receive and file.
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PLACENTIA ~ _ihampiimrsls
LIBRARY i
BDISTRICT

411 East Chapman Avenue Placentia, California 92670 ® (714) 528-1906

January 20, 1993

Sanwa Bank

Fullerton Office

3021 Yorba Linda Boulevard
Fullerton, CA 92631

SUBJECT: Closing Savings Account and Cashing Certificates of Deposit

At its Regular Meeting on January 18, 1993, the Placentia Library District Board of Trustees,
authorized Library Board President Peggy Dinsmore, Library Trustee Al Shkoler, and Library

Director Elizabeth Minter to investigate investment opportunities for the certificates of deposit and
savings account funds held at Sanwa Bank.

We have decided to move these funds to another bank because it is offering a higher interest rate. (
The Placentia Library District Board of Trustees requests that Sanwa Bank close the District’s

Savings Account 0935-49228 and cash in the four Certificates of Deposit in Account 6507-25817
numbered as follows: 0938-852925; 0936-852926; 0934-852927; and (932-85298.

Please prepare a check for the total proceeds. Library Director Elizabeth Minter will pick the check
up at you office on January 21, 1993.

The District appreciates the fine service it has had from the staff at Sanwa Bank.
If you have any questions please contact Library Director Elizabeth Miater at 528-1925.

Yours truly,

Margaret V. Dinsmore, President Al Shkoler Elizabeth D. Minter
Library Board of Trustees Library Board of Trustees Library Director
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Agenda Item 23

TO: Library Board of Trustees
FROM:  Blizabeth D, Minter, Library Director 242
DATE: February 16, 1993

SUBJECT: Distribution of Request for Proposal for general auditing services for
fiscal years 1992-1993 and 1993-1994.
BACKGROUND:

For the past two years Anderson, Lynn, Besich, Munson & Cronick has prepared the
District’s Audit.

It is customary for public agencies to solicit bids for audits every two or three years.

The proposed "Request for Bid, Annual Audit for the Placentia Library District for Fiscal
Years 1992-1993 and 1993-1994" is Attachment A.

The contract could be awarded at the April Board Meeting.
RECOMMENDATION:

Approve Distcibution , Receive & File.
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PLACENTIA
LIBRARY
BISTRIET

411 East Chapman Avenue Placentia, California 92670 | ® {714) 528-1906

Request for Bid

Annual Audit of the Placentia Library District
for Fiscal Years 1992-1993 and 1993-1994

1. Examination

A. Each examination is to cover one year:
July 1, 1992 - June 30, 1993; and July 1, 1993 - June 30, 1994,

B. The examination is to be conducted in accordance with generally accepted auditing
standards leading to the expression of an opinion, in compliance with Rule 58.1 of
the State Board of Accountancy, on the financial statements of the District taken as
a whole.

C. The examination is to include a review to ascertain compliance with the provisions
of laws and regulations to which the District may be subject,

IL Report on Examination

A. A final report shall be submitted on or before September 1, 1993 for Fiscal Year
1992-1993, and on or before September 1, 1994 for Fiscal Year 1993-1994. The
beginning of the work and the rate of progress is at the discretion of the firm within
the limit set by the required submission date of the final report.

B. Thereport shall meet the minimum reporting requirements as prescribed by the State
Controller for special districts under Section 26909 of the Government Code (copy
attached).

C. The report shall set forth the scope of the examination, together with an opinion, in

compliance with Rule 58.1 of the State Board of Accountancy.
D. The report shall include as a minimum the foliowing:
1. Balance Sheet

2, Operating Statement
3. Notes to Financial Statements
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E. The report shall be addressed to:

Board of Trustees
Placentia Library District
411 E. Chapman Avenue
Placentia, CA 92670

F. One copy of the report on examination should be mailed to the home address of each
of the five Trustees and five copies of the report shall be delivered to the Office of
the Library District.

III.  Annual Report of Financial Transactions of Special District

Form Q0INE, LGFA 80 shall be completed for submittal to the State Controller ninety (90)
days after the close of the fiscal years ending June 30, 1993 and June 30, 1994,

IV.  Management Letter

A. In addition to submitting a report on the examination of the financial statements of
the System and the Annual Report of Financial transactions of Special Districts, a
management letter shall be prepared setting forth the following:

1.

Findings and recommendations for improvement resulting from the survey
of systems of internal control conducted as part of the financial examination.

Findings and recommendations for improvement in accounting systems
where noted during the conduct of the financial examination.

Findings of noncompliance with laws and rules and regulations coming to the
attention of the firm during the course of the examination,

Any other material matter coming to the attention of the firm during the
course of the examination.

B. The management letter, as stated above, shall be included with the report on
examination of the financial statements, rather than submitted separately.

V. Proposal Requirements

The proposal shall include the following:

A, Name of firm, address and telephone number of office nearest to Placentia,
California,
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B.

C.

Name of firm's representative designated as contact.

Names of firm's representatives who will be assigned to direct and conduct the
examination.

A statement indicating availability of the firm's representatives and the ability to
complete the work within the required time limits.

A schedule of hourly charge rates, by each classification, for the personnel to be
assigned to the examination.

An expression of the maximum fee to complete the examination of the financial
statements and to submit a report.

V. Proposal Requirements (continued})

G.

A statement describing any expenses that might be incurred in addition to the hourly
charge rates.

Any other information considered relevant to the proposal.

Proposal to be submitted to the office of the Library District by 5:00 P.M. on Friday,

- March 26, 1993,

VI.  Accounting Records

To discuss the accounting and other records,contact the following persons:

Elizabeth D, Minter, Library Director
Placentia Library District

411 E. Chapman Avenue

Placentia, CA 92670

Telephone (714) 528-1925

VIL.  Billing of Fees

Compensation for the conduct of the work will be paid upon completion of the work and
submission of the required report on examination.
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TO: Elizabeth Minter, Library Director
FROM: Administrative Assistant
DATE: February 16, 1993

SUBJECT:  Certification of Notification of Renters of the Change in Rate for the Meeting
Room

On February 11, 1993, notification was mailed to all organizations which have reservations for use
of the Meeting Room on or after May 1, 1993 to inform them of the increase in rates as of that date.
The organizations notified were:

The Bridge Club

The Orchid Society

Egg Artists of America

Terra Linda Estates Homeowners Association

The new fee schedule for use of the room has also been added to the Placentia Library District Fines
and Fees Schedule and is posted in the Library.
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TO: - Library Board of Trustees
FROM: Sal Addotta, Assistant Library Director Fma
DATE: February 11, 1993

SUBJECT: Statements of Economic Interests for Trustees and
Designated Employees

BACKGROUND :

Each year, the Clerk of the BRoard of Supervisors sends out
Statements of Economic Interests (FORM 730) to be filed by
trustees and designated employees.

The 1992-1993 forms have arrived and are being distributed.

Our Annual Filing Date is April 1, 1993, for the period January
1, 1992 through December 31, 1992. I

Trustees are required to file with the Clerk of the Board of
Supervisors.

Library Trustees need to file their statements with the Library
administrative office, and we will forward the originals as a
group to the Clerk. .

Newly elected Trustee Shkoler and'newly appointed Trustee West
must file Assuming Office statements as soon as possible. Former
Trustee Osborn must file a Leaving Office.

Trustees Dinsmore, Evans, and Stark need to file their Annual
statements by March 15, 1993, to allow us a timely filing with
the Clerk.

Designated employees Library Director Minter, Assistant Library
Director Addotta, and Principal Librarian Ammar file with the

Library only.
RECOMMENDATION:

Take required action.
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P.O, BOX 687

SANTA ANA, CALIFORNIA 82702-0687

TELEPHONE: 714 834-2206
714 834-4439 (FAX)

County of Orange

CLERK OF THE BOARD OF SUPERVISORS

ESTABLISHED 1889

February 5, 1993

Ms. Elizabeth D. Minter
Director

Placentia Library District
411 East Chapman Avenue
Placentia, CA 92670

Dear Ms. Minter:

SUBJECT: FORM 730 - CONFLICT OF INTEREST DISCLOSURE STATEMENTS

Enclosed pleass find the following information relative to filing Confiict of Interest Disclosure
Statements:

1. LIST OF 730 FILERS:

Your agency Is required by Government Code to notify the clerk of your code reviewing

body of the names and titles of persons required to file Statements of Economic Interests .
prior to their actual filing. [f the Conflict of Interest Code adopted by your agency /
requires that your officers file with the Clerk of the Board of Supervisors, we request :
that you complete the enclosed form and return it to this office inmediately. Please

include the Annual Filing Date as specified in your Code.

