AGENDA
PLACENTIA LIBRARY DISTRICT
BOARD OF TRUSTEES
REGULAR DATE MEETING

o \v“._ : yr w"/
Sy -
i s December 19, 2022
S . 6:30 p.m. '
Community Meeting Room
History Room
411 E. Chapman Avenue
e Call-in Number: (669) 900-6833

Meeting ID: 850 1206 7452
Password: 046086

ZOOM Link: meetings.placentialibrary.org

Mission Statement:
Placentia Library District inspires, opens minds, innovates, and connects our community.

District Goals:
Zi1 Strengthen connections and expand community relationships.

Provide equitable access.

Adapt to community needs.

Cultivate thriving collections of resources.
Provide and promote relevant library services.
Maintain fiscal responsibility and integrity.

Support and empower staft.

Provide an inviting. pleasant, and safe place to explore.

AGENDA DESCRIPTIONS: The Agenda descriptions are intended to give members of the public notice and a
general summary of items of business to be transacted or discussed. The Board may take any action which it deems
to be appropriate on the Agenda and is not limited in any way by the notice of the recommended action.

REPORTS AND DOCUMENTATION: Reports and documentation relating to Agenda items are on file in the
Administrative Office and the Reference Department of Placentia Library District, and are available for public
inspection. A copy of the Agenda packet will be available for use during the Board Meetings. Any person having
any question concerning any Agenda item may call the Library Director at 714-528-1925, Extension 200.

PLEDGE OF ALLEGIANCE Library Board President
CALL TO ORDER
1. Call to Order Library Board President

2. Roll Call Recorder
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3. Adoption of Agenda
This is the opportunity for Board members to delete items from the Agenda, to continue items, to re-order
items, and to make additions pursuant to Government Code Section 54954.2(b).
Presentation: Library Director
Recommendation: Adopt by Motion
4. Oral Communications

Members of the public may address the Library Board of Trustees on any matter within the jurisdiction of the
Board. Presentations by the public are limited to 5 minutes per person. Members of the public are also
permitted to address the Library Board of Trustees on specific Agenda ltems before and at the time that an
Item is being considered by the Board. Action may not be taken on items not on the Agenda except in
emergencies or as otherwise authorized. Reference: California Government Code Sections 54954.3,
54954.2(b).

TRUSTEE & ORGANIZATIONAL REPORTS

5. Board President Report - oral
The President makes announcements of general interest to the community and the Library Board of Trustees
as well as conducting any ceremonial matters.

6. Trustee Reports

The Trustees make announcements of general interest to the community and the Library Board of Trustees,
and report on meetings attended on behalf of the Board of Trustees.

7. Library Director Report
8. Placentia Library Friends Foundation Board of Director’s Report

CONSENT CALENDAR (Items 9 — 24)
Presentation: Library Director
Recommendation: Approve by Motion
Items 9 - 24 may be considered together as one motion to approve the Consent Calendar. Iltems may be

removed for individual consideration before the Consent Calendar is adopted. Items removed must then each
have a separate motion.

MINUTES (Item 9)

9. Minutes of the Library Board of Trustees Regular Date Meeting on November 21, 2022. (Receive & File and
Approve)

CASH FLOW ANALYSIS (Items 10— 11)
10.  Check Register for November 2022. (Receive & File and Approve)

1. FY2021-2022 Fund Balance through November 2022; the Schedule of Anticipated Property Tax
Revenues for FY2022-2023 as provided by the Orange County Auditor. (Receive & File).

TREASURER’S REPORTS (Items 12 — 16)

12, Financial Reports for November 2022 for Placentia Library District Accounts on Deposit with the Orange
County Treasurer. (Receive & File)

13.  Revenue and Expenditure Reports for November 2022. (Receive & File)

14, Acquisitions Report for November 2022. (Receive & File)

15.  Entrepreneurial Activities Report and November 2022. (Receive & File)

16.  Library Impact Fee Report for November 2022. (Receive & File)
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GENERAL CONSENT REPORTS (Items 17 — 20)

17.

18.

19.

20.

Personnel Report for November 2022, (Receive, File, and Ratify Appointments)
Review Shared Maintenance Costs with the City of Placentia under the JPA. (Receive & File)
Administration Report for November 2022.

Circulation Report for November 2022.

STAFF REPORTS (Items 21 - 24)

21.

Children's Services Report for November 2022.
Adult and Teen Services Report for November 2022.
Technology and Website Report for November 2022.

Customer Service Report for November 2022.

NEW BUSINESS (Items 25-35)

25,

33.

Adoption of Resolution 2022-08: A Resolution of the Board of Trustees of the Placentia Library District of
Orange County to Certify the Appointments for the Office of Trustee of the Placentia Library District;
Administration of the Oath of Office.

Election of Officers
- Current Board President: Jo-Anne W. Martin
- Current Board Secretary: Gayle Carline

Appointment of Library Board Representatives for 2023 by the Board President:

Current 2022 Representatives:
- Representative to Special District Local Area Formation Commission (LAFCO) - Secretary
Carline and Trustee Shkoler as alternate.
- Representative to the Orange County Council of Governments (OCCOG) - Trustee Dahl and
Secretary Carline as alternate.
- Representative to the Placentia Library Friends Foundation (PLFF) - Trustee Dahl and President
Martin as alternate.
- Representative to the Independent Special District of Orange County (ISDOC) - Secretary
Carline and President Martin as alternate.
- Personnel Committee — Secretary Carline and Trustee Dahl
- Joint Use Agreement Committee — President Martin and Secretary Carline

Employee of the Year Recognition by Board President.

Association of Bookmobile & Outreach Services and Internet Librarian Conference Reports from Children’s
Supervising Librarian.

District-Based Elections Ordinance and Adoption of Resolution 2022-09.

Adoption of Resolution 2022-10: A Resolution of the Board of Trustees of the Placentia Library District of
Orange County to Establish the Board of Trustees Regular Meeting Dates for Calendar Year 2023.

Adoption of Resolution 2022-11: A Resolution of the Board of Trustees of the Placentia Library District of
Orange County to Establish the Holiday and Library Closure Schedule for Fiscal Year 2023-2025.

Authorization for closure on March 9, 2023 for Staff Development Training.
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34.  Discussion of Website Proposals Received.
35.  Legislative Updates from Trustee Carline.

AGENDA DEVELOPMENT
36.  Agenda Preparation for the January Regular Date Meeting which will be held on January 16, 2023 unless re-
scheduled by the Library Board of Trustees.

ADJOURNMENT
37.  The Library Board of Trustees will adjourn the Regular Date December 19, 2022 meeting.