2. MEMO FROM CLERK OF THE BOARD OF SUPERVISORS (to be distributed to all

Form 730 fllers required to flle with the Clerk of the Board):

This memo Includes cautions regarding timely filing to avold penalties and reminders to
thoroughly fill-in the statement to avoid having to file an amendment.

3. SUMMARY OF 1993 LEGISLATIVE CHANGES TQ THE CONFLICT OF INTEREST
DISCL.OSURE PROVISIONS OF THE POLITICAL REFORM ACT: '

A copy of this sheet must accompany each 730 given to employees.

4. FAIR POLITICAL PRACTICES COMMISSION FORM 730:

Enclosed is a copy of the 1992-1993 Statement of Economic Interests for Designated
Employees Form 730 for your use as a master. Coples will be needed for each member of
your legistative body (and Superintendent/General Manager if required by your Code to

file with the Clerk of the Board) as well as for other desighated employees required to

file. These forms are also to be used during the year for "assuming, leaving, initial

and candidate” statements.

The Fair Political Practices Commission (FPPC) advises that only the 1992-1993 form Is _
acceptable for filing for 1992. Please discard any forms from prior years. {
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Ms. Elizabeth D. Minter
Placentia Library District
February 5, 1993

Page 2

in most cases the Annual Statement period covers January 1 through December 31, 1992. Please
check your Code to ascertain the period covered by your agency's Annual Statement, Statements
must be recelved by the office of the Clerk of the Board of Supervisors or postmarked by April 1,
1093 or by your agency's Annual Filing date. You may have to provide filers with the date
spacified in your Code. | would suggest that members of your governing board file with you and
that you forward the originals as a group to the Clerk of the Board of Supervisors. Please retain

a copy for your files. It may be necessary for you to recelve statements of your board members

a few days prior to the Annual Flling Date deadline to aliow a timely filing with the Clerk of the

Board of Supsrvisors.

Questlons relating to your agency's Code or disclosure categories should be directed to your legal
counsel. General questions can be directed to the FPPC at (916) 322-5660. ‘

If you have any other questions, please call me at (714) 834-22086.
Sincerely,
COUNTY OF ORANGE

Nancy K. Swanson
Assistant Clerk of the Board of Supervisors

NKS:ec
Enclosures: 4
cc: Terry Andrus, County Counsel

NOTE: Amended Conflict of Interest Codes are being reviewed by County Counsel and some are
appearing on the Board of Supervisors Agenda weekly. A copy of the Board Resolutions will be

mailed to you after Board approval of your Code.
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RETURN IMMEDJATELY!

LIST OF 730 FILERS REQUIRED TO FILE WITH.THE
CLERK OF THE BOARD OF SUPERVISORS

DATE: February ¢, 1993

TO: PHYLLIS A. HENDERSON, CLERK OF THE BOARD OF SUPERVISORS
Post Office Box 687, Santa Ana, CA 92702-0687

FROM: Elizapeth D. Minter

NAME OF AGENCY: Placentia Library District

ADDRESS OF AGENCY: __411 East Chapman Avenue

Placentia, CA 92670

‘ A
NAME OF SUPERINTENDENT/EXEC. OFFICER: Elizabeth D. Minter 2

CONTACT PERSON/TELEPHONE NUMBER: _ELizabeth D. Minter (714) 528-1925

ANNUAL FILING DATE: April 1, 1993

[

TYPE OF
NAME OF FILER POSITION STATEMENT*

Margaret V. Dinsmore Trustee - Annual
Saundra M. Stark Trustee Annual
Ray C. Evans Trustee Annual
Al shkoler Trustee Agsuming
Ergd D. West Trustee Assuming
Robert E. Osborn Trustee Leaving

(Continue on back if more space is needed.)

*Annual/Assuming/Leaving Statement Rev. 1/93 ec
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P.O. BOX 687

SANTA ANA, CALIFORNIA 92702-0687

TELEPHONE: 714 834-2206
714 834-4439 (FAX)

County of Orange

CLERK OF THE BOARD OF SUPERVISORS

ESTABLISHED 18689

February 5, 1993

TO: FORM 730 FILERS REQUIRED TO FILE WITH THE CLERK OF THE BOARD OF
SUPERVISORS, COUNTY OF ORANGE

FROM: " NANCY K. SWANSON, ASSISTANT
CLERK OF THE BOARD OF SUPERVISORS

SUBJECT: FAIR POLITICAL PRACTICES COMMISSION FORM 73 - CONFLICT OF INTEREST
DISCLOSURE STATEMENTS ' '

Your agency's Conflict of Interest Code designates you as one who must flle a disclosure statement
with our office each year.

Attached is the 1992-1993 Form 730 (Statement of Economic interests for Designated Employees)
covering the period January 1 through December 31, 1892 which the Falr Political Practices Commission
(FPPC) advises is the only form acceptable for filing for 1992, These statement forms are also to be
used during the year for filing "assuming, leaving, initial and candidate” statements. A Summary ot

1993 Legislative Changes has been included for your information.

instructions regarding filing Form 730 are included on the form. It Is imperative that the cover page

be completed (your name as filer, the name of the agency, your position title, mailing address, and

your daylime telephone number). The appropriate box (in most cases it will be Annual Statement) must
be chacked and dated. You must complete the verification at the bottom of the cover page. An
unsigned statement is considered an unfiled statement and you may be subject to late filing penalties.
Additionally, the schedules on the second page (Summary) must be chacked as appropriate and only the
completed schedules need be Included (sections not applicable should be discarded).

Incomplete Information may result In the requirement for a filer to file a Form 730 Amendment.

Keep a copy of your completed form, and transmit the original to your agency/contact person in
sufficient time for them to forward it to us prior to the Annual Filing date. Your statement must be
recelved by our office or postmarked by April 1, 1993 (or by your agency's Annual Fling date as
specifled in their Cods). Please note ihat failure to file statements timely may resuit in certaln
criminal and civil penatties, Including, but not iimited to, late fines ($10 per day, up to $100), _
pursuant to the Government Code Section 91013. There is no provision In the law for an extension
of a filing deadline.

Questions relating to your agency's Code or disclosure categofles should be directed by your agency/

contact person to thelr legal counsel. General questions can be directed o the FPPC at (916}
322-5660. If you have any other questions, please call me at (714) 834-2206.

NKS:ec

Attachments
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California Attachment D

Fair Political
Practices Commission

SUMMARY OF 1993 LEGISLATIVE CHANGES
TO THE CONFLICT OF INTEREST DISCLOSURE
PROVISIONS OF THE POLITICAL REFORM ACT

The following amendments to the conflict of interest
disclosure provisions of the Political Reform Act have been signed
by the Governor and will go into effect January 1, 1993: '

Disclosure of Income on Candidateg’ ﬁs_atsmg_t&&_&f_ﬁﬂm_mu

AB 1075 amends Government Code Section 87201 to require
candidates for elective offices specified in Government Code
Section 87200 to disclose on their statements of economic
interests (Form 721) income received during the immediately
preceding 12 months. (Chapter 1141, Statutes 1992.)

ss e o] ] o na {
Emplovee es ,

Under the Political Reform Act, designated employees of state
and local government agencies are required to file a statement of
economic interests (Form 730) within 30 days of assuming office.
AB 2941 amends Government Code Section 87302 to provide an
exception to this filing requirement if a designated employee
resigns from office (1) within 12 months following initial
appointment, or (2) within 30 days of the date a notice is mailed
by the filing officer of the individual’s filing obligation,
whichever is earlier. (Chapter 441, Statutes 1992.) Previously,
Section 87302 provided that the statement was not required if the
designated employee resigned within 45 days of his or her initial

appointment.