*********#******CERTIFICA’I‘ION OF l)OSTlNG*********************
I, Lina Nguyen, Executive Assistant of the Placentia Library District, hereby certify that the Agenda for December
19, 2022 Regular Date Meeting of the Library Board of Trustees of the Placentia Library District was posted on

December 14, 2022.
Lina Nguyen, Exéﬁ%ﬁsi’aﬁi“‘w '
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PLACENTIA LIBRARY DISTRICT

REGULAR DATE MEETING OF THE LIBRARY BOARD OF TRUSTEES

CALL TO ORDER

ADOPTION OF AGENDA

ORAL COMMUNICATION

BOARD PRESIDENT REPORT

TRUSTEE &
ORGANIZATIONAL
REPORTS

November 21, 2022

President Martin called the Regular Date Meeting of the Placentia Library District
(PLD) Board of Trustees to order on November 21, 2022 at 6:32 p.m.

Members Present: President Jo-Anne Martin, Secretary Gayle Carline, Trustee
Stephanie Beverage, Trustee Sherri Dahl, Trustee Scott Nelson.

Members Absent: None.

Staff Present: Jeanette Contreras, Library Director; Yesenia Baltierra, Assistant
Library Director; Lina Nguyen, Executive Assistant.

Counsel Present: David DeBerry, Woodruff, Spradlin & Smart (via Zoom).

Guests: Laura Deleon, Library Clerk; Jeremy Yamaguchi, IT Consultant; Dominic
Samaniego, CSUF journalism student.

On behalf of legal counsel, President Martin requested to amend the agenda by
moving Agenda Item 25 up before Oral Communication. It was motioned by
Secretary Carline and seconded by Trustee Dahl to adopt the agenda as amended
(Item 3).

AYES: Martin, Carline, Beverage, Nelson, Dahl
NOES: None
ABSENT: None

None (Item 4).

President Martin reported she attended the Veteran’s Day Ceremony hosted by
the City, the City Council Meeting where the impact fee was presented, an
interview with CSUF journalism student Dominic Samaniego, Staff Appreciation
Night, the Financial Partners Credit Union board meeting and open house, and a
financial meeting for the 2023 budget. She also volunteered at Charity’s Closet.

Before the Trustees reported out on their activities for the past month, Director
Contreras had two new staff members introduce themselves to the Board: Joyce
Leton, on-call clerk, and Elizabeth Tapia, Library Assistant for Children’s Services.

Secretary Carline attended the Veteran’s Day Ceremony, the Prayer Breakfast
sponsored by the Rotary Club of Placentia and the Placentia Round Table Women'’s
Club, Staff Appreciation Night, and the ISDOC quarterly luncheon via Zoom. She
was unable to attend the LAFCO meeting but was able to preview the agenda and
saw nothing of interest to the District.

Trustee Dahl attended the Rotary Club meeting with Todd Spitzer as the speaker, a
zoom meeting called “What Does the Orange County Board of Supervisors Do?”,
the Monster Mash, the Orange County Council of Governments October and
November meeting, the PLFF meeting, the Prayer Breakfast, and Staff Appreciation
Night. She did personnel committee work with Secretary Carline. For the Placentia
Round Table Women'’s Club, she went to their monthly meeting, worked with
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LIBRARY DIRECTOR
REPORT

FRIENDS FOUNDATION
REPORT

CONSENT CALENDAR

MINUTES FOR OCTOBER 17,
2022 REGULAR DATE
MEETING.
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Assistant Library Director Baltierra on the scholarship committee, sold soup at the
Yorba Linda craft fair and volunteered 10 hours at their Soup Workshop.

Trustee Beverage graduated from the Citizen’s Academy. She also attended Staff
Appreciation Night and the Veteran’s Day Ceremony.

Trustee Nelson attended Staff Appreciation Night.

Before Director Contreras reported out on her month, President Martin awarded
Simon Park, on-call for support services, with a 1-year service pin and Yesenia
Baltierra, Assistant Library Director, with a 20-year service pin.

Library Director Contreras started with thanking the Staff Appreciation Night
Committee for their work: Laura DeLeon, Megan Tolman, Angie Fuentes, and Lina
Nguyen. In October, she attended her last CLA meeting as a CLA board member.
She also attended the Library Director’s Forum, the Boys and Girls Club diversity
conference, Monster Mash and the Special Districts quarterly luncheon. She also
conducted Supervising Librarian interviews.

Director Contreras gave an update on donations and grants which were received
by the District. The District received a $6,000 donation from Judy Anderson which
has been specifically earmarked for certain programs. The PLFF received a grant
through Edison $2,500 which will be used towards STEM programs.

Trustee Dahl gave an update on behalf of the new Placentia Library Friends
Foundation (PLFF) President, Rueben Skipper. They are currently still working on
their membership drive and will be sending out another letter. They have found an
author for the 2023 Author’s Luncheon: Shawn Nocher. She is a local author.
Marian Kalman has stepped back into her Vice President role with the new
President in place. The book store is doing well. Though they are looking for a new
place to discard books as opposed to throwing them away in the trash. They will
have a Spring-cleaning yard sale in April and are still working on a date. No
fundraisers are planned for the rest of the year. They’re having their two-day book
sale on December 10" and 11", They’ve also scheduled their 2023 book sale dates:
March, June, September, and December. They recently voted in new members
who will be taking on certain duties.

During the last Director’s Forum, Jeanette learned another library set up automatic
renewals for memberships. This is something the PLFF may want to consider for
the future.

The Board discussed questions in regards to Agenda Item 23 with staff. It was then
moved by Secretary Carline and seconded by Trustee Beverage to approve Agenda
Items 9-24 as presented. A roll call vote was taken:

AYES: Martin, Carline, Beverage, Nelson, Dahl
NOES: None
ABSENT: None

The minutes for the October 17, 2022 Regular Date Meeting were received,
reviewed and filed (Item 9).

AYES: Martin, Carline, Beverage, Nelson, Dahl

NOES: None
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CASH FLOW ANALYSIS
AND
TREASURER’S REPORTS

GENERAL CONSENT
REPORTS

STAFF REPORTS

PUBLIC HEARING: THIRD
HEARING ON DISTRICT-
BASED ELECTIONS.

CLOSED SESSION REPORT
OUT BY PRESIDENT
MARTIN.
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ABSENT: None

Check Registers for October 2022 (Item 10)

Fund 707 Balance Report for October 2022 (ltem 11)

Financial Reports through October 2022 for Placentia Library District Accounts on
Deposit with the Orange County Treasurer and Placentia Library District General
Ledger: Summary of Cash and Investments. (ltem 12)

Balance Sheets for October 2022 (Item 13)

Acquisitions Report for October 2022 (ltem 14)

Service Revenue Report for October 2022 (Item 15)

Library Impact Fee Report for October 2022 (Item 16)

Personnel Report for October 2022 (Item 17)

Circulation Report for October 2022 (Item 18)

Review of Shared Maintenance Costs with the City of Placentia (Item 19)

Administration Report for October 2022 (Item 20)

Children’s Services Report October 2022 (Item 21)

Adult Services Report for October 2022 (Item 22)

Placentia Library Website Technology Report for October 2022 (Item 23)

Counsel DeBerry gave a brief overview of the process of transitioning to district-
based elections and stated the Board needs to consider adoption of Ordinance
2022-01, An Ordinance of the Board of Trustees of the Placentia Library District
Establishing by-District Elections of Five Trustees. An ordinance requires two
readings. The first will be at tonight’s meeting and the second reading, in which
the ordinance will be adopted, will be read during the December Board Meeting.
Director Contreras reported the District did not receive any public comments via
electronic mail or in writing. President Martin opened the Public Hearing on the
proposed map and the sequencing of Trustees via Districts. As there were no
residents who requested to make any comments, the hearing was closed. Trustee
Dahl made a motion to introduce Ordinance 2022-01, An Ordinance of the Board
of Trustees of the Placentia Library District Establishing By-District Elections of Five
Trustees. It was seconded by Trustee Beverage. A roll call vote was taken:

AYES: Martin, Carline, Beverage, Dahl, Nelson
NOES: None
ABSENT: None

President Martin reported the Trustees met at 6:00 p.m. this night to discuss
recommendations from the personnel committee, which consisted of Secretary
Carline and Trustee Dahl, regarding Director Contreras’ annual compensation. The
committee recommendations are as follows:

e 7%COLA

e Vacation - additional 40 hours

e Automobile allowance increase to $500/month

Secretary Carline made a motion to approve compensation as submitted. It was
seconded by Trustee Dahl. A roll call vote was taken:

AYES: Martin, Carline, Beverage, Dahl, Nelson

NOES: None

ABSENT: None
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INTERNET LIBRARIAN
CONFERENCE REPORT
FROM IT CONSULTANT.

AGENDA DEVELOPMENT

ADJOURNMENT

Director Contreras first thanked the Board for authorizing staff to send the
Children’s Supervising Librarian and the District’s IT Consultant to the Internet
Librarian Conference. The District’s IT Consultant, Jeremy Yamaguchi, reported out
on his experience, what he learned and his main takeaways from the conference.

President Martin thanked Mr. Yamaguchi for his report and requested staff to
work with Mr. Yamaguchi in order to acquire funding, through various grants, in
order to stay on par with other library systems. Director Contreras reported staff
have been keeping an eye on the California State Library grants and will work with
Mr. Yamaguchi to see which items can be covered by any potential new grants.

Mr. Yamaguchi also reported the website RFP closed and the District received
multiple responses.

Director Contreras reported the website RFP will be presented at the December
Board Meeting.

The next Board Meeting will be on December 19, 2022 at 6:30 p.m.

The Board of Trustees Regular Date Meeting of November 21, 2022 was adjourned
at 07:17 p.m.

Jo-Anne Martin, President Gayle Carline, Secretary
Library Board of Trustees Library Board of Trustees



Agenda Item 10

12:42P.M. Placentia Library District Page 9
127822 Check Register
Accrual Basis November 2022
Date Ref No. Payee Memo Payment Type
11/01/2022 12621 Public Agency Retirement Services Contributions for payroll on 8/31/22, 8,258.31 Bill Payment
9/14/22, & 9/28/22
11/01/2022 12622  Public Agency Retirement Services Contributions payroll on 10/12/22 2,487.48 Bill Payment
11/01/2022 12623  KCCI New phone system 13,889.32 Bill Payment
11/01/2022 12624  Johnson Controls Security Solutions Recurring Service Nov 22 - Jan 23 1,018.63 Bill Payment
11/01/2022 12625  Placentia Library District Payroll on 11/9/22 70,000.00 Bill Payment
11/01/2022 12626  FM Thomas Air Conditioning HVAC AC 7 fuse replacements 1,181.62 Bill Payment
11/01/2022 12627  Midwest Tape Audio Books 880.68 Bill Payment
11/01/2022 12628  Baker & Taylor Books 5,066.82 Bill Payment
11/01/2022 12629  American Library Association Trustee Membership Renewal 211.00 Bill Payment
11/01/2022 12630  Brodart Co. Bilingual Books 269.49 Bill Payment
11/01/2022 12631 Cintas Janitorial Supplies 10/28/22 449.83 Bill Payment
11/01/2022 12632  Golden State Water Company Service 9/22/22-10/21/22 1,060.14 Bill Payment
11/01/2022 12633  Dick's Lock & Safe Re-keyed 4 doors and new knobs. 406.14 Bill Payment
11/01/2022 12634  Charter Communications Cable Service 10/12/22-11/11/22 7418 Bill Payment
11/01/2022 12635  Trabuco Canyon Water District General Manager's Luncheon 20.00 Bill Payment
11/01/2022 12636  Lina L Nguyen Mileage Reimbursement 8/19-9/15/22 4425 Bill Payment
11/01/2022 12637  Woodruff, Spradlin & Smart Services rendered through 09/30/22 561.00 Bill Payment
11/01/2022 12638  Midwest Tape-Hoopla Digital Content Sep. 22 5,181.70 Bill Payment
11/01/2022 12639  OverDrive E-Books 59.99 Bill Payment
11/02/2022 12640  SoCalGas Service for 09/19/22-10/18/22 49.45 Bill Payment
11/02/2022 12641 CPS HR Consulting Superviser Recruitment 5,000.00 Bill Payment
11/02/2022 12642  Arcelia Janitorial Service Cleaning services Oct. 22 3,696.00 Bill Payment
11/08/2022 12643  OverDrive E-Books 2,957.79 Bill Payment
11/08/2022 12644  Midwest Tape-Hoopla Audio Books 5,375.84 Bill Payment
11/08/2022 12645  Laura Deleon Reimbursement for Staff Appreciation ~ 73.40 Bill Payment
11/08/2022 12646  Venessa Faber Internet Librarian Conference 458.85 Bill Payment
Reimbursement
11/08/2022 12647  Victor Meza. Reimbursement for Monster Mash 99.39 Bill Payment
11/08/2022 12648  Cintas Cleaning Supplies 11/4/22 158.51 Bill Payment
11/08/2022 12649  Placentia Library District Payroll on 11/23/22 75,000.00 Bill Payment
11/16/2022 12650  Advantage, Inc. Newsletter Sept-Feb 2023 14,329.73 Bill Payment
11/16/2022 12651 City of Placentia Courtyard Trellis Project 11,065.60 Bill Payment
11/16/2022 12652  Republic Services Recycling Service Oct. 22 169.68 Bill Payment
11/16/2022 12653  Southern California Edison Service Oct. 22 3,915.12 Bill Payment
11/16/2022 12654  Dewey Pest Control Recurring Service Nov. 22 86.00 Bill Payment
11/16/2022 12655  OverDrive Audio Books 49.99 Bill Payment
11/16/2022 12656  Staples, Inc. New Literacy Office Chairs 326.21 Bill Payment
11/16/2022 12657 Baker & Taylor Books 5,611.93 Bill Payment
11/16/2022 12658  Olive Pit Grill Staff Appreciation Night 1,338.75 Bill Payment
11/16/2022 12659 Phoenix Motorcars Leasing, LLC Bookmobile Down Payment 53,160.00 Bill Payment
11/16/2022 12660 Glasby Maintenance Supply Janitorial Supplies 11/15/22 453.75 Bill Payment
11/16/2022 12661 JV Plumbing Service Call 349.00 Bill Payment
11/16/2022 12662  Midwest Tape Audio Books 407.10 Bill Payment
11/16/2022 12663 Legacy Integrative Solutions Maintenance 08/17/22-11/01/22 1,827.81 Bill Payment
11/16/2022 12664  Placentia Library District Payroll on 12/7/22 70,000.00 Bill Payment
11/16/2022 12665 Findaway World LLC Wonderbooks 2,052.34 Bill Payment
11/18/2022 12666  CALNET3 Phone Service Nov. 22 194.80 Bill Payment
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12/8/22
Accrual Basis