428 J Street, Suite 800 ® P.O. Box 807 @ Sacramento CA 95804-0807 & (916)322-5660
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1992-1993

STATEMENT OF ECONOMICINTERESTS
FOR DESIGNATED EMPLOYEES

FORM 730 AND INSTRUCTIONS

IF YOU ARE AN OFFICIAL OR EMPLOYEE WHOSE POSITION IS DESIGNATED IN A
CONFLICT OF INTEREST CODE, USE THE FORM 730 TO FILE:

B ANNUAL STATEMENT

LEAVING OFFICE STATEMENT

INITIAL STATEMENT

CANDIDATE STATEMENT

Prepared by the
Fair Political Practices Commission
- P.O. Box 807
Sacramento, CA 95812
Phone: (916) 322-5662
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GIFT LIMITATIONS AND HONORARIA PROHIBITION

Gift Limitations

Elected State Officers may not accept gifts with a value of more than $250 in a calendar year
from asingle source.

Local Elected Officers may not accept gifts and honoraria with a value of more than $1,000in a
calendar year from a single source. .

State Board and Commission Members, and State Agency Officials and Designated Employees
may not accept gifts with a value of more than $250 in a calendar year from a single source, if the
member or employee would be required to report the receipt of income or gifts from that source
on his ar her statement of economic interests.

This prohibi'tion does not apply to a part-time member of the governing board of a public
institution of higher education, unless the member is also an elected official.

Exceptions To Gift Limit:
The following are not prohibited or limited by the Political Reform Act:

-- The items listed in “Exceptions From Disciosure” in the instructions for “Completing
Schedule F -- Gifts” of this disclosure form. .

-- Payments, advances, or reimbursements for travel and related lodging and subsistence as
described in “Travel Payments.” However, many payments for travel, lodging and
subsistence must be disclosed.

- Wedding gifts. However, wedding gifts must be disclosed.

Gifts From Lobbzfists: Elected state officers and certain state board and commission members
and state agency officials and employees are prohibited from accepting a gift or gifts, including
wedding gifts, aggregating more than $10 in a month from a lobbyist or lobbying firm registered

with the Secretary of State.

“Gift"” means anything of value, whether tangible or intangible, for which equal or greater
value is not provided. You must disclose gifts with an aggregate value of $50 or more received
during the reporting period from a single source, without regard to the location of the donor

inside or outside your jurisdiction). Any number of gifts from ane person, the values of which
up to $50 or more during the reporting period, must be disclosed.

Honoraria Prohibition

Elected State Officers may not accept any honorarium. “Honorarium® means, with the
exceptions noted below, any payment made in consideration for any speech given, article
published, or attendance at any public or private conference, convention, meeting, social event,
meal, or like gathering.

Local Elected Officers may not accept honoraria for any speech given, article published, or
attendance at any public or private conference, convention, meeting, social event, meal, or like ;
gathering, or gifts which aggregate more than $1,000 from a single source in a calendar year.
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Members of State Boards and Commissions, and Emplovees of State Agencies may not accept -

- -an-honorarium from:any source, if the member or employee would be required to report the

-receipt of income-or-gifts from thatsource on his or-herstatement.of economic interests. -

This prohibition does not apply to any part-time member of the governing board of any public
institution of higher education unless the member is also an elected official.

Exceptions To Honoraria Prohibition:

1. “Honorarium” does not include earned income for personal services which are customarily
provided in connection with the practice of a bona fide business, trade, or profession, such as
teaching, practicing law, medicine, insurance, real estate, banking, or building contracting,
unless the sole or predominant activity of the business, trade, or profession is making speeches.

2. This prohibition does not apply to payments, advances, and reimbursements for trave! and
related lodging and subsistence, as described in "Travel Payments” below. .

3. This prohibition does not apply to any honorarium which is not used and, within 30 days

after receipt, is either returned to the donor or delivered to the Controller for donation to the
General Fund, without being claimed as a deduction from income for tax purposes.

Travel Payments

With the following exceptions, payments and reimbursements for travel are subject to the gift
limitations set out above:

Payments, advances, or reimbursements for travel, including actual transportation and related
lodging and subsistence which is reasonably related to a legislative or governmental purpose, or
to an issue of state, national, or international public policy, are not prohibited or limited, if either
Jfthe following apply: ,

(1) The travel is in connection with a speech given by the elected officer or state employee, the
lodging and subsistence expenses are limited to the day immediately preceding, the day of, and
the day immediately following the speech, and the travel is within the United States.

(2) The travel is provided by a government, a governmental agency, a foreign government, a
governmental autharity, a bona fide public or private educational institution, as defined in
Section 203 of the Revenue and Taxation Code, or a nonprofit charitable or refigious organization
which is exempt from taxation under Section 501(c) (3) of the Internal Revenue Code,orbya
person domiciled outside the United States which substantiaily satisfies the requirements for tax
exempt status under Section 501(c) (3) of the Internal Revenue Code.

(3) Travel costs paid from campaign funds as permitted by Government Code Section 8951 0, et
eq. i

(4) Travel provided by the agency of an elected officer, member of a state board or
commission, or designated employee of a state agency.

(5) Travel which is reasonably necessary in connection with a bona fide business, trade, or
profession and which satisfies the criteria for federal income tax deduction for business expenses
in Sections 162 and 174 of the Internal Revenue Code, unless the sole or predominant activity of
the business, trade, or profession i‘s making speeches,

(6} Travel which is excluded from the definition of a gift by any other provision of the Political
Reform Act.

NOTE: Although certain travel payments are not prohibited or limited, they may have to be

---.-‘.{-----disdased-.a:Refepto:the:—-inﬁructicnsforrcompleti-n-g:Sch‘ed ule'D-1Lfordetailed-information.
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TYPES OF STATEMENTS AND WHEN
" STATEMENTS MUSTBEFILED .. . |

FAILURE TO FILE STATEMENTS ON TIME MAY RESULT IN PENALTIES
INCLUDING BUT NOT LIMITED TO LATE FINES.

Assuming Office Statement:
File if you assume a position designated in your agency's conflict of interest code.

a. Positions subject to State Senate confirmation -- File no iater than 30 days after your appointment or
nomination by the Governor.
b. All other positions -- File no later than 30 days after you assume office.

Annual Statement:
File at the time prescribed in your agency’s conflict of interest cade {April 1 for most filers).

Leaving Office Statement:
File no later than 30 days after you leave your designated position.

Initial Statement:
If your agency has a pewly-adopted conflict of interest code, file no later than 30 days after the effective date of
your agency’s conflict of interest code. If your position was newly designated in your agency's conflict of interest
code, file no later than 30 days after the effective date of the amendment to the code.

Candidate Statement:
File no later than the final filing deadline for your declaration of candidacy. (Candidates for elective offices not/”
specified in Gov. Code Section 87200 must file a “candidate” statement (Form 730} only if required by the'\._
agency's confiict of interest code.)

WHERE MUST STATEMENTS BE FILED?

All statements, except those filed by State Assembiy and Senate staff members, are filed with your own agency,
board or commission unless otherwise specified in your agency's conflict of interest code,

State Assembly and Senate staff members file their statements directly with the Fair Political Practices Commission.

You must file an originally signed statement of economic interests with each agency, board or commission with
which you hold a designated position covered by a conflict of interest code.