11/18/2022
11/18/2022
11/18/2022
11/18/2022

11/18/2022
11/18/2022

11/18/2022
11/18/2022
11/18/2022
11/18/2022
11/18/2022

11/29/2022
11/29/2022
11/29/2022
11/29/2022
11/29/2022

11/29/2022

11/29/2022

11/29/2022

11/29/2022
11/29/2022

12667
12668
12669
12670

12671
12672

12673
12674
12675
12676
12677

12678
12679
12680
12681
12682

12683

12684

12685

12686
12687

Placentia Library District
Check Register
November 2022

State of CA - Department of Justice
Fernando Maldonado

Staples, Inc.

SDRMA

MD Medical Clinics

Placentia-Yorba Linda Unified School Dist

FireMaster

Cintas

Lina L Nguyen
Findaway World LLC
Yamada Enterprises

Tim Balen

Mariposa Landscapes, Inc.
Amazon- Zip Books CA State Grant
OverDrive

Jeanette Contreras

Laura DelLeon
Megan Tolman
Staples, Inc.

Eagle Multi Media Productions
Placentia Library District

Recruitment Background Check
Building Supplies Reimbursement
Headsets

Dec. 22 Medical and Ancillary Benefits

Recruitment Emp. Physical
Buisiness Cards

Fire Extinguisher Yearly Inspection
Janitorial Supplies 11/18/22
Mileage Reimbursement
Wonderbooks

Info Desk Power Cables Cover
Attachment

Reimbursement Program Supplies
Mainline Leak Repair

Zip Books

Audio Books

Staff Development Day Supplies
Reimbursement

Employee Recognition Dinner Photo
Booth Reimbursement

Employee Recognition Dinner Prizes
and Desserts Reimbursement

Printer Toner
IT Support Services Oct. 2022
For payroll on 12/21/22

32.00
162.33
347.57
27,403.94

271.00
56.55

317.77
291.32
53.25
205.42
1,065.00

19.56
1,396.32
529.37
2,242.80
697.89

200.00

35.23

47512

6,440.42
65,000.00
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Bill Payment
Bill Payment
Bill Payment
Bill Payment

Bill Payment
Bill Payment

Bill Payment
Bill Payment
Bill Payment
Bill Payment
Bill Payment

Bill Payment
Bill Payment
Bill Payment
Bill Payment
Bill Payment

Bill Payment
Bill Payment
Bill Payment

Bill Payment
Bill Payment

$476,660.48
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Jeanette Contreras, Library Director

Fernando Maldonado, Business Manager

Fund Balance Report through November 2022 for Placentia Library District Fund

9LX with Orange County Treasurer

December 19, 2022

Fiscal Year 2022-2023

7/31/2022
8/31/2022
9/30/2022
10/31/2022
11/30/2022
12/31/2022
1/31/2023
2/28/2023
3/31/2023
4/30/2023
5/31/2023
6/30/2023

801,938.74
802,335.62
802,800.58
803,277.00
803,944.79

Fiscal Year 2021-2022

7/31/2021
8/31/2021
9/30/2021
10/31/2021
11/30/2021
12/31/2021
1/31/2022
2/28/2022
3/31/2022
4/30/2022
5/31/2022
6/30/2022

797,842.63
798,184.45
798,537.58
798.,901.40
799,252.48
799,583.47
799,893.16
800,192.11
800,425.89
800,659.68
800,890.91
801,591.77
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director

SUBJECT: Financial Reports through November 2022 for the Placentia Library District

Accounts on Deposit with the Orange County Treasurer and the Placentia Library

District General Ledger

DATE: December 19, 2022

Summary of Cash and Investments as of November 30, 2022

Cash with Orange County Treasurer Fund 9LX
General Fund Checking — Bank of the West
General Fund Savings — Bank of the West

(Impact Fees in Savings — Restricted)
Payroll Checking — Wells Fargo Bank

Total Cash and Investments

$

803,944.79

254,135.95

1,575,722.79

705,958.74

19,051.66

2,652,855.19

I hereby certify that the investments are in compliance with Placentia Library District Policy 3035 —

Investment of District Funds, as adopted by the Library Board of Trustees, and California Government

Code Section 53646(b)(1); and that Placentia Library District has the ability to meet its budgeted

expenditures for the next six (6) months.

— < — e A&

A A2

Jeanette Contreras

Library Director
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PLACENTIA LIBRARY DISTRICT
YTD REVENUE REPORT
As of November 30, 2022

* Mathematically unable to divide by zero.

PERCENT %
Acct # DESCRIPTION BUDGET YTD ACTUAL BALANCE RECEIVED
PROPERTY TAX REVENUE
4010 Property Taxes - Current Secured 2,863,761 610,756 (2,253,005) 21.3%
4020 Property Taxes - Current Unsecured 95,849 39,095 (56,754) 40.8%
4050 Property Taxes - Curr Supplemental 53,482 43,343 (10,139) 81.0%
* 4070 Interest on Unapport Tax 0 0 0 -
4080 Penalties & Costs on Deling Taxes 21,729 21,782 53 100.2%
4090 Taxes Special Dist Augmentation 10,173 0 (10,173) 0.0%
4190 State - Homeowners Property Tax Relief 13,415 0 (13,415) 0.0%
Sub Total 3,058,409 714,975 (2,343,434) 23.4%
INTEREST REVENUE
4600 Interest 8,500 1,851 (6,649) 21.8%
Sub Total 8,500 1,851 (6,649) 21.8%
GRANT REVENUE
4210, 4421 State Grants 330,254 34,046 (296,208) 10.3%
4220,4230 Fed/Other Grants 10,000 1,000 (9,000) 10.0%
Sub Total 340,254 35,046 (305,208) 10.3%
MISCELLANEOUS REVENUES
4410, 4414C PLFF Grants 35,000 0 (35,000) 0.0%
4310 Fines & Fees 20,000 5,558 (14,442) 27.8%
4320, 4330 Passport/Photos 266,875 95,877 (170,998) 35.9%
4340 Meeting Room Fees 100 175 75 175.0%
4350 Test Proctor 2,400 820 (1,580) 34.2%
4430 Other: Miscellaneous 0 5 {5} -
Sub Total 324,375 102,435 (221,940) 31.6%
TOTAL REVENUES YTD FOR FY 22/23: 3,723,038 854,307 (2,877,231) 22.9%
4440 Cash/Investments 3,778,908 (3,778,908) 0.0%
4500 Impact Fees - Restricted Funds 623,224 81,769 (541,455) 13.1%
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PLACENTIA LIBRARY DISTRICT
EXPENDITURES REPORT
November 30, 2022
41.66% of the year completed.

ACCOUNT DESCRIPTION APPROPRIATIONS EXPENDED CURRENT  REMAINDER
SALARIES & EMPLOYEE BENEFITS i
5010, 5020 ‘Salaries & Wages i 2,583.332 703,171 0.27| $1.880,161
5030 |Retirement & Post Employment Trust 115 i 79,100/ 38,359 0.48 $40,741
5040 | Unemployment Insurance 3,000 | 0 | 0.00| $3,000
5050 AInm:—_ Insurance 318,258 118,404 0.37, $199.854
5060 _ Life Insurance 9,740 1,710 0.18] $8,030
5064 | Dental Insurance 16,845 5,554 0.33] $11,291
5066 |AD & D Insurance 7,600/ 2,515 0.33 $5,085
5068 | Vision Insurance 3,334, 1,052 0.32] $2,282
5070 |Workers' Compensation Insurance | 34,353 13,069 0.38 $21,284
5090 Education Assistance Program 5,000 0 0.00 $5,000
TOTAL $3,060,562 $883,833 0.29 $2,176,729
SERVICES & SUPPLIES |
5099 Property & Liability Insurance 45,000, 23,881 0.53 $21,120
5100 ' Communications 55,000 18,963 0.34 $36,037
5150, 5170, 5180 Janitorial Supplies & Services 50,000 21,711 0.43 $28,289
5160 'Refuse Disposal 5,200 902 0.17 $4,298
5205 Maintenance Equipment 15,000 6,241 0.42) $8,759
5210-5280 |Building Maintenance 165,000 56,275 0.34/ $108,725
5290 Memberships 25,000/ 5316 0.21, $19,684
5300-5350 Office Expenses & Postage 136,198 23,969 0.18 $112,229
5400-5480 | Prof./Specialized Services 307,305 65,998 0.21] $241,307
5490 Loan Obligation (i-bank) 73,844 56,832 0.77, $17,012
5495, 5910, 5920 | Programs 55,000 27,922 0.51] $27,078
5500 | Books/Library Materials | 535,000 91,679, 0.17| $443,321
5600 | Travel & Meetings/Professional Development 65,000 11,542 0.18, $53,458
5700 Mileage/Parking 1,000 396 0.40 $604
5800 Utilities 28,500 5,116 0.18 $23,384
5900 Bookmobile - Vehicle 240,000 53,160, 0.22 $186,840
5901 Bookmobile - Collection 35,000 0 0.00 $35,000
5902 'Bookmobile - Supplies & Materials | 6,500 0 0.00 $6,500
5903 Bookmolie - Charging Station 70,000 | 0 0.00 $70,000
5904 Bookmobile - Other 2,500 0 0.00 $2,500
5295, 6000 Other 10,000 1,315 0.13 $8.685
TOTAL $1,926.047 $471,217 0.24 $1,454.830
OPERATING EXPENSES $4,986,609 $1,355,051 0.27 $3,631,558
FIXED ASSETS & TAXES | |
) 1310 Building Improvements $292,000| 35,620 0.12  $256,380
1320 Equipment & Furniture $50,000/ 20,143 0.40, ~ $29.857
6100 Taxes and Assessments $17,500 8799.4 0.50 $8,701
TOTAL $359,500 $64,562 0.18 $294,938
TOTAL BUDGET $5,346,109 $1,419,612 0.27 $3,926,497
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Assistant Library Director
SUBIJECT: Acquisitions Report for November 2022
DATE: December 19, 2022
MONTHLY STATISTICS
Total Budget | FY 2022-23 % Spent FY 2021-22 % Spent
$535,000.00 20% $314,000.00 38%
Collection Expenditures November | November FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 | % changed
Print Materials $6,608 $14,877 $32,205 $49,247 -35%
Print Serial Subscription $431 SO $1,313 $1,349 -3%
Total Print Materials $7,039 $14,877 $33,518 $50,596 -34%
Digital Materials $11,865 $5,546 $40,593 $27,853 46%
Databases SO SO $20,302 $30,819 -34%
Total Electronic Content $11,865 $5,546 $60,895 $58,672 4%
Other Materials $4,575 $1,671 $13,005 $8,604 51%
Total Collection Expenditures $23,479 $22,094 $107,418 $117,872 -9%
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COLLECTION EXPENDITURES
\ Print Serial
Subscription
1%
= Print Materials = Print Serial Subscription = Digital Materials = Databases = Other Materials
Titles Added November | November FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % changed
Print Materials 317 680 1,456 2,249 -35%
Print Serial Subscription 1 - 2 2 0%
Total Print Materials 318 680 1,458 2,251 -35%
Digital Materials 2,937 2,215 18,412 9,383 96%
Databases - - 6 11 -45%
Total Electronic Content 2,937 2,215 18,418 9,394 96%
Other Materials 28 39 128 230 -44%
Total Titles Added 3,283 2,934 20,004 11,875 68%
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All Materials Held November October Month to Month
2022 2022 % changed
Total Materials Physical 81,069 80,252 1%
Total Materials Digital 1,446,907 1,421,102 2%
Total All Materials 1,527,976 1,501,354 2%
Children's Physical Materials Held November October Month to Month
2022 2022 % change
Children's Fiction 24,701 24,441 1%
Children's Nonfiction 13,677 13,664 0%
Children's Magazine 159 155 3%
Children's Audiobook 629 629 0%
Children's DVD/Video 1,799 1,795 0%
Children's LOTs 54 53 2%
TOTAL All Children's Physical Material 41,019 40,737 1%
Adult/Teen Physical Materials Held November October Month to Month
2022 2022 % change
Adult Fiction 16,804 16,765 0%
Adult Nonfiction 14,098 13,639 3%
Adult Magazine 97 88 10%
Adult Audiobook 1,243 1,234 1%
Adult DVD/Video 3,997 3,992 0%
Adult LOTs 113 113 0%
Video Games 350 350 0%
Teen Fiction 3,348 3,334 0%
TOTAL All Adult/Teen Physical Material 40,050 39,515 1%
Digital Material Held November October Month to Month
2022 2022 % change
eBooks 812,919 792,311 3%
Digital Audiobooks 189,243 188,796 0%
Digital Videos 93,909 92,946 1%
Digital Magazines 4,440 4,440 0%
Digital Music 346,379 342,592 1%
Databases 17 17 0%
TOTAL All Digital Material 1,446,907 1,421,102 2%
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Jeanette Contreras, Library Director