CONFLICT OF INTEREST CODE DISCLOSURE CATEGORIES

Before completing this form, contact your agency, board or commission to receive a copy of your disclosure category,
which outlines the type of information you must disclose.
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NAME

S ScheduleA-!nvestm_ent;'

* (Which Are Not Held By A Business Entity Or Trust)

(gEE INSTRUCTIONS ON PRECEDING PAGE)

NAME OF BUSINESS ENTITY

NATURE OF INVESTMENT, £.6., COMMON $T0CK, PARTNERSHIP INTEREST

If Acquired Or Disposed During The
Reporting Period, You Must Indicate
Month, Day And Year:

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

Date Acquired:
Date Disposed:

VALUE

] s1,000-s10.000
] 510.001-5100,000
" [] overs100.000

Ownership Interes'_c

I:l Lessthan 10%
[ 10% or greater*

NAME OF BUSINESS ENTITY

NATURE OF INVESTMENT, £,G.. COMMON STOCK, PARTNEASHIP INTEREST

if Acquired Or bisposed During The
Reporting Period, You Must Indicate
Month, Day And Year;

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

Date Acquired:
Date Disposed:

VALUE

3 s1.000-s10,000
[C] s10.001-5100.000
[:] Over $100,000

Ownership Interest

D Less than 10%
{1 10% or greater*

NAME OF BUSINESS ENTITY

NATURE OF INVESTMENT, £.G.. COMMON STOCK, PARTNERSHIP INTEREST

If Acquired Ot Disposed During The
Reporting Period, You Must Indicate
Month, Day And Year:

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

Date Acquired:
Date Disposed:

VALUE

[ s1.000-s10.000
] $10.001-$100,000
D Over $100,000

Ownership Interest

] Lessthan 10%
{1 10% or greater*

NAME OF BUSINESS ENTITY

MNATURE OF INVESTMENT, £.6., COMMON STOCK, PARTNERSHIP {NTEREST

H Acquired Or Disposed During The
Reporting Period, You Must Indicate
Month, Day And Year:

GENERAL DESCRIPTION OF BUSINESS ACTHVITY

Date Acquired:
Date Disposed:

VALUE

] s1.000-510,000
D $10,001-$100,600
D Over $100,000

Ownership interest

D Lessthan 10%
[] 10% or greater*

NOTE: YOU MAY BE REQUIRED TO REPORT ON SCHEDULE O ANY SALARY, COMMISSION, DISTRIBUTION OR OTHER INCOME ($250 OR

MORE)}RECEIVED BY YOU OR YOUR SPOUSE FROM ANY BUSINESS ENTITY LISTED ON SCHEDULE A,

*If you have checked this box, you must report on Schedules C-1 and C-2 any interests in real property and
investments held by the business entity. In addition, if your pro rata share of the gross income from any one
source was $10,000 or more, you may be required to report the name of that source on Schedule H-2.

H i

{1 1f additional space is needed, check box and attach an additional Schedule A.

(11/92)
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INFORMATION FOR COMPLETING SCHEDULE B - Interests In Real Property
{Which Are Not Held By A Business Entity Or Trust)

' BEFORE COMPLETING THIS SCHEDULE; CONSULT YOUR AGENCY’S CONFLICT
" OF INTEREST CODE TO DETERMINE THE TYPES OF INTERESTS YOU MUST DISCLOSE.

_You must report interests in real property located ingourjurisdiction,jn which you or your immediate family had
a direct, indirect or beneficial interest aggregating $1,000 ar more at any time during the réporting period,

Jurisdiction for reporting interests in real property:

_Judges, court commissioners, state officeholders and state agency officials and employees have statewide
jurisdiction and must report real property located anywhere within the State of California.” An interest in real
property is in the jurisdiction of a city or county if it is [ocated in, or within two miles of, the city or county, or within
two miles of any land owned or used by the city or county.

Interests in real property include:
A leasehold interest*

A beneficial ownership interest
A deed of trust

An easement

An pption to acquire any of the above . . N
Aninterest in real property held by an IRA in which you have a 10% or greater interest :

You are not required to disclose the following interests in real property:

®  Any residence which you utilize exclusively as your personal residence, unless it is also a place of business, e.g.,
family farm, retail business, or vacation rental, in which case you are required to disclose only the value of
that portion of the property which is used in connection with your business activities.

¢ Interestsin real property acquired by a blind trust pursuant to FPPC Regulation 18235.

Reporting Interests in Rental Property and Income from Rental Property

If you or your immediate family have an interest in a rental property directly, i.e., not through a business entity,
you must report: .

e The property on Schedule 8; : . )

® Your share of the total amount of rental income received from the property on Schedule D; and

® if your ownership interest is 10% or greater, the name of any tenant who paid rent of which your share was
$10,000 or more on Schedule H-3.

If you or your immediate family own a 10% or greater interest in a business entity, such as a partnership or joint-
venture, which owns real property, you must report; {

® The business entity on Scheduie A;

¢ The property held by the business entity on Schedule C-1; ) )

® Your share of the total amount of income, including rents, received from the business entity on Schedule D;

® The name of any client or customer who provided income to the business entity of which your pro rata share
was $10,000 or more on Schedule H-2.

*An interest in a lease on real property is reportable if the value of the leasehold interest is $1,000 or more. The
value of the leasehold interest is the total amount of rent owed by you during the reporting period, or on an
assuming office statement, during the prior 12 months. No leasehold interest with a value of less than $1,000 need
be reported. When reporting a leasehold interest, you must include the address or other precise location of the
leased property and the date upon which the lease became effective, if this occurred during the reporting period.

EXAMPLE, SCHEDULE B

L E X R B N

Assume that:
¢ You have a 25% interest in a commerciat rental building at 14738 Spruce Street, Little Town. The fair market
value of your interest in the building is $85,000 and you did not acquire or dispose of the property during the

reporting period.
Schedule B should he completed as follows:
STREET ADDRESS OR PRECISE LOCATION OF PROPERTY CITY D ,
14738 Spruce Street : Little Town FAIR :: fgg;ss?b?goo
MARKET A LW A
NATURE OF INTEREST, E.G., OPTION, OWNERSHIP, LEASEHOQLD, DEED OF TRUST VALUE D Over $100,000
Qwnership
gACqu.ifedPOr‘gci’s‘;;osa& Durling The Date Acquired: H Rental Property, D Less than 10%
aporting Pari ‘ou Must indicate . . D *
Month, Day And Year: Date Disposed: Ownership Interest (s 10% or greater

NOTE: You may be required to re?ort on Schedule D any income ($250 or more) received by you or your spouse
from rental property listed on Schedule B.

;h; gcéu Ihave;;\ 10% or greater interest in a rental property, you may have additional reporting requirements on ;
chedule H-3. i
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NAME

- Schedule B- Interests In Real Property
(Which-Are Not Held By A Business Entity Or Trust)

(SEE INSTRUCTIONS ON PRECEDING PAGE)

STREET ADDRESS OR PRECISE LOCATION OF PROPERTY

Ty

FaiR - [] $1.000-510,000

NATURE OF INTEREST, E.G., OPTION, OWNERSHIP, LEASEHOQLD, DEED OF TRUST

MARKET }:] $10,001-3100,000
VALUE E] Over $100,000

If Acquired Or Disposed During The
Reporting Period You Must Indicate
Month, Day And Year:

Date Acquired:
Date Disposed:

If Rental Property,
Ownership Interestls

[ vLessthan 10%
[ 10% or greater*

STREET ADORESS OR PRECISE LOCATION OF PROPERTY

T

faiR - ] $1,000-$10,000

NATURE OF INTEREST, E.G., OPTION, OWNERSHIP, LEASEHOLD, DEED OF TRUST

MARKET {T] $10,001-$100,000
VALUE  [™] Over $100,000

If Acquired Or Disposed During The
Reporting Period You Must Indicate
Month, Day And Year:

Date Acquired:
Date Disposed:

If Rental Property,
Ownership Interest s

. D Lessthan 10%
] 10% or greater*

STREET ADDRESS OR PRECISE LOCATION OF PROPERTY

Y

ear ] $1.000-510,000

NATURE OF INTEREST, E.G., OPTION, OWNERSHIP, LEASEHQLD, DEED OF TRUST

MARKET [] $10.001-$100,000
VALUE [T] Over$100,000

if Acquired Or Disposed During The
Reporting Period You Must Indicate
Month, Day And Year:

Date Acquired:
Date Disposed:

If Rental Property,
Qwnership Interast Is

D Lessthan 10%
10% or greater®

STREET ADDRESS OR PRECISE LOCATION QF PROPERTY

éiTY

FaiR - [ $1.000-510,000

NATURE OF INTEREST, E.G., OPTION, QWNERSHIP, LEASEHOLD, DEED OF TRUST

MARKET [_] $10,001-$100,000
VALUE [T] Over$100,000

If Acquired Or Disposed During The -
Reporting Period You Must Indicate
Month, Day And Year:

Date Acquired:
Date Disposed:

I Rental Property,
Ownership interest is

[:l Lessthan 10%
] 10% or greater*

NOTE: You may be required to report on Schedule D any income {3250 or more) received by you or your spouse

from rental property listed on Schedule B.