Fernando Maldonado, Business Manager

Service Revenue Activities Report for November 2022

December 19, 2022

Net Revenue Summary for November 2022

YTD YTD
Nov-22 Nov-21 2022-2023 | 2021-2022

Passport 11,620 12,775 74,865 88,396
Passpart 3,504 3214 21,012 20,044
Photos
Test Proctor 50 500 820 1,200
Fines & Fees 919 978 5,558 8,149
viceting 55 0 175 0
Room

TOTAL $ 16,148 | $ 17467 | $ 102,430 | $ 117,789
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

R 1 N N B W N -

Ne)

10
11
12
13
14
15
16
17
18
19
20

December 19, 2022

Jeanette Contreras, Library Director
Fernando Maldonado, Business Manager

Library Impact Fee Report — November 30, 2022

Total Monthly Fees YTD YTD
Collected
Nov-22 Nov-21 2022-2023 | 2021-2022
$61,741.12 $12,703.36 $81,768.60 | $26,783.04
I Development Projects List l
Developer/Builder Name Project Description Address Sq. Ft Fee Paid to | Date
Library
Jesus Rodriguez New 1 Bedroom ADU |604 Twilight St. 504 $  463.68 |7/25/2022
Ernesto Ramos 2 Single Fam.Residence |119 S. Main St. 3.972 $  3.654.24 |8/3/2022
Kris Kakkar Single Fam. Residence [2234 California St. 4.800 $  4416.00 [8/16/2022
Whitestone Properties Inc. Single Fam. Residence |2236 California St. 3.600 $  3,312.00 |8/25/2022
Whitestone Properties Inc. Single Fam. Residence 2238 California St. 3,000 $ 2.760.00 {8/25/2022
George Arechiga 1 SFD Addition 248 Wilson Ave. 1,065 $ 979.80 |9/15/2022
Ted Romios 1 SFD Addition 2401 Rose Dr. 1.678 $  1,543.76 [9/21/2022
Melanic Mallers New 1 Story ADU 427 Windflower Circle. 748 $  688.16 [10/4/2022
Rocco Enterprises Single Fam. Residence  [1663 Oak St. 1,220 $  1,122.40 {10/13/2022
Eric Chang New 3-Bedroom ADU {949 Cobb Ave. Unit B 1,182 $  1.087.44 [10/19/2022
National Core 65 Senior Housing Units {1314 N. Angelina Dr. 55,126 $ 61,741.12 |11/18/2022
2022/2023 YTD Total $ 81,768.60
Ending Balance as of 6/30/22 $624,190.14
Running Total as of last zero (0) balance (12/31/2019). $705,958.74
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO:

FROM:

SUBJECT:

DATE:

Jeanette Contreras, Library Director
Fernando Maldonado, Business Manager
Personnel Report for November 2022

December 19, 2022

YTD YTD
Nov-22 | Nov-21 | 2022-2023 | 2021-2022

Separation 2 0 3 2
Retirement 0 0 1 1
Appointments 3 2 7 7
Open Positions 0 2 8 9
Workers' Compensation Leave 0 0 0 0

TOTAL S 4 19 19
SEPARATION:

Victor Meza, Library Assistant-Teens Full-Time- Public Services

Sabrina Rosengren, Library Assistant-Literacy Full-Time-Public Services

RETIREMENT:
None

APPOINTMENTS:

Elizabeth Tapia, Library Assistant-Children’s Full-Time-Public Services
Margaret Hatanaka, Supervising Librarian-Adults/Teen’s Full-Time- Public Services

Sally Federman, Library Assistant-Literacy Full-Time-Public Services

OPEN POSITIONS:
None

WORKERS COMPENSATION LEAVE:
None
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Jeanette Contreras, Library Director

FROM: Fernando Maldonado, Business Manager

SUBJECT:  City of Placentia - Shared Maintenance Costs through November 2022
DATE: DECEMBER 19, 2022

CITY OF PLACENTIA INVOICES

PERIOD GROUNDS
COVERED INVOICE SO. CAL TURF (SA FACILITY
FY 2022-2023 DATE EDISON  (Merchants) Aquatics) AT&T MAINT TOTAL
Jul-22  7/25/2022 0.00 1,655.06 249.60 9.33 0.00 1,913.99
Aug-22  8/31/2022 0.00 1,655.06 0.00 10.20 0.00 1,665.26
Sep-22 * e g * * & 0.00
Oct-22  10/4/2022 0.00 1,655.06 574.08 11.00 0.00 2,240.14
Nov-22  11/21/2022 0.00 3.310.12 574.08 10.35 0.00 3,894.55
Dec-22 0.00
Jan-23 0.00
Feb-23 0.00
Mar-23 0.00
Apr-23 0.00
May-23 0.00
Jun-23 0.00
TOTAL $0.00 $8,275.30 $1,397.76 $40.88 $0.00 $9,713.94
* City Billing Not Received
PERIOD GROUNDS
COVERED INVOICE SO. CAL TURF (SA FACILITY
FY 2021-2022 DATE EDISON  (Merchants) Aquatics) AT&T MAINT TOTAL
Jul-21  7/21/2021 0.00 1,600.40 499.20 9.85 0.00 2,109.45
Aug-21  8/25/2021 0.00 1,655.06 0.00 9.73 0.00 1,664.79
Sep-21 & g & * * * 0.00
Oct-21  10/12/2021 0.00 3.310.12 499.20 9.68 0.00 3.819.00
Nov-21 11/8/2021 0.00 1,655.06 499.20 9.73 0.00 2,163.99
Dec-21 & * g . & * 0.00
Jan-22 1/12/2022 0.00 1,655.06 0.00 18.95 677.91 2,351.92
Feb-22 2/16/2022 0.00 3.310.12 499.20 18.80 0.00 3.828.12
Mar-22  3/23/2002 0.00 1,655.06 499.20 9.38 338.87 2,502.51
Apr-22  4/18/2022 0.00 1,655.06 249.60 9.38 0.00 1,.914.04
May-22  5/23/2022 0.00 1,655.06 249.60 9.31 1,022.88 2,936.85
Jun-22  6/20/2022 0.00 1,655.06 249.60 9.33 0.00 1,913.99
TOTAL $0.00 $19,806.06 $3,244.80 $114.14 $2,039.66 $25,204.66
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES

TO: Library Board of Trustees

FROM: Jeanette Contreras, Library Director
SUBJECT: Administration Report for November 2022
DATE: December 19, 2022

Meetings:

- Board of Trustees Meeting: November 21*

- All Staff Meeting: November 22™

- City Council Meeting: November 15"

- Library Director’s Network Call: November 16"

- PRTWC Scholarship Committee Meeting: November 1*
- Bank of the West Meeting: November 1*

- Supervisor’s Meeting: November 3™

- Impact Fee Meeting: November 3"

- One on One Meetings: November 1%, 2", 3¢ 4th 7th gth gth 1qth 2ond 79t 30t
- Weekly Huddles: November 3™, 10", and 17"

- PRTWC General Meeting: November 2"

- Collection HQ Training: November 3™

- Personnel Meeting: November 7"

- Bookmobile Grant Meeting: November 7" and 10"

- IT Meeting: November 9"

- Kiwanis Board Meeting: November 10"

- Personnel Meeting: November 10"

- Personnel Meeting: November 14"

- Santiago Executive Council Meeting: November 15™
- Board of Trustees Meeting: November 21*

- All Staff Meeting: November 22"

- Local Author Meeting: November 22"

- Superintendent Matthews: November 9"

- Torrance Library Director: November 30"

Training/Professional Development:
- Boys & Girls Club of America Board Development Day — November 3™

Community Events/Functions:
- Sabrina & Victor’s Farewell — November 10
- Margaret’s Welcome — November 16"
- Community Prayer Breakfast — November 17"
- Staff Appreciation & Recognition Awards — November 18"
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Assistant Library Director
SUBJECT: Circulation Activity Report for November 2022
DATE: December 19, 2022
All Circulation November | November FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % change
Total Circulation Physical 17,626 9,140 94,089 81,216 16%
Total Circulation Digital 7,681 7,294 40,132 38,574 4%
Total All Circulation 25,307 16,434 134,221 119,790 12%
Non-English Language Circulation 526 584 2,701 2,826 -4%
Children's Circulation November | November FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % change
Children's Fiction Physical 9,830 1,575 51,880 41,127 26%
Children's Fiction Digital 839 791 4,279 4,378 -2%
Children's Fiction TOTAL 10,669 2,366 56,159 45,505 23%
Children's Nonfiction Physical 2,316 2,067 12,177 10,154 20%
Children's Nonfiction Digital 103 145 519 577 -10%
Children's Non-Fiction TOTAL 2,419 2,212 12,696 10,731 18%
Children's Magazine Physical 23 15 122 59 107%
Children's Magazine Digital 241 5 1,453 26 5488%
Children's Magazine TOTAL 264 20 1,575 85 1753%
Children's Audiobook Physical 391 177 1,852 575 222%
Children's Audiobook Digital 456 429 2,230 2,055 9%
Children's Audiobook TOTAL 847 606 4,082 2,630 55%
Children's DVD/Video Physical 283 312 1,677 1,907 -12%
Children's DVD/Video Digital 84 52 279 206 35%
Children's DVD/Video TOTAL 367 364 1,956 2,113 -7%
Children's LOT’s 20 26 134 133 1%
Music Digital 12 25 60 124 -52%
TOTAL All Children's Physical Content 12,863 4,172 67,842 53,955 26%
TOTAL All Children's Digital Content 1,735 1,447 8,820 7,366 20%
TOTAL All Children's Content 14,598 5,619 76,662 61,321 25%
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Adult/Teen Circulation November | November FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % change
Adult Fiction Physical 2,092 2,276 11,289 12,624 -11%
Adult Fiction Digital 692 1,828 7,363 10,475 -30%
Adult Fiction TOTAL 2,784 4,104 18,652 23,099 -19%
Adult Nonfiction Physical 1,395 1,257 7,857 6,956 13%
Adult Nonfiction Digital 1,313 509 3,667 2,923 25%
Adult Non-Fiction TOTAL 2,708 1,766 11,524 9,879 17%
Adult Magazine Physical 19 14 102 133 -23%
Adult Magazine Digital 252 242 1,446 1,077 34%
Adult Magazine TOTAL 271 256 1,548 1,210 28%
Adult Audiobook Physical 113 125 654 866 -24%
Adult Audiobook Digital 3,046 2,686 15,660 13,651 15%
Adult Audiobook TOTAL 3,159 2,811 16,314 14,517 12%
Adult DVD/Video Physical 632 772 3,468 3,531 -2%
Adult DVD/Video Digital 365 224 1,680 1,379 22%
Adult DVD/Video TOTAL 997 996 5,148 4,910 5%
Adult LOT’s 72 48 382 259 47%
Video Games 196 246 902 1,083 -17%
Music Digital 80 82 357 380 -6%
Teen Fiction Physical 244 230 1,593 1,809 -12%
Teen Fiction Digital 198 276 1,139 1,323 -14%
Teen Fiction Total 442 506 2,732 3,132 -13%
TOTAL All Adult/Teen Physical Content 4,763 4,968 26,247 27,261 -4%
TOTAL All Adult/Teen Digital Content 5,946 5,847 31,312 31,208 0%
TOTAL All Adult/Teen Content 10,709 10,815 57,559 58,469 -2%
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Online Database Usage November November FY-T-D FY-T-D FY-T-D
Funded by Placentia Library District 2022 2021 2022-23 2021-22 % change
ABC Mouse 2,475 2,798 27,615 7,737 257%
Creative Bug 32 40 152 254 -40%
Data Axle 139 262 385 1,720 -78%
Freegal 1,042 958 5,175 4,696 10%
Heritage Quest 2 9 280 360 -22%
Novelist 404 76 1,588 173 818%