*|f you have a 10% or greater interast in a rental property, you may have additional reporting requirements

on Schedule H-3,

i R | : .
{T] \f additional space is needed, check box and attach an additional Schedule B.

(11/92}
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INFORMATION FOR COMPLETING SCHEDULE C-1 -

. Interests In Real Property Held By Business Entities Or Trusts

* BEFORE COMPLETING THIS SCHEDULE, CONSULT YOUR AGENCY’S CONFLICT
. OF INTEREST CODE TC DETERMINE THE TYPE OF INTERESTS YOU MUST DISCLOSE,

If, during the reporting period, you or your immediate family had a 10% or greater interest in a business entity or
in atrust, and
If, during the reporting period, the business entity ar trust held interests in real property:

You must report such interests in real property if your pro rata share of any interest in real property is $1,000
or more and if the real property is located in your jurisdiction.

In addition, you must report the business entity holding such interests in real property as an investment on
Schedule A.

Reporting Assets Held By A Trust: You must disclose interests in real property held by any trust in which you
have a 10% or greater interest, if your pro rata share of the interest in real property is $1,000 or more. Pursuant to
FPPC Regulation 18234, you have an interest in a trust if you are;

1. Amakerand:

a. canrevoke or terminate the trust; or

b. have retained any rights to the income or principal of the trust or retained any reverssonary or remainder
interest; or

¢. have retained any power of appointment including the power to change the beneficiaries.

2. A beneficiary and:

a. presently receive income; or
b. have an irrevocable future right to receive income or principal,

If you are only a trustee, you do not have a repartabie interestin the trust.

EXAMPLE, SCHEDULE C-1
Assume that:

® You have a 50% partnership interest in ABC Land Developers worth $250,000.

¢ ABC Land Developers owns real property worth $300,000 located within your jurisdiction. The real property
was not acquired or disposed of during the reporting period.

Your 50% interest in ABC Land Developers must be reported on Schedule A. The real property held by ABC Land
Developers must be reported on Schedule C-1 as foliows:

INTERESTS IN REAL PROPERTY HELD BY: _ABC Land Developers
(Name Of Business Entity Or Trust Holding The Real Property)*

STREET ADDRESS OR PRECISE LOCATION OF PROPERTY Ty

AP 029 589202

NATURE OF INTEREST, E.G., OPTION OWNERSHIP, LEASEHOLD, DEED OF TRUST an [] s1.000510.000
manxer L] $10,001-$100,000

Ownership VALUE [E Over $100,000

If Acquired Or Disposed During Date Acquired:
The Reporting Period You Must Indicate . .
Month, Day And Year: Date Disposed:

Little Town

*Your investment in this business entity must be reported on Schedule A-Investments.
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NAME

- Schedule-C-1-- Interests:In Real Property
- Heid By A-Business Entity Or Trust

(SEE INSTRUCTIONS ON PRECEDING PAGE)

INTERESTS IN REAL PROPERTY HELD BY:

(Name Ot Business Entity Or Trust Holding The Real Property)*

STREET ADDRESS OR PRECISE LOCATION OF PROPERTY ary

D $1.000-$10.000

NATURE OF INTEREST, E.G., OPTION,OWNERSHIP, LEASEHOLD, DEED OF TRUST FAIR
MARKET  [_] $10,001-8100,000
VALUE ™7 over $100.000
E A?#_lredPOr_Désg(osetr{q Dutriln ,Thg . Bate Acquired:
(-] n erio Ou Must Indicate H .
Mc?nth, Dgay.And Year: Date _0'59059‘1'
STREET ADDRESS OR PRECISE LOCATION OF PROPERTY Ty
NATURE OF INTEREST, £.G., OPTION,OWNERSHIP, LEASEHOLD, DEED OF TRUST eair L $1.000-$10.000
hfmﬁ? $10,001-5106,000
If Acquired Or Disposed During The : Date Acqurred: D Cver $100,000
Reporting Period You Must indicate . .
Month, Day And Year: . Date Disposed:
STREET ADDRESS OR PRECISE LOCATION OF PROPERTY ary
NATURE OF INTEREST, £.G., OPTION,OWNERSHIP, LEASEHOLD, DEED OF TRUST FAIR D $1,000-510,000
Nm_lffg $10,001-$100,000
- 100,000
E{Acqr‘:'imdPor'gge(ose?a Dgtriln jl'hte Date Acquired: D Over$100
eportin er! ou M ndicate .
Mt?nth, Dgay And Year: Date Disposed:
STREET ADDRESS OR PRECISE LOCATION OF PROPERTY —lary
NATURE OF INTEREST, E.G., OPTION,OWNERSHIP, LEASEHOLD, DEED OF TRUST FAIR |:] $1,000-510,000
N\‘fi':«_’ijET $10,001-$100,000
g.¢=¥u:q'_lt{iJ'et:fPOr,l'.'i[ijs;‘)faseci{w| Dutriln _'I;hs Date Acquired: D Over $100,000
aoportin erig ou Must Indicate .
Manth. Dby And Year: Date Disposed:
STREET ADDRESS OR PRECISE LOCATION QF PROPERTY qry
NATURE OF INTEREST, E.G., OPTION, OWNERSHIP, LEASEHOLD, DEED OF TRUST FAIR [ s 000-$10,000
M&"L'EFJ $10,001-5100,000
. . . - [] oversto0.000
g Acq#_lredPOr_ Dclfsgfose?“ Dts:tnln% J‘h? Date Acquired:
eporting Perig ou Wlust Ingicate .
M:?nth, Dgay And Year: Date Disposed:

*Your investment in this business entity must be reported on Schedule A-Investments.

: t . ;
[[] If additional space is needed, check box and attach an additional Schedule C-1.

(11/92)
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'INFORMATION FOR COMPLETING SCHEDULE C-2 - ]
- Investments Held.By Business Entities Or Trusts

BEFORE COMPLETING THIS SCHEDULE, CONSU;{T'YOUR AGENCY’'S CONFLICT
OF INTEREST CODE TO DETERMINE THE TYPES INTERESTS YOU MUST DISCLOSE.

If, during the reporting period, you or your immediate family had a 10% or greater interest in a business entity or
in a trust, and

If, during the reporting period, the business entity or trust held investments:

You must report such investments if your pro rata share of any investment is $1,000 or more and the
investment is in a business entity located in, or doing business in, your jurisdiction (report this on Schedule C-
2).

In addition, you must report the business entity holding such investments as an investment on Schedule A. - '

Reporting Assets Held By A Trust: You must disclose investments and interests in real property held by any trust
- in which you have a 10% or greater interest, if your pro rata share of the investment or interest in real property is
$1,000 or more. Pursuant to FPPC Regulation 18224, you have an interestin a trust if you are:

1. Amakerand:

a. c<anrevoke orterminate the trust; or

b. have retained any rights to the income or principal of the trust or retained any reversionary or remainder
interest; or
- have retained any power of appointment including the power to change the beneficiaries.

2. A beneficiary and:

a. presently receive income; or
b. have anirrevocable future right to receive income or principal. (

If you are only a trustee, you do not have a reportable interestin the trust.

EXAMPLE, SCHEDULE C-2

Assume that:

® ABC Land Developers owns commeon stock worth $3,000 in Ajax Building Materials, which does business in
your jurisdiction. The investment was not acquired or disposed of during the reporting period.

Your 50% interest in ABC Land Developers must be reported on Schedule A. The common stock held by ABC Land
Developers must be reported on Schedule C-2 as follows: .

INVESTMENTS HELD BY: ABC Land Developers
{Name Of Business Entity Or Trust Holding The Investment(s))*

NAME OF BUSINESS ENTITY

Ajax Building Materials -

EAIR E $1,000-$10,000

NATURE OF INVESTMENT, £.G., COMMON STOCK, PARTNERSHIP | 1 Acquired Or Disposed During The

c Stock Reporting Period, You Must indicate MARKET D $10,001-$100,000

ommon Month, Day And Year: VALUE [] overs100.000

GENERAL DESCRIPTION OF BUSINESS ACTIVITY Date Acquirediem—

Manufactures Building Supplies Date Disposed:

*Your investment in this business entity must be reported on Schedule A-Investments.



Agenda Item 25
Attachment E
Page 15

NAME

- -.Schedule C-2 -Investments Held By A Business Entity Or Trust
(SEE INSTRUCTIONS ON PRECEDING PAGE)

INVESTMENTS HELD BY:

(Name Of Business Entity Or Trust Holding The investment(s))*

NAME OF BUSINESS ENTITY *

NATURE OF INVESTMENT, E.G., COMMON STOCK, PARTNERSHIP

1f Acquired Or Disposed During The

D $1.000-310,000

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

Date Acquired:

g | FAIR
Reporting Pericd, You Must Indicate
Mcpnth, Dgay And Year: hthRLT}EET D $10.001-$100.000
GENERAL DESCRIPTION OF BUSINESS ACTIVITY Date Acquired: [ oversio0.000
Date Disposed:
NAME OF BUSINESS ENTITY.
NATURE OF INVESTMENT, £,G., COMMON STOCK, PARTNERSHIP if Acquired Or Disposed During The FAIR D $1,000-510,000
Reporting Period, You Must Indicate | MARKET $10,001-5100,000
Month, Day And Year: VALUE

] oversio0.000

Date Disposed:

NAME OF BUSINESS ENTITY

NATURE OF INVESTMENT, E.G., COMMON STOCK, PARTNERSHIP

if Acquired Or Disposed During The

FAIR D

$1,000-510,000

Date Disposed:

Reporting Period, You Must Indicate | MARKET [ | $10,001-5100,000
- Month, Day And Year: VALUE D Over $160,000
GENERAL DESCRIPTION OF BUSINESS ACTIVITY Date Acquired: ver ;
Date Disposed:
NAME OF BUSINESS ENTITY
NATURE OF INVESTMENT, E.G., COMMON STOCK, PARTNERSHIP If Acquited Or gés?”d Durin%?he FAIR D $1,000-$10.000
Reporting Period, You Must indicate | (ARKET R
Month, Day And Year: VALUE D $10.001-5100,000
GENERAL DESCRIPTION OF BUSINESS ACTIVITY Date Acquired: [ oversi00.000
Date Disposed:
NAME OF BUSINESS ENTITY
NATURE OF INVESTMENT, £.G., COMMON STOCK, PARTNERSHIP g Acq:ueder gés;{?seiq Dl;{i[n% }'hs FAR L $1,000-810.000
. eporting Penod, You Must Indicate
Month, Cay And Year: %ﬁtﬁ? D $10.001-5100.000
GENERAL DESCRIPTION OF BUSINESS ACTIVITY Date Acquired: [] oversioo.000
" Date Disposed:
NAME OF BUSINESS ENTITY
NATURE OF INVESTMENT, E.G., COMMON STOCK, PARTNERSHIP If Acquiced Or Eé'sposed Duringd The FAR L $1.000-510,000
Reparting Period, You Must Indicate | pMARKET .
Maonth, Day And Year: vaLUE E $10.001-5100.000
GENERAL DESCRIPTION OF BUSINESS ACTIVITY Date Acqurred: Over $100,000

*Your investment in this business entity must be reported on Schedule A-investments.

~If:additiomalspaceds needed, check-box and-attach-an additional-Schedule C.2.

(11787
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. INFORMATION FOR COMPLETING SCHEDULE D - Income
(Other Than Loans And Gifts)

.. _BEFORE COMPLETING THIS SCHEDULE, CONSULT YOUR AGENCY'S CONFLICT -
+ OF INTEREST CODE TO DETERMINE THE TYPES OF INCOME YOU MUST DISCLOSE,

important: - Undetthe Political Reform Act, reportable income is different from income for tax purposes.

. You must report your gross income and your community property interest in your spouse’s gross income. Gross
income is the total amount of income before deducting expenses, losses or taxes. Income aggregating $250 or more
recetved from any source Jacated in or doing business in your jurisdiction must be disclosed,

A source of income is located in or doing business in the jurisdiction if it or a parent, subsidiary,
or a related business entity:

® Manufactures, distributes, sells or purchases products or services on a regular basis in the jurisdiction.
¢ Plans to do businessin the jurisdiction, .

® Hasdone business in the jurisdiction within the previous two years.

¢ Has aninterestin real property in the jurisdiction.

# Hasan office in the jurisdiction.

Reportable income includes:

& Commission income. (See Schedule H-1-Commission income.)

e Salary/wages, per diem, reimbursement for expenses. (See exclusions below. Also see Schedule D-1-income --
Travel Payments, Advances, Reimbursements.) . c

¢ Income from a business entity and your pro rata share of the total gross payments received by a business

entity (including rental property} or a trust in which you or your spouse had an ownership interest of 10% or

more,

Your community praperty interest (50%) in your spouse’s income. o

Proceeds from any sale, including the sale of a house or car. (The total sale price is reportable regardless of

any obligation you might have to pay on l¢ans secured by the property.)

Rental income, . .

Prizes or awards not disclosed as gifts.

Forgiveness of a loan or other indebtedness.

Loan payments received by you.

are not required to disclose the following types of income:

Salary or reimbursements for expenses and per diem from a federal, state or local government agency,

Reimbursement for travel expenses and per diem received from a bona fide educational, academic or

charitable organization.

Campaign caontributions, . ) .

A deyiseé or inheritance. (However, inheritance of an investment or an interest in real property may be,

required to be reported on Schedule AorB.) | e . - .

8nv:depd§. interest or other return on a security which is registered with the Securities and Exchange.
ommission,

Payments received under an insurance policy. . . ' . .

interest, dividends or premiums on a time or demand deposit in a financial institution, shares in a credit

union, an insurance po 1;}1, or a bond or other debt instrument issued by a government agency.

Income of dependent children. . o o

Payments received under a defined benefit pension plan qualified under Internal Revenue Code Section

401(a).
EXAMPLE, SCHEDULE D

Assume that you received income from the following sources during the reporting period:

e $4,800in total rental income from a duplex, which is in your jurisdiction. L .
® Your spouse received $18,000 in salary from General Telephone Company, @ manufacturing firm which sells
products in your jurisdiction.

Yo

o® o0 © o0 o8 C scee so

Schedule D should be completed as follows: GROSS INCOME RECEIVED:
NAME OF THE SOURCE OF INCOME
Duplex [] s2s0-s1.000
ADDRESS

104 & 108 Main Street, Little Town, CA

NATURE OF BUSINESS, IF ANY $1,001-%10,000

Rental Property

OESCARIPTION OF THE CONSIOERATION FORWHICH INCOME WAS RECEIVED Over $10,000
Rents

NAME OF THE SQURCE OF INCOME
General Telephone Company $250-31,000

AODRESS 567 Main Street, Little Town, CA

NATURE OF BUSINESS, IF ANY .
Manufactures Telephons Equipment

DESCRIPTION OF THE CONSIDERATION FOR WHICH INCOME WAS RECEIVED
Spouse’s Salary ‘

$1.601 -$10,000

OB DIf O B4

Over $10,000
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.. .. ScheduleD -Income -

-~ (Other Than Loans And Gifts)

NAME

(SEE INSTRUCTIONS ON PRECEDING PAGE)

»

GROSS INCOME RECEIVED:

NAME OF THE SOURCE OF INCOME

ADDRESS

NATURE OF BUSINESS ACTIVITY, IF ANY

DESCRIPTION OF THE CONSIDERATION FOR WHICH INCOME WAS RECEIVED

[[] s2s0-s1.000
[] st.oot-s10,000

D Over $10,000

NAME OF THE SOURCE OF INCOME

ADDRESS

NATURE OF BUSINESS ACTIVITY, IF ANY

OESCRIPTION OF THE CONSIDERATION FOR WHICH INCOME WAS RECEIVED

$250-$1,000

]

$1,001 - $10,000

]

O overs10000

NAME OF THE SOURCE OF INCOME

ADDRESS

NATURE OF BUSINESS ACTIVITY, iIF ANY

DESCRIPTION OF THE CONSIDERATION FOR WHICH INCOME WAS RECEIVED

D $250 - $1,000
[] s1.001-$10,000

D Over $10,000

NAME OF THE SOURCE OF INCOME

ADDRESS

NATURE OF BUSINESS ACTIVITY, IF ANY

DESCRIPTION OF THE CONSIDERATION FOR WHICH INCOME WAS RECEIVED

"

-

[] s250-s1.000
[] st.00t-s10000

E] Over 314,000

D if additional space is needed, check box and attach an additional Schedule D.