TOTAL PLD DATABASE USAGE 4,094 4,143 35,195 14,940 136%
Online Database Usage November November FY-T-D FY-T-D FY-T-D
Funded by California State Library 2022 2021 2022-23 2021-22 % change
Brainfuse VetNow 13 8 98 188 -48%
Brainfuse HelpNow 57 220 0 -
Britannica 13 203 93 118%
LinkedIn Learning 306 1,739 0 -
ProQuest 4 0 32 20 60%
ProQuest Culture Grams 0 13 20 23 -13%
Skillshare 1 6 6 6 0%
Teaching Books and Book
Connections 385 178 860 372 131%
National Geographic Kids (Gale) 28 48 0 -
Gale in Context: Environmental
Studies 0 2 0 -
Gale Interactive: Science 6 26 0 -
Coursera 7 15 0 -
EBSCO LearningExpress Library 3 3 0 -
GetSetUp 0 20 0 -
Northstar 0 0 0 0 -

TOTAL CSL DATABASE USAGE 823 218 3,292 702 369%

TOTAL ALL DATABASE USAGE 4,917 4,361 38,487 15,642 146%

*Mathematically unable to divide by zero
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Assistant Library Director
SUBJECT: Children’s Services Report for November 2022
DATE: December 19, 2022
Number of Programs by Type November | November | FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % change
Storytime 8 45 38 18%
Children's Programs 1 39 16 144%
Outreach 0 0 2 1 100%
TOTAL Children 16 9 86 55 56%
Program Attendance by Type November | November | FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % change
Storytime 320 233 2,248 1,771 27%
Children's Programs 316 53 3,508 3,137 12%
Outreach 0 0 395 49 706%
TOTAL Children 636 286 6,151 4,957 24%

ACHIEVEMENTS

e Elizabeth Tapia led the Morning Meet Ups program three times this month on November 14, 21,

and 28.

e Elizabeth Tapia created a passive program for the month of November called Disguise the
Turkey that was set up on the tree display in the lobby beginning November 10 through
November 30.

9 and 16.
e Daisy Badge planned and conducted 2 Once Upon a Storytimes on November 3 and 17.

e Daisy Badge assisted a patron during a Book a Librarian appointment on November 4.

Elizabeth Tapia conducted the Luna, Luna! Bilingual Pajama Storytime on November 30.

Mayli Apontti planned and conducted Family Storytime on November 5, 12, and 19.

Mayli Apontti assisted a patron during a Book a Librarian appointment on November 29.

Daisy Badge planned and conducted 3 Luna, Luna! Bilingual Pajama Storytimes on November 2,
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MEETINGS

e Venessa Faber, Daisy Badge, and Mayli Apontti met for a Children’s Meeting on November 2.

e Daisy Badge, Mayli Apontti, and Elizabeth Tapia attended the All Staff Meeting on November 22.

e The Children’s staff attended the Children’s Services Team Meeting on November 9.

e Elizabeth met with Venessa Faber for one-to-one meetings on November 14 and 29.

e Mayli Apontti met with Venessa Faber for a one-to-one meeting on November 8and 29.

e Daisy Badge met with Venessa Faber for one-to-one meetings on November 8 and 29.

e Daisy Badge met with Mayli Apontii on November 12 to discuss Winter Wonderland.

e FElizabeth Tapia met with Daisy Badge to receive training on library program, variance, and board
reports on November 9 and 15.

e Elizabeth Tapia met with Daisy Badge to receive training on publicity and social media requests
on November 15.

e Venessa Faber met with Placentia City, Fire, and Police department representatives for the
monthly meeting on November 3.

e Venessa Faber assisted on an interview panel for Newport Beach Public Library on November
17.

e Venessa Faber met with Margaret Hatanaka on November 29.

PROFESSIONAL DEVELOPMENT

e Elizabeth Tapia observed Venessa Faber’s Read to the Dogs program on November 7.

e Elizabeth Tapia shadowed the information desk for opening procedures, day to day operations,
and closing procedures on the week of November 7 to November 10 and on the week of
November 13 to November 15.

e Elizabeth Tapia observed Daisy Badge lead the Luna, Luna Pajama Bilingual Storytime on
November 9.

e Elizabeth Tapia observed Mayli Apontti lead Once Upon a Storytime on November 10.

e Venessa Faber, Daisy Badge, and Mayli Apontti attended 3 training sessions on Collection HQ on
November 3, 9, and 10.
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PLACENTIA LIBRARY DISTRICT BOARD OF TRUSTEES
TO: Jeanette Contreras, Library Director
FROM: Yesenia Baltierra, Assistant Library Director
SUBJECT: Adult Services Report for November 2022
DATE: December 19, 2022
MONTHLY STATISTICS
Number of Programs by Type November | November FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % change
Adult Programs 5 4 5 4 25%
Hangar 1 1 1 1 0%
History Room 0 1 0 -
Literacy 14 10 14 10 40%
Teen Programs 3 2 0 2 -100%
General Interest 1 0 0 0 -
Self Directed 0 2 0 2 -100%
TOTAL Adult/Teen 25 19 21 19 11%
Program Attendance by Type November | November FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % change
Adult Programs 22 28 22 28 -21%
Hangar 322 239 322 239 35%
History Room 0 0 0 0 -
Literacy 92 35 92 35 163%
Teen Programs 40 30 40 30 33%
General Interest 19 0 19 0 -
Self Directed 0 305 0 305 -100%
TOTAL Adult/Teen 495 637 495 637 -22%
Proctored Tests November November FY-T-D FY-T-D FY-T-D
2022 2021 2022-23 2021-22 % change
Number of Tests 1 10 17 25 -32%
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ACHIEVEMENTS

e Megan Tolman coordinated the History Room Open House on November 5.

e Megan Tolman coordinated 7 Memory Lab appointments.
e Michelle Meades coordinated Book Club on November 8.

e Michelle Meades coordinated 4 Book a Librarian appointments.
¢ Michelle Meades created 3 lobby display on November 1%,

e Michelle Meades and Esther Canedo attended outreach at the Whitten Center on November 28.
e Tim Balen coordinated the PTAC meeting on November 17.
e Michelle Meades and Mayli Apontti interviewed a potential YA intern from SJSU on November 8.
e Shellie McCurdy coordinated the November Hangar Take & Make.
e Sally Federman coordinated Literacy Reads — Beginner Book Club on November 2, 9, 16, and 30.
e Sally Federman coordinated Literacy Reads — Int. Book Club on November 1, 8, 15, and 29.

e Sally Federman coordinated Read, Write, Speak Club on November 4 and 18.

o Sabrina Rosengren and Sally Federman coordinated a Tutor In-Service on November 7.
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