{11/92)
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INFORMATION FOR COMPLETING SCHEDULE D-1 - Income --
- - Travel Payments, Advances, Reimbursements i

. BEFORE COMPLETING THIS SCHEDULE, CONSULT YOUR AGENCY’S CONFLICT
OF INTEREST CODE YO DETERMINE THE TYPES OF INCOME YOU MUST DISCLOSE,

Scheduie D-1 is for disclosing payments, advances, or reimbursements for travel, including actual transportation

and related {odging and subsistence.* .

In addition to disclosing the source, date, amount, and purpose of the payment, check the box to indicate if the
payment was a gift orincome. To determine if travel payments are gifts or income:

e Travel payments are gifts if you did not provide services which were equal to or greater in value than the
payments received. Yau must disclose gifts aggregating $50 or more from a single source during the period
covered by the statement,

s Travel payments are income if you provided services which were equal to or greater in value than the
payments received. You must disciose income aggregating $250 or more from a single source during the
period covered by the statemeant.

_ Gov. Code Section 82028 pravides that any person, other than a defendant in a criminal action, who claims that a
payment is not a gift by reason of receipt of consideration has the burden of proving that the consideration received
is of equal or greater value. .

You are not required to disclose the foliowing types of travel payments:

* Payment or reimbursement for transportation within California in ¢connection with an event at which yoa.i
gave a speech, participated in a panel or seminar or performed a similar service.

» Food, beverages, and necessary accommodations received directly in connection with an event held inside or
outside California at which you gave a speech, participated in a panel, or provided a similar service.

» Travel payments received from your government agency, or from any. state, local, or federal governmentﬂ
agency for which you provided equal or greater consideration for the payments received.

e Travel payments received from a bona fide educational, academic, or charitable organization for which you
provided equal or greater consideration for the payments received.

EXAMPLE, SCHEDULE D-1

Assume that you attended a trade show in Mudbville, CA:

® The American Manufacturers Assn. paid $175 for your travel and accommodations

PURPOSE AND
DATE(S): LOCATION OF
Schedule D-1 should be completed as follows: {(mo.day &yry  AMOUNT(S): TRAVEL:
NAME OF SQUALE
- American Manufacturers Assn,

ADORESS .

77 Green Lane, Mudville, CA transportation and
NATURE OF BUSIHESS ACTIVITY, iF ANY 5/15/92 $175 accommodations to

Trade Association attend trade show
TYPE OF PAYMENT: (CHECK ONE) @ - D IRCOME

-2 - *lrrliewof disclosing- Fravel-Rayments on Schedule D-1; such payments may bedisctosed on'Schedule D (Income)
or Schedule F (Gifts).
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NAME

(SEE INSTRUCTIONS ON PRECEDING PAGE)

PURPOSE AND
LOCATION OF

DATE(S):
(mo, day &y} AMOUNT(S): TRAVEL:

NAME OF SQURCE

ADDRESS

NATURE OF BUSINESS ACTIVITY, IF ANY

TYPEOF PAYMENT: (CHECKONE)  [] GIFT [ ] income
NAME OF SOURCE |
ADDRESS
NATURE OF BUSINESS ACTIVITY, IF ANY
TYPEOF PAYMENT: (CHECKONE) [ ] 6FT [T income
NAME OF SOURCE
ADDRESS
NATURE OF BUSINESS ACTIVITY, IF ANY
TYPEOF PAYMENT: {CHECKONE) [ ] aFt [ income
NAME OF SOURCE
ADORESS
NATURE OF BUSINESS ACTIVITY, If ANY
w;s OF PAYMENT: (CHECKONE} [ ] GiFT  [] vcome
NAME OF SOURCE
ADDRESS
NATURE OF BUSINESS ACTIVITY, IF ANY
§ i
TYPEOF PAYMENT: (CHECKONE)  [] GiFT  [T] income

[] tfadditional space is needed, check box and attach an additional Schedule D-1,

{11/92)
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INFORMATION FOR COMPLETING SCHEDULE E - Income -- Loans
(Received Or Outstanding During The Reporting Period)

BEFORE COMPLETING THIS SCHEDULE, CONSULT YOUR AGENCY'S CONFLICT _
"OF INTEREST.CODE TO DETERMINE THE TYPES OF INCOME YQOU.MUST DISCLOSE. f

You must report loans, including real estate loans:and margin accounts; received by either yourself or your
spouse aggregating $250 or more from a single source which is located in, or doing business in, your jurisdiction. All
reportable loans received or outstanding during the reporting period must be disciosed. Note: If you have received
more than one loan from a single source, you must aggregate the amounts to determine if you have received $250 or
more from asingle source. Report each lcan separately.

A source of income is located in or doing business in the jurisdiction if it or a parent, subsidiary,
or a related business entity:

Manufactures, distributes, sells or purchases products or services an a regular basis in the jurisdiction.
Plans to do business in the jurisdiction. '
Has done business in the jurisdiction within the previous two years.

Has aninterest in real property in the jurisdiction.

Has an office in the jurisdiction.

You are potrequired to disclose the following loans:

Any lean from a commercial Iendmg institution used to purchase, refinance the purchase of, or for
improvements to, your principal place of residence if the loan was made in the lender's regular course of
business on terms available to members of the public without regard to official status.

Loans from a commercial lending institution in the normal course of business which, in the aggregate, did not
exceed $10,000 at any time during the reporting period.

Any indebtedness created as part of a retail installment or ¢redit card transaction made in the creditor's
regular course of business on terms available 1o the public without regard to official status if the aggregate
amount owed to the creditor did not exceed $10,000 at any time during the reporting period.

Any loan from your spouse, child, parent, grandparent, grandchild, brother, sister, parent-in-law, brother -in-
law, sister-in-law, nephew, niece, aunt, uncle, or first cousin or the spouse of any such person, except that a
loan from any such person is reportable if the person is acting as an intermediary or agent for any person not
covered by this provision, .

EXAMPLE, SCHEDULE E

Assume that:

You received an equity loan in the amount of $15,000 from Greatest Savings and Loan on your principal place
of residence to consolidate your bills and to take a vacation.

You recelved a personal loan fram a friend in the amount of $1,500.

YYou must report:

¢ The equity loan on your principal place of residence because the loan amount was over $10,000 and the
money was not used to refinance or for improvements to your principal residence.
¢ Theloan from your friend.
Schedule E should be completed as follows: ' Q{'}‘,f,’,“‘g 17',?: ;';Eg:?{,,%‘,&:;;‘gﬁ,,
NAME OF LENDER
Greatest Savings & Loan D $250-$1,000
ADDRESS .
123 Main Street, Little Town [] s1.00t-s10.000
NATURE OF BUSINESS, IF ANY WAS THE ENTIRE LOAN D YES @ Over $10,000
. s REPAID DURING :
Lending Institution THE REPORTING rERiOD? [X] NoO
SPECIFIC SECURITY FOR LOAN INCLUDING GUARANTOR (if Real Property, Provide Address) INTEREST RATE
Personal Residence [] wone 14% NONE
NAME OF LENDER
Martin Smith ‘ ] s2s0-51,000
ADDRESS ,
567 A Street, Little Town @ $1.001-3$10.000 .
NATURE OF BUSINESS, IF ANY WAS THE ENTIRELOAN  [] vEs D Over $10,000
. - . - | REPAID DURING '
- Construction : | THEREPORTING PERIOD? [X] NO
SPECIFIC SECURITY FOR LOAN INCLUDING GUARANTOR (If Real Property, Provide Address) INTEREST RATE
[Xl- NONE [:I NONE
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NAME

-~

Schedule E - income -- Loans

(Received or Outstanding During the Reporting Period )

(SEE INSTRUCTIONS ON PRECEDING PAGE)

[}

AMOUNT OF HIGHEST BALANCE
DURING THE REFORTING PERIOD:

NAME OF LENDER

ADDRESS

[] s2s0-s1.000

D $1,001 - $10.000

NATURE OF BUSINESS ACTIVITY, IF ANY WAS THE ENTIRE LOAN _
WAS THE ENTI ] ves [C] oversio.000
THE REPORTING PERIOD?  [[] NO
SPECIFIC SECURITY FOR LOAN INCLUDING GUARANTOR (If Real Property, Provide Address) INTEREST RATE
NONE D NONE
NAME OF LENDER _
I:] $250-31,000
ADDRESS
D $1,001-510,000
NATURE OF BUSINESS ACTIVITY, IF ANY WAS THE ENTIRELOAN  [T] ves E] Over $10,000
REPAID DURING
THE REPORTING PERIOD? [} NO

SPECIFIC SECURITY FOR LOAN INCLUDING GUARANTOR (if Real Property, Provide Address)

INTEREST RATE

] wone NONE
NAME OF LENDER —_—
[] szs0-s1.000
ADDRESS
] s1.001-s10.000
NATURE OF BUSINESS ACTIVITY, IF ANY WAS THE ENTIRE LOAN
REPAID DURING O ves [ oversto000
THE REPORTING PERIOD? ] NO

SPECIFIC SECURITY FOR LOAN INCLUDING GUARANTOR (If Reai Property, Provide Address) D
NONE

INTEREST RATE

D. NONE

NAME OF LENDER
ADDRESS
NATURE OF BUSINESS ACTIVITY, IF ANY WAS THE ENTIRE LOAN D YES
REPAID DURING
THE REPORTING PERIOD? [ NO

] sas0-s1.000
[ st.001-s10.000

[ oversio.000

SPECIFIC SECURITY FOR LOAN INCLUDING GUARANTOR (If Real Property, Provide Address) D NONE

INTEREST RATE
NONE

[ fadditional space is needed, check box and attach an additional Schedule E.

{(11/92)
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INFORMATION FOR COMPLETING SCHEDULE F - Income -- Gifts

BEFORE COMPLETING THIS SCHEDULE, CONSULT YOUR AGENCY'S CONFLICT
. OF INTEREST CODE TO DETERMINE THE.TYPES OF INCOME.YOU MUST DISCLOSE. o

“Gift” means anything of value, whether tangible or intangibie, for which equal or greater value is not provided.

You must disclose gifts with an aggregate value of $50 or more received during the reporting period from a
single source, without regard to the location of the donor (inside or outside your jurisdiction). Any number of gifts
from one person, the values of which add up to $50 or more during the reporting period, must be disclosed.

It is the acceptance of the gift, and not the ultimate use to which it is put, that imposes a reporting obligation on
you. Thus, you must report a gift even if you never make use of it (uniess you return the gift or donate it to a charity)
or if you give it away to another person. (Note: There are special rules for reporting gifts of free passes or tickets.
{Commission Regulation 18946.1.)) If the exact amount of the gift is not known, you must make a good faith
estimate of the item’s fair market value. Listing the value of the gift as “over $50* or “vaiue unknown” is not
adequate disclosure. Gifts are reportable without regard to where the donor is located.

See Schedule D-1- Income - Travel Payments, Advances, Reimbursements for information concerning payments,
including advances and reimbursements, for travel. '

IMPORTANT: if you receive a gift through an intermediary, you must disclose the name, address and business
activity of both the donor and the intermediary.

You are notrequired to disclose the following types of gifts:

¢ Gifts of hospitality involving food, drink or occasional lodging provided in an individual’s home.

¢ Gifts equal in value exchanged between you and an individual, other than a lobbyist, on holidays, birthdays,
or similar occasions.

¢ Gifts of informational material provided to assist you in the performance of your official duties, such as
books, pamphlets, reports, calendars or periodicals.

* Gifts from your spouse, child, parent, grandparent, grandchild, brother, sister, parent-in-law, brother-in-law,
sister-in-law, aunt, uncle, niece, nephéw, or first cousin or the spouse of any such person, provided that a gift '
from any such person must be disclosed if the person is acting as an agent or intermediary for a reportable
source of income,

® A bequest or inheritance. (However, an inheritance of an investment or an interest in real pro may be
requged to be reparted on Schedule A or B.) Propsriy may

® Gifts which are not used and which, within 30 days after receipt, are returned to the donor or delivered to a
charitable arganization without being claimed as a charitable contribution for tax purposes.

Personzlized plaques and trophies with an individual value of less than $250.
Campaign contributions.

® Food, beverage, and necessary accommodations received directly in connection with an event-at which you
gave a speech, participated in a panel, or provided a similar service.

EXAMPLE, SCHEDULEF

Assume that;
® You received season tickets worth $200 to professional baseball games from Valley Pipe Systems. You used
the tickets.
DATE(S)
Schedule F should be completed as follows: ?:cfﬁigie:) VALUE(S): gESGCI!;ngZ}'I}ON
NAME OF DONOR
Valley Pipe Systems
ADDRESS Season tickets to
200 E. Fifth, Hometown March 1, 1992 $200 Hometown A’s
NATURE OF BUSINESS, IF ANY baseball team
Manufactures Irrigation & Plumbing Supplies {
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NAME

-‘Scheduie F - Income -- Gifts
(SEE INSTRUCTIONS ON PRECEDING PAGE)

D
a?cTE"'.S"éD: DESCRIPTION
(mo.day &y VALUE(S): OF GIFT(S):

NAME OF SOURCE

ADDRESS

NATURE OF BUSINESS ACTIVITY, IF ANY

NAME OF SOURCE

ADDRESS

NATURE OF BUSINESS ACTIVITY, IF ANY

{AME OF SOURCE

ADDRESS

NATURE OF BUSINESS ACTIVITY, IF ANY

NAME OF SOURCE

ADDRESS

-

NATURE OF BUSINESS ACTIVITY, [F ANY

NAME OF SOURCE

ADDRESS

NATURE OF BUSINESS ACTIVITY, IF ANY

D {f additional space is needed, check box and attach an additional Schedule F.

(11/92)
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information for SCHEDULE G: Business Positions

BEFORE COMPLETING THIS SCHEDULE, CONSULT YOUR AGENCY'S CONFLICT
OF INTEREST CODETO DETERMINE THE.TYPES OF POSITIONS YOU MUST DISCLOSE.

¢ You must report the name of any business antity covered by your disclosure category for which you are a
director, officer, partner, trustee, employee, or hold any position of management.

¢ Positions held in non-profit or charitable organizations or campaign committees are not reportable.

EXAMPLE, SCHEDULE G
Assume that:

® Your disclosure category requires you to disclose business positions in entities which are contractors, tand
developers, or manufacturers of equipment used by your agency. You have been a partner in ABC Land
Developers during the entire reporting period. You would report that position as follows:

Schedule G should be completed as follows:

NAME OF BUSINESS ENTITY , ADDRESS OF ENTITY

ABC Land Developers 5744 Tenth Street, Little Town
NATURE OF BUSINESS ACTIVITY, IF ANY YOUR JOB TITLE OR FOSITION

Land Developer . Partner

POSITION HELD THROUGH ENTIRE REPORTING PERIOD? IF NO POSITION COMMENCED ON

YES [ wo ! PLEASE INDICATE: POSITION TERMINATED ON